
RUNNING SPRINGS WATER DISTRICT 
A MULTI-SERVICE INDEPENDENT SPECIAL DISTRICT 

 

31242 Hilltop Boulevard • P.O. Box 2206 
Running Springs, CA 92382 

 

WATER (909) 867-2766 • WASTEWATER COLLECTION (909) 867-7352 • WASTEWATER TREATMENT (909) 867-3689 • FIRE (909) 867-2630 

 
 
TO: BOARD OF DIRECTORS   DATE POSTED: APRIL 12, 2013 
 
RE: REGULAR BOARD MEETING  FROM: BOARD SECRETARY 
 
The Regular Meeting of the Board of Directors of the Running Springs Water District will be 
held on Wednesday, April 17, 2013, at the hour of 6:00 P.M. at the District Office located at 
31242 Hilltop Boulevard, Running Springs, California. This agenda was posted prior to 
5:00pm on April 12, 2013 at the Running Springs Water District Office and Website. 
 
The Board may take action on any item on the agenda, whether listed as an action item or as 
an information item. 
 
Upon request, this agenda will be made available in appropriate alternative formats to 
persons with disabilities, as required by Section 202 of the Americans with Disabilities Act 
of 1990. Any person with a disability who requires a modification or accommodation in 
order to participate in a meeting should direct such request to Joan C. Eaton, Secretary at 
(909) 867-2766 at least 48 hours before the meeting, if possible. 
 
Copies of documents provided to members of the Board for discussion in open session may 
be obtained from the District at the address indicated above. 
 

AGENDA 
 

1. Call Meeting to Order and Pledge of Allegiance 
2. Recognize and Hear From Visitors 
3. Public Comment 

 
4. Approval of Consent Items – The following consent items are expected to be routine 

and non-controversial and will be acted on at one time without discussion unless an 
item is withdrawn by a Board Member for questions or discussion. Any person 
wishing to speak on the consent agenda may do so by raising his/her hand and being 
recognized by the Board President. 

 
A. Approval of Meeting Minutes for February 27, 2013 and March 13, 2013 Regular 

Board Meetings           Page 4 
 

B. Ratify March 2013 Expenditures         Page 18 
 

C. Consider adoption of Resolution No. 03-13, Fixing Water Standby or Availability 
Charges for Fiscal Year 2013/14         Page 26 

 
D. Consider adoption of Resolution No. 04-13, Fixing Sewer Standby or Availability 

Charges for Fiscal Year 2013/14 .        Page 28 
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E. Consider adoption of Resolution No. 05-13, Fixing and Levying Fire Suppression 

Availability Charges for Fiscal Year 2013/14       Page 30 
 

F. Consider Resolution No. 06-13, Amending and Adopting Local Guidelines for 
Implementing the California Environmental Quality Act (CEQA)    Page 32 

 
G. Consider Certain Equipment and Materials be Declared as Surplus Property and 

Authorize Staff to Dispose of Property        Page 178 
 

5. Monthly Reports from Management 
 
A. Water Division Report          Page 183 

(Presenter: Randy Bobroff, Water Division Supervisor) 
 

B. Wastewater Treatment Division Report        Page 186 
(Presenter: Trevor Miller, Wastewater Treatment Division Supervisor) 
 

C. Wastewater Collection Division Report        Page 188 
(Presenter: Isaiah Hall, Wastewater Collection Division Supervisor) 
 

D. Fire Department Report          Page 190 
(Presenter: Tony Grabow, Fire Chief) 
 

E. Administration Report          Page 200 
(Presenter: Joan Eaton, Administration Division Supervisor) 
 

F. General Manager’s Report         Page 202 
(Presenter: Ryan Gross, General Manager) 

 
6. Information Items – The following information items do not require any action by 

the Board of Directors and are for informational purposes only. 
 

A. Draft Fiscal Year 2013/2014 Water Department Budget      Page 203 
(Presenter: Ryan Gross, General Manager) 

 
B. Consider Providing Direction to Staff on Proposed Water and Wastewater Rate 

and Fee Adjustments for Fiscal Year 2013/14       Page 277 
(Presenter: Ryan Gross, General Manager) 

 
7. Action Items – The following action items will be considered individually 

and each require a motion by the Board of Directors for action. 
 

A. Board Authorization to Hold a Public Hearing on June 19, 2013 to Consider 
Proposed Water and Wastewater Rate and Fee Adjustments for Fiscal Year 
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2013/14 and to Mail a Notice of the Public Hearing to all District Property 
Owners in Accordance with the Requirements of Proposition 218    Page 293 
(Presenter: Ryan Gross, General Manager) 

 
B. Consider Resolution No. 07-13, Adopting a Cash Reserve Policy    Page 295 

(Presenter: Ryan Gross, General Manager) 
 

C. Consider Approving Ambulance Service Rate Adjustment     Page 311 
(Presenter: Tony Grabow, Fire Chief) 

 
D. Consider the Write Off of Uncollectible Charges for Ambulance Service Pursuant 

to Resolution No. 09-12          Page 313 
(Presenter: Tony Grabow, Fire Chief) 

 
E. Consider Proposals for Financial Auditing Services for the District’s Fiscal Year 

Ending June 30, 2013          Page 323 
(Presenter: Ryan Gross, General Manager) 

 
F. Consider Approval of a Draft Outside Sewer Service Agreement with O-ONGO 

Inc./Pali Mountain          Page 343 
(Presenter: Ryan Gross, General Manager) 

 
G. Consider Approving Draft Arrowbear Park County Water District Contribution 

Agreement            Page 355 
(Presenter: Ryan Gross, General Manager) 

 
H. Consider Acceptance of Proposal for Fuel Tank Improvements     Page 369 

(Presenter: Randy Bobroff, Water Division Supervisor) 
 

I. Consider Accepting Proposal for Rimwood Well Improvements    Page 401 
(Presenter: Randy Bobroff, Water Division Supervisor) 

 
8. Report from Engineer 

 (Presenter: Brian Thomas, Contract District Engineer) 
 
9. Report from Legal Counsel 

 (Presenter: Mike Riddell, General Counsel) 
 

10. Committee Reports 
 
11. Board Member Comments 

 
12. Meeting Adjournment 
 
UPCOMING MEETINGS: REGULAR BOARD MEETING MAY 15, 2013 9:00 A.M. 
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NOT APPROVED 
 

MINUTES OF THE RESCHEDULED MEETING OF THE BOARD OF DIRECTORS 
RUNNING SPRINGS WATER DISTRICT 

COUNTY OF SAN BERNARDINO, STATE OF CALIFORNIA 
   FEBRUARY 27, 2013 

 
The Rescheduled Meeting of the Board of Directors of the Running Springs Water District was held  
on Wednesday, February 27, 2013 at the hour of 6:00 P.M. at the District office located at 
31242 Hilltop Boulevard, Running Springs, California. 
 
The following Directors were present: 
 Kenneth Ayers, President 
 Mike Terry, Vice-President   
 Everett “Ed” Brittain, Director 
 Pamella Bennett, Director 
 Paul Shouse, Director 
 
Also present were the following: 
 Ryan Gross, General Manager 
 Joan Eaton, Secretary/Treasurer/Administration Supervisor 
 Randy Bobroff, Water Division Supervisor 
 Trevor Miller, Wastewater Treatment Division Supervisor 
 Isaiah Hall, Collections Division Supervisor 
 Tony Grabow, Fire Chief 
 George Corley, Battalion Chief 
 Mike Riddell, Attorney, Best, Best & Krieger, (BB&K) 
 Brian Thomas, Engineer, Engineering Resources  
 Whitney Mesna, Receptionist/Secretary I 
   
Visitors present were: 
 Gerhard Hilgenfeldt, Running Springs Part-Time Resident  
   
 The meeting was called to order at 6:00 P.M. by President Ayers and  Called to Order  
 Director Shouse led the Assembly in the Pledge of Allegiance.  Pledge of Allegiance 
 
 Visitor Gerhard Hilgenfeldt introduced himself for the record.    Visitors   
  
 Supervisor Eaton then introduced Whitney Mesna as our new   Introduction 
 Receptionist/Secretary I and stated she was the top candidate for  Whitney Mesna,  
 the position.  Supervisor Eaton stated that Ms. Mesna has lived   Receptionist/Secretary I 
 most of her life in Running Springs and she comes to the District  
 with a strong foundation and commitment to our community and  
 will be a tremendous asset to the Administration Department. 
 
 Upon motion by Director Brittain, second by Director Terry and  Consent Items 
 carried by a 5 to 0 vote, consent items that included the Regular   Approved 
 Board Meeting Minutes of January 16, 2013 were approved, and  
 the January, 2013 Expenditures, were ratified. 
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OPERATIONAL Supervisor Bobroff stated things are going smoothly in the Water department 
REPORTS  and he reported on the upgrade of the Rimwood well by installing a larger pump   
(Water)  and Variable Frequency Drive (VFD).  The department has received one estimate to 
   date and expects to receive three estimates for the project.  Supervisor Bobroff 
   explained that when the water table is high, the Rimwood well produces forty  
   (40) to fifty (50) gallons of water per minute but currently this site is only producing 
   twenty (20) gallons of water per minute requiring installation of the VFD.  Supervisor  
   Bobroff stated the District has the potential to receive $2,300 in incentives from  
   Southern California Edison for the well upgrade resulting in reduced energy.  
   Supervisor Bobroff also stated that he has received two estimates regarding the Fuel  
   Pump Management System and is waiting for the third quote.  Supervisor Bobroff 
   closed by stating there were over sixty-five (65) water leaks reported in the past 
   month with the highest water bill of approximately $2,200 due to the cold weather.   
   There may be other large water leaks that will be detected when the meters are read  
   again.   
    
(Treatment)  Supervisor Miller reported that Bacon Wagner Excavating has completed 
   construction of the outfall line and they are now sending water through the new 
   lines.  They will consult with Tom Dodson and Associates regarding the  
   requirement to plant trees in the area and he mentioned that a legal description  
   will be required. Supervisor Miller acknowledged Bacon Wagner Excavating for 
   a job well done and he closed by stating that the Treatment plant sewage flows are 
   high due to the recent holiday weekend and melting snow.   
 
(Collections)  Supervisor Hall provided the Wastewater Collection Supervisor Report and did 
   not have any other information to add.     
 
(Fire Department) Chief Grabow stated that the Fire Department was contacted by a property owner 
   in the Vista Serena development with questions regarding requirements for  
   potential construction in the area.  Engineer Thomas also spoke with the same  
   property owner regarding development of his property and Engineer Thomas  
   explained to the property owner that there were several issues with the project, 
   most notably several thousand dollars of infrastructure that would be required 
   including water tanks and fire pumps.  The customer expressed an interest in 
   drilling his own well and Engineer Thomas stated he would then be required to  
   contact the county for well permitting information.  If the property owner was  
   interested in connecting to the District, he would be required to follow the  
   standards and guidelines.  Engineer Thomas said that when the Vista Serena  
   property was developed, the total estimated infrastructure cost was approximately  
   $1.3 million dollars, not including water pressure fire pumps required to serve 
   all of the lots.   
 
   Chief Grabow reported on an Active Shooter Class that the Fire Department  
   staff attended on February 11th and 12th, 2013 to prepare the department in the 
   event of a mass shooting.    
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Supervisor Eaton stated Administration is pleased that the Receptionist Secretary (Administration) 

 position has been filled after completing the testing and interview process.   
 
Linda Mayfield, Senior Billing Clerk has passed the State of California Notary 
Public Examination and will be commissioned by the end of April, 2013 after  
completion of the application approval process.  Supervisor Eaton stated that the  
District will benefit from having an in house notary and Director Brittain and the  
Board congratulated Ms. Mayfield on her recent accomplishment. 
 
Supervisor Eaton reported the Special District Risk Management Authority 
(SDRMA) has approved a Longevity Distribution for the District due to  
enrollment in the Property/Liability program for twenty five (25) years.  The 
District will receive a credit in the amount of $5,857 on the 2013/14 renewal 
invoice. 
  
The 2012 Annual Statement of Economic Interest Form 700 is due no later 
than April 2, 2013.    
 
Manager Gross opened by noting revised date changes listed on the agenda. (General Manager) 
            
On March 12, 2013, Manager Gross will attend a hearing in San Bernardino 
regarding the Chabad property delinquencies related to Assessment District #10.  
 
Manager Gross stated the District has received approval from the Local Agency 
Formation Commission (LAFCO) to proceed with an Outside Service Agreement  
regarding Longpoint Ranch.  Manager Gross is waiting for a tentative schedule  
from the Harich family regarding construction of their project. 
 
Manager Gross mentioned that he authorized a change order with Bacon Wagner 
Excavating for additional survey work on the Outfall Pipeline project in the 
amount of $6,800.  The District will also obtain a proper legal description for the  
alignment of the outfall pipeline.   
 
Manager Gross then reviewed the Board Correspondence packet and noted that Board Correspondence 
the SDRMA Board of Directors election is approaching and notification must be   Packet 
received by April 10, 2013.  Also, the District has responded to the Department   
of Public Health Sanitary Survey and a copy of the 2013 Brown Act publication  
was provided to the Board.  Manager Gross said that the District has received  
and responded to a series of public records act requests from a law firm regarding  
a former employee and Attorney Riddell briefly reported on the Government Claim  
Act that provides for a period of time after discovery to file a lawsuit.  Attorney  
Riddell will provide more information regarding this issue. In closing, Manager 
Gross stated SDRMA has notified us that there will be no rate increases in the  
District property liability insurance for the fourth year in a row and our property  
liability deductable will be lowered from $2,000 to $1,000 per year. 
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Local Agency  Manager Gross reported on the Local Agency Investment Fund (LAIF)  
Investment Report Quarterly Report and stated the District’s LAIF Fund balance was  
Ending December $1,800,000 at the end of January, 2013.  The quarterly LAIF report ending  
2012   December, 2012 was provided to the Board stating the District earned  
   $1,298.72 at 0.32% interest.  The Finance Committee continues to discuss 
   optional investment options for the District. 
 
Fire Department Manager Gross stated the Finance Committee reviewed the draft version 
Budget Draft  of the Fiscal Year 2013/14 Fire Department budget on February 6, 2013 
2013/2014  and revisions have been summarized in the draft version and provided  
   to the Board.  This year, Manager Gross is recommending that the budgets 
   remain in draft form until the Finance Committee and full Board has  
   reviewed all three departments.  The final budgets will then be provided to 
   the full Board for their recommendation in May or June, 2013.  The reason 
   for the change is that the District has not received the final budget numbers  
   for certain expenses and as these numbers come in, staff will be able to  
   refine the draft budgets to reflect more accurate estimates of revenue and 
   expenses. 
 
   Discussion continued regarding the Fire Department draft budget for 2013/2014  
   that will more accurately separate the Fire Department Governmental Fund and  
   the Ambulance Department Enterprise Fund.  Manager Gross stated staff is 
   recommending that the Board consider an increase in the Fire Availability fee 
   that has been in place since 1980.  The District Financial Master Plan also  
   recommends that we increase the fee and staff will keep a close eye on this and  
   educate the public.  Chief Grabow will provide President Ayers with an analysis  
   regarding the percentage of funds that are collected by ambulance service.  
   Manager Gross stated that if Assembly Bill 678 California Ground Emergency 
   Medical Transport is passed, it will help the District.  Director Bennett asked if 
   the department has been able to adequately divide the time spent on ambulance  
   service versus the fire department and Chief Grabow responded that you will see  
   a closer separation in the new budget.  Several items were addressed and  
   discussed that included operating wages, hazard abatement, transportation  
   equipment and fire department grants.  Visitor Hilgenfeldt was surprised that 
   Fire Department staff were involved in financial issues and Chief Corley  
   responded that Fire Department management staff have administered grants in  
   the past and purchased Fire Department equipment with the grants they received.   
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Manager Gross then reported on staff recommendation to purchase  Authorizing Staff 
Biosolids Dewatering Screw Press equipment from Huber Technology  to Purchase Huber 
to replace the existing inefficient belt press at the Treatment Plant that   Biosolids Dewatering 
will result in dryer material and reduce the O&M hauling costs.  Pilot  Equipment 
testing of alternative technologies for dewatering of bio-solids at the  
District’s Wastewater Treatment Plant was conducted in 2012 to look  
at alternative replacements of the existing belt press.  A report was  
provided to the Board that summarized the results of the testing and  
included staff’s recommendation to proceed with the procurement of  
the screw press dewatering process equipment from Huber Technology.   
The Huber Screw Press was chosen for several reasons most importantly: 
 

1) Ease of operation 
2) Mechanical simplicity 
3) Low maintenance and power consumption 
4) Lowest purchase price (not including sales tax) of the three manufactures 

a. Huber Technology Screw Press $222,968 
b. BDP Industries Screw Press    228,000 
c. Fournier Screw Press     250,000 
d. BDP Tower Belt Press    250,000 + Building Modifications 

5)   Cost savings by reducing number of loads hauled from treatment plant 
6)   Cost savings by hauling to a local recycler 

  
Installation of the Huber Screw Press will be accomplished primarily by District staff 
and an estimated cost breakdown for the installation of the equipment was provided: 
 
   $8,400 District Labor 
     2,500 Materials 
     1,000 Equipment rental 
                3,000 Specialty Contractors 
                1,500 Miscellaneous & Incidentals 
 $16,400  
 
The total estimated project cost included equipment, tax, installation and contingency is: 
 

1) Huber Technology Screw Press  $222,968 
a) California sales tax (8%)      17,840 

2) Freight (delivered and duty paid)   included 
3) Installation        16,400 
4) Contingency                     2,792 

    Total    $260,000 
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   Manager Gross stated if the project is approved, the total project cost will be 
   $260,000 that will be funded initially from the Leachate Reserve fund with 
   a current balance of approximately $441, 825 and there would be approximately 
   $181,825 remaining.  Manager Gross said the upstream users will refund the  
   District approximately $85,000 for the shared costs and after reimbursement,  
   the Leachate Reserve fund will have a balance of approximately $266,455.  
   Manager Gross stated that the payback is approximately four (4) years on  
   the project and added that the Huber Screw Press Equipment is also  
   environmentally friendly.   
 
   Supervisor Miller provided the Board with a summary regarding the transition  
   of the Huber technology and stated installation of the equipment will take  
   approximately one week and the life expectancy will be approximately twenty  
   (20) years.  Manager Gross added that the stainless steel unit should last  
   approximately thirty (30) years.  Director Bennett and Shouse asked about the  
   plans for the old equipment and Supervisor Miller stated that the manufacturer  
   expressed an interest in the used equipment and added that we could list it in the  
   equipment trader and the stainless steel has scrap value.  President Ayers asked  
   about electrical costs and Supervisor Miller stated that a one horsepower motor  
   drives the screw press and the equipment is manufactured in Germany with the  
   parts stocked in North Carolina.  Supervisor Miller mentioned they have been  
   researching products for eighteen (18) months and the equipment will take  
   twenty-four (24) weeks to deliver.  President Ayers and Manager Gross thanked  
   the Treatment Plant staff for overseeing the pilot tests and their research. Upon  
   motion by Director Brittain, second by Director Shouse and carried by a 5 to 0  
   vote, Authorizing Staff to Purchase Huber Dewatering Equipment, was approved.   
 
Engineer’s Report Engineer Thomas stated that Engineering Resources was in the process of  
   updating the Sewer Service Management Plan (SSMP) with some administrative  
   changes as per the five year state recertification requirement.  The most  
   significant administrative change is that there is no longer a superintendent  in  
   charge of the water and wastewater divisions.  Engineer Thomas also stated they 
   are in the process of updating a field and service map.  The District will be 
   required to recertify the SSMP document in May of 2015.   
 
Attorney’s Report Attorney Riddell reported that after receiving above normal precipitation in  
   November and December, the watershed for the State Water Project received 
   precipitation in January and February that was way below normal.  The  
   precipitation that fell early was mostly in the form of rain, which resulted in 
   storage at Lake Oroville which is 113% of normal for this time of year, but  
   that the snowpack is only at 75% of normal in the Northern Sierra and 65% 
   of normal in the Southern Sierra.  Diversions from the Delta have been 
   limited due to regulatory restrictions in place to protect the Delta Smelt, and 
   as a result the storage in the San Luis Reservoir is also significantly below 
   normal, even though storage in reservoirs upstream of the Delta is above 
   normal for this time of year.   
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Attorney Riddell stated that the restrictions on diversions from the Delta 
have resulted in the loss of 700,000-800,000 acre feet of water which might  
have been taken if the pumping had not been restricted, but which simply  
flowed out to the ocean due to the pumping restrictions in place.   
 
Director Brittain reported on the Fire Service Committee and opened by   Committee Reports 
thanking staff for doing on excellent job on the draft Fire Department  
Budget for Fiscal Year 2013/2014 with the uncertainty of property tax  
revenue.  Director  Brittain then referred to and discussed the “Fire Department  
Issues/Questions Discussed at the February 6, 2013 Fire Department Budget 
Committee Meeting” document.  Director Brittain commented on the analysis  
and stated he was pleased to learn there is almost always a paramedic on  
station coverage. President Ayers expressed concern that the Running Springs  
Water District property owners are paying a $65.00 yearly fee when our 
paramedics are responding to Snow Valley.  Discussion continued regarding 
property tax revenue that has declined over a period of seven (7) years and lost 
revenue due to the past fires and loss of structures that will continue to impact 
the District in the future.  President Ayers said the “Fire Department 
Issues/Questions” document makes the District aware of the situation and lays  
out a good foundation.  Director Brittain stated that what became obvious in 
the study is the importance of the Fire Department Paid Call Firefighters and 
how critical they are to the function of the department.  President Ayers  
thanked the committee and staff for a great job. 
 
Director Brittain also reported on review of the investment options and stated 
the committee will not make any changes to District investments at this time.  
Discussion continued regarding the California Public Employees Retirement  
System (CalPERS) Side Fund loan and Manager Gross added that he will  
check with CalPERS for alternatives to pay down the loan. 
 
Director Shouse had additional questions regarding the Huber Biosolids  Huber Biosolids 
Dewatering Equipment specifically the Arc Flash Coordination that will be Dewatering Equipment 
covered by the panel manufacturer.  Manager Gross will research this issue  Arc Flash Coordination 
and get back with any additional information and costs. 
 
The March Board meeting was confirmed for March 13, 2013 at 9:00 A.M. March Board Meeting 
 
The meeting was adjourned at 7:57 P.M.      Adjournment 
 
Respectfully Submitted, 
 
_________________________________  ____________________________ 
President            Secretary 
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NOT APPROVED 
 

MINUTES OF THE REGULAR MEETING OF THE BOARD OF DIRECTORS 
RUNNING SPRINGS WATER DISTRICT 

COUNTY OF SAN BERNARDINO, STATE OF CALIFORNIA 
   MARCH 13, 2013 

 
The Regular Meeting of the Board of Directors of the Running Springs Water District was held  
on Wednesday, March 13, 2013 at the hour of 9:00 A.M. at the District office located at 
31242 Hilltop Boulevard, Running Springs, California. 
 
The following Directors were present: 
 Kenneth Ayers, President 
 Mike Terry, Vice-President   
 Everett “Ed” Brittain, Director 
 Pamella Bennett, Director 
 Paul Shouse, Director 
 
Also present were the following: 
 Ryan Gross, General Manager 
 Joan Eaton, Secretary/Treasurer/Administration Supervisor 
 Randy Bobroff, Water Division Supervisor 
 Trevor Miller, Wastewater Treatment Division Supervisor 
 Isaiah Hall, Collections Division Supervisor 
 Tony Grabow, Fire Chief 
 George Corley, Battalion Chief 
 Brian Thomas, Engineer, Engineering Resources  
    
Visitors present were: 
 Gerhard Hilgenfeldt, Running Springs Part-Time Resident  
 Rodney Cole and Cathy Clemens, RS Chamber of Commerce 
  
 The meeting was called to order at 9:03 A.M. by President Ayers who  Called to Order  
 also led the Assembly in the Pledge of Allegiance.    Pledge of Allegiance 
 
 Visitors Gerhard Hilgenfeldt, Rodney Cole and Cathy Clemens    Visitors 
 introduced themselves for the record.   
 
 The meeting moved to Item 7.C. 
 
 Manager Gross stated the Running Springs Chamber of Commerce has Running Springs    
 requested permission to utilize the District’s Downtown property for  Chamber of   
 their 2013 Farmers Market, Artisan Faire, Mountain Top Days and   Commerce Request 
 Easter Egg Hunt beginning in May through October, 2013.  Mr. Cole to Utilize the  
 stated he appreciates the District allowing the Chamber to utilize the Downtown Property 
 property since they are depending on these events to help support the 
 businesses in town.  District staff stated they have not encountered  
 any issues or problems in the past with the Chamber sponsored events. 
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   Ms. Clemens thanked the District for sponsoring the Chamber in 2012 and 
   asked if the District would be able to include a flyer in the monthly billings 
   to advertise the events.  Supervisor Eaton said we would be able to accommodate  
   one additional sheet with the billings per month as long as it does not conflict  
   with District inserts with no additional cost for postage and she will coordinate  
   with the Chamber regarding the insert request.  A request was also made for the  
   District to level the field for wheelchair accessibility but this cannot be done  
   due to the chipped bark on the ground.  Mr. Cole stated that an insurance binder  
   will be provided listing the Running Springs Water District as additionally insured.  
   Upon motion by President Ayers, second by Director Terry and carried by a 4 to 0  
   vote with Director Bennett abstaining, Permission for the Running Springs Chamber 
   to Utilize the Running Springs Water District’s Downtown Property for the 2013  
   Farmers Market, Artisan Faire, Mountain Top Days per the requested dates and also 
   for the Easter Egg Hunt on March 30, 2013 from 9:00 A.M. to 12:00 P.M., was  
   approved.   
 
   Mr. Hilgenfeldt questioned the District’s decision to approve the Chamber’s request 
   to include a flyer in the billings.  President Ayers responded that the District is not  
   responsible for advertising events but because this is community service, the District 
   has a vested interest to support our community.  Director Bennett reiterated that there  
   will be no cost to the District to insert the flyers.   
 
Consent Items  Upon motion by Director Bennett, second by Director Shouse and carried by a 5 to 0 
   vote, the Consent Items that include the February 2013 Expenditures were ratified. 
 
OPERATIONAL Supervisor Bobroff stated the flow test at Ayers Acres will be completed now that   
REPORTS  the weather is better with the test taking three (3) days to complete.  Manager 
(Water)  Gross said we received approval from the State Regional Board to discharge the 
   settling pond water resulting from the test, and a state wide general permit is in 
   place for the discharge.  Supervisor Bobroff mentioned that meters were not read  
   this past month due to the inclement weather and the Water Department is  waiting  
   on two (2) estimates for the Rimwood Well upgrade.       
    
(Treatment)  Supervisor Miller had no information to report but discussion ensued regarding 
   the Huber Bio-solids Dewatering Equipment.  Manager Gross and Supervisor  
   Miller confirmed the unit was fully enclosed limiting potential for injuries.   
 
(Collections)  Supervisor Hall said everything was going well in the Wastewater Collection   
   Division and mentioned the quarterly line cleaning that has begun.  He also stated 
   that the Fats, Oils and Grease (FOG) program inspections are complete.  The  
   Collection Division will be collaborating with Engineering Resources regarding  
   sewer specifications and Supervisor Hall stated they will be replacing manhole  
   covers with lockable lids. Permits are not required regarding this project and  
   Supervisor Hall described the new hinge cover that is less expensive, lighter and  
   locks with a key.  The seals are also 99.9% inflow and infiltration (I&I) proof and   
   the cost for one lid is approximately three hundred and fifty dollars ($350.00). 
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Supervisor Hall reported on the video inspection projects and stated the 
interceptor line will also be videotaped in 2013.    
 
Chief Grabow opened by stating the fire season is expected to begin by the  (Fire) 
end of May, 2013 and may be more prevalent than the last three years.   
 
Chief Grabow also said that Running Springs residents have been notified 
by mail regarding the Federal Emergency Management Authority (FEMA)  
grant opportunities available to assist residents in the cost to replace shake  
roofs.  Chief Grabow stated approximately one hundred and fifty (150)  
residents have been notified of the grant opportunity.   
 
The Fire Department participated in the nationwide “Dr. Seuss Reading” on  
March 1st and 6th, 2013 at Charles Hoffman Elementary School and the  
Running Springs Library regarding fire prevention education.  School assemblies 
are also held twice a year regarding fire prevention.  Director Brittain stated he  
recently read that the United States Forest Service will consider allowing fires  
to burn if no structures are threatened.  Chief Corley responded that a Fire  
Management Plan would be required for this situation and it is usually  
only applicable in wilderness areas and not in an urban interface area.   
 
Director Shouse referred to the Fire Department Comparison Report and 
asked if there were any suggestions to increase the ambulance collection  
percentage figures.  Manager Gross responded that the figure is not complete 
for this year and will also increase with the passage of Assembly Bill 678.  
Chief Grabow explained that collections are driven by patients and insurance  
companies. Chief Grabow confirmed that ambulance billing collections remains  
on the books for seven (7) years and Chief Corley said that most enterprise  
agencies are having a difficult time with ambulance collections due to 
economics.  Discussion continued regarding ambulance service revenues, 
medical services and billings that include Medicare and Medi-Cal. 
 
Supervisor Eaton reminded the Board that the 2012 Annual Statement of  (Administration) 
Economic Interest Form 700 is due no later than April 2, 2013. 
 
Supervisor Eaton also reported that Administration is in the process of 
upgrading the Payroll Processing System through Automatic Data Processing 
(ADP) from PC Payroll to Work Force Now that is an internet based  
confidential system that can be accessed off site.  Administration staff are 
required to participate in six (6) different web based training courses prior to  
the implementation date of April, 2013. The new system will allow District 
employees to record their timecards electronically and integrate the information 
into our payroll processing system providing more efficiency. There is no cost  
to the District for the upgrade and the Manager Gross stated the system will  
ultimately reduce administrative costs by three thousand ($3,000) to five  
thousand ($5,000) dollars annually by reducing staff time to process payroll. 
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NOT APPROVED 
 

MINUTES – MARCH 13, 2013 
PAGE FOUR 
 
(General Manager) Manager Gross stated he attended the “Prove Up” Hearing with Best, Best & 
   Krieger (BB&K) attorneys on March 12, 2013 regarding the four (4)  
   delinquent properties in Assessment District No. 10.  Judge Alvarez issued  
   a judgement for foreclosure in favor of the District in the amount of  
   $53,353.58 and a lien was attached to those properties.  The judgement allows 
   the District to levy and sell the properties at auction and the new owners will be  
   responsible for future assessments and fees.  The delinquent properties were in 
   the location of the Selznick Estate and Manager Gross stated there were no  
   representatives present from Chabad for the hearing. 
 
   In reference to the Board Correspondence packet, Manager Gross stated the 
   packet included the prior Board Finance Committee Meeting minutes and a  
   legal opinion letter drafted by Best, Best & Krieger addressing concerns of  
   a potential conflict with construction contracts and our new receptionist.  
   Manager Gross discussed the issue with the employee and the document was 
   filed in the employee’s personnel file for future reference if needed.  
 
   Manager Gross provided the Board with a copy of the California Special 
   District Authority (CSDA) Reserve Fund Guidelines because he would like 
   to propose that the District revise the District Fund Balance Policy to include  
   a more comprehensive Cash Reserve Policy to establish reserve fund targets.  
   The current policy lays out the procedures for reporting unrestricted funds  
   in the governmental fund and Manager Gross stated the revision will expand  
   on the current policy.  The new policy will be reviewed and discussed at an 
   upcoming Finance Committee meeting.  Director Brittain commented on the  
   CSDA Reserve Fund Guidelines stating he was pleased with the information 
   because it ties in directly with the budget and potential increases.  Discussion 
   continued regarding District reserve accounts, expenses and revenues.   
   Manager Gross reiterated that he has a draft Fund Balance Policy he will bring  
   to the April 17, 2013 Board Meeting for review.  President Ayers stated his  
   concerns regarding declining property values and the affect on property taxes 
   for the Fire Department.   
 
   Manager Gross said that he was recently contacted by David Harich, General 
   Manager of Arrowbear Park County Water District (APCWD) requesting a  
   loan arrangement for the Upstream Billing ending December, 2012 that 
   includes the Outfall Line Replacement costs.  Manager Gross stated he  
   notified APCWD in December regarding the upcoming capital projects and 
   President Ayers stated APCWD has known about the Outfall Line Project  
   costs for some time.  The loan request from APCWD will be reviewed and 
   discussed at an upcoming Finance Committee meeting and it was agreed the 
   loan should include either 3% or 4% interest with President Ayers stating we  
   will not fund the loan without a reasonable rate of return.  Manager Gross 
   suggested that the Finance Committee and staff discuss a loan arrangement 
   for APCWD in April, 2013 that is similar to the 2011 Wastewater Expansion 
   Project Loan, and bring a draft agreement to the full Board in May, 2013. 
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NOT APPROVED 
 

MINUTES – MARCH 13, 2013 
PAGE FIVE 
 
Manager Gross stated the Finance Committee reviewed the draft Fiscal Year Draft Fiscal Year 
2013/14 Wastewater Department Budget on March 5, 2013 and the suggested 2013/2014  
revisions were incorporated into the draft budget document.  Manager Gross Wastewater 
reported on three proposed alternative 2013/2014 Residential Sewer Rate  Department Budget 
tables that provide options for increased revenue to cover operating expenses  
and the dollar per year impact to an average customer.  Discussion continued 
regarding the draft budget including deferred capital projects and the 
importance of not drawing on the District Leachate fund to cover expenses.   
President Ayers noted that his position is the Leachate fund should be utilized  
for capital projects only and not for operations.  Director Shouse stated, it feels 
like the District is living beyond our means if we are utilizing the Leachate  
fund for expenses.  Director Shouse expressed his concerns regarding public  
perception if the District is giving employees cost of living (COLA) and merit 
increases and raising customer water and/or sewer rates.  Director Brittain  
expressed his concern with state and federal regulations and costs and Director  
Terry noted that the District paid for a Financial Master Plan study that advised  
the District to raise rates over several years which we have not done and stated 
that we need to seriously look at the plan.  Manager Gross confirmed that the  
proposed Fiscal Year 2013/2014 budgets include merit and a 2% COLA 
increase for District employees and Director Bennett stated she personally  
received a retirement raise and she felt businesses were beginning to provide 
raises for their employees. Director Shouse stated the District has great staff  
and employees but asked how we justify the employee increases. Discussion 
turned to bio-solids hauling and Manager Gross referred to the actual solids 
handling costs in the budget that were significantly under budgeted for the last  
several years and stated bio-solids hauling costs will be reduced with the new  
screw press by $20,000 to $30,000 a year.  President Ayers asked that the 
District call a meeting to discuss the Leachate fund that will no longer be 
replenished when the county completes their own treatment plant.  Director  
Brittain asked that the Board review the Water Department budget before  
they make a decision on raising rates and the Water Department budget will 
be reviewed by the Finance Committee on April 3, 2013.  Director Brittain 
asked Manager Gross to prepare a financial analysis stating the monthly 
impact of average cost in dollars for the Water and Wastewater Departments 
regarding all three alternatives.  Director Brittain stated he would also like to 
review the potential Fire Department Standby Availability Charge.  In closing 
Manager Gross confirmed that under Proposition 218, the District is required 
to notify water and sewer customers in writing of a proposed rate increase at 
least forty-five (45) days before the hearing date to consider adoption of the 
resolution.   
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NOT APPROVED 
 

MINUTES – MARCH 13, 2013 
PAGE SIX 
 
Resolution    Manager Gross stated it is recommended that the Board consider adoption of 
No. 01-13, Tax   Resolution No. 01-13, to tax defer member paid contributions to the California 
Defer Member  Public Employees’ Retirement System (CalPERS) to provide a tax benefit to 
Paid Contributions the Running Springs Water District employees who are members of CalPERS 
to CalPERS  and will be paying a member contribution rate.  The Public Employees Reform 
   Act (PEPRA) implemented new benefit formulas and final compensation period 
   in addition to new contribution requirements for new miscellaneous and safety 
     members hired on or after January 1, 2013 and who meet the definition of a new 
   member as per PEPRA.  Upon motion by Director Shouse, second by Director 
   Bennett and carried by a 5 to 0 vote, RESOLUTION NO. 01-13, TO TAX  
   DEFER MEMBER PAID CONTRIBUTIONS TO THE CALIFORNIA PUBLIC 
   EMPLOYEES’ RETIREMENT SYSTEM UNDER SECTION 414(H)(2) OF  
   THE INTERNAL REVENUE CODE, was adopted.  (Resolution No. 01-13 on  
   file in the District office) 
 
Resolution   Manager Gross stated it is recommended by Best, Best & Krieger that the Board  
No. 02-13,   of Directors consider adoption of Resolution No. 02-13, for the implementation  
Implementation of of the provisions of Section 414 (h)(2) of the Internal Revenue Code (IRC) to tax 
the Provisions of defer designated employee contributions to the California Public Employees’  
Section 414 (h) (2) Retirement System (CalPERS).  Upon motion by Director Brittain, second by 
Internal Revenue  Director Terry and carried by a 5 to 0 vote, RESOLUTON NO. 02-13, FOR 
Code to Tax Defer THE IMPLEMENTATION OF THE PROVISIONS OF SECTION 414 (H) (2) 
Employee   OF THE INTERNAL REVENUE CODE TO TAX DEFER DESIGNATED  
Contributions to  EMPLOYEE CONTRIBUTIONS TO THE CALIFORNIA PUBLIC  
CalPERS  EMPLOYEES’ RETIREMENT SYSTEM, was adopted.  (Resolution No. 02-13 
   on file in the District office) 
     
Engineer’s Report Engineer Thomas stated that he was collaborating with Supervisor Miller    
   regarding the new Huber Bio-solids Dewatering Screw Press equipment  
   installation.   
 
District Parking Director Bennett commented on limited parking spaces at the District during  
   Board Meetings.  Additional parking is available in the back parking area  
   behind the District office. 
 
Adjournment  The meeting was adjourned at 11:00 A.M.       
 
   Respectfully Submitted, 
 
   _________________________________  ____________________________ 
   President            Secretary 
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RESOLUTION  NO.  03-13 
 
 
 

RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
RUNNING SPRINGS WATER DISTRICT FIXING WATER 

STANDBY OR AVAILABILITY CHARGES FOR 
FISCAL YEAR 2013-14 

 
 
 WHEREAS, Section 31032.1 of the California Water Code authorizes the 
Running Springs Water District to fix, on or before the first day of July of each year, a 
water standby or availability charge not to exceed thirty dollars ($30) per acre per year 
for each parcel of land in the District larger than one acre, and thirty dollars ($30) per 
year for each parcel of land in the District smaller in size than one acre, to which water 
is made available for any purpose by the District, whether the water is actually used or 
not; 
 
 NOW THEREFORE, BE IT RESOLVED by the Board of Directors of the Running 
Springs Water District as follows: 
 
 1. This Board of Directors finds and determines that water is made available 
by the District to all lots and parcels of land within the District, as shown by the County 
Assessor’s Map Book, provided that: 
 
 1.01 Lots that have been determined by the County to be unbuildable, as 
documented by written verification from the County to the District, will be exempt from 
availability charges. 
 
 1.02 Certain half (½) lots that have been combined, for the purpose of 
assessment, into a maximum equivalent of one and one-half (1½) lots by the County of 
San Bernardino Assessor’s Office will be treated as a single lot or parcel for purposes of 
availability charges. 
 
 1.03 Certain improved property where lots/parcels have been combined, by 
County lot merger, into one (1) assessor parcel number, and where a single structure 
that is connected to and using the District’s water and sewer system is built across lot 
lines, and where the remaining portions of land do not meet the County of San 
Bernardino’s minimum building site requirements, will be treated as a single lot or parcel 
for the purposes of availability charges. Request(s) for this exemption must be made in 
writing to the District prior to July 1, 2013. A surveyed plot map showing the relationship 
of the structure to the lot lines or lot merger documents from the County must also be 
submitted with the request. 
 
 2.  This Board of Directors does hereby fix water standby or availability 
charges for the fiscal year 2013-14 as follows: 
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 2.01 For unimproved parcels of land one acre or larger in size, such charges 
shall be in the amount of thirty dollars ($30) for the first acre, and a prorated amount for 
any additional acreage rounded to the nearest one-tenth of an acre, if any portion of the 
parcel is within 200 feet of a water main of the District’s water system; and in the 
amount of twelve dollars ($12) for the first acre, and a prorated amount for any 
additional acreage rounded to the nearest one-tenth of an acre, if no portion of the 
parcel is within 200 feet from such water main. 
 
 2.02 For unimproved lots or parcels of land smaller in size than one acre, such 
charges shall be in the amount of thirty dollars ($30) for each lot or parcel, if any portion 
thereof is within 200 feet of a water main of the District’s system, and in the amount of 
twelve dollars ($12) for each such parcel or lot, if no portion thereof is within 200 feet 
from such a water main. 
 
 2.03 For parcels of land within the District that have a water service connection 
from the District, no water availability charge will be levied provided that the service has 
not been disconnected at the time the availability charge invoices have been mailed. 
 
 2.04 For parcels of land within the District that do not have a water service 
connection from the District, or where the service is disconnected at the time the 
availability charge invoices are mailed, such parcels shall be considered unimproved 
and shall be subject to the availability charge. 
 
 3. Availability charges shall be due and payable immediately and if not paid 
by July 1, 2013, a six percent (6%) late payment charge shall be added to the 
delinquent amount. The amount of any unpaid availability charge plus late payment 
charge shall be added to the tax roll, and shall constitute a lien on that land. 
 
On or before August 1, 2013, the Secretary of the Board of Directors shall furnish in 
writing to the County Auditor a description of each and every parcel of land within the 
District upon which an availability charge remains unpaid, together with the amount of 
said unpaid charges plus late payment charge on each said parcel of land. 
 
ADOPTED this 17th  day of April 2013. 
 
 
 

_________________________________ 
    President, Board of Directors 
  Running Springs Water District 

 
 
ATTEST 
 
 
 
 
________________________________ 
Secretary, Board of Directors 
Running Springs Water District 
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RESOLUTION  NO.  04-13 
 
 
 

RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
RUNNING SPRINGS WATER DISTRICT FIXING SEWER 

STANDBY OR AVAILABILITY CHARGES FOR 
FISCAL YEAR 2013-14 

 
 
 WHEREAS, Section 31104 of the California Water Code authorizes the Running 
Springs Water District to fix, on or before the first day of July of each year, a sewer 
standby or availability charge not to exceed ten dollars ($10) per acre per year for each 
parcel of land in the District that is larger than one acre, and ten dollars ($10) per year 
for each parcel of land in the District that is smaller in size than one acre, whether sewer 
service is used or not; 
 
 NOW THEREFORE, BE IT RESOLVED by the Board of Directors of the Running 
Springs Water District as follows: 
 
 1. This Board of Directors finds and determines that sewer is made available 
by the District to all lots and parcels of land within the District, as shown by the County 
Assessor’s Parcel Map Books, provided that: 
 
 1.01 Lots that have been determined by the County to be unbuildable, as 
documented by written verification from the County to the District, will be exempt from 
availability charges. 
 
 1.02 Certain half (½) lots that have been combined, for the purpose of 
assessment, into a maximum equivalent of one and one-half (1½) lots by the County of 
San Bernardino Assessor’s Office will be treated as a single lot or parcel for purposes of 
availability charges. 
 
 1.03 Certain improved property where lots/parcels have been combined, by 
County lot merger, into one (1) assessor parcel number, and where a single structure 
that is connected to and using the District’s sewer system is built across lot lines, and 
where the remaining portions of land do not meet the County of San Bernardino’s 
building site requirements, will be treated as a single lot or parcel for the purposes of 
availability charges. Request(s) for this exemption must be made in writing to the 
District prior to July 1, 2013. A surveyed plot map showing the relationship of the 
structure to the lot lines or lot merger documents from the County must also be 
submitted with the request. 
 
 2.  This Board of Directors does hereby fix sewer standby or availability 
charges for the fiscal year 2013-14 as follows: 
 
 2.01 For unimproved parcels of land one acre or larger in size, such charges 
shall be in the amount of ten dollars ($10) for the first acre, and a prorated amount for 
any additional acreage rounded to the nearest one-tenth of an acre, if any portion of the 
parcel is within 200 feet of a sewer main of the District’s sewer system; and in the 
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amount of four dollars ($4) for the first acre, and a prorated amount for any additional 
acreage rounded to the nearest one-tenth of an acre, if no portion of the parcel is within 
200 feet from such sewer main 
 
 2.02 For unimproved lots or parcels of land smaller in size than one acre, such 
charges shall be in the amount of ten dollars ($10) for each lot or parcel if any portion 
thereof is within 200 feet of a sewer main of the District’s system, and in the amount of 
four dollars ($4) for each such parcel or lot if no portion thereof is within 200 feet from 
such sewer main. 
 
 2.03 For parcels of land within the District that are connected to the District’s 
public sewer system, and each connected improvement is receiving the monthly unit 
sewer service charge, no availability charge will be levied. 
 
 2.04 For parcels of land within the District that are not connected to and using 
the District’s public sewer system, and where each connected improvement is not 
receiving the monthly unit sewer service charge at the time the sewer availability charge 
invoices are mailed, such parcels shall be considered unimproved and shall be subject 
to the availability charge. 
 
 3. Availability charges shall be due and payable immediately and if not paid 
by July 1, 2013, a six percent (6%) late payment charge shall be added to the 
delinquent amount. The amount of any unpaid availability charge plus late payment 
charge shall be added to the tax roll, and shall constitute a lien on that land. 
 
On or before August 1, 2013, the Secretary of the Board of Directors shall furnish in 
writing to the County Auditor a description of each and every parcel of land within the 
District upon which an availability charge remains unpaid, together with the amount of 
said unpaid charges plus late payment charge on each said parcel of land. 
 
 
ADOPTED this 17th  day of April 2013. 
 
 
 
 

_________________________________ 
    President, Board of Directors 
  Running Springs Water District 

 
 
 
ATTEST 
 
 
 
 
________________________________ 
Secretary, Board of Directors 
Running Springs Water District 
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RESOLUTION  NO.  05-13 
 
 
 

RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
RUNNING SPRINGS WATER DISTRICT FIXING AND 

LEVYING FIRE SUPPRESSION AVAILABILITY CHARGES FOR 
FISCAL YEAR 2013-14 

 
 
 WHEREAS, on March 11, 1980, this Board of Directors adopted Ordinance No. 9 
determining and proposing for approval by the voters of this District an annual tax, 
called an availability charge, for fire suppression service in an amount not to exceed 
$65.00 per unit of benefit, beginning in fiscal year 1980-81, pursuant to Sections 53970-
53980 of the California Government Code as those sections then existed; and 
 
 WHEREAS, on November 4, 1980, more than two-thirds of the voters of Running 
Springs Water District who voted on the proposition approved the District’s Ordinance 
No. 9, establishing the annual fire suppression availability charge beginning in fiscal 
year 1980-81; and 
 
 WHEREAS, the Board finds it necessary to set the amount at the maximum of 
$65.00; and 
 
 WHEREAS, pursuant to Section 53977 of the California Government Code as it 
then existed, this Board may levy fire suppression availability charges only in an amount 
which does not exceed the estimated annual cost of fire suppression services; and 
 
 NOW THEREFORE, BE IT RESOLVED by the Board of Directors of the Running 
Springs Water District as follows: 
 
 1. This Board of Directors does hereby affix and levy fire suppression 
availability charges for fiscal year 2013-14 in the amount of $65.00 per unit of benefit. 
 
 2. Units of benefit assigned to each improved lot or parcel within the District 
shall be determined in accordance with the District’s Ordinance No. 9. 
 
 3. Fire suppression availability charges for fiscal year 2013-14 shall be billed 
on the San Bernardino County tax roll. 
 
 4. Said availability charge is due and payable in two installments on the 
same due dates as the San Bernardino County property tax bill installments. 
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ADOPTED this 17th day of April 2013. 
 
 
 
 

________________________________ 
     President, Board of Directors 
  Running Springs Water District 

 
 
 
ATTEST 
 
 
 
 
______________________________ 
Secretary, Board of Directors 
Running Springs Water District 
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RESOLUTION NO. 06-13 

A RESOLUTION OF THE RUNNING SPRINGS WATER 
DISTRICT AMENDING AND ADOPTING LOCAL GUIDELINES 
FOR IMPLEMENTING THE CALIFORNIA ENVIRONMENTAL 
QUALITY ACT (PUB. RESOURCES CODE §§ 21000 ET SEQ.) 

WHEREAS, the California Legislature has amended the California Environmental Quality Act 

(“CEQA”) (Pub. Resources Code §§ 21000 et seq.), the Natural Resources Agency has amended 

portions of the State CEQA Guidelines (Cal. Code Regs, tit. 14, §§ 15000 et seq.), and the California 

courts have interpreted specific provisions of CEQA and the State CEQA Guidelines; and 

WHEREAS, Section 21082 of the Public Resources Code requires all public agencies to adopt 

objectives, criteria and procedures for the evaluation of public and private projects undertaken or 

approved by such public agencies, and the preparation, if required, of environmental impact reports 

and negative declarations in connection with that evaluation; and 

WHEREAS, the Running Springs Water District (“District”) must revise its local guidelines 

for implementing CEQA to make them consistent with the current provisions and interpretations of 

CEQA and the State CEQA Guidelines. 

NOW, THEREFORE, the Running Springs Water District hereby resolves as follows: 

SECTION 1. The District hereby adopts the “Local Guidelines for Implementing the 

California Environmental Quality Act (2013 Revision),” a copy of which is on file at the offices of the 

District and is available for inspection by the public. 

SECTION 2. All prior actions of the District enacting earlier guidelines are hereby repealed. 

ADOPTED this 17th day of April, 2013. 
__________________________________ 
President of the Board of Directors 
Running Springs Water District 

 
 
ATTEST:     APPROVED AS TO FORM: 
 
_______________________________ __________________________________ 
Secretary     General Counsel 
Running Springs Water District  Running Springs Water District 

33



- 1 -
93939.00005\7853673.1

Memorandum

TO: Public Agency Clients (Authority)

FROM: Best Best & Krieger LLP

DATE: March 7, 2013

RE: 2013 Summary of Changes to Local CEQA Guidelines

Important changes in the law have been incorporated into the 2013 Update to your Local
Guidelines for Implementing the California Environmental Quality Act (“Local Guidelines”).
For easy reproduction and access to these Local Guidelines, as well as the California
Environmental Quality Act (“CEQA”) forms your Authority will need, and other important legal
alerts, please access BBK’s CEQA client portal at www.bbklaw.net/CEQA. For technical
support please contact Gar House at Gar.House@bbklaw.com.

Public agencies are required to adopt implementing procedures for administering their
responsibilities under CEQA. These procedures include provisions governing how the Authority
will process environmental documents and provide for adequate comment, time periods for
review, and lists of permits that are ministerial actions and projects that are considered
categorically exempt. Authority procedures should be updated within 120 days after the State
CEQA Guidelines are revised.

This memorandum summarizes the substantive amendments to your Local Guidelines
made in response to regulations, legislation and legal cases that changed or impacted certain
aspects of CEQA between January 2012 and February 2013. Your Local Guidelines and this
memorandum are designed to assist in assessing the environmental implications of a project prior
to its approval, as mandated by CEQA. We still recommend, however, that you consult with an
attorney when you have specific questions on major, controversial or unusual projects or
activities.

Revisions to Local CEQA Guidelines.

1. SECTION 3.11 PIPELINES WITHIN A PUBLIC RIGHT-OF-WAY

Pursuant to AB 2564, Public Resources Code section 21080.21, which exempts certain
pipeline projects from the requirements of CEQA, is amended to exempt both subsurface and
surface facilities, accessories, or appurtenances to a pipeline. Previously, the exemption applied
only to subsurface pipeline facilities and subsurface pipelines. Therefore, this section of the
Local Guidelines has been amended to reflect that surface facilities, accessories, and
appurtenances to a pipeline are now also exempt. Please note that surface pipelines, themselves,
are not included in the exemption.

2. SECTION 3.16 ROADWAY IMPROVEMENTS

This section was added in response to AB 890, which adds section 21080.37 to the Public
Resources Code. The newly added Public Resources Code section 21080.37 exempts certain
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roadway improvement projects involving the repair, maintenance, or minor alteration of an
existing roadway from the requirements of the California Environmental Quality Act (“CEQA”)
until January 1, 2016. “Roadway” is defined in Section 10.61 of the Local Guidelines.

These projects must meet certain requirements for the exemption to apply, as set forth in
this section of the Local Guidelines, including: the project must be carried out by a city or county
for the purpose of improving public safety; the city or county must have a population of 100,000
persons or less; the roadway must not be a state roadway; the project must not cross a waterway
or involve riparian or wetland habitat; and the project also must not impact cultural or scenic
resources.

Further, in order for the exemption in Public Resources Code, section 21080.37 to apply,
the public agency approving or carrying out the project must hold a noticed public hearing to
receive comments on the project, and must file notice of the exemption with the Office of
Planning and Research and the county clerk. This public hearing requirement is unique to this
new exemption.

3. SECTION 3.17 CERTAIN INFILL PROJECTS

This new section is in response to SB 226, which adds section 15183.3 to the State
CEQA Guidelines and is intended to expedite the environmental review process for infill
projects that provide environmental benefits. The environmental effects of such projects will not
require additional review if (1) the effects were addressed as significant in a prior environmental
impact report for a planning level decision, unless a listed exception applies, or (2) even if the
effects were not analyzed in the prior environmental impact report or are more significant than
previously analyzed, further analysis will not be required if uniformly applicable development
policies or standards apply to the infill project and would substantially mitigate the effects.
Depending on the extent to which the effects are covered by a prior environmental impact report
and the availability of applicable policies or standards, streamlining for eligible infill projects
will range from complete exemption to more narrow, project-specific environmental review.

To be eligible, an infill project must be located on an urban site that has been developed
or is surrounded at least seventy-five percent by immediately adjacent urban uses, or is separated
from such urban uses by a public right-of-way. The project must also satisfy certain statewide
performance standards and must be consistent with the policies of an applicable sustainable
communities strategy or alternative planning strategy. In addition, the project must meet the
development standards set forth in new State CEQA Guidelines Appendix M (Local CEQA
Guidelines Form R). To determine whether the project meets the requirements for this
streamlined review, the lead agency must utilize yet another checklist, which is found in new
State CEQA Guidelines Appendix N (Local CEQA Guidelines Form S).

Where the lead agency determines the infill project will not cause any new specific
effects or more significant effects, or uniformly applicable policies or standards will mitigate
such effects, the project is exempt from CEQA review and a Notice of Exemption should be
filed.
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4. SECTION 3.18 OTHER SPECIFIC CEQA EXEMPTIONS

This section has been amended to reflect the addition of an exemption for street restriping
projects for the purpose of adding bicycle lanes. AB 2245 adds section 21080.20.5 of the Public
Resources Code to exempt from CEQA the restriping of streets in urbanized areas for bicycle
lanes. To qualify for this exemption, the project must be consistent with a bicycle transportation
plan prepared pursuant to section 891.2 of the Streets and Highways Code. Additionally, lead
agencies must prepare an assessment of traffic and safety impacts, and include as part of the
project measures to mitigate potential vehicular, bicycle and pedestrian impacts.

5. SECTION 10 DEFINITIONS

A. Section 10.52. “Pipeline”

The definition of “Pipeline” is changed pursuant to AB 2564 to include subsurface
pipelines and subsurface and surface accessories or appurtenances to the pipeline. Previously,
surface accessories and appurtenances were not included in the definition. Surface pipelines are
still not included.

B. Section 10.60. “Riparian Areas”

Projects that fall within the Roadway Improvements exemption of Section 3.16 of the
Local Guidelines are not exempt if they contain “Riparian Areas” as defined by this new
definition. These areas include, among other things, those areas transitional between terrestrial
and aquatic ecosystems and that are distinguished by gradients in biophysical conditions,
ecological processes, and biota.

C. Section 10.61. “Roadway”

The definition of a “Roadway has been added due to AB 890 regarding the exemption
from CEQA of certain roadway improvements. For purposes of this exemption, expressed
Section 3.16 of the Local Guidelines, “Roadway” means a roadway as defined by the Vehicle
Code and the previously graded and maintained shoulder within the roadway right-of-way. The
repair, maintenance, or minor alteration of a “roadway,” as so defined, is exempt.

D. Section 10.63. “Significant value as wildlife habitat”

Projects that fall within the Roadway Improvements exemption of new Section 3.16 of
the Local Guidelines are not exempt if the project site has “significant value as wildlife habitat”
as defined by this new definition. This includes wildlife habitat of national, statewide, regional,
or local importance; habitat for species protected by the federal Endangered Species Act, the
California Endangered Species Act, or the Native Plant Protection Act; habitat identified as
candidate, fully protected, sensitive, or species of special status by local, state, or federal
agencies; or habitat essential to the movement of resident or migratory wildlife.

E. Section 10.79. “Waterway”

Roadway Improvement Projects that would otherwise be covered by the exemption found
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in Section 3.16 of the Local Guidelines are not exempt if the project site crosses a “waterway” as
defined by this new definition. A waterway is a bay, estuary, lake, pond, river, slough, or a
perennial, intermittent, or ephemeral stream, lake, or estuarine-marine shoreline.

Other Changes.

Department of Fish and Wildlife. Effective January 1, 2013, the Department of Fish
and Game has changed its name to the Department of Fish and Wildlife. Therefore, all
references in the Local Guidelines have been changed to “Department of Fish and Wildlife” or
“DFW.”

Conclusion.

As always, CEQA remains complicated and, at times, challenging to apply. The only
constant in this area of law is how quickly the rules change. Should you have any questions
about any of the provisions discussed above, or about the environmental review of any of your
Authority’s projects, please contact a BB&K attorney for assistance.

BEST BEST & KRIEGER LLP
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LOCAL GUIDELINES
FOR IMPLEMENTING THE

CALIFORNIA ENVIRONMENTAL QUALITY ACT

(2013 REVISION)

1. GENERAL PROVISIONS, PURPOSE AND POLICY.

1.01 GENERAL PROVISIONS.

These Local Guidelines (“Local Guidelines”) are to assist the Running Springs Water
District (“District”) in implementing the provisions of the California Environmental Quality Act
(“CEQA”). These Local Guidelines are consistent with the Guidelines for the Implementation of
CEQA (“State Guidelines”) which have been promulgated by the Resources Agency for the
guidance of state and local agencies in California. These Local Guidelines have been adopted
pursuant to California Public Resources Code Section 21082.

1.02 PURPOSE.

The purpose of these Local Guidelines is to help the District accomplish the following
basic objectives of CEQA:

(a) To enhance and provide long-term protection for the environment, while providing a
decent home and satisfying living environment for every Californian;

(b) To provide information to governmental decision-makers and the public regarding the
potential significant environmental effects of the proposed project;

(c) To provide an analysis of the environmental effects of future actions associated with the
project to adequately apprise all interested parties of the true scope of the project for
intelligent weighing of the environmental consequences of the project;

(d) To identify ways that environmental damage can be avoided or significantly reduced;
(e) To prevent significant avoidable environmental damage through utilization of feasible

project alternatives or mitigation measures; and
(f) To disclose and demonstrate to the public the reasons why a governmental agency

approved the project in the manner chosen. Public participation is an essential part of the
CEQA process. Each public agency should encourage wide public involvement, formal
and informal, in order to receive and evaluate public reactions to environmental issues
related to a public agency’s activities. Such involvement should include, whenever
possible, making environmental information available in electronic format on the
Internet, on a web site maintained or utilized by the public agency.

1.03 APPLICABILITY.

These Guidelines apply to any activity of the District which constitutes a “project” as
defined in Local Guidelines Section 10.54 and/or to any activity for which the District is a
Responsible Agency. These Local Guidelines are also intended to assist the District in
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determining whether a proposed activity does not constitute a project that is subject to CEQA
review, or whether the activity is exempt from CEQA.

An Environmental Impact Report (“EIR”) is required for each such project which may
have a significant effect on the environment. When the District finds that a project will have no
significant environmental effect, a Negative Declaration or Mitigated Negative Declaration
rather than an EIR shall be prepared.

An EIR serves several functions for the benefit of the District and the public. An EIR:
(1) identifies and analyzes the significant environmental effects of a proposed project; (2)
identifies alternatives to the project; and (3) discloses possible ways to reduce or avoid potential
environmental damage. These matters are to be evaluated by the District before the project is
approved or disapproved.

The EIR is an informational document. It should not be used to rationalize approval of a
project. CEQA requires that decisions be informed and balanced. It must not be subverted into
an instrument for the oppression and delay of social, economic, or recreational development or
advancement. Indications of adverse environmental impacts from the project which are
identified in the EIR do not necessarily require disapproval of a project. Rather, when an EIR
shows that a project would cause substantial adverse changes in the environment, the District, as
Lead Agency, must respond to the information by one or more of the following methods:

(a) Changing the proposed project;
(b) Imposing conditions on the approval of the project;
(c) Adopting plans or ordinances to control a broader class of activities to avoid the

problems;
(d) Choosing an alternative way of meeting the same need;
(e) Disapproving the project; or
(f) Finding that the unavoidable, significant environmental impact is acceptable pursuant to a

Statement of Overriding Considerations.

Although CEQA requires that major consideration be given to preventing environmental
damage, the District also has an obligation to balance other public objectives for each project
including economic and social factors.

1.04 REDUCING DELAY AND PAPERWORK.

The State Guidelines encourage local governmental agencies to reduce delay and
paperwork by, among other things:

(a) Integrating the CEQA process into early planning review; to this end, the project
approval process and these procedures, to the maximum extent feasible, are to run
concurrently, not consecutively;

(b) Identifying projects which fit within categorical or other exemptions and are therefore
exempt from CEQA processing;

(c) Using initial studies to identify significant environmental issues and to narrow the scope
of EIRs;

49



Local Guidelines for Implementing the
California Environmental Quality Act (2013) GENERAL PROVISIONS, PURPOSE AND POLICY.

2013 Running Springs Water District Local Guidelines 1-3 ©Best Best & Krieger LLP

(d) Using a Negative Declaration when a project not otherwise exempt will not have a
significant effect on the environment;

(e) Consulting with state and local responsible agencies before and during the preparation of
an EIR so that the document will meet the needs of all the agencies which will use it;

(f) Allowing applicants to revise projects to eliminate possible significant effects on the
environment, thereby enabling the project to qualify for a Negative Declaration rather
than an EIR;

(g) Integrating CEQA requirements with other environmental review and consultation
requirements;

(h) Emphasizing consultation before an EIR is prepared, rather than submitting adverse
comments on a completed document;

(i) Combining environmental documents with other documents, such as general plans;
(j) Eliminating repetitive discussions of the same issues by using EIRs on programs, policies

or plans and tiering from statements of broad scope to those of narrower scope;
(k) Reducing the length of EIRs by means such as setting appropriate page limits;
(l) Preparing analytic, rather than encyclopedic EIRs;
(m) Mentioning insignificant issues only briefly;
(n) Writing EIRs in plain language;
(o) Following a clear format for EIRs;
(p) Emphasizing the portions of the EIR that are useful to decision-makers and the public and

reducing emphasis on background material;
(q) Incorporating information by reference; and
(r) Making comments on EIRs as specific as possible.

1.05 COMPLIANCE WITH STATE LAW.

These Local Guidelines are intended to implement the provisions of CEQA and the State
Guidelines, and the provisions of CEQA and the State Guidelines shall be fully complied with
even though they may not be set forth or referred to herein.

1.06 TERMINOLOGY.

The terms “must” or “shall” identify mandatory requirements. The terms “may” and
“should” are permissive, with the particular decision being left to the discretion of the District.

1.07 PARTIAL INVALIDITY.

In the event any part or provision of these Local Guidelines shall be determined to be
invalid, the remaining portions which can be separated from the invalid unenforceable provisions
shall continue in full force and effect.

1.08 ELECTRONIC DELIVERY OF COMMENTS AND NOTICES.

Individuals may file a written request to receive copies of public notices provided under
these Local Guidelines or the State Guidelines. The requestor may elect to receive these notices
via email rather than regular mail. Notices sent by email are deemed delivered when the staff
person sending the email sends it directed to the last email address provided by the requestor to
the public agency. The District may require requests for notices to be renewed annually.
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Individuals may also submit comments on the CEQA documentation for a project via
email. Comments submitted via email shall be treated as written comments for all purposes.
Comments sent to the public agency via email are deemed received when they actually arrive in
an email account of a staff person who has been designated or identified as the point of contact
for a particular project.

CEQA also requires the lead agency to make copies of certain environmental documents
available in an electronic format (such as Draft Environmental Impact Reports, Draft Negative
Declarations and Draft Mitigated Negative Declarations), on request.

1.09 THE DISTRICT MAY CHARGE REASONABLE FEES FOR REPRODUCING
ENVIRONMENTAL DOCUMENTS.

A public agency may charge and collect a reasonable fee from members of the public that
request a copy of an environmental document, so long as the fee does not exceed the cost of
reproduction. The kinds of “environmental documents” that CEQA specifically allows public
agencies to seek reimbursement for includes: initial studies, negative declarations, mitigated
negative declarations, draft and final EIRs, and documents prepared as a substitute for an EIR,
negative declaration, or a mitigated negative declaration.

A public agency may choose to make documents available to the public-at-large on the
agency’s website or charge a reasonable fee for reproducing the document in hard-copy form, on
compact discs, email attachments, or other digital transfers. Requests for documents made
pursuant to the California Public Records Act must comply with the Government Code. (See,
for example, Government Code Section 6253.9 for information regarding providing documents
in electronic format.)

1.10 STATE AGENCY FURLOUGHS.

Due to budget concerns, the State may institute mandatory furlough days for state
government agencies. Local agencies may also change their operating hours.

Because state and local agencies may enact furloughs that limit their operating hours, if
the District has time sensitive materials or needs to consult with a state agency, the District
should check with the applicable state agency office or with the District’s attorney to ensure
compliance with all applicable deadlines.
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2. LEAD AND RESPONSIBLE AGENCIES

2.01 LEAD AGENCY PRINCIPLE.

The District will be the Lead Agency if it will have principal responsibility for carrying
out or approving a project. Where a project is to be carried out or approved by more than one
public agency, only one agency shall be responsible for the preparation of environmental
documents. This agency shall be called the Lead Agency.

2.02 SELECTION OF LEAD AGENCY.

Where two or more public agencies will be involved with a project, the Lead Agency
shall be designated according to the following criteria:

(a) If the project will be carried out by a public agency, that agency shall be the Lead Agency
even if the project will be located within the jurisdiction of another public agency; or

(b) If the project will be carried out by a nongovernmental person or entity, the Lead Agency
shall be the public agency with the greatest responsibility for supervising and approving
the project as a whole. The Lead Agency will normally be the agency with general
governmental powers, rather than an agency with a single or limited purpose. (For
example, a district which will provide a public service or utility to the project serves a
limited purpose.) If two or more agencies meet this criteria equally, the agency which
acts first on the project will be the Lead Agency.

If two or more public agencies have a substantial claim to be the Lead Agency under
either (a) or (b), they may designate one agency as the Lead Agency by agreement. An
agreement may also provide for cooperative efforts by contract, joint exercise of powers, or
similar devices. If the agencies cannot agree which agency should be the Lead Agency for
preparing the environmental document, any of the disputing public agencies or the project
applicant may submit the dispute to the Office of Planning and Research. Within 21 days of
receiving the request, the Office of Planning and Research will designate the Lead Agency. The
Office of Planning and Research shall not designate a Lead Agency in the absence of a dispute.
A “dispute” means a contested, active difference of opinion between two or more public
agencies as to which of those agencies shall prepare any necessary environmental document. A
dispute exists when each of those agencies claims that it either has or does not have the
obligation to prepare that environmental document.

2.03 DUTIES OF A LEAD AGENCY.

As a Lead Agency, the District shall decide whether a Negative Declaration, Mitigated
Negative Declaration or an EIR will be required for a project and shall prepare, or cause to be
prepared, and consider the document before making its decision on whether and how to approve
the project. The documents may be prepared by Staff or by private consultants pursuant to a
contract with the District. However, the District shall independently review and analyze all draft
and final EIRs or Negative Declarations prepared for a project and shall find that the EIR or
Negative Declaration reflects the independent judgment of the District prior to approval of the
document. If a Draft EIR or Final EIR is prepared under a contract to the District, the contract
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must be executed within forty-five (45) days from the date on which the District sends a Notice
of Preparation. (See Local Guidelines Section 7.02.)

During the process of preparing an EIR, the District, as Lead Agency, shall have the
following duties:

(a) Immediately after deciding that an EIR is required for a project, the District shall send to
the Office of Planning and Research and each Responsible Agency a Notice of
Preparation (Form “G”) stating that an EIR will be prepared (see Local Guidelines
Section 7.03);

(b) The District shall prepare or cause to be prepared the Draft EIR for the project (see Local
Guidelines Sections 7.06 and 7.15);

(c) Once the Draft EIR is completed, the District shall file a Notice of Completion (Form
“H”) with the Office of Planning and Research (see Local Guidelines Section 7.21);

(d) The District shall consult with state, federal and local agencies which exercise authority
over resources which may be affected by the project for their comments on the completed
Draft EIR (see, e.g., Local Guidelines Sections 5.02, 5.15, Section 7.22);

(e) The District shall provide public notice of the availability of a Draft EIR (Form “K”) at
the same time that it sends a Notice of Completion to the Office of Planning and
Research (see Local Guidelines Section 7.21);

(f) The District shall evaluate comments on environmental issues received from persons who
reviewed the Draft EIR and shall prepare or cause to be prepared a written response to all
comments that raise significant environmental issues and that were timely received
during the public comment period. A written response must be provided to all public
agencies who commented on the project during the public review period at least ten (10)
days prior to certifying an EIR (see Local Guidelines Section 7.26);

(g) The District shall prepare or cause to be prepared a Final EIR before approving the
project (see Local Guidelines Section 7.27);

(h) The District shall certify that the Final EIR has been completed in compliance with
CEQA and has been reviewed by the Board of Directors (see Local Guidelines Section
7.29); and

(i) The District shall include in the Final EIR any comments received from a Responsible
Agency on the Notice of Preparation or the Draft EIR (see Local Guidelines Sections
2.07, 7.26 and 7.27).

As Lead Agency, the District may charge a non-elected body with the responsibility of
making a finding of exemption or adopting, certifying or authorizing environmental documents;
however, the District must have a procedure allowing for the appeal of the CEQA decisions of
any non-elected body to the District.

2.04 PROJECTS RELATING TO DEVELOPMENT OF HAZARDOUS WASTE AND OTHER SITES.

An applicant for a development project must submit a signed statement to the District, as
Lead Agency, stating whether the project and any alternatives are located on a site which is
included in any list compiled by the Secretary for Environmental Protection of the California
Environmental Protection Agency (“California EPA”) listing hazardous waste sites and other
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specified sites located in the District’s boundaries. The applicant’s statement must contain the
following information:

(a) The applicant’s name, address, and phone number;
(b) Address of site, and local agency (city/county);
(c) Assessor’s book, page, and parcel number; and
(d) The list which includes the site, identification number, and date of list.

Before accepting as complete an application for any development project as defined in
Local Guidelines Section 10.14, the District, as Lead Agency, shall consult lists compiled by the
Secretary for Environmental Protection of the California EPA pursuant to Government Code
Section 65962.5 listing hazardous waste sites and other specified sites located in the District’s
boundaries. When acting as Lead Agency, the District shall notify an applicant for a
development project if the project site is located on such a list and not already identified. In the
Notice of Intent to Adopt a Negative Declaration or Mitigated Negative Declaration (see Local
Guidelines Section 6.04) or the Notice of Preparation of Draft EIR (see Local Guidelines Section
7.03), the District shall specify the California EPA list, if any, which includes the project site,
and shall provide the information contained in the applicant’s statement.

This provision does not apply to projects for which applications have been deemed
complete on or before January 1, 1992.

2.05 RESPONSIBLE AGENCY PRINCIPLE.

When a project is to be carried out or approved by more than one public agency, all
public agencies other than the Lead Agency which have discretionary approval power over the
project shall be identified as Responsible Agencies.

2.06 DUTIES OF A RESPONSIBLE AGENCY.

When it is identified as a Responsible Agency, the District shall consider the
environmental documents prepared or caused to be prepared by the Lead Agency and reach its
own conclusions on whether and how to approve the project involved. The District shall also
both respond to consultation and attend meetings as requested by the Lead Agency to assist the
Lead Agency in preparing adequate environmental documents. The District should also review
and comment on Draft EIRs and Negative Declarations. Comments shall be limited to those
project activities which are within the District’s area of expertise or are required to be carried out
or approved by the District or are subject to the District’s powers.

As a Responsible Agency, the District may identify significant environmental effects of a
project for which mitigation is necessary. As a Responsible Agency, the District may submit to
the Lead Agency proposed mitigation measures which would address those significant
environmental effects. If mitigation measures are required, the District should submit to the
Lead Agency complete and detailed performance objectives for such mitigation measures which
would address the significant environmental effects identified, or refer the Lead Agency to
appropriate, readily available guidelines or reference documents. Any mitigation measures
submitted to the Lead Agency by the District, when acting as a Responsible Agency, shall be
limited to measures which mitigate impacts to resources that are within the District’s authority.
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For private projects, the District, as a Responsible Agency, may require the project proponent to
provide such information as may be required and to reimburse the District for all costs incurred
by it in reporting to the Lead Agency.

2.07 RESPONSE TO NOTICE OF PREPARATION BY RESPONSIBLE AGENCIES.

Within thirty (30) days of receipt of a Notice of Preparation of an EIR, the District, as a
Responsible Agency, shall specify to the Lead Agency the scope and content of the
environmental information related to the District’s area of statutory responsibility in connection
with the proposed project. At a minimum, the response shall identify the significant
environmental issues and possible alternatives and mitigation which the District, as a
Responsible Agency, will need to have explored in the Draft EIR. Such information shall be
specified in writing, shall be as specific as possible, and shall be communicated to the Lead
Agency, by certified mail or any other method of transmittal which provides it with a record that
the response was received. The Lead Agency shall incorporate this information into the EIR.

2.08 USE OF FINAL EIR OR NEGATIVE DECLARATION BY RESPONSIBLE AGENCIES.

The District, as a Responsible Agency, shall consider the Lead Agency’s Final EIR or
Negative Declaration before acting upon or approving a proposed project. As a Responsible
Agency, the District must independently review and consider the adequacy of the Lead Agency’s
environmental documents prior to approving any portion of the proposed project. In certain
instances the District, in its role as a Responsible Agency, may require that a Subsequent EIR or
a Supplemental EIR be prepared to fully address those aspects of the project over which the
District has approval authority. Mitigation measures and alternatives deemed feasible and
relevant to the District’s role in carrying out the project shall be adopted. Findings which are
relevant to the District’s role as a Responsible Agency shall be made. After the District decides
to approve or carry out part of a project for which an EIR or negative declaration has previously
been prepared by the Lead Agency, the District, as Responsible Agency, should file a Notice of
Determination with the County Clerk within five (5) days of approval, but need not state that the
Lead Agency’s EIR or Negative Declaration complies with CEQA. The District, as Responsible
Agency should state that it considered the EIR or Negative Declaration as prepared by a Lead
Agency.

2.09 SHIFT IN LEAD AGENCY RESPONSIBILITIES.

The District, as a Responsible Agency, shall assume the role of the Lead Agency if any
one of the following three conditions is met:

(a) The Lead Agency did not prepare any environmental documents for the project, and the
statute of limitations has expired for a challenge to the action of the appropriate Lead
Agency;

(b) The Lead Agency prepared environmental documents for the project, and all of the
following conditions occur:

(1) A Subsequent or Supplemental EIR is required;

(2) The Lead Agency has granted a final approval for the project; and
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(3) The statute of limitations has expired for a challenge to the action of the
appropriate Lead Agency;

(c) The Lead Agency prepared inadequate environmental documents without providing
public notice of a Negative Declaration or sending Notice of Preparation of an EIR to
Responsible Agencies and the statute of limitations has expired for a challenge to the
action of the appropriate Lead Agency.
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3. ACTIVITIES EXEMPT FROM CEQA

3.01 ACTIONS SUBJECT TO CEQA.

CEQA applies to discretionary projects proposed to be carried out or approved by public
agencies such as the District. If the proposed activity does not come within the definition of
“project” contained in Local Guidelines Section 10.54, it is not subject to environmental review
under CEQA.

“Project” does not include:

(a) Proposals for legislation to be enacted by the State Legislature;
(b) Continuing administrative or maintenance activities, such as purchases for supplies,

personnel-related actions, and general policy and procedure making (except as provided
in Local Guidelines Section 10.54);

(c) The submittal of proposals to a vote of the people in response to a petition drive initiated
by voters, or the enactment of a qualified voter-sponsored initiative under California
Constitution Art. II, Section 11(a) and Election Code Section 9214;

(d) The creation of government funding mechanisms or other government fiscal activities
that do not involve any commitment to any specific project which may have a potentially
significant physical impact on the environment. Government funding mechanisms may
include, but are not limited to, assessment districts and community facilities districts;

(e) Organizational or administrative activities of governments that will not result in direct or
indirect physical changes in the environment; and

(f) Activities that do not result in a direct or reasonably foreseeable indirect physical change
in the environment.

3.02 MINISTERIAL ACTIONS.

Ministerial actions are not subject to CEQA review. A ministerial action is one that is
approved or denied by a decision which a public official or a public agency makes that involves
only the use of fixed standards or objective measurements without personal judgment or
discretion.

When a project involves an approval that contains elements of both a ministerial and
discretionary nature, the project will be deemed to be discretionary and subject to the
requirements of CEQA. The decision whether a proposed project or activity is ministerial in
nature may involve or require, to some extent, interpretation of the language of the legal
mandate, and should be made on a case-by-case basis. The following is a non-exclusive list of
examples of ministerial activities:

(a) Issuance of business licenses;
(b) Approval of final subdivision maps and final parcel maps;
(c) Approval of individual utility service connections and disconnections;
(d) Issuance of licenses;
(e) Issuance of a permit to do street work; and
(f) Issuance of building permits where the Lead Agency does not retain significant

discretionary power to modify or shape the project.
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3.03 EXEMPTIONS IN GENERAL.

CEQA and the State Guidelines exempt certain activities and provide that local agencies
should further identify and describe certain exemptions. The requirements of CEQA and the
obligation to prepare an EIR, Negative Declaration or Mitigated Negative Declaration do not
apply to the exempt activities which are set forth in CEQA, the State Guidelines and Chapter 3 of
these Local Guidelines.

3.04 PRELIMINARY EXEMPTION ASSESSMENT.

If, in the judgment of Staff, a proposed activity is exempt, Staff should so find on the
form entitled “Preliminary Exemption Assessment” (Form “A”). The Preliminary Exemption
Assessment shall be retained at District Offices as a public record.

3.05 NOTICE OF EXEMPTION.

After approval of an exempt project, a “Notice of Exemption” (Form “B”) may be filed
by Staff with the Clerk. If the Lead Agency exempts an agricultural housing, affordable housing,
or residential infill project under State Guidelines Sections 15193, 15194 or 15195 and approves
or determines to carry out that project, it must file a notice with the Office of Planning and
Research (“OPR”) identifying the exemption. The Preliminary Exemption Assessment shall be
attached to the Notice of Exemption for filing. If filed, the Clerk must post the Notice within
twenty-four (24) hours of receipt, and the Notice must remain posted for thirty (30) days.
Although no California Department of Fish and Wildlife (“DFW”) filing fee is applicable to
exempt projects, most counties customarily charge a documentary handling fee to pay for record
keeping on behalf of the DFW. Refer to the Index in the Staff Summary to determine if such a
fee will be required for the project. The Notice of Exemption must also identify the person
undertaking the project, including any person undertaking an activity that receives financial
assistance from the District as part of the project or the person receiving a lease, permit, license,
certificate, or other entitlement of use from the District as part of the project.

When filing a Notice of Exemption, Staff has different responsibilities for certain types of
actions. If the activity is either:

a) undertaken by a person (not a public agency) which is supported, in whole or in part,
through contracts, grants, subsidies, loans, or other forms of assistance from one or more public
agencies; or

b) involves the issuance to a person (not a public agency) of a lease, permit, license,
certificate, or other entitlement for use by one or more public agencies; then

Staff may direct that person to file the Notice of Exemption with the county clerk of each
county in which the activity will be located. (See Public Resources Code 21065 (b) and (c)). A
Notice of Exemption filed by a person as described above must have a certificate of
determination attached to it issued by the District stating that the action is not subject to CEQA.
(See Public Resources Code Sections 21080 and 21172.) The certificate of determination may be
in the form of a certified copy of an existing document or record of the District.
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The filing of a Notice of Exemption is recommended for District actions because it starts
a 35-day statute of limitations on legal challenges to the District’s determination that the activity
is exempt from CEQA. The District is encouraged to make postings of all filed notices available
in electronic format on the Internet. These electronic postings are in addition to the procedures
required by the State Guidelines and the Public Resources Code. If a Notice of Exemption is not
filed, a 180-day statute of limitations will apply. Please see Local Guidelines Section 3.12 for
certain circumstances in which the Lead Agency is required to file a Notice of Exemption. The
thirty-day posting requirement excludes the first day of posting and includes the last day of
posting. On the 30th day, the Notice of Exemption must be posted for the entire day.

When a request is made for a copy of the Notice prior to the date on which the District
determines the project is exempt, the Notice must be mailed, first class postage prepaid, within
five (5) days after the District’s determination. If such a request is made following the District’s
determination, then the copy should be mailed in the same manner as soon as possible.

3.06 DISAPPROVED PROJECTS.

Projects which the Lead Agency rejects or disapproves are exempt. An applicant shall
not be relieved of paying the costs for an EIR or Negative Declaration prepared for a project
prior to the Lead Agency’s disapproval of the project.

3.07 PROJECTS WITH NO POSSIBILITY OF SIGNIFICANT EFFECT.

Where it can be seen with absolute certainty that there is no possibility that the activity in
question may have a significant effect on the environment, the activity is exempt.

3.08 EMERGENCY PROJECTS.

The following types of emergency projects are exempt (the term “emergency” is defined
in Local Guidelines Section 10.18):

(a) Work in a disaster-stricken area in which a state of emergency has been proclaimed by
the Governor pursuant to Section 8550 of the Government Code. This includes projects
that will remove, destroy, or significantly alter a historical resource when that resource
represents an imminent threat to the public of bodily harm or of damage to adjacent
property or when the project has received a determination by the State Office of Historic
Preservation pursuant to Section 5028(b) of the Public Resources Code;

(b) Emergency repairs to publicly or privately owned service facilities necessary to maintain
service essential to the public health, safety or welfare;

(c) Projects necessary to prevent or mitigate an emergency. This does not include long-term
projects undertaken for the purpose of preventing or mitigating a situation that has a low
probability of occurrence in the short-term;

(d) Projects undertaken, carried out, or approved by a public agency to maintain, repair, or
restore an existing highway damaged by fire, flood, storm, earthquake, land subsidence,
gradual earth movement, or landslide, provided that the project is within the existing right
of way of that highway and is initiated within one year of the damage occurring. This
exemption does not apply to highways designated as official state scenic highways, nor to
any project undertaken, carried out, or approved by a public agency to expand or widen a
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highway damaged by fire, flood, storm, earthquake, land subsidence, gradual earth
movement, or landslide; and

(e) Seismic work on highways and bridges pursuant to Section 180.2 of the Streets and
Highways Code Section.

3.09 FEASIBILITY AND PLANNING STUDIES.

A project that involves only feasibility or planning studies for possible future actions
which the District has not yet approved, adopted or funded is exempt.

3.10 RATES, TOLLS, FARES AND CHARGES.

The establishment, modification, structuring, restructuring or approval of rates, tolls,
fares or other charges by the District that the District finds are for one or more of the purposes
listed below are exempt.

(a) Meeting operating expenses, including employee wage rates and fringe benefits;
(b) Purchasing or leasing supplies, equipment or materials;
(c) Meeting financial reserve needs and requirements; or
(d) Obtaining funds for capital projects necessary to maintain service within existing service

areas.

When the District determines that one of the aforementioned activities pertaining to rates,
tolls, fares or charges is exempt from the requirements of CEQA, it shall incorporate written
findings setting forth the specific basis for the claim of exemption in the record of any
proceeding in which such an exemption is claimed.

3.11 PIPELINES WITHIN A PUBLIC RIGHT-OF-WAY.

The installation of a new pipeline or the maintenance, repair, restoration, reconditioning,
relocation, replacement, removal or demolition of an existing subsurface pipeline is exempt
where the project is less than one mile in length and located within a public street, highway or
any other public right-of-way. For purposes of this section, "pipeline" is defined as set forth in
Local Guidelines Section 10.52.

3.12 CERTAIN RESIDENTIAL HOUSING PROJECTS.

CEQA does not apply to the construction, conversion, or use of residential housing if the
project meets all of the general requirements described in Section A below and satisfies the
specific requirements for any one of the following three categories: (1) agricultural housing
(Section B below), (2) affordable housing projects in urbanized areas (Section C below), or (3)
affordable housing projects near major transit stops (Section D below).

A. General Requirements. The construction, conversion, or use of residential
housing units affordable to low-income households (as defined in Section
10.33) located on an infill site in an urbanized area is exempt from CEQA if all
of the following general requirements are satisfied:
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(1) The project is consistent with:

(a) Any applicable general plan, specific plan, or local coastal
program, including any mitigation measures required by such plan
or program, as that plan or program existed on the date that the
application was deemed complete; and

(b) Any applicable zoning ordinance, as that zoning ordinance existed
on the date that the application was deemed complete. However,
the project may be inconsistent with zoning if the zoning is
inconsistent with the general plan and the project site has not been
rezoned to conform to the general plan;

(2) Community level environmental review has been adopted or certified;

(3) The project and other projects approved prior to the approval of the
project can be adequately served by existing utilities, and the project
applicant has paid, or has committed to pay, all applicable in-lieu or
development fees;

(4) The project site meets all of the following four criteria relating to
biological resources:

(a) The project site does not contain wetlands;
(b) The project site does not have any value as a wildlife habitat;
(c) The project does not harm any species protected by the federal

Endangered Species Act of 1973, the Native Plant Protection Act,
or the California Endangered Species Act; and

(d) The project does not cause the destruction or removal of any
species protected by a local ordinance in effect at the time the
application for the project was deemed complete;

(5) The site is not included on any list of facilities and sites compiled
pursuant to Government Code Section 65962.5;

(6) The project site is subject to a preliminary endangerment assessment
prepared by a registered environmental assessor to determine the
existence of any release of a hazardous substance on the site and to
determine the potential for exposure of future occupants to significant
health hazards from any nearby property or activity. In addition, the
following steps must have been taken in response to the results of this
assessment:

(a) If a release of a hazardous substance is found to exist on the site,
the release shall be removed or any significant effects of the
release shall be mitigated to a level of insignificance in compliance
with state and federal requirements; or

(b) If a potential for exposure to significant hazards from surrounding
properties or activities is found to exist, the effects of the potential
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exposure shall be mitigated to a level of insignificance in
compliance with state and federal requirements;

(7) The project does not have a significant effect on historical resources
pursuant to Section 21084.1 of the Public Resources Code (See Local
Guidelines Section 10.25.);

(8) The project site is not subject to wildland fire hazard, as determined by
the Department of Forestry and Fire Protection; unless the applicable
general plan or zoning ordinance contains provisions to mitigate the risk
of a wildland fire hazard;

(9) The project site does not have an unusually high risk of fire or explosion
from materials stored or used on nearby properties;

(10) The project site does not present a risk of a public health exposure at a
level that would exceed the standards established by any state or federal
agency;

(11) Either the project site is not within a delineated earthquake fault zone, or
a seismic hazard zone, as determined pursuant to Section 2622 and 2696
of the Public Resources Code respectively, or the applicable general plan
or zoning ordinance contains provisions to mitigate the risk of an
earthquake or seismic hazard;

(12) Either the project site does not present a landslide hazard, flood plain,
flood way, or restriction zone, or the applicable general plan or zoning
ordinance contains provisions to mitigate the risk of a landslide or flood;

(13) The project site is not located on developed open space;

(14) The project site is not located within the boundaries of a state
conservancy;

(15) The project site has not been divided into smaller projects to qualify for
one or more of the exemptions for affordable housing, agricultural
housing, or residential infill housing projects found in the subsequent
sections; and

(16) The project meets the requirements set forth in either Public Resources
Code Sections 21159.22, 21159.23 or 21159.24.

B. Specific Requirements for Agricultural Housing. (Public Resources Code
Sections 21084, 21159.22, and State Guidelines Section 15192.) CEQA does
not apply to the construction, conversion, or use of residential housing for
agricultural employees that meets all of the general requirements described
above in Section A and meets the following additional criteria:
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(1) The project either:

(a) Is affordable to lower income households, lacks public financial
assistance, and the developer has provided sufficient legal
commitments to ensure the continued availability and use of the
housing units for lower income households for a period of at least
fifteen (15) years; or

(b) If public financial assistance exists for the project, then the project
must be housing for very low, low-, or moderate-income
households and the developer of the project has provided sufficient
legal commitments to the appropriate local agency to ensure the
continued availability and use of the housing units for low- and
moderate-income households for a period of at least fifteen (15)
years;

(2) The project site is adjacent on at least two sides to land that has been
developed and the project consists of not more than forty-five (45) units
or provides dormitories, barracks, or other group-living facilities for a
total of forty-five (45) or fewer agricultural employees, and either:

(a) The project site is within incorporated city limits or within a
census-defined place with a minimum population density of at
least five thousand (5,000) persons per square mile; or

(b) The project site is within incorporated city limits or within a
census- defined place and the minimum population density of the
census-defined place is at least one thousand (1,000) persons per
square mile, unless the Lead Agency determines that there is a
reasonable possibility that the project, if completed, would have a
significant effect on the environment due to unusual circumstances
or that the cumulative effects of successive projects of the same
type in the same area would, over time, be significant;

(3) If the project is located on a site zoned for general agricultural use, it
must consist of twenty (20) or fewer units, or, if the housing consists of
dormitories, barracks, or other group-living facilities, the project must
not provide housing for more than twenty (20) agricultural employees;
and

(4) The project is not more than two (2) acres in area if the project site is
located in an area with a population density of at least one thousand
(1,000) persons per square mile, and is not more than five (5) acres in
area for all other project sites.

C. Specific Requirements for Affordable Housing Projects in Urbanized
Areas. (Reference: Public Resources Code Sections 21083, 21159.23 and
State Guidelines Section 15194.) CEQA does not apply to any development
project that consists of the construction, conversion, or use of residential
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housing consisting of one hundred (100) or fewer units that are affordable to
low-income households if all of the general requirements described in Section
A above are satisfied and the following additional criteria are also met:

(1) The developer of the project provides sufficient legal commitments to the
local agency to ensure the continued availability and use of the housing
units for lower income households for a period of at least thirty (30)
years, at monthly housing costs deemed to be “affordable rent” for lower
income, very low income, and extremely low income households, as
determined pursuant to Section 50053 of the Health and Safety Code;

(2) The project site:

(a) Has been previously developed for qualified urban uses;
(b) Is immediately adjacent to parcels that are developed with

qualified urban uses; or
(c) At least 75% of the perimeter of the site adjoins parcels that are

developed with qualified urban uses and the remaining 25% of the
perimeter of the site adjoins parcels that have previously been
developed for qualified urban uses, the site has not been developed
for urban uses and no parcel within the site has been created within
ten (10) years prior to the proposed development of the site;

(3) The project site is not more than five (5) acres in area; and

(4) The project site meets one of the following requirements regarding
population density:

(a) The project site is within an urbanized area or within a census-
defined place with a population density of at least five thousand
(5,000) persons per square mile;

(b) If the project consists of fifty (50) or fewer units, the project site is
within an incorporated city with a population density of at least
twenty-five hundred (2,500) persons per square mile and a total
population of at least twenty-five thousand (25,000) persons; or

(c) The project site is within either an incorporated city or a census-
defined place with a population density of one thousand (1,000)
persons per square mile, unless there is a reasonable possibility
that the project would have a significant effect on the environment
due to unusual circumstances or due to the related or cumulative
impacts of reasonably foreseeable projects in the vicinity of the
project.

D. Specific Requirements for Affordable Housing Projects Near Major
Transit Stops. (Reference: Public Resources Code Sections 21083, 21159.24
and State Guidelines Section 15195.) CEQA does not apply to a residential
project on an infill site within an urbanized area if all of the general
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requirements described above in Section A are satisfied and the following
additional criteria are also met:

(1) Within five (5) years prior to the date that the application for the project
is deemed complete, community-level environmental review was
certified or adopted. This exemption does not apply, however, if new
information about the project or substantial changes regarding the
circumstances surrounding the project become available after the
community-level environmental review was certified or adopted;

(2) The site is not more than four (4) acres in total area;

(3) The project does not contain more than one hundred (100) residential
units;

(4) The project meets either of the following criteria:

(a) At least 10% of the housing is sold to families of moderate income
or rented to families of low income, or at least 5% of the housing is
rented to families of very low income, and the project developer
has provided sufficient legal commitments to ensure the continued
availability and use of the housing units for very low, low-, and
moderate-income households at monthly housing costs; or

(b) The project developer has paid or will pay in-lieu fees sufficient to
pay for the development of the same number of units that would
otherwise be sold or rented to families of moderate or very low
income pursuant to subparagraph (a);

(5) The project is within one-half mile of a major transit stop;

(6) The project does not include any single-level building that exceeds one
hundred thousand (100,000) square feet;

(7) The project promotes higher density infill housing:

(a) A project with a density of at least 20 units per acre shall be
conclusively presumed to promote higher density infill housing; or

(b) A project with a density of at least 10 units per acre and a density
greater than the average density of the residential properties within
1,500 feet shall be presumed to promote higher density housing
unless the preponderance of the evidence demonstrates otherwise;

(8) Exception:

(a) The Exemption for Affordable Housing Projects near Major
Transit Stops does not apply if any one of the following criteria is
met:
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1. There is a reasonable possibility that the project will have a
project-specific, significant effect on the environment due
to unusual circumstances;

2. Substantial changes have occurred since community-level
environmental review was adopted or certified with respect
to the circumstances under which the project is being
undertaken, and those changes are related to the project; or

3. New information regarding the circumstances under which
the project is being undertaken has become available, and
that new information is related to the project and was not
known and could not have been known at the time of the
community-level environmental review;

(b) If a project satisfies any one of the three criteria described above in
Section 3.12D(8)(a), the environmental effects of the project must
be analyzed in an Environmental Impact Report or a Negative
Declaration. The environmental analysis shall be limited to the
project-specific effects and any effects identified pursuant to
Section 3.12D(8)(a).

E. Whenever the Lead Agency determines that a project is exempt from
environmental review based on Public Resources Code Section 21159.22
[Section 3.12B of these Local Guidelines], 21159.23 [Section 3.12C of these
Local Guidelines], or 21159.24 [Section 3.12D of these Local Guidelines],
Staff and/or the proponent of the project shall file a Notice of the
Determination of Exemption with the Office of Planning and Research within
five (5) working days after the approval of the project.

3.13 MINOR ALTERATIONS TO FLUORIDATE WATER UTILITIES.

Minor alterations to water utilities made for the purpose of complying with the
fluoridation requirements of Health and Safety Code Sections 116410 and 116415 or regulations
adopted thereunder are exempt.

3.14 BALLOT MEASURES.

The definition of project in the State Guidelines specifically excludes the submittal of
proposals to a vote of the people of the state or of a particular community. This exemption does
not apply to the public agency that sponsors the initiative. When a governing body makes a
decision to put a measure on the ballot, that decision may be discretionary and therefore subject
to CEQA. In contrast, the enactment of a qualified voter-sponsored initiative under California
Constitution Art. II, Section 11(a) and Election Code Section 9214 is not a project and therefore
is not subject to CEQA review. (See Local Guidelines Section 3.01.)

3.15 TRANSIT PRIORITY PROJECT.

Exemption: Transit Priority Projects (see Local Guidelines Section 10.71) that are
consistent with the general use designation, density, building intensity, and applicable policies
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specified for the project area in either a Sustainable Community Strategy or an alternative
planning strategy may be exempt from CEQA. To qualify for the exemption, the decision-
making body must hold a hearing and make findings that the project meets all of Public
Resources Code Section 21155.1’s environmental, housing, and public safety conditions and
requirements.

Streamlined Review: A Transit Priority Project that has incorporated all feasible
mitigation measures, performance standards or criteria set forth in a prior environmental impact
report, may be eligible for streamlined environmental review. For a complete description of the
requirements for this streamlined review see Public Resources Code Section 21155.2. Similarly,
the environmental review for a residential or mixed use residential project may limit, or entirely
omit, its discussion of growth-inducing impacts or impacts from traffic on global warming under
certain limited circumstances. Note, however, that impacts from other sources of greenhouse gas
emissions would still need to be analyzed. For complete requirements see Public Resources
Code Section 21159.28.

Note that neither the exemption nor the streamlined review will apply until: (1) the
applicable Metropolitan Planning Organization prepares and adopts a Sustainable Communities
Strategy or alternative planning strategy for the region; and (2) the California Air Resources
Board has accepted the Metropolitan Planning Organization’s determination that the Sustainable
Communities Strategy or the alternative planning strategy would, if implemented, achieve the
greenhouse gas emission reduction targets adopted for the region.

3.16 ROADWAY IMPROVEMENTS.

CEQA does not apply to a project or an activity to repair, maintain, or make minor
alterations to an existing roadway, as defined in Local Guidelines Section 10.61. if all of the
following conditions are met:

A. General Requirements:

(1) The project is carried out by a city or county with a population of less
than 100,000 persons to improve public safety.

(2) The project does not cross a waterway as defined in Local Guidelines
Section 10.79.

(3) The project involves negligible or no expansion of an existing use
beyond that existing at the time of the lead agency's determination.

(4) The roadway is not a state roadway.
(5) The site of the project does not contain wetlands or riparian areas, and

does not have “significant value as a wildlife habitat” (as defined in
Local Guidelines Section 10.63) and the project does not harm any
species protected by the federal Endangered Species Act of 1973 (16
U.S.C. Sec. 1531 et seq.), the Native Plant Protection Act (Chapter 10
(commencing with Section 1900) of Division 2 of the Fish and Game
Code), or the California Endangered Species Act (Chapter 1.5
(commencing with Section 2050) of Division 3 of the Fish and Game
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Code), and the project does not cause the destruction or removal of any
species protected by a local ordinance.

(6) The project does not impact cultural resources.
(7) The roadway does not affect scenic resources, as provided pursuant to

subdivision (c) of Section 21084 of the Public Resources Code.

B. Prior to determining that a project is exempt pursuant to this section, the lead
agency shall do both of the following:

(1) Include measures in the project to mitigate potential vehicular traffic and
safety impacts and bicycle and pedestrian safety impacts.

(2) Hold a noticed public hearing on the project to hear and respond to
public comments. The hearing on the project may be conducted with
another noticed lead agency public hearing. Publication of the notice
shall be no fewer times than required by Section 6061 of the Government
Code, by the public agency in a newspaper of general circulation in the
area.

C. Whenever the local agency determines that a project is not subject to this
exemption, and it approves or determines to or carry out that project, the local
agency shall file a notice with the Office of Planning and Research, and with
the county clerk in the manner specified in subdivisions (b) and (c) of Public
Resources Code Section 21152.

3.17 CERTAIN INFILL PROJECTS

(a) (1) If an environmental impact report was certified for a planning level decision of the
city or county, the application of CEQA to the approval of an infill project shall be limited to the
effects on the environment that (A) are specific to the project or to the project site and were not
addressed as significant effects in the prior environmental impact report or (B) substantial new
information shows the effects will be more significant than described in the prior environmental
impact report. The attached Form “S” shall be used for this determination. A lead agency's
determination pursuant to this section shall be supported by substantial evidence.

(2) An effect of a project upon the environment shall not be considered a specific
effect of the project or a significant effect that was not considered significant in a prior
environmental impact report, or an effect that is more significant than was described in the prior
environmental impact report if uniformly applicable development policies or standards adopted
by the city, county, or the lead agency, would apply to the project and the lead agency makes a
finding, based upon substantial evidence, that the development policies or standards will
substantially mitigate that effect.

(b) If an infill project would result in significant effects that are specific to the project or
the project site, or if the significant effects of the infill project were not addressed in the prior
environmental impact report, or are more significant than the effects addressed in the prior
environmental impact report, and if a mitigated negative declaration or a sustainable
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communities environmental assessment could not be otherwise adopted, an environmental
impact report prepared for the project analyzing those effects shall be limited as follows:

(1) Alternative locations, densities, and building intensities to the project need not be
considered.

(2) Growth inducing impacts of the project need not be considered.

(c) This section applies to an infill project that satisfies both of the following:

(1) The project satisfies any of the following:

A) Is consistent with the general use designation, density, building intensity, and
applicable policies specified for the project area in either a sustainable communities
strategy or an alternative planning strategy for which the State Air Resources Board,
pursuant to subparagraph (H) of paragraph (2) of subdivision (b) of Section 65080 of the
Government Code, has accepted a metropolitan planning organization's determination
that the sustainable communities strategy or the alternative planning strategy would, if
implemented, achieve the greenhouse gas emission reduction targets.

(B) Consists of a small walkable community project located in an area designated
by a city for that purpose.

(C) Is located within the boundaries of a metropolitan planning organization that
has not yet adopted a sustainable communities strategy or alternative planning strategy,
and the project has a residential density of at least 20 units per acre or a floor area ratio of
at least 0.75.

(2) Satisfies all applicable statewide performance standards contained in the
guidelines adopted pursuant to Section 21094.5.5 (Form “R”).

(d) This section applies after the Secretary of the Natural Resources Agency adopts and
certifies the guidelines establishing statewide standards pursuant to Section 21094.5.5.

(e) For the purposes of this section, the following terms mean the following:

(1) "Infill project" means a project that meets the following conditions:

(A) Consists of any one, or combination, of the following uses:

(i) Residential.

(ii) Retail or commercial, where no more than one-half of the project area
is used for parking.

(iii) A transit station.

(iv) A school.
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(v) A public office building.

(B) Is located within an urban area on a site that has been previously developed,
or on a vacant site where at least 75 percent of the perimeter of the site adjoins, or is
separated only by an improved public right-of-way from, parcels that are developed with
qualified urban uses.

(2) "Planning level decision" means the enactment or amendment of a general plan,
community plan, specific plan, or zoning code.

(3) "Prior environmental impact report" means the environmental impact report
certified for a planning level decision, as supplemented by any subsequent or supplemental
environmental impact reports, negative declarations, or addenda to those documents.

(4) "Small walkable community project" means a project that is in an incorporated
city, which is not within the boundary of a metropolitan planning organization and that satisfies
the following requirements:

(A) Has a project area of approximately one-quarter mile diameter of contiguous
land completely within the existing incorporated boundaries of the city.

(B) Has a project area that includes a residential area adjacent to a retail
downtown area.

(C) The project has a density of at least eight dwelling units per acre or a floor
area ratio for retail or commercial use of not less than 0.50.

(5) "Urban area" includes either an incorporated city or an unincorporated area that is
completely surrounded by one or more incorporated cities that meets both of the
following criteria:

(A) The population of the unincorporated area and the population of the
surrounding incorporated cities equal a population of 100,000 or more.

(B) The population density of the unincorporated area is equal to, or greater than,
the population density of the surrounding cities.

3.18 OTHER SPECIFIC EXEMPTIONS.

CEQA and the State Guidelines exempt many other specific activities, including early
activities related to thermal power plants, ongoing projects, transportation improvement
programs, family day care homes, congestion management programs, railroad grade separation
projects, restriping of streets or highways to relieve traffic congestion, restriping of streets in
urbanized areas for bicycle lanes, hazardous or volatile liquid pipelines, and the installation of
solar energy systems, including, but not limited to solar panels. Specific statutory exemptions
are listed in the Public Resources Code, including Sections 21080 through 21080.35, and in the
State Guidelines, including Sections 15260 through 15285.
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3.19 CATEGORICAL EXEMPTIONS.

The State Guidelines establish certain classes of categorical exemptions. These apply to
classes of projects which have been determined not to have a significant effect on the
environment and which, therefore, are generally exempt. Compliance with the requirements of
CEQA or the preparation of environmental documents for any project which comes within one of
these classes of categorical exemptions is not required. The classes of projects are briefly
summarized below. (Reference to the State Guidelines for the full description of each exemption
is recommended.)

The exemptions for Classes 3, 4, 5, 6 and 11 below are qualified in that such projects
must be considered in light of the location of the project. A project that is ordinarily
insignificant in its impact on the environment may, in a particularly sensitive environment, be
significant. Therefore, these classes are considered to apply in all instances except when the
project may impact on an environmental resource of hazardous or critical concern which has
been designated, precisely mapped, and officially adopted pursuant to law by federal, state, or
local agencies.

All classes of categorical exemptions are qualified. None of the categorical exemptions
are applicable if any of the following circumstances exist:

(1) The cumulative impact of successive projects of the same type in the
same place over time is significant;

(2) There is a reasonable possibility that the activity will have a significant
effect on the environment due to unusual circumstances;

(3) The project may result in damage to a scenic or a substantial adverse
change to a historical resource; or

(4) The project is located on a site which is included on any hazardous waste
site or list compiled pursuant to Government Code Section 65962.5.

However, a project’s greenhouse gas emissions do not, in and of themselves, cause an
exemption to be inapplicable if the project otherwise complies with all applicable regulations or
requirements adopted to implement statewide, regional, or local plans consistent with State
CEQA Guidelines Section 15183.5.

With the foregoing limitations in mind, the following classes of activity are generally
exempt:

Class 1: Existing Facilities. Activities involving the operation, repair,
maintenance, permitting, leasing, licensing, minor alteration of, or legislative activities to
regulate, existing public or private structures, facilities, mechanical equipment or other property,
or topographical features, provided the activity involves negligible or no expansion of use
beyond that existing at the time of the District’s determination. The types of “existing facilities”
itemized in Class 1 are not intended to be all-inclusive of the types of projects which might fall
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within Class 1. The key consideration is whether the project involves negligible or no expansion
of an existing use. (State Guidelines Section 15301.)

Class 2: Replacement or Reconstruction. Replacement or reconstruction of
existing facilities, structures, or other property where the new facility or structure will be located
on the same site as the replaced or reconstructed facility or structure and will have substantially
the same purpose and capacity as the replaced or reconstructed facility or structure. (State
Guidelines Section 15302.)

Class 3: New Construction or Conversion of Small Structures. Construction of
limited numbers of small new facilities or structures; installation of small new equipment or
facilities in small structures; and the conversion of existing small structures from one use to
another, when only minor modifications are made in the exterior of the structure. This
exemption includes structures built for both residential and commercial uses. (The maximum
number of structures allowable under this exemption is set forth in State Guidelines Section
15303.)

Class 4: Minor Alterations to Land. Minor alterations in the condition of land,
water, and/or vegetation which do not involve removal of healthy, mature, scenic trees, except
for forestry or agricultural purposes. (State Guidelines Section 15304.)

Class 5: Minor Alterations in Land Use Limitations. Minor alterations in land
use limitations in areas with an average slope of less than 20% which do not result in any
changes in land use or density. (State Guidelines Section 15305.)

Class 6: Information Collection. Basic data collection, research, experimental
management, and resource evaluation activities which do not result in a serious or major
disturbance to an environmental resource. (State Guidelines Section 15306.)

Class 7: Actions by Regulatory Agencies for Protection of Natural Resources.
Actions taken by regulatory agencies as authorized by state law or local ordinance to assure the
maintenance, restoration, or enhancement of a natural resource where the regulatory process
involves procedures for protection of the environment. (State Guidelines Section 15307.)

Class 8: Actions By Regulatory Agencies for Protection of the Environment.
Actions taken by regulatory agencies, as authorized by state or local ordinance, to assure the
maintenance, restoration, enhancement or protection of the environment where the regulatory
process involves procedures for protection of the environment. (State Guidelines Section
15308.)

Class 9: Inspection. Inspection activities, including, but not limited to, inquiries
into the performance of an operation and examinations of the quality, health or safety of a
project. (State Guidelines Section 15309.)

Class 10: Loans. Loans made by the Department of Veterans Affairs under the
Veterans Farm and Home Purchase Act of 1943, mortgages for the purchase of existing
structures where the loan will not be used for new construction and the purchase of such
mortgages by financial institutions. (State Guidelines Section 15310.)
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Class 11: Accessory Structures. Construction or replacement of minor structures
accessory or appurtenant to existing commercial, industrial, or institutional facilities, including,
but not limited to, on-premise signs; small parking lots; and placement of seasonal or temporary
use items, such as lifeguard towers, mobile food units, portable restrooms or similar items in
generally the same locations from time to time in publicly owned parks, stadiums or other
facilities designed for public use. (State Guidelines Section 15311.)

Class 12: Surplus Government Property Sales. Sales of surplus government
property, except for certain parcels of land located in an area of statewide, regional or areawide
concern as that term is defined in State Guidelines Section 15206(b)(4). However, even if the
surplus property to be sold is located in any of those areas, its sale is exempt if:

(a) The property does not have significant values for wildlife or other
environmental purposes; and

(b) Any one of the following three conditions is met:
1. The property is of such size, shape, or inaccessibility that it

is incapable of independent development or use;
2. The property to be sold would qualify for an exemption

under any other class of categorical exemption in the State
Guidelines; or

3. The use of the property and adjacent property has not
changed since the time of purchase by the public agency.

(State Guidelines Section 15312.)

Class 13: Acquisition of Lands for Wildlife Conservation Purposes. Acquisition
of lands for fish and wildlife conservation purposes, including preservation of fish and wildlife
habitat, establishment of ecological preserves under Fish and Game Code Section 1580, and
preservation of access to public lands and waters where the purpose of the acquisition is to
preserve the land in its natural condition. (State Guidelines Section 15313.)

Class 14: Minor Additions to Schools. Minor additions to existing schools
within existing school grounds where the addition does not increase original student capacity by
more 25% or ten (10) classrooms, whichever is less. The addition of portable classrooms is
included in this exemption. (State Guidelines Section 15314.)

Class 15: Minor Land Divisions. Division(s) of property in urbanized areas
zoned for residential, commercial or industrial use into four or fewer parcels when the division is
in conformance with the General Plan and zoning, no variances or exceptions are required, all
services and access to the proposed parcels to local standards are available, the parcel was not
involved in a division of a larger parcel within the previous two (2) years, and the parcel does not
have an average slope greater than 20%. (State Guidelines Section 15315.)

Class 16: Transfer of Ownership of Land in Order to Create Parks. Acquisition,
sale, or other transfer of land in order to establish a park where the land is in a natural condition
or contains historical or archaeological resources and either:
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(a) The management plan for the park has not been prepared, or
(b) The management plan proposes to keep the area in a natural

condition or preserve the historic or archaeological resources.

CEQA will apply when a management plan is proposed that will change the area
from its natural condition or cause substantial adverse change in the significance of the historic
or archaeological resource. (State Guidelines Section 15316.)

Class 17: Open Space Contracts or Easements. Establishment of agricultural
preserves, making and renewing of open space contracts under the Williamson Act or acceptance
of easements or fee interests in order to maintain the open space character of the area. (The
cancellation of such preserves, contracts, interests or easements is not included in this
exemption.) (State Guidelines Section 15317.)

Class 18: Designation of Wilderness Areas. Designation of wilderness areas
under the California Wilderness System. (State Guidelines Section 15318.)

Class 19: Annexations of Existing Facilities and Lots for Exempt Facilities.
Annexations:

(a) To a city or special district of areas containing existing public or
private structures developed to the density allowed by the current
zoning or prezoning of either the gaining or losing governmental
agency, whichever is more restrictive; provided, however, that the
extension of utility services to the existing facilities would have a
capacity to serve only the existing facilities; and

(b) Of individual small parcels of the minimum size for facilities
exempted by Class 3, New Construction or Conversion of Small
Structures.

(State Guidelines Section 15319.)

Class 20: Changes in Organization of Local Agencies. Changes in the
organization of local governmental agencies where the changes do not change the geographical
area in which previously existing powers are exercised. Examples include but are not limited to:

(a) Establishment of a subsidiary district;
(b) Consolidation of two or more districts having identical powers;

and
(c) Merger with a city of a district lying entirely within the boundaries

of the city.

(State Guidelines Section 15320.)

Class 21: Enforcement Actions by Regulatory Agencies. Actions by regulatory
agencies to enforce or revoke a lease, permit, license, certificate or other entitlement for use
issued, adopted or prescribed by the regulatory agency or a law, general rule, standard or
objective administered or adopted by the regulatory agency; or law enforcement activities by
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peace officers acting under any law that provides a criminal sanction. The direct referral of a
violation of lease, permit, license certificate, or entitlement to the City Attorney is exempt under
this Class. (Construction activities undertaken by the District taking the enforcement or
revocation action are not included in this exemption.) (State Guidelines Section 15321.)

Class 22: Educational or Training Programs Involving No Physical Changes.
The adoption, alteration or termination of educational or training programs which involve no
physical alteration in the area affected or which involve physical changes only in the interior of
existing school or training structures. Examples include but are not limited to:

(a) Development of or changes in curriculum or training methods; or
(b) Changes in the trade structure in a school which do not result in

changes in student transportation.

(State Guidelines Section 15322.)

Class 23: Normal Operations of Facilities for Public Gatherings. Continued or
repeated normal operations of existing facilities for public gatherings for which the facilities
were designed, where there is past history, of at least three years, of the facility being used for
the same or similar purposes. Facilities included within this exemption include, but are not
limited to race tracks, stadiums, convention centers, auditoriums, amphitheaters, planetariums,
swimming pools and amusement parks. (State Guidelines Section 15323.)

Class 24: Regulation of Working Conditions. Actions taken by the District to
regulate employee wages, hours of work or working conditions where there will be no
demonstrable physical changes outside the place of work. (State Guidelines Section 15324.)

Class 25: Transfers of Ownership of Interest in Land to Preserve Existing Natural
Conditions and Historical Resources. Transfers of ownership of interest in land in order to
preserve open space, habitat, or historical resources. Examples include, but are not limited to,
acquisition, sale, or other transfer of areas to: preserve existing natural conditions, including
plant or animal habitats; allow continued agricultural use of the areas; allow restoration of
natural conditions; preserve open space or lands for natural park purposes; or prevent
encroachment of development into floodplains. This exemption does not apply to the
development of parks or park uses. (State Guidelines Section 15325.)

Class 26: Acquisition of Housing for Housing Assistance Programs. Actions by
a redevelopment agency, housing authority or other public agency to implement an adopted
Housing Assistance Plan by acquiring an interest in housing units, provided the housing units are
either in existence or possessing all required permits for construction when the agency makes its
final decision to acquire the units. (State Guidelines Section 15326.)

Class 27: Leasing New Facilities. Leasing of a newly constructed or previously
unoccupied privately owned facility by a local or state agency when the District determines that
the proposed use of the facility:
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(a) Conforms with existing state plans and policies and with general,
community, and specific plans for which an EIR or Negative
Declaration has been prepared;

(b) Is substantially the same as that originally proposed at the time the
building permit was issued;

(c) Does not result in a traffic increase of greater than 10% of front
access road capacity; and

(d) Includes the provision of adequate employee and visitor parking
facilities.

(State Guidelines Section 15327.)

Class 28: Small Hydroelectric Projects as Existing Facilities. Installation of
certain small hydroelectric-generating facilities in connection with existing dams, canals and
pipelines, subject to the conditions in State Guidelines Section 15328. (State Guidelines Section
15328.)

Class 29: Cogeneration Projects at Existing Facilities. Installation of
cogeneration equipment with a capacity of 50 megawatts or less at existing facilities meeting
certain conditions listed in State Guidelines Section 15329. (State Guidelines Section 15329.)

Class 30: Minor Actions to Prevent, Minimize, Stabilize, Mitigate or Eliminate
the Release or Threat of Release of Hazardous Waste or Hazardous Substances. Any minor
cleanup actions taken to prevent, minimize, stabilize, mitigate, or eliminate the release or threat
of release of a hazardous waste or substance which are small or medium removal actions costing
$1 million or less. (State Guidelines Section 15330.)

(a) No cleanup action shall be subject to this Class 30 exemption if the
action requires the onsite use of a hazardous waste incinerator or
thermal treatment unit or the relocation of residences or businesses,
or the action involves the potential release into the air of volatile
organic compounds as defined in Health and Safety Code Section
25123.6, except for small scale in situ soil vapor extraction and
treatment systems which have been permitted by the local Air
Pollution Control District or Air Quality Management District. All
actions must be consistent with applicable state and local
environmental permitting requirements including, but not limited
to, off-site disposal, air quality rules such as those governing
volatile organic compounds and water quality standards, and
approved by the regulatory body with jurisdiction over the site;

(b) Examples of such minor cleanup actions include but are not limited
to:
1. Removal of sealed, non-leaking drums of hazardous waste

or substances that have been stabilized, containerized and
are designated for a lawfully permitted destination;

2. Maintenance or stabilization of berms, dikes, or surface
impoundments;
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3. Construction or maintenance or interim of temporary
surface caps;

4. Onsite treatment of contaminated soils or sludge provided
treatment system meets Title 22 requirements and local air
district requirements;

5. Excavation and/or offsite disposal of contaminated soils or
sludge in regulated units;

6. Application of dust suppressants or dust binders to surface
soils;

7. Controls for surface water run-on and run-off that meets
seismic safety standards;

8. Pumping of leaking ponds into an enclosed container;
9. Construction of interim or emergency ground water

treatment systems; or
10. Posting of warning signs and fencing for a hazardous waste

or substance site that meets legal requirements for
protection of wildlife.

Class 31: Historical Resource Restoration/Rehabilitation. Maintenance, repairs,
stabilization, rehabilitation, restoration, preservation, conservation, or reconstruction of historical
resources in a manner consistent with the Secretary of the Interior’s Standards for the Treatment
of Historic Properties with Guidelines for Preserving, Rehabilitating, Restoring, and
Reconstructing Historic Buildings (1995), Weeks and Grimmer. (State Guidelines Section
15331.)

Class 32: Infill Development Projects. Infill development meeting the following
conditions:

(a) The project is consistent with the applicable general plan
designation and all applicable general plan policies as well as with
applicable zoning designation and regulations;

(b) The proposed development occurs within city limits on a project
site of no more than five acres substantially surrounded by urban
uses;

(c) The project site has no value as habitat for endangered, rare or
threatened species;

(d) Approval of the project would not result in any significant effects
relating to traffic, noise, air quality, or water quality; and

(e) The site can be adequately served by all required utilities and
public services.

(State Guidelines Section 15332.)

Class 33: Small Habitat Restoration Projects. Examples of small habitat
restoration projects include, but are not limited to: revegetation of disturbed areas with native
plant species; wetland restoration, the primary purpose of which is to improve conditions for
waterfowl or other species that rely on wetland habitat; stream or river bank revegetation, the
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primary purpose of which is to improve habitat for amphibians or native fish; projects to restore
or enhance habitat that are carried out principally with hand labor and not mechanized
equipment; stream or river bank stabilization with native vegetation or other bioengineering
techniques, the primary purpose of which is to reduce or eliminate erosion and sedimentation;
culvert replacement conducted in accordance with published guidelines of DFW or NOAA
Fisheries, the primary purpose of which is to improve habitat or reduce sedimentation, and other
similar projects to assure the maintenance, restoration, enhancement, or protection of habitat for
fish, plants, or wildlife.

This exemption only applies to projects that are five acres or less in size and that
meet the following criteria:

(a) There would be no significant adverse impact on endangered, rare
or threatened species or their habitat pursuant to Section 15065 of
the State Guidelines;

(b) There are no hazardous materials at or around the project site that
may be disturbed or removed; and

(c) The project will not result in impacts that are significant when
viewed in connection with the effects of past projects, the effects
of other current projects, and the effects of probable future
projects.

(State Guidelines Section 15333.)

78



Local Guidelines for Implementing the
California Environmental Quality Act (2013) TIME LIMITATIONS

2013 Running Springs Water District Local Guidelines 4-1 ©Best Best & Krieger LLP

4. TIME LIMITATIONS

4.01 REVIEW OF PRIVATE PROJECT APPLICATIONS.

Staff shall determine whether the application for a private project is complete within
thirty (30) days of receipt of the application. No application may be deemed incomplete for lack
of a waiver of the time limitations in Local Guidelines Sections 4.03 and 4.04.

Accepting an application as complete does not limit the authority of the District, acting as
Lead Agency or Responsible Agency, to require the applicant to submit additional information
needed for environmental evaluation of the project. Requiring such additional information after
the application is complete does not change the status of the application.

4.02 DETERMINATION OF TYPE OF ENVIRONMENTAL DOCUMENT.

Except as provided in Local Guidelines Sections 4.05 and 4.06, Staff’s initial
determination as to whether a Negative Declaration, Mitigated Negative Declaration or an EIR
should be prepared shall be made within thirty (30) days from the date on which an application
for a project is accepted as complete by the District. This period may be extended fifteen (15)
days with consent of the applicant and the District.

4.03 COMPLETION AND ADOPTION OF NEGATIVE DECLARATION.

For private projects involving the issuance of a lease, permit, license, certificate, or other
entitlement for use by one or more public agencies, the Negative Declaration/Mitigated Negative
Declaration shall be completed and approved within one hundred eighty (180) days from the date
when the District accepted the application as complete. In the event that compelling
circumstances justify additional time and the project applicant consents thereto, Staff may
provide for a reasonable extension of the time limit for completing and adopting the Negative
Declaration/Mitigated Negative Declaration.

4.04 COMPLETION AND CERTIFICATION OF FINAL EIR.

For private projects, the Final EIR shall be completed and certified by the District within
one (1) year after the date when the District accepted the application as complete. In the event
that compelling circumstances justify additional time and the project applicant consents thereto,
the District may provide a one-time extension up to ninety (90) days for completing and
certifying the EIR.

4.05 PROJECTS SUBJECT TO THE PERMIT STREAMLINING ACT.

The Permit Streamlining Act requires agencies to make decisions on certain development
project approvals within specified time limits. If a project is subject to the Act, the District
cannot require the project applicant to submit the informational equivalent of an EIR or prove
compliance with CEQA as a prerequisite to determining whether the project application is
complete. In addition, if requested by the project applicant, the District must begin processing
the project application prior to final CEQA action, provided the information necessary to begin
the process is available.
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Under the Permit Streamlining Act, the Lead Agency must approve or disapprove the
development project application within one hundred eighty (180) days from the date on which it
certifies the EIR, or within ninety (90) days of certification if an extension for completing and
certifying the EIR was granted. If the Lead Agency adopts a Negative Declaration/Mitigated
Negative Declaration or determines the development project is exempt from CEQA, it shall
approve or disapprove the project application within sixty (60) days from the date on which it
adopts the Negative Declaration/Mitigated Negative Declaration or determines that the project is
exempt from CEQA.

Except for waivers of the time periods for preparing a joint Environmental Impact
Report/Environmental Impact Statement (as outlined in Government Code Sections 65951 and
65957), the District cannot require a waiver of the time limits specified in the Permit
Streamlining Act as a condition of accepting or processing a development project application. In
addition, the District cannot disapprove a development project application in order to comply
with the time limits specified in the Permit Streamlining Act.

4.06 PROJECTS, OTHER THAN THOSE SUBJECT TO THE PERMIT STREAMLINING ACT, WITH
SHORT TIME PERIODS FOR APPROVAL.

A few statutes require agencies to make decisions on project applications within time
limits that are so short that review of the project under CEQA would be difficult. To enable the
District as Lead Agency to comply with both the enabling statute and CEQA, the District shall
deem a project application as not received for filing under the enabling statute until such time as
the environmental documentation required by CEQA is complete. This section applies where all
of the following conditions are met:

(a) The enabling statute for a program, other than development projects under Chapter 4.5
(commencing with Section 65920) of Division 1 of Title 7 of the Government Code,
requires the District to take action on an application within a specified period of time of
six (6) months or less;

(b) The enabling statute provides that the project is approved by operation of law if the
District fails to take any action within the specified time period; and

(c) The project application involves the District’s issuance of a lease, permit, license,
certificate or other entitlement for use.

In any case, the environmental document shall be completed or certified and the decision
on the application shall be made within the period established by the Permit Streamlining Act
(Government Code Sections 65920, et seq.).

4.07 WAIVER OR SUSPENSION OF TIME PERIODS.

These deadlines may be waived by the applicant if the project is subject to both CEQA
and NEPA. (State Guidelines Sections 15110 and 15224; see Section 5.04 of these Local
Guidelines for information about projects that are subject to both CEQA and NEPA.)

An unreasonable delay by an applicant in meeting the District’s requests necessary for
the preparation of a Negative Declaration, Mitigated Negative Declaration, or an EIR shall
suspend the running of the time periods described in Local Guidelines Sections 4.03 and 4.04 for
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the period of the unreasonable delay. Alternatively, the District may disapprove a project
application where there is unreasonable delay in meeting requests. The District may also allow a
renewed application to start at the same point in the process where the prior application was
when it was disapproved.
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5. INITIAL STUDY

5.01 PREPARATION OF INITIAL STUDY.

If the District determines that it is the Lead Agency for a project which is not exempt, the
District shall prepare an Initial Study to ascertain whether the project may have a substantial
adverse effect on the environment, regardless of whether the overall effect of the project is
adverse or beneficial. All phases of project planning, implementation and operation must be
considered in the Initial Study. An Initial Study may rely on expert opinion supported by facts,
technical studies or other substantial evidence. However, an Initial Study is neither intended nor
required to include the level of detail included in an EIR.

(a) For District projects, the Initial Study shall be prepared by Staff or by private experts
pursuant to contract with the District.

(b) For private projects, the person or entity proposing to carry out the project shall submit
all data and information as may be required by the District to determine whether the
proposed project may have a significant effect on the environment. All costs incurred by
the District in reviewing the data and information submitted, or in conducting its own
investigation based upon such data and information, or in preparing an Initial Study for
the project shall be borne by the person or entity proposing to carry out the project.

5.02 INFORMAL CONSULTATION WITH OTHER AGENCIES.

When more than one public agency will be involved in undertaking or approving a
project, the Lead Agency shall consult with all Responsible and any Trustee Agencies. Such
consultation shall be undertaken in compliance with the notice procedures applicable to the type
of CEQA document being prepared. See Section 6.04, Negative Declarations, and Sections 7.03
and 7.06, EIRs.

When the District is acting as Lead Agency, the District may choose to engage in early
consultation with Responsible and Trustee Agencies before the District begins to prepare the
Initial Study. This early consultation may be done quickly and informally and is intended to
ensure that the EIR, Negative Declaration or Mitigated Negative Declaration reflects the
concerns of all Responsible Agencies that will issue approvals for the project and all Trustee
Agencies responsible for natural resources affected by the project. The District’s early
consultation process may include consultation with other individuals or organizations with an
interest in the project, if the District so desires. The OPR, upon request of the District or a
private project applicant, shall assist in identifying the various Responsible Agencies for a
proposed project and ensure that the Responsible Agencies are notified regarding any early
consultation. In the case of a project undertaken by a public agency, the OPR, upon request of
the District, shall ensure that any Responsible Agency or public agency that has jurisdiction by
law with respect to the project is notified regarding any early consultation.

If, during the early consultation process it is determined that the project will clearly have
a significant effect on the environment, the District, as Lead Agency, may immediately dispense
with the Initial Study and determine that an EIR is required.
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5.03 CONSULTATION WITH PRIVATE PROJECT APPLICANT.

During or immediately after preparation of an Initial Study for a private project, the
District may consult with the applicant to determine if the applicant is willing to modify the
project to reduce or avoid the significant effects identified in the Initial Study. If the project can
be revised to avoid or mitigate effects to a level of insignificance and there is no substantial
evidence before the District that the project, as revised, may have a significant effect on the
environment, the District may prepare and adopt a Negative Declaration. If any significant effect
may still occur despite alterations of the project, an EIR must be prepared.

5.04 PROJECTS SUBJECT TO NEPA.

Projects that are carried out, financed, or approved in whole or in part by a federal agency
are subject to the provisions of the National Environmental Protection Act (“NEPA”) in addition
to CEQA. To the extent possible, the State Guidelines encourage the District, when it is a Lead
Agency under CEQA, to use the federally-prepared Environmental Impact Statement (“EIS”) or
Finding of No Significant Impact (“FONSI”) or to prepare joint CEQA/NEPA documents instead
of preparing a separate NEPA and CEQA documents for a project that is subject to both NEPA
and CEQA. (State Guidelines Section 15220.) For example, the District should attempt to work
in conjunction with the federal agency involved in the project to prepare a combined EIR-EIS or
Negative Declaration-FONSI. (State Guidelines Section 15222.) The District is required to
cooperate with the federal agency and to utilize joint planning processes, environmental research
and studies, public hearings, and environmental documents to the fullest extent possible. (State
Guidelines Section 15226.) However, since NEPA does not require an examination of
mitigation measures or growth-inducing impacts, analysis of mitigation measures and growth-
inducing impacts will need to be added before NEPA documents may be used to satisfy CEQA.
(State Guidelines Section 15221.)

For projects that are subject to NEPA, a scoping meeting held pursuant to NEPA satisfies
the CEQA scoping requirement as long as notice is provided to the agencies and individuals
listed in Local Guidelines Section 7.07, and provided in accordance with these Local Guidelines.

If the federal agency refuses to cooperate with the District with regard to the preparation
of joint documents, the District should attempt to involve a state agency in the preparation of the
EIR, Negative Declaration, or Mitigated Negative Declaration. Since federal agencies are
explicitly permitted to utilize environmental documents prepared by agencies of statewide
jurisdiction, it is possible that the federal agency will reuse the state-prepared CEQA documents
instead of requiring the applicant to fund a redundant set of federal environmental documents.
(State Guidelines Section 15228.)

Where the federal agency has circulated the EIS or FONSI and the circulation satisfied
the requirements of CEQA and any other applicable laws, the District, when it is a Lead Agency
under CEQA, may use the EIS or FONSI in place of an EIR or Negative Declaration without
having to recirculate the federal documents. The District’s intention to adopt the previously
circulated EIS or FONSI must be publicly noticed in the same way as a Notice of Availability of
a Draft EIR.
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Special rules may apply when the environmental documents are prepared for projects
involving the reuse of military bases. (See State Guidelines Section 15225.)

5.05 AN INITIAL STUDY.

The Initial Study shall be used to determine whether a Negative Declaration, Mitigated
Negative Declaration or an EIR shall be prepared for a project. It provides written
documentation of whether the District found evidence of significant adverse impacts which
might occur. The purposes of an Initial Study are to:

(a) Identify environmental impacts;
(b) Enable an applicant or Lead Agency to modify a project, mitigating adverse impacts

before an EIR is written;
(c) Focus an EIR, if one is required, on potentially significant environmental effects;
(d) Facilitate environmental assessment early in the design of a project;
(e) Provide documentation of the factual basis for the finding in a Negative Declaration that

a project will not have a significant effect on the environment;
(f) Eliminate unnecessary EIRs; and
(g) Determine whether a previously prepared EIR could be used for the project.

5.06 CONTENTS OF INITIAL STUDY.

An Initial Study shall contain in brief form:

(a) A description of the project, including the location of the project. The project description
must be consistent throughout the environmental review process;

(b) An identification of the environmental setting. The environmental setting is usually the
existing physical environmental conditions in the vicinity of the project, as they exist at
the time the Notice of Preparation is published, or if no Notice of Preparation is
published, such as in the case of a Negative Declaration or Mitigated Negative
Declaration, at the time environmental analysis begins. The environmental setting should
describe both the project site and surrounding properties. The description should include,
but not necessarily be limited to, a discussion of existing structures, land use, energy
supplies, topography, water usage, soil stability, plants and animals, and any cultural,
historical, or scenic aspects. This environmental setting will normally constitute the
baseline physical conditions against which a Lead Agency may compare the project to
determine whether an impact is significant;

(c) An identification of environmental effects by use of a checklist, matrix, or other method,
provided that entries are briefly explained to show the evidence supporting the entries.
The brief explanation may be through either a narrative or a reference to other
information such as attached maps, photographs, or an earlier EIR or Negative
Declaration or Mitigated Negative Declaration. A reference to another document should
include a citation to the page or pages where the information is found;

(d) A discussion of ways to mitigate any significant effects identified;
(e) An examination of whether the project is consistent with existing zoning and local land

use plans and other applicable land use controls;
(f) The name of the person or persons who prepared or participated in the Initial Study; and
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(g) Identification of prior EIRs or environmental documents which could be used with the
project.

5.07 USE OF A CHECKLIST INITIAL STUDY.

When properly completed, the Environmental Checklist (Form “J”) will meet the
requirements of Local Guidelines Section 5.05 for an Initial Study provided that the entries on
the checklist are explained. Either the Environmental Checklist (Form “J”) should be expanded
or a separate attachment should be prepared to describe the project, including its location, and to
identify the environmental setting.

California courts have rejected the use of a bare, unsupported Environmental Checklist as
an Initial Study. An Initial Study must contain more than mere conclusions. It must disclose
supporting data or evidence upon which the Lead Agency relied in conducting the Initial Study.
The Lead Agency must augment checklists with supporting factual data and reference
information sources when completing the forms. Explanation of all “potential impact” answers
should be provided on attached sheets. For controversial projects, it is advisable to state briefly
why “no” answers were checked. If practicable, attach a list of reference materials, such as prior
EIRs, plans, traffic studies, air quality data, or other supporting studies.

5.08 EVALUATING SIGNIFICANT ENVIRONMENTAL EFFECTS.

In evaluating the environmental significance of effects disclosed by the Initial Study, the
Lead Agency shall consider:

(a) Whether the Initial Study and/or any comments received informally during consultations
indicate that a fair argument can be made that the project may have a significant adverse
environmental impact which cannot be mitigated to a level of insignificance. Even if a
fair argument can be made to the contrary, an EIR should be prepared;

(b) Whether both primary (direct) and secondary (indirect) consequences of the project were
evaluated. Primary consequences are immediately related to the project, while secondary
consequences are related more to the primary consequences than to the project itself. For
example, secondary impacts upon the resources base, including land, air, water and
energy use of an area, may result from population growth, a primary impact;

(c) Whether adverse social and economic changes will result from a physical change caused
by the project. Adverse economic and social changes resulting from a project are not, in
themselves, significant environmental effects. However, if such adverse changes cause
physical changes in the environment, those consequences may be used as the basis for
finding that the physical change is significant;

(d) Whether there is serious public controversy or disagreement among experts over the
environmental effects of the project. However, the existence of public controversy or
disagreement among experts does not, without more, require preparation of an EIR in the
absence of substantial evidence of significant effects;

(e) Whether the cumulative impact of the project is significant and whether the incremental
effects of the project are “cumulatively considerable” (as defined in Local Guidelines
Section 10.11) when viewed in connection with the effects of past projects, current
projects, and probable future projects. The District may conclude that a project’s
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incremental contribution to a cumulative effect is not cumulatively considerable if the
project will comply with the requirements in a previously approved plan or mitigation
program (including, but not limited to, water quality control plan, air quality attainment
or maintenance plan, integrated waste management plan, habitat conservation plan,
natural community conservation plan, plans or regulations for the reduction of
greenhouse gas emissions) that provides specific requirements that will avoid or
substantially lessen the cumulative problem. To be used for this purpose, such a plan or
program must be specified in law or adopted by the public agency with jurisdiction over
the affected resources through a public review process. In relying on such a plan or
program, the District should explain which requirements apply to the project and ensure
that the project’s incremental contribution is not cumulatively considerable; and

(f) Whether the project may cause a substantial adverse change in the significance of an
archaeological or historical resource.

5.09 MANDATORY FINDINGS OF SIGNIFICANT EFFECT.

Whenever there is substantial evidence, in light of the whole record, that any of the
conditions set forth below may occur, the Lead Agency shall find that the project may have a
significant effect on the environment and thereby shall require preparation of an EIR:

(a) The project has the potential to substantially degrade the quality of the environment,
substantially reduce the habitat of a fish or wildlife species, cause a fish or wildlife
population to drop below self-sustaining levels, threaten to eliminate a plant or animal
community, substantially reduce the number or restrict the range of a rare or endangered
plant or animal, or eliminate important examples of major periods of California history or
prehistory;

(b) The project has the potential to achieve short-term environmental goals to the
disadvantage of long-term environmental goals;

(c) The project has possible environmental effects which are individually limited but
cumulatively considerable. “Cumulatively considerable” means that the incremental
effects of an individual project are significant when viewed in connection with the effects
of past, current, and probable future projects. That is, the District, when acting as Lead
Agency, is required to determine whether the incremental impacts of a project are
cumulatively considerable by evaluating them against the back-drop of the environmental
effects of the other projects; or

(d) The environmental effects of a project will cause substantial adverse effects on humans
either directly or indirectly.

If, before the release of the CEQA document for public review, the potential for
triggering one of the mandatory findings of significance is avoided or mitigation measures or
project modifications reduce the potentially significant impacts to a point where clearly the
mandatory finding of significance is not triggered, preparation of an EIR is not mandated. If the
project’s potential for triggering one of the mandatory findings of significance cannot be avoided
or mitigated to a point where the criterion is clearly not triggered, an EIR shall be prepared, and
the relevant mandatory findings of significance shall be used:
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(1) as thresholds of significance for purposes of preparing the EIR’s impact
analysis;

(2) in making findings on the feasibility of alternatives or mitigation
measures;

(3) when found to be feasible, in making changes in the project to lessen or
avoid the adverse environmental impacts; and

(4) when necessary, in adopting a statement of overriding considerations.

Although an EIR prepared for a project that triggers one of the mandatory findings of
significance must use the relevant mandatory findings as thresholds of significance, the EIR need
not conclude that the impact itself is significant. Rather, the District, as Lead Agency, must
exercise its discretion and determine, on a case-by-case basis after evaluating all of the relevant
evidence, whether the project’s environmental impacts are avoided or mitigated below a level of
significance or whether a statement of overriding considerations is required.

With regard to a project that has the potential to substantially reduce the number or
restrict the range of a protected species, the District, as Lead Agency, does not have to prepare an
EIR solely due to that impact, provided the project meets the following three criteria:

(a) The project proponent must be bound to implement mitigation requirements relating to
such species and habitat pursuant to an approved habitat conservation plan and/or natural
communities conservation plan;

(b) The state or federal agency must have approved the habitat conservation plan and/or
natural community conservation plan in reliance on an EIR and/or EIS; and

(c) The mitigation requirements must either avoid any net loss of habitat and net reduction in
number of the affected species, or preserve, restore, or enhance sufficient habitat to
mitigate the reduction in habitat and number of the affected species below a level of
significance.

5.10 MANDATORY PREPARATION OF AN EIR FOR WASTE-BURNING PROJECTS.

Lead Agencies shall prepare or cause to be prepared and certify the completion of an
EIR, or, if appropriate, an Addendum, Supplemental EIR, or Subsequent EIR, for any project
involving the burning of municipal wastes, hazardous waste or refuse-derived fuel, including, but
not limited to, tires, if the project consists of any of the following:

(a) The construction of a new facility;
(b) The expansion of an existing hazardous waste burning facility which would increase its

permitted capacity by more than 10%;
(c) The issuance of a hazardous waste facilities permit to a land disposal facility, as defined

in Local Guidelines Section 10.29; or
(d) The issuance of a hazardous waste facilities permit to an offsite large treatment facility,

as defined in Local Guidelines Sections 10.30 and 10.50.
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This section does not apply to projects listed in subsections (c) and (d), immediately
above, if the facility only manages hazardous waste that is identified or listed pursuant to Health
and Safety Code Section 25140 or 25141 or only conducts activities which are regulated
pursuant to Health and Safety Code Section 25100, et seq.

The Lead Agency shall calculate the percentage of expansion for an existing facility by
comparing the proposed facility’s capacity with either of the following, as applicable:

(a) The facility capacity authorized in the facility’s hazardous waste facilities permit
pursuant to Health and Safety Code Section 25200, or its grant of interim status pursuant
to Health and Safety Code Section 25200.5, or the facility capacity authorized in any
state or local agency permit allowing the construction or operation of the facility for the
burning of hazardous waste granted before January 1, 1990; or

(b) The facility capacity authorized in the facility’s original hazardous facilities permit, grant
of interim status, or any state or local agency permit allowing the construction or
operation of a facility for the burning of hazardous waste, granted on or after January 1,
1990.

This section does not apply to any project over which the State Energy Resources
Conservation and Development Commission has assumed jurisdiction per Health and Safety
Code Section 25500, et seq.

The EIR requirement is also subject to a number of exceptions for specific types of
waste-burning projects. (Public Resources Code Section 21151.1 and State Guidelines Section
15081.5.) Even if preparation of an EIR is not mandatory for a particular type of waste-burning
project, those projects are not exempt from the other requirements of CEQA, the State
Guidelines, or these Local Guidelines. In addition, waste-burning projects are subject to special
notice requirements under Public Resources Code Section 21092. Specifically, in addition to the
standard public notices required by CEQA, notice must be provided to all owners and occupants
of property located within one-fourth mile of any parcel or parcels on which the waste-burning
project will be located. (Public Resources Code Section 21092(c); see Local Guidelines Sections
6.09, 7.21 and 7.23.)

5.11 DEVELOPMENT PURSUANT TO AN EXISTING COMMUNITY PLAN AND EIR.

Before preparing a CEQA document, Staff should determine whether the proposed
project involves development consistent with an earlier zoning or community plan to
accommodate a particular density for which an EIR has been certified. If an earlier EIR for the
zoning or planning action has been certified, and if the proposed project concerns the approval of
a subdivision map or development, CEQA applies only to the extent the project raises
environmental effects peculiar to the parcel which were not addressed in the earlier EIR. Off-site
and cumulative effects not discussed in the general plan EIR must still be considered. Mitigation
measures set out in the earlier EIR should be implemented at this stage.

Environmental effects shall not be considered peculiar to the parcel if uniformly applied
development policies or standards have been previously adopted by a city or county with a
finding based on substantial evidence that the policy or standard will substantially mitigate the
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environmental effect when applied to future projects. Examples of uniformly applied
development policies or standards include, but are not limited to: parking ordinances; public
access requirements; grading ordinances; hillside development ordinances; flood plain
ordinances; habitat protection or conservation ordinances; view protection ordinances; and
requirements for reducing greenhouse gas emissions as set forth in adopted land use plans,
policies or regulations. Any rezoning action consistent with the Community Plan shall be
subject to exemption from CEQA in accordance with this section. “Community Plan” means
part of a city’s general plan which: (1) applies to a defined geographic portion of the total area
included in the general plan; (2) complies with Article 5 (commencing with Section 65300) of
Chapter 3 of Division 1 of Title 7 of the Government Code by referencing each of the mandatory
elements specified in Government Code Section 65302; and (3) contains specific development
policies adopted for the area in the Community Plan and identifies measures to implement those
policies, so that the policies which will apply to each parcel can be determined.

5.12 LAND USE POLICIES.

When a project will amend a general plan or another land use policy, the Initial Study
must address how the change in policy and its expected direct and indirect effects will affect the
environment. When the amendments constitute substantial changes in policies that result in a
significant impact on the environment, an EIR may be required.

5.13 EVALUATING IMPACTS ON HISTORICAL RESOURCES.

Projects that may cause a substantial adverse change in the significance of a historical
resource, as defined in Local Guidelines Section 10.25 are projects that may have a significant
effect on the environment, thus requiring consideration under CEQA. Particular attention and
care should be given when considering such projects, especially projects involving the
demolition of a historical resource, since such demolitions have been determined to cause a
significant effect on the environment.

Substantial adverse change in the significance of a historical resource means physical
demolition, destruction, relocation or alteration of the resource or its immediate surroundings,
such that the significance of a historical resource would be materially impaired.

The significance of a historical resource is materially impaired when a project:

(a) Demolishes or materially alters in an adverse manner those physical characteristics of a
historical resource that convey its historical significance and that justify its inclusion in,
or eligibility for inclusion in, the California Register of Historical Resources;

(b) Demolishes or materially alters in an adverse manner those physical characteristics that
account for its inclusion in a local register of historical resources or its identification in a
historical resources survey, unless the Lead Agency establishes by a preponderance of
evidence that the resource is not historically or culturally significant; or

(c) Demolishes or materially alters in an adverse manner those physical characteristics of a
historical resource that convey its historical significance and that justify its eligibility for
inclusion in the California Register of Historical Resources as determined by the Lead
Agency for purposes of CEQA.

89



Local Guidelines for Implementing the
California Environmental Quality Act (2013) INITIAL STUDY

2013 Running Springs Water District Local Guidelines 5-9 ©Best Best & Krieger LLP

Generally, a project that follows either one of the following sets of standards and
guidelines will be considered mitigated to a level of less than significant: (a) the Secretary of the
Interior’s Standards for the Treatment of Historic Properties with Guidelines for Preserving,
Rehabilitating, Restoring and Reconstructing Historic Buildings; or (b) the Secretary of the
Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings
(1995), Weeks and Grimmer.

In the event of an accidental discovery of a possible historical resource during
construction of the project, the District may provide for the evaluation of the find by a qualified
archaeologist or other professional. If the find is determined to be a historical resource, the
District should take appropriate steps to implement appropriate avoidance or mitigation
measures. Work on non-affected portions of the project, as determined by the District, may
continue during the process. Curation may be an appropriate mitigation measure for an artifact
that must be removed during project excavation or testing.

5.14 EVALUATING IMPACTS ON ARCHAEOLOGICAL SITES.

When a project will impact an archaeological site, the District shall first determine
whether the site is a historical resource, as defined in Local Guidelines Section 10.25. If the
archaeological site is a historical resource, it shall be treated and evaluated as such, and not as an
archaeological resource. If the archaeological site does not meet the definition of a historical
resource, but does meet the definition of a unique archaeological resource set forth in Public
Resources Code Section 21083.2, the site shall be treated in accordance with said provisions of
the Public Resources Code. The time and cost limitations described in Section 21083.2(c-f) do
not apply to surveys and site evaluation activities intended to determine whether the project site
contains unique archaeological resources.

If the archaeological resource is neither a unique archaeological resource nor a historical
resource, the effects of the project on those resources shall not be considered a significant effect
on the environment. It shall be sufficient that both the resource and the effect on it are noted in
the Initial Study or EIR, if one is prepared to address impacts on other resources, but they need
not be considered further in the CEQA process.

In the event of an accidental discovery of a possible unique archaeological resource
during construction of the project, the District may provide for the evaluation of the find by a
qualified archaeologist. If the find is determined to be a unique archaeological resource, the
District should take appropriate steps to implement appropriate avoidance or mitigation
measures. Work on non-affected portions of the project, as determined by the District, may
continue during the process. Curation may be an appropriate mitigation measure for an artifact
that must be removed during project excavation or testing.

When an Initial Study identifies the existence of, or the probable likelihood of, Native
American human remains within the Project, the District shall comply with the provisions of
State Guidelines Section 15064.5(d). In the event of an accidental discovery or recognition of
any human remains in any location other than a dedicated cemetery, the District shall comply
with the provisions of State Guidelines Section 15064.5(e).
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5.15 CONSULTATION WITH WATER AGENCIES REGARDING LARGE DEVELOPMENT
PROJECTS.

(a) Projects Subject to Consultation Requirements.

For certain development projects, cities and counties must consult with water agencies.
If the District is a municipal water provider, the city or county may request that the District
prepare a water supply assessment to be included in the relevant environmental documentation
for the project. The District may refer to this section when preparing such an assessment or
when reviewing projects in its role as a Responsible Agency. This section applies only to water
demand projects as defined by Guideline 10.78. Program level environmental review may not
need to be as extensive as project level environmental review. (See Local Guidelines Sections
8.03 and 8.08.)

(b) Water Supply Assessment.

When a city or county as Lead Agency determines the type of environmental document
that will be prepared for a water demand project or any project that includes a water demand
project, the city or county must identify any public water system (as defined in Local Guidelines
Sections 10.56 and 10.78) that may supply water for the project. The city or county must also
request that the public water system determine whether the projected demand associated with the
project was included in the most recently adopted Urban Water Management Plan. The city or
county must also request that the public water system prepare a specified water supply
assessment for approval at a regular or special meeting of the public water system governing
body.

If no public water system is identified that may supply water for the water demand
project, the city or county shall prepare the water supply assessment. The city or county shall
consult with any entity serving domestic water supplies whose service area includes the site of
the water demand project, the local agency formation commission, and the governing body of
any public water system adjacent to the site of the water demand project. The city council or
county board of supervisors must approve the water assessment prepared pursuant to this
paragraph at a regular or special meeting.

As per Water Code section 10910, the water assessment must include identification of
existing water supply entitlements, water rights, or water service contracts relevant to the water
supply for the proposed project and water received in prior years pursuant to those entitlements,
rights, and contracts, and further information is required if water supplies include groundwater.
The water assessment must determine the ability of the public water system to meet existing and
future demands along with the demands of the proposed water demand project in light of existing
and future water supplies. This supply demand analysis is to be conducted via a twenty-year
projection, and must assess water supply sufficiency during normal year, single dry year, and
multiple dry year hydrology scenarios. If the public water agency concludes that the water
supply is, or will be, insufficient, it must submit plans for acquiring additional water supplies.

The city or county may grant the public water agency a thirty (30) day extension of time
to prepare the assessment if the public water agency requests an extension within ninety (90)
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days of being asked to prepare the assessment. If the governing body of the public water system
fails to request and receive an extension of time, or fails to submit the water assessment
notwithstanding the thirty (30) day extension, the city or county may seek a writ of mandamus to
compel the governing body of the public water system to comply.

The city or county shall include the water assessment, and any water acquisition plan in
the EIR, negative declaration, or mitigated negative declaration, or any supplement thereto,
prepared for the project, and may include an evaluation of the water assessment and water
acquisition plan information within such environmental document. A discussion of water supply
availability should be included in the main text of the environmental document. Normally, this
discussion should be based on the data and information included in the water supply assessment.
In making its required findings under CEQA, the city or county shall determine, based on the
entire record, whether projected water supplies will be sufficient to satisfy the demands of the
project, in addition to existing and planned future uses. If a city or county determines that water
supplies will not be sufficient, the city or county shall include that determination in its findings
for the project.

If a water-demand project has been the subject of a water assessment, no additional water
assessment shall be required for subsequent water-demand projects that were included in the
larger water-demand project if all of the following criteria are met:

(1) The entity completing the water assessment concluded that its water
supplies are sufficient to meet the projected water demand associated
with the larger water-demand project, in addition to the existing and
planned future uses, including, but not limited to, agricultural and
industrial uses; and

(2) None of the following changes has occurred since the completion of the
water assessment for the larger water-demand project:

(A) Changes in the larger water-demand project that result in a
substantial increase in water demand for the water-demand project;

(B) Changes in the circumstances or conditions substantially affecting
the ability of the public water system identified in the water
assessment to provide a sufficient supply of water for the water
demand project; and

(C) Significant new information becomes available which was not
known and could not have been known at the time when the entity
had reached its assessment conclusions.

For complete information on these requirements, consult Water Code Sections 10910,
et seq. For other CEQA provisions applicable to these types of projects, see Local Guidelines
Sections 7.03 and 7.21.

(c) Water Supply Assessment Not Required for Certain Renewable Energy Projects.
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A proposed photovoltaic or wind energy generation facility approved on or after October
8, 2011, that uses no more than seventy-five (75) acre feet of water annually is excused from the
requirement to prepare the water supply assessment required under Water Code Section 10910 et
seq., even if it occupies more than 40 acres. This exclusion only applies until January 1, 2017,
unless the California Legislature extends the provision.

5.16 SUBDIVISIONS WITH MORE THAN 500 DWELLING UNITS.

Cities and counties must obtain written verification (see Form “O” for a sample) from the
applicable public water system(s) that a sufficient water supply is available before approving
certain residential development projects. If the District is a municipal water provider for a
project, the city or county may request such a verification from the District. The District should
also be aware of these requirements when reviewing projects in its role as a Responsible Agency.

Cities and counties are prohibited from approving a tentative map, parcel map for which
a tentative map was not required, or a development agreement for a subdivision of property of
more than 500 dwellings units, unless:

(1) The City Council, Board of Supervisors, or the advisory agency receives
written verification from the applicable public water system that a
sufficient water supply is available; or

(2) Under certain circumstances, the City Council, Board of Supervisors or
the advisory agency makes a specified finding that sufficient water
supplies are, or will be, available prior to completion of the project.

For complete information on these requirements, consult Government Code Section
66473.7.

5.17 IMPACTS TO OAK WOODLANDS.

When a county prepares an Initial Study to determine what type of environmental
document will be prepared for a project within its jurisdiction, the county must determine
whether the project may result in a conversion of oak woodlands that will have a significant
effect on the environment. Normally, this rule will not apply to projects undertaken by the
District. However, if the District is a Responsible Agency on such a project, the District should
endeavor to ensure that the county, as Lead Agency, analyzes these impacts in accordance with
CEQA.

5.18 CLIMATE CHANGE AND GREENHOUSE GAS EMISSIONS.

A. Estimating or Calculating the Magnitude of the Project’s Greenhouse Gas
Emissions.

The District shall analyze the greenhouse gas emissions of its projects as required in State
CEQA Guidelines section 15064.4. For projects subject to CEQA, the District should make a
good-faith effort, based to the extent possible on scientific and factual data, to describe, calculate
or estimate the amount of greenhouse gas emissions resulting from a project.

93



Local Guidelines for Implementing the
California Environmental Quality Act (2013) INITIAL STUDY

2013 Running Springs Water District Local Guidelines 5-13 ©Best Best & Krieger LLP

For its projects, the District, as Lead Agency, shall have discretion to determine the
appropriate model or methodology for analyzing greenhouse gas emissions for each particular
project. The District is not required to use the same model or methodology in every instance, but
should explain the choice and limitations of the model or methodology chosen in the record of
proceedings. In performing the analysis of greenhouse gas emissions, the District may perform a
quantitative analysis, rely on a qualitative analysis or performance based standards, or use a
combination of quantitative and qualitative analysis as appropriate for the project.

B. Factors in Determining Significance.

Once the magnitude of a project’s emissions have been described, estimated or
calculated, the District should consider the following factors, among others, to determine
whether those emissions are significant:

(1) The extent to which the project may increase or reduce greenhouse gas
emissions as compared to the baseline. Physical environmental
conditions in the vicinity of the project, as they exist at the time the
Notice of Preparation is published or the time when the environmental
analysis is commenced, will normally constitute the baseline. All project
phases, including construction and operation, should be considered in
determining whether a project will cause emissions to increase or
decrease as compared to the baseline;

(2) Whether the project emissions exceed a threshold of significance that the
Lead Agency determines applies to the project. Lead Agencies may rely
on thresholds of significance developed by experts or other agencies
provided that application of the threshold and the significance conclusion
is supported with substantial evidence. When relying on thresholds
developed by other agencies, Lead Agencies should ensure that the
threshold is appropriate for the project and the project’s location; and

(3) The extent to which the project complies with regulations or
requirements adopted to implement a statewide, regional, or local plan
for the reduction or mitigation of greenhouse gas emissions. Such
requirements must be adopted by the relevant public agency through a
public review process and must reduce or mitigate the project’s
incremental contribution of greenhouse gas emissions. If there is
substantial evidence that the possible effects of a particular project are
still cumulatively considerable notwithstanding compliance with the
adopted regulations or requirements, an EIR must be prepared for the
project.

Additional guidance on the determination of significance is available in the Natural
Resources Agency’s Final Statement of Reasons prepared for the Amendments to the State
CEQA Guidelines Addressing Analysis and Mitigation of Greenhouse Gas Emissions Pursuant
to SB97 (December 2009).
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C. Consistency with Applicable Plans.

When an EIR is prepared, it must discuss any inconsistencies between the proposed
project and any applicable general plan, specific plans, and regional plans. This includes, but is
not limited to, any applicable air quality attainment plans, regional blueprint plans, or plans for
the reduction of greenhouse gas emissions.

D. Mitigation Measures Related to Greenhouse Gas Emissions.

Lead Agencies must consider feasible means of mitigating the significant effects of
greenhouse gas emissions. Any such mitigation measure must be supported by substantial
evidence and be subject to monitoring or reporting. Potential mitigation will depend on the
particular circumstances of the project, but may include the following, among others:

(1) Measures in an existing plan or mitigation program for the reduction of
emissions that are required as part of the Lead Agency’s decision;

(2) Reductions in emissions resulting from a project through implementation
of project features, project design, or other measures, such as those
described in State CEQA Guidelines Appendix F;

(3) Off-site measures, including offsets that are not otherwise required, to
mitigate a project’s emissions;

(4) Measures that sequester greenhouse gases; and

(5) In the case of the adoption of a plan, such as a general plan, long range
development plan, or plan for the reduction of greenhouse gas emissions,
mitigation may include the identification of specific measures that may
be implemented on a project-by-project basis. Mitigation may also
include the incorporation of specific measures or policies found in an
adopted ordinance or regulation that reduces the cumulative effect of
emissions.

E. Streamlined Analysis of Greenhouse Gas Emissions.

Under certain limited circumstances, the legislature has specifically declared that the
analysis of greenhouse gas emissions or climate change impacts may be limited. Public
Resources Code Sections 21155, 21155.2, and 21159.28 provide that if certain residential, mixed
use and transit priority projects meet specified ratios and densities, then the lead agencies for
those projects may conduct a limited review of greenhouse gas emissions or may be exempted
from analyzing global warming impacts that result from cars and light duty trucks, if a detailed
list of requirements is met. However, unless the project is exempt from CEQA, the Lead Agency
must consider whether such projects will result in greenhouse gas emissions from other sources,
including, but not limited to, energy use, water use, and solid waste disposal.
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F. Tiering.

The District may analyze and mitigate the significant effects of greenhouse gas emissions
at a programmatic level. Later project-specific environmental documents may then tier from
and/or incorporate by reference that existing programmatic review.

G. Plans for the Reduction of Greenhouse Gas Emissions.

Public agencies may choose to analyze and mitigate greenhouse gas emissions in a plan
for the reduction of greenhouse gas emissions or similar document. A plan for the reduction of
greenhouse gas emissions should:

(1) Quantify greenhouse gas emissions, both existing and projected over a
specified time period, resulting from activities within a defined
geographic area;

(2) Establish a level, based on substantial evidence, below which the
contribution to greenhouse gas emissions from activities covered by the
plan would not be cumulatively considerable;

(3) Identify and analyze the greenhouse gas emissions resulting from
specific actions or categories of actions anticipated within the geographic
area;

(4) Specify measures or a group of measures, including performance
standards, that substantial evidence demonstrates, if implemented on a
project-by-project basis, would collectively achieve the specified
emissions level;

(5) Establish a mechanism to monitor the plan’s progress toward achieving
the level and to require amendment if the plan is not achieving specified
levels; and

(6) Be adopted in a public process following environmental review.

A plan for the reduction of greenhouse gas emissions, once adopted following
certification of an EIR, or adoption of another environmental document, may be used in the
cumulative impacts analysis of later projects. An environmental document that relies on a plan
for the reduction of greenhouse gas emissions for a cumulative impacts analysis must identify
those requirements specified in the plan that apply to the project, and, if those requirements are
not otherwise binding and enforceable, incorporate those requirements as mitigation measures
applicable to the project. If there is substantial evidence that the effects of a particular project
may be cumulatively considerable notwithstanding the project’s compliance with the specified
requirements in the plan for reduction of greenhouse gas emissions, an EIR must be prepared for
the project.
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H. Analyzing the Effects of Climate Change on the Project.

Where an EIR is prepared for a project, the EIR shall analyze any significant
environmental effects the project might cause by bringing development and people into the
project area that may be affected by climate change. In particular, the EIR should evaluate any
potentially significant impacts of locating development in areas susceptible to hazardous
conditions (e.g., floodplains, coastlines, wildfire risk areas) as identified in authoritative hazard
maps, risk assessments or in land use plans addressing such hazards areas. The analysis may be
limited to the potentially significant effects of locating the project in a potentially hazardous
location. Further, this analysis may be limited by the project’s life in relation to the potential of
such effects to occur and the availability of existing information related to potential future effects
of climate change. Further, the EIR need not include speculation regarding such future effects.

5.19 ENERGY CONSERVATION.

Potentially significant energy implications of a project must be considered in an EIR to
the extent relevant and applicable to the project. Therefore, the project description should
identify the following as applicable or relevant to the particular project:

(1) Energy consuming equipment and processes which will be used during
construction, operation and/or removal of the project. If appropriate, this
discussion should consider the energy intensiveness of materials and
equipment required for the project;

(2) Total energy requirements of the project by fuel type and end use;

(3) Energy conservation equipment and design features;

(4) Identification of energy supplies that would serve the project; and

(5) Total estimated daily vehicle trips to be generated by the project and the
additional energy consumed per trip by mode.

As described in Local Guideline Section 5.06, above, an initial study must include a
description of the environmental setting. The discussion of the environmental setting may
include existing energy supplies and energy use patterns in the region and locality. The District
may also consider the extent to which energy supplies have been adequately considered in other
environmental documents. Environmental impacts may include:

(1) The project’s energy requirements and its energy use efficiencies by
amount and fuel type for each stage of the project including construction,
operation, maintenance and/or removal. If appropriate, the energy
intensiveness of materials may be discussed;

(2) The effects of the project on local and regional energy supplies and on
requirements for additional capacity;
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(3) The effects of the project on peak and base period demands for electricity
and other forms of energy;

(4) The degree to which the project complies with existing energy standards;

(5) The effects of the project on energy resources; and/or

(6) The project’s projected transportation energy use requirements and its
overall use of efficient transportation alternatives.

As discussed above in Section 5.06, the Initial Study must identify the potential
environmental effects of the proposed activity. That discussion must include the unavoidable
adverse effects. Unavoidable adverse effects may include wasteful, inefficient and unnecessary
consumption of energy during the project construction, operation, maintenance and/or removal
that cannot be feasibly mitigated.

When discussing energy conservation, alternatives should be compared in terms of
overall energy consumption and in terms of reducing wasteful, inefficient and unnecessary
consumption of energy.

5.20 ENVIRONMENTAL IMPACT ASSESSMENT.

The Initial Study identifies which environmental impacts may be significant. Based upon
the Initial Study, Staff shall determine whether a proposed project may or will have a significant
effect on the environment. Such determination shall be made in writing on the Environmental
Impact Assessment Form (Form “C”). If Staff finds that a project will not have a significant
effect on the environment, it shall recommend that a Negative Declaration be prepared and
adopted by the decision-making body. If Staff finds that a project may have a significant effect
on the environment, but the effects can be mitigated to a level of insignificance, it shall
recommend that a Mitigated Negative Declaration be prepared and adopted by the decision-
making body. If Staff finds that a project may have a significant effect on the environment, it
shall recommend that an EIR be prepared and certified by the decision-making body.

5.21 FINAL DETERMINATION.

The Board of Directors shall have the final responsibility for determining whether an
EIR, Negative Declaration or Mitigated Negative Declaration shall be required for any project.
The Board of Director’s determination shall be final and conclusive on all persons, including
Responsible Agencies and Trustee Agencies, except as provided in Section 15050(c) of the State
Guidelines.
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6. NEGATIVE DECLARATION

6.01 DECISION TO PREPARE A NEGATIVE DECLARATION.

A Negative Declaration (Form “E”) shall be prepared for a project subject to CEQA
when the Initial Study shows that there is no substantial evidence in light of the whole record
that the project may have a significant or potentially significant adverse effect on the
environment. (See Local Guidelines Sections 10.60 and 10.68.)

6.02 DECISION TO PREPARE A MITIGATED NEGATIVE DECLARATION.

A Mitigated Negative Declaration (Form “E”) shall be prepared for a project subject to
CEQA when the Initial Study identifies potentially significant effects on the environment, but:

(a) The project applicant has agreed to revise the project or the District can revise the project
to avoid these significant effects or to mitigate the effects to a point where it is clear that
no significant effects would occur; or

(b) There is no substantial evidence in light of the whole record before the District that the
revised project may have a significant effect.

It is insufficient to require an applicant to adopt mitigation measures after final adoption
of the Negative Declaration or to state that mitigation measures will be recommended on the
basis of a future study. The District must know the measures at the time the Negative
Declaration is adopted in order for them to be evaluated and accepted as adequate mitigation.
Evidence of agreement by the applicant to such mitigation should be in the record prior to public
review. Except where noted, the procedural requirements for the preparation and approval of a
Negative Declaration and Mitigated Negative Declaration are the same.

6.03 CONTRACTING FOR PREPARATION OF NEGATIVE DECLARATION OR MITIGATED
NEGATIVE DECLARATION.

The District, when acting as Lead Agency, is responsible for preparing all documents
required pursuant to CEQA. The documents may be prepared by Staff or by private consultants
pursuant to a contract with the District, but they must be the District’s product and reflect the
independent judgment of the District.

6.04 NOTICE OF INTENT TO ADOPT A NEGATIVE DECLARATION OR MITIGATED NEGATIVE
DECLARATION.

When, based upon the Initial Study, it is recommended to the decision-making body that
a Negative Declaration or Mitigated Negative Declaration be adopted, a Notice of Intent to
Adopt a Negative Declaration or Mitigated Negative Declaration (Form “D”) shall be prepared.
In addition to being provided to the public through the means set forth in Local Guidelines
Section 6.07, this Notice shall also be provided to:

(a) Each Responsible and Trustee Agency;
(b) Any other federal, state, or local agency which has jurisdiction by law or exercises

authority over resources affected by the project, including:
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(1) Any water supply agency consulted under Local Guidelines Section 5.15;

(2) Any city or county bordering on the project area;

(3) For a project of statewide, regional, or areawide significance, to any
transportation agencies or public agencies which have major local
arterials or public transit facilities within five (5) miles of the project site
or freeways, highways, or rail transit service within ten (10) miles of the
project site which could be affected by the project; and

(4) For a subdivision project located within one mile of a facility of the State
Water Resources Development System, to the California Department of
Water Resources;

(c) The last known name and address of all organizations and individuals who have
previously filed a written request with the District to receive these Notices;

(d) For certain projects that may impact a low-level flight path, military impact zone, or
special use airspace and that meet the other criteria of Local Guidelines Section 6.05, to
the specified military services contact;

(e) For certain projects that involve the construction or alteration of a facility anticipated to
include hazardous air emissions or handle hazardous substances within one-quarter mile
of a school and that meet the other requirements of Local Guidelines Section 6.06, to any
potentially affected school district;

(f) For certain waste-burning projects that meet the requirements of Local Guidelines
Section 5.10 (See also Local Guidelines Section 7.23 regarding mandatory preparation of
EIR), to the owners and occupants of property within one-fourth mile of any parcel on
which the project will be located;

(g) For a project that establishes or amends a redevelopment plan that contains land in
agricultural use, notice shall be provided to the agricultural and farm agencies and
organizations specified in Health and Safety Code Section 33333.3;

(h) A copy of the proposed Negative Declaration or Mitigated Negative Declaration and the
Initial Study shall be attached to the Notice of Intent to Adopt that is sent to every
Responsible Agency and Trustee Agency concerned with the project and every other
public agency with jurisdiction by law over resources affected by the project; and

(i) The Notice of Intent to Adopt a Negative Declaration (Form “D”) must be filed and
posted with the County Clerk at least twenty (20) days, or, in cases subject to review by
the State Clearinghouse, posted by the County Clerk and the State Office and Planning
and Research at least thirty (30) days before the final adoption of the Negative
Declaration or Mitigated Negative Declaration by the decision-making body (see Local
Guidelines Section 6.07).

The District may require requests for notices to be renewed annually. If the District is
not otherwise required by CEQA or another regulation to provide notice, the District may charge
a fee for providing notices to individuals or organizations that have submitted written requests to
receive such notices, unless the request is made by another public agency.
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If the Negative Declaration or Mitigated Negative Declaration has been submitted to the
State Clearinghouse for circulation, the public review period shall be at least as long as the
period of review by the State Clearinghouse. (See Local Guidelines Section 6.07.) Day one of
the state review period shall be the date that the State Clearinghouse distributes the document to
state agencies. If the Lead Agency is submitting a Negative Declaration or Mitigated Negative
Declaration to the State Clearinghouse, the Notice of Completion form may be used.

The Notice of Intent to Adopt a Negative Declaration or Mitigated Negative Declaration
shall contain the following information:

(a) The period during which comments shall be received;
(b) The date, time and place of any public meetings or hearings on the proposed project;
(c) A brief description of the proposed project and its location;
(d) The address where copies of the proposed Negative Declaration or Mitigated Negative

Declaration and all documents referenced in the proposed Negative Declaration or
Mitigated Negative Declaration are available for review;

(e) A description of how the proposed Negative Declaration or Mitigated Negative
Declaration can be obtained in electronic format;

(f) The Environmental Protection Agency (“EPA”) list on which the proposed project site is
located, if applicable, and the corresponding information from the applicant’s statement
(see Local Guidelines Section 2.04); and

(g) The significant effects on the environment, if any, anticipated as a result of the proposed
project

6.05 PROJECTS AFFECTING MILITARY SERVICES; DEPARTMENT OF DEFENSE
NOTIFICATION.

CEQA imposes additional requirements to provide notice to potentially affected military
agencies when:

(a) The project meets one of the following three criteria:

(1) The project includes a general plan amendment;

(2) The project is of statewide, regional, or areawide significance; or

(3) The project relates to a public use airport or certain lands surrounding a
public use airport;

(b) A “military service” (defined in Section 10.39 of these Local Guidelines) has provided its
contact office and address and notified the Lead Agency of the specific boundaries of a
“low-level flight path” (defined in Section 10.34 of these Local Guidelines), “military
impact zone” (defined in Section 10.38 of these Local Guidelines), or “special use
airspace” (defined in Section 10.63 of these Local Guidelines).

When a project meets these requirements, the District must provide the military service’s
designated contact with a copy of the Notice of Intent to Adopt a Negative Declaration or
Mitigated Negative Declaration that has been prepared for the project, unless the project involves
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the remediation of lands contaminated with hazardous wastes and meets certain other
requirements. See Public Resources Code Sections 21080.4 and 21092 and Health and Safety
Code Sections 25300, et seq.; 25396; and 25187.

The District must provide the military service with sufficient notice of its intent to adopt
a Negative Declaration or Mitigated Negative Declaration to ensure that the military service has
no fewer than twenty (20) days to review the documents before they are approved, provided that
the military service shall have a minimum of thirty (30) days to review the environmental
documents if the documents have been submitted to the State Clearinghouse. See State
Guidelines Sections 15105(b) and 15190.5(c).

6.06 SPECIAL FINDINGS REQUIRED FOR FACILITIES WHICH MAY EMIT HAZARDOUS AIR
EMISSIONS NEAR SCHOOLS.

Special procedural rules apply to projects involving the construction or alteration of a
facility within one-quarter mile of a school/schools when: (1) the facility might reasonably be
anticipated to emit hazardous air emissions or to handle an extremely hazardous substance or a
mixture containing extremely hazardous substances in a quantity equal to or greater than the
threshold specified in Health and Safety Code Section 25532(j), and (2) the emissions or
substances may pose a health or safety hazard to persons who would attend or would be
employed at the school. If the project meets both of those criteria, a Lead Agency may not
approve a Negative Declaration unless both of the following have occurred:

(a) The Lead Agency consulted with the affected school district or districts having
jurisdiction over the school regarding the potential impact of the project on the school;
and

(b) The school district(s) was given written notification of the project not less than thirty (30)
days prior to the proposed approval of the Negative Declaration.

When the District is considering the adoption of a Negative Declaration for a project that
meets these criteria, it can satisfy this requirement by providing the Notice of Intent to Adopt a
Negative Declaration and the proposed Negative Declaration and Initial Study to the potentially
affected school district at least thirty (30) days before the decision-making body will consider the
adoption of the Negative Declaration. See also Local Guidelines Section 6.04.

Implementation of this Guideline shall be consistent with the definitions and terms
utilized in State Guidelines Section 15186.

6.07 POSTING AND PUBLICATION OF NEGATIVE DECLARATION OR MITIGATED NEGATIVE
DECLARATION.

The District shall have a copy of the Notice of Intent to Adopt, the Negative Declaration
or Mitigated Negative Declaration and the Initial Study posted at the District’s offices and made
available for public inspection. The Notice must be provided either twenty (20) or thirty (30)
days prior to final adoption of the Negative Declaration or Mitigated Negative Declaration. The
public review period for Negative Declarations or Mitigated Negative Declaration prepared for
projects subject to State Clearinghouse review must be circulated for at least as long as the
review period established by the State Clearinghouse, usually no less than thirty (30) days.
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Under certain circumstances, a shortened review period of at least twenty (20) days may be
approved by the State Clearinghouse as provided for in State Guidelines Section 15105. See the
Shortened Review Request Form “P.” The state review period will commence on the date the
State Clearinghouse distributes the document to state agencies. The State Clearinghouse will
distribute the document within three (3) days of receipt if the Negative Declaration or Mitigated
Negative Declaration is deemed complete.

The Notice must also be posted in the office of the Clerk in each county in which the
Project is located and must remain posted throughout the public review period. The County
Clerk is required to post the Notice within twenty-four (24) hours of receiving it.

Notice shall be provided as stated in Local Guidelines Section 6.04. In addition, it must
be given by at least one of the following procedures:

(a) Publication at least once in a newspaper of general circulation in the area affected by the
proposed project. If more than one area will be affected, the notice shall be published in
the newspaper of largest circulation from among the newspapers of general circulation in
those areas;

(b) Posting of notice on and off site in the area where the project is to be located; or
(c) Direct mailing to owners and occupants of property contiguous to the project, as shown

on the latest equalized assessment roll.

The District shall consider all comments received during the public review period for the
Negative Declaration or Mitigated Negative Declaration. For a Negative Declaration or
Mitigated Negative Declaration, the District is not required to respond in writing to comments it
receives either during or after the public review period. However, the District may want to
provide a written response to all comments if it will not delay action on the Negative Declaration
or Mitigated Negative Declaration, since any comment received prior to final action on the
Negative Declaration or Mitigated Negative Declaration can form the basis of a legal challenge.
A written response which refutes the comment or adequately explains the District’s action in
light of the comment will assist the District in defending against a legal challenge. The District
shall notify any public agency which comments on a Negative Declaration or Mitigated Negative
Declaration of the public hearing or hearings, if any, on the project for which the Negative
Declaration or Mitigated Negative Declaration was prepared.

6.08 SUBMISSION OF NEGATIVE DECLARATION OR MITIGATED NEGATIVE DECLARATION
TO STATE CLEARINGHOUSE.

A Negative Declaration or Mitigated Negative Declaration must be submitted to the State
Clearinghouse for circulation in the following situations:

(a) The Negative Declaration or Mitigated Negative Declaration is prepared by a Lead
Agency that is a state agency;

(b) The Negative Declaration or Mitigated Negative Declaration is prepared by a public
agency where a state agency is a Responsible Agency, Trustee Agency, or otherwise has
jurisdiction by law with respect to the project; or
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(c) The Negative Declaration or Mitigated Negative Declaration is for a project identified in
State Guidelines Section 15206 as being of statewide, regional, or areawide significance.

State Guidelines Section 15206 identifies the following types of projects as being
examples of projects of statewide, regional, or areawide significance which require submission to
the State Clearinghouse for circulation:

(1) Projects which have the potential for causing significant environmental
effects beyond the city or county where the project would be located,
such as:

(a) Residential development of more than 500 units;
(b) Commercial projects employing more than 1,000 persons or

covering more than 500,000 square feet of floor space;
(c) Office building projects employing more than 1,000 persons or

covering more than 250,000 square feet of floor space;
(d) Hotel or motel development of more than 500 rooms; or
(e) Industrial projects housing more than 1,000 persons, occupying

more than 40 acres of land, or covering more than 650,000 square
feet of floor area;

(2) Projects for the cancellation of a Williamson Act contract covering more
than 100 acres;

(3) Projects in one of the following Environmentally Sensitive Areas:

(a) Lake Tahoe Basin;
(b) Santa Monica Mountains Zone;
(c) Sacramento-San Joaquin River Delta;
(d) Suisun Marsh;
(e) Coastal Zone, as defined by the California Coastal Act;
(f) Areas within one-quarter mile of a river designated as wild and

scenic; or
(g) Areas within the jurisdiction of the San Francisco Bay

Conservation and Development Commission;

(4) Projects which would affect sensitive wildlife habitats or the habitats of
any rare, threatened, or endangered species;

(5) Projects which would interfere with water quality standards; and

(6) Projects which would provide housing, jobs, or occupancy for 500 or
more people within 10 miles of a nuclear power plant.

A Negative Declaration or Mitigated Negative Declaration may also be submitted to the
State Clearinghouse for circulation if a state agency has special expertise with regard to the
environmental impacts involved.
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When the Negative Declaration or Mitigated Negative Declaration is submitted to the
State Clearinghouse for review, the review period shall be at least thirty (30) days. The review
period begins (day one) on the date that the State Clearinghouse distributes the Negative
Declaration or Mitigated Negative Declaration to state agencies. The State Clearinghouse is
required to distribute the Negative Declaration or Mitigated Negative Declaration to state
agencies within three (3) working days from the date the State Clearinghouse receives the
document, as long as the Negative Declaration or Mitigated Negative Declaration is complete
when submitted to the State Clearinghouse. If the document submitted to the State
Clearinghouse is not complete, the State Clearinghouse must notify the Lead Agency. The
review period for the public and all other agencies may run concurrently with the state agency
review period established by the State Clearinghouse, but the public review period cannot
conclude before the state agency review period does. The review period for the public shall be at
least as long as the review period established by the State Clearinghouse.

When a Negative Declaration or Mitigated Negative Declaration is submitted to the State
Clearinghouse, a Notice of Completion (Form “H”) should be included. A sufficient number of
copies of the documents must be sent to the State Clearinghouse for circulation. Staff should
contact the State Clearinghouse to find out the correct number of printed copies required for
circulation. In addition to the printed copies, a copy of the documents in electronic format shall
be submitted on a diskette or by electronic mail transmission if available.

Alternatively, the District may provide copies of draft environmental documents to the
State Clearinghouse for state agency review in an electronic format. The document must be on a
CD-ROM in a common file format such as Word or Acrobat. Lead Agencies must provide
fifteen (15) copies of the CD-ROM to the State Clearinghouse along with a hard copy version of
the Notice of Completion (Form “H”). In addition, each CD-ROM must be accompanied by 15
printed copies of the introduction section of a Negative Declaration or Mitigated Negative
Declaration. (A Lead Agency may also use Form “Q”.) The printed summary allows both the
State Clearinghouse and agency CEQA coordinators to distribute the documents quickly without
the use of a computer. Form “Q” may be used as a cover sheet.

A shorter review period by the State Clearinghouse for a Negative Declaration or
Mitigated Negative Declaration can be requested by the decision-making body. The shortened
review period shall not be less than twenty (20) days. Such a request must be made in writing by
the Lead Agency to OPR. The decision-making body may designate by resolution or ordinance
an individual authorized to request a shorter review period. (See Form “P”). Any approval of a
shortened review period must be given prior to, and reflected in, the public notice. However, a
shortened review period shall not be approved by the Office of Planning and Research for any
proposed project of statewide, regional or areawide environmental significance, as defined by
State Guidelines Section 15206.

6.09 SPECIAL NOTICE REQUIREMENTS FOR WASTE- AND FUEL-BURNING PROJECTS.

For any waste-burning project not requiring an EIR, as defined in Local Guidelines
Section 5.10, Notice of Intent to Adopt a Negative Declaration shall be given to all organizations
and individuals who have previously requested it and shall also be given by all three of the
procedures listed in Local Guidelines Section 6.07. In addition, Notice shall be given by direct
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mailing to the owners and occupants of property within one-quarter mile of any parcel or parcels
on which such a project is located. (Public Resources Code Section 21092(c).)

These notice requirements apply only to those projects described in Local Guidelines
Section 5.10. These notice requirements do not preclude the District from providing additional
notice by other means if desired.

6.10 CONSULTATION WITH WATER AGENCIES REGARDING LARGE DEVELOPMENT
PROJECTS.

Under specific circumstances a city or county acting as Lead Agency must consult with
the public water system which will supply the project to determine whether it can adequately
supply the water needed for the project. As a Responsible Agency, the District should be aware
of these requirements. See Local Guidelines Section 5.15 for more information on these
requirements.

6.11 CONTENT OF NEGATIVE DECLARATION.

A Negative Declaration must be prepared directly by or under contract to the District and
should generally resemble Form “E.” It shall contain the following information:

(a) A brief description of the project proposed, including any commonly used name for the
project;

(b) The location of the project and the name of the project proponent;
(c) A finding that the project as proposed will not have a significant effect on the

environment;
(d) An attached copy of the Initial Study documenting reasons to support the finding; and
(e) For a Mitigated Negative Declaration, feasible mitigation measures included in the

project to substantially lessen or avoid potentially significant effects, which must be fully
enforceable through permit conditions, agreements, or other measures. Such permit
conditions, agreements, and measures must be consistent with applicable constitutional
requirements such as the “nexus” and “rough proportionality” standards established by
case law.

The proposed Negative Declaration or Mitigated Negative Declaration must reflect the
independent judgment of the District.

6.12 TYPES OF MITIGATION.

The following is a non-exhaustive list of potential types of mitigation the District may
consider:

(a) Avoidance;
(b) Preservation;
(c) Rehabilitation or replacement. Replacement may be on-site or off-site depending on the

particular circumstances; and/or
(d) Participation in a fee program.
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6.13 ADOPTION OF NEGATIVE DECLARATION OR MITIGATED NEGATIVE DECLARATION.

Following the publication, posting or mailing of the Notice of Intent to Adopt a Negative
Declaration or Mitigated Negative Declaration, but not before the expiration of the applicable
twenty (20) or thirty (30) day public review period, the Negative Declaration or Mitigated
Negative Declaration may be presented to the decision-making body at a regular or special
meeting. Prior to adoption, the District shall independently review and analyze the Negative
Declaration or Mitigated Negative Declaration and find that the Negative Declaration or
Mitigated Negative Declaration reflects the independent judgment of the District.

If new information is added to the Negative Declaration after public review, the District
should determine whether recirculation is warranted. (See Local Guidelines Section 6.16). If the
decision-making body finds that the project will not have a significant effect on the environment,
it shall adopt the Negative Declaration or Mitigated Negative Declaration. If the decision-
making body finds that the proposed project may have a significant effect on the environment
that cannot be mitigated or avoided, it shall order the preparation of a Draft EIR and the filing of
a Notice of Preparation of a Draft EIR.

When adopting a Negative Declaration or Mitigated Negative Declaration, the District
shall specify the location and custodian of the documents or other material which constitute the
record of proceedings upon which it based its decision. If adopting a Negative Declaration for a
project that may emit hazardous air emissions within one-quarter mile of a school and that meets
the other requirements of Local Guidelines Section 6.06, the decision-making body must also
make the findings required by Local Guidelines Section 6.06.

As Lead Agency, the District may charge a non-elected official or body with the
responsibility of independently reviewing the adequacy of and adopting a Negative Declaration;
however, when a non-elected decision-making body adopts a Negative Declaration or Mitigated
Negative Declaration, the District must have a procedure allowing for the appeal of that decision
to the Board of Directors.

6.14 MITIGATION REPORTING OR MONITORING PROGRAM FOR MITIGATED NEGATIVE
DECLARATION.

When adopting a Mitigated Negative Declaration pursuant to Local Guidelines Section
6.13, the District shall adopt a reporting or monitoring program to assure that mitigation
measures, which are required to mitigate or avoid significant effects on the environment will be
fully enforceable through permit conditions, agreements, or other measures and implemented by
the project proponent or other responsible party in a timely manner, in accordance with
conditions of project approval. The District shall also specify the location and the custodian of
the documents which constitute the record of proceedings upon which it based its decision.
There is no requirement that the reporting or monitoring program be circulated for public review;
however, the District may choose to circulate it for public comments along with the Negative
Declaration. The mitigation measures required to mitigate or avoid significant effects on the
environment must be adopted as conditions of project approval.
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This reporting or monitoring program shall be designed to assure compliance during the
implementation or construction of a project and shall otherwise comply with the requirements
described in Local Guidelines Section 7.35. If a Responsible Agency or Trustee Agency has
required that certain conditions be incorporated into the project, the District may request that
agency to prepare and submit a proposed reporting or monitoring program. The District shall
also require that, prior to the close of the public review period for a Mitigated Negative
Declaration (see Guidelines Section 6.04), the Responsible or Trustee Agency submit detailed
performance objectives for mitigation measures, or refer the District to appropriate, readily
available guidelines or reference documents. Any mitigation measures submitted to the District
by a Responsible or Trustee Agency shall be limited to measures which mitigate impacts to
resources which are within the Responsible or Trustee Agency’s authority.

Local agencies have the authority to levy fees sufficient to pay for this program.
Therefore, the District can charge the project proponent a fee to cover actual costs of program
processing and implementation.

Transportation information resulting from the reporting or monitoring program required
to be adopted by the District shall be submitted to the regional transportation planning agency
where the project is located and to the Department of Transportation for a project of statewide,
regional or areawide significance according to State Guidelines Section 15206. The
transportation planning agency and the Department of Transportation are required by law to
adopt guidelines for the submittal of these reporting or monitoring programs, so the District may
wish to tailor its submittal to such guidelines.

6.15 APPROVAL OR DISAPPROVAL OF PROJECT.

At the time of adoption of a Negative Declaration or Mitigated Negative Declaration, the
decision-making body may consider the project for purposes of approval or disapproval. Prior to
approving the project, the decision-making body shall consider the Negative Declaration or
Mitigated Negative Declaration, together with any written comments received and considered
during the public review period, and shall approve or disapprove the Negative Declaration or
Mitigated Negative Declaration. In making a finding as to whether there is any substantial
evidence that the project will have a significant effect on the environment, the factors listed in
Local Guidelines Section 5.08 should be considered. (See Local Guidelines Section 6.06 for
approval requirements for facilities which may emit hazardous pollutants or which may handle
extremely hazardous substances within one-quarter mile of a school site.)

6.16 RECIRCULATION OF A NEGATIVE DECLARATION OR MITIGATED NEGATIVE
DECLARATION.

A Negative Declaration or Mitigated Negative Declaration must be recirculated when the
document must be substantially revised after the public review period but prior to its adoption.
A “substantial revision” occurs when the District has identified a new and avoidable significant
effect for which mitigation measures or project revisions must be added in order to reduce the
effect to a level of insignificance, or the District determines that the proposed mitigation
measures or project revisions will not reduce the potential effects to less than significant and new
measures or revisions must be required.
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Recirculation is not required under the following circumstances:

(a) Mitigation measures are replaced with equal or more effective measures, and the District
makes a finding to that effect;

(b) New project revisions are added after circulation of the Negative Declaration or
Mitigated Negative Declaration or in response to written or oral comments on the
project’s effects, but the revisions do not create new significant environmental effects and
are not necessary to mitigate an avoidable significant effect;

(c) Measures or conditions of project approval are added after circulation of the Negative
Declaration or Mitigated Negative Declaration, but the measures or conditions are not
required by CEQA, do not create new significant environmental effects and are not
necessary to mitigate an avoidable significant effect; or

(d) New information is added to the Negative Declaration or Mitigated Declaration which
merely clarifies, amplifies, or makes insignificant modifications to the Negative
Declaration or Mitigated Negative Declaration.

If, after preparation of a Negative Declaration or Mitigated Negative Declaration, the
District determines that the project requires an EIR, it shall prepare and circulate the Draft EIR
for consultation and review and advise reviewers in writing that a proposed Negative Declaration
or Mitigated Declaration had previously been circulated for the project.

6.17 NOTICE OF DETERMINATION ON A PROJECT FOR WHICH A PROPOSED NEGATIVE OR
MITIGATED NEGATIVE DECLARATION HAS BEEN APPROVED.

After final approval of a project for which a Negative Declaration has been prepared,
Staff shall cause to be prepared, filed and posted a Notice of Determination (Form “F”). The
Notice of Determination shall contain the following information:

(a) An identification of the project, including the project title as identified on the proposed
Negative Declaration, location, and the State Clearinghouse identification number for the
proposed Negative Declaration if the Notice of Determination is filed with the State
Clearinghouse;

(b) For private projects, identify the person undertaking the project, including any person
undertaking an activity that receives financial assistance from the District as part of the
project or the person receiving a lease, permit, license, certificate, or other entitlement of
use from the District as part of the project;

(c) A brief description of the project;
(d) The name of the District and the date on which the District approved the project;
(e) The determination of the District that the project will not have a significant effect on the

environment;
(f) A statement that a Negative Declaration or Mitigated Negative Declaration was adopted

pursuant to the provisions of CEQA;
(g) A statement indicating whether mitigation measures were made a condition of the

approval of the project, and whether a mitigation monitoring plan/program was adopted;
and

(h) The address where a copy of the Negative Declaration or Mitigated Negative Declaration
may be examined.
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The Notice of Determination shall be filed with the Clerk of each county in which the
project will be located within five (5) working days of project approval.

The District is encouraged to make copies of filed notices available in electronic format
on the Internet. Such electronic notices are in addition to the posting requirements of the CEQA
Guidelines and the Public Resources Code. The Clerk must post the Notice of Determination
within twenty-four (24) hours of receipt. The Notice must be posted in the office of the Clerk for
a minimum of thirty (30) days. Thereafter, the Clerk shall return the notice to the District with a
notation of the period it was posted. The District shall retain the notice for not less than twelve
(12) months. If the project requires discretionary approval from any State agency, the Notice of
Determination shall also be filed with OPR within five (5) working days of project approval
along with proof of payment of the DFW fee or a no effect determination form from the DFW
(see Local Guidelines Section 6.21). Simultaneously with the filing of the Notice of
Determination with the Clerk, Staff shall cause a copy of the Notice of Determination to be
posted at District Offices.

If a written request has been made for a copy of the Notice prior to the date on which the
District adopts the Negative Declaration, the copy must be mailed, first class postage prepaid,
within five (5) days of the District’s determination. If such a request is made following the
District’s determination, then the copy should be mailed in the same manner as soon as possible.
The recipients of such documents may be charged a fee reasonably related to the cost of
providing the service.

For projects with more than one phase, Staff shall file a Notice of Determination for each
phase requiring a discretionary approval.

The filing and posting of the Notice of Determination with the County Clerk, and, if
necessary, with OPR, usually starts a thirty (30) day statute of limitations on court challenges to
the approval under CEQA. When separate notices are filed for successive phases of the same
overall project, the thirty (30) day statute of limitation to challenge the subsequent phase begins
to run when the second notice is filed. Failure to file the Notice may result in a one hundred
eighty (180) day statute of limitations.

6.18 ADDENDUM TO NEGATIVE DECLARATION.

The District may prepare an addendum to an adopted Negative Declaration if only minor
technical changes or additions are necessary. The District may also prepare an addendum to an
adopted Negative Declaration when none of the conditions calling for a subsequent Negative
Declaration have occurred. (See Local Guidelines Section 6.19 below.) An addendum need not
be circulated for public review but can be attached to the adopted Negative Declaration. The
District shall consider the addendum with the adopted Negative Declaration prior to project
approval.

6.19 SUBSEQUENT NEGATIVE DECLARATION.

When a Negative Declaration has been adopted for a project, or when an EIR has been
certified, a subsequent Negative Declaration or EIR must be prepared in the following instances:
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(a) Substantial changes are proposed in the project which will require major revisions of the
previous EIR or Negative Declaration due to the involvement of new significant
environmental effects or a substantial increase in the severity of previously identified
significant effects;

(b) Substantial changes occur with respect to the circumstances under which the project is
undertaken which will require major revisions of the previous EIR or Negative
Declaration due to the involvement of new significant environmental effects or a
substantial increase in the severity of previously identified significant effects; or

(c) New information of substantial importance which was not known and could not have
been known with the exercise of reasonable diligence at the time the previous EIR was
certified or the Negative Declaration was adopted which shows any of the following:

(1) The project will have one or more significant effects not discussed in the
previous EIR or Negative Declaration;

(2) Significant effects previously examined will be substantially more severe
than shown in the previous EIR;

(3) Mitigation measure(s) or alternative(s) previously found not to be
feasible would in fact be feasible and would substantially reduce one or
more significant effects of the project, but the project proponents
declined to adopt the mitigation measure(s) or alternative(s); or

(4) Mitigation measure(s) or alternative(s) which are considerably different
from those analyzed in the previous EIR would substantially reduce one
or more significant effects on the environment, but the project
proponents decline to adopt the mitigation measure(s) or alternative(s).

The District, as Lead Agency, would then determine whether a Subsequent EIR,
Supplemental EIR, Negative Declaration or Addendum would be applicable. Subsequent
Negative Declarations must be given the same notice and public review period as other Negative
Declarations. The Subsequent Negative Declaration shall state where the previous document is
available and can be reviewed.

6.20 PRIVATE PROJECT COSTS.

For private projects, the person or entity proposing to carry out the project shall bear all
costs incurred by the District in preparing the Initial Study and in preparing and filing the
Negative Declaration and Notice of Determination.

6.21 FILING FEES FOR PROJECTS WHICH AFFECT WILDLIFE RESOURCES.

At the time a Notice of Determination for a Negative Declaration is filed with the County
or Counties in which the project is located, a fee of $2,101.50, or the then applicable fee, shall be
paid to the Clerk for projects which will adversely affect fish or wildlife resources. These fees
are collected by the Clerk on behalf of DFW pursuant to Fish and Game Code Section 711.4.
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Only one filing fee is required for each project unless the project is tiered or phased and
separate environmental documents are prepared. (Fish & Game Code Section 711.4(g).) For
projects where Responsible Agencies file separate Notices of Determination, only the Lead
Agency is required to pay the fee.

Note: County Clerks are authorized to charge a documentary handling fee for each
project in addition to the Fish and Game fees specified above. Refer to the Index in the Staff
Summary to help determine the correct total amount of fees applicable to the project.

For private projects, the District may pass these costs on to the project applicant.

Fish and Game Code fees may be waived for projects with “no effect” on fish or wildlife
resources or for certain projects undertaken by the DFW and implemented through a contract
with a non-profit entity or local government agency; however, the Lead Agency must obtain a
form showing that the DFW has determined that the project will have “no effect” on fish and
wildlife. (Fish and Game Code Section 711.4(c)(2)(A)). Projects that are statutorily or
categorically exempt from CEQA are also not subject to the filing fee, and do not require a no
effect determination (CEQA Local Guidelines Sections 15260 through 15333; Fish and Game
Code Section 711.4(d)(1)). Regional Department environmental review and permitting staff are
responsible for determining whether a project within their region will qualify for a no effect
determination and if the CEQA filing fee will be waived.

The request should be submitted when the CEQA document is released for public review,
or as early as possible in the public comment period. Documents submitted in digital format are
preferred (e.g. compact disk). If insufficient documentation is submitted to DFW for the
proposed project, a no effect determination will not be issued.

If the District believes that a project for which it is Lead Agency will have “no effect” on
fish or wildlife resources, it should contact the DFW Department Regional Office. The project’s
CEQA document may need to be provided to the DFW Department Regional Office along with a
written request. Documentation submitted to the DFW Department Regional Office should set
forth facts in support of the fee exemption. Previous examples of projects that have qualified for
a fee exemption include: minor zoning changes that did not lead to or allow new construction,
grading, or other physical alterations to the environment and minor modifications to existing
structures including addition of a second story to single or multi-family residences.

It is important to note that the fee exemption requirement that the project have “no”
impact on fish or wildlife resources is more stringent than the former requirement that a project
have only “de minimis” effects on fish or wildlife resources. DFW may determine that a project
would have no effect on fish and wildlife if all of the following conditions apply:

• The project would not result in or have the potential to result in harm, harassment,
or take of any fish and/or wildlife species.

• The project would not result in or have the potential to result in direct or indirect
destruction, ground disturbance, or other modification of any habitat that may support fish and/or
wildlife species.
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• The project would not result in or have the potential to result in the removal of
vegetation with potential to support wildlife.

• The project would not result in or have the potential to result in noise, vibration,
dust, light, pollution, or an alteration in water quality that may affect fish and/or wildlife directly
or from a distance.

• The project would not result in or have the potential to result in any interference
with the movement of any fish and/or wildlife species.

Any request for a fee exemption should include the following information:

(1) the name and address of the project proponent and applicant contact
information;

(2) a brief description of the project and its location;

(3) site description and aerial and/or topographic map of the project site;

(4) State Clearinghouse number or county filing number;

(5) a statement that an Initial Study has been prepared by the District to
evaluate the project’s effects on fish and wildlife resources, if any; and

(6) a declaration that, based on the District’s evaluation of potential adverse
effects on fish and wildlife resources, the District believes the project
will have no effect on fish or wildlife.

If insufficient documentation is submitted to DFW for the proposed project, a no effect
determination will not be issued. (A sample Request for Fee Exemption is attached as Form
“L”.) DFW will review the District’s finding, and if DFW agrees with the Lead Agency’s
conclusions, DFW will provide the District with written confirmation. Retain DFW’s
determination as part of the administrative record; the District is required to file a copy of this
determination with the County after project approval and at the time of filing of the Notice of
Determination.

The Lead Agency must have written confirmation of DFW’s finding of “no impact” at
the time the Lead Agency files its Notice of Determination with the County. The County cannot
accept the Notice of Determination unless it is accompanied by the appropriate fee or a written
no effect determination from DFW.
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7. ENVIRONMENTAL IMPACT REPORT

7.01 DECISION TO PREPARE AN EIR.

An EIR shall be prepared whenever there is substantial evidence in light of the whole
record which supports a fair argument that the project may have a significant effect on the
environment. (See Local Guidelines Sections 10.62 and 10.68.) The record may include the
Initial Study or other documents or studies prepared to assess the project’s environmental
impacts.

7.02 CONTRACTING FOR PREPARATION OF EIRS.

If an EIR is prepared under a contract to the District, the contract must be executed
within forty-five (45) days from the date on which the District sends a Notice of Preparation.
The District may take longer to execute the contract if the project applicant and the District
mutually agree to an extension of the 45-day time limit.

The EIR prepared under contract must be the District’s product. Staff, together with such
consultant help as may be required, shall independently review and analyze the EIR to verify its
accuracy, objectivity and completeness prior to presenting it to the decision-making body. The
EIR made available for public review must reflect the independent judgment of the District.
Staff may require such information and data from the person or entity proposing to carry out the
project as it deems necessary for completion of the EIR.

7.03 NOTICE OF PREPARATION OF DRAFT EIR.

After determining that an EIR will be required for a proposed project, the Lead Agency
shall prepare and send a Notice of Preparation (Form “G”) to OPR and to each of the following:

(a) Each Responsible Agency and Trustee Agency involved with the project;
(b) Any other federal, state, or local agency which has jurisdiction by law or exercises

authority over resources affected by the project, including:

(1) Any water supply agency consulted under Local Guidelines Section 5.15;

(2) Any city or county bordering on the project area;

(3) For a project of statewide, regional, or areawide significance, to any
transportation agencies or public agencies which have major local
arterials or public transit facilities within five (5) miles of the project site
or freeways, highways, or rail transit service within ten (10) miles of the
project site which could be affected by the project; and

(4) For a subdivision project located within one mile of a facility of the State
Water Resources Development System, to the California Department of
Water Resources;
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(c) The last known name and address of all organizations and individuals who have
previously filed a written request with the District to receive these Notices;

(d) For certain projects that may impact a low-level flight path, military impact zone, or
special use airspace and that meet the other criteria in Local Guidelines Section 7.04, to
the specified military services contact;

(e) For certain projects that involve the construction or alteration of a facility anticipated to
emit hazardous air emissions or handle hazardous substances within one-quarter mile of a
school and that meet the other requirements of Local Guidelines Section 7.32, to any
potentially affected school district;

(f) For certain waste-burning projects that meet the requirements of Local Guidelines
Section 5.10 (See also Local Guidelines Section 7.23), to the owners and occupants of
property within one-fourth mile of any parcel on which the project will be located; and

(g) For a project that establishes or amends a redevelopment plan that contains land in
agricultural use, notice of preparation shall be provided to the agricultural and farm
agencies and organizations specified in Health and Safety Code Section 33333.3.

The Notice of Preparation must also be filed and posted in the office of the Clerk in each
county in which the project is located for thirty (30) days. The County Clerk must post the
Notice within twenty-four (24) hours of receipt.

When submitting the Notice of Preparation to OPR, a Notice of Completion (Form “H”)
should be used as a cover sheet. Responsible and Trustee Agencies, the State Clearinghouse, and
the state agencies contacted by the State Clearinghouse have thirty (30) days to respond to the
Notice of Preparation. Agencies that do not respond within thirty (30) days shall be deemed not
to have any comments on the Notice of Preparation.

The Lead Agency shall send copies of the Notice of Preparation by certified mail or any
other method of transmittal which provides it with a record that the Notice was received.

At a minimum, the Notice of Preparation shall include:

(a) A description of the project;
(b) The location of the project indicated either on an attached map (preferably a copy of the

USGS 15’ or 7½’ topographical map identified by quadrangle name) or by a street
address and cross street in an urbanized area;

(c) The probable environmental effects of the project;
(d) The name and address of the consulting firm retained to prepare the Draft EIR, if

applicable; and
(e) The Environmental Protection Agency (“EPA”) list on which the proposed site is located,

if applicable, and the corresponding information from the applicant’s statement. (See
Local Guidelines Section 2.04.)

7.04 SPECIAL NOTICE REQUIREMENTS FOR AFFECTED MILITARY AGENCIES

CEQA imposes additional requirements to provide notice to potentially affected military
agencies when:
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(a) A “military service” (defined in Section 10.39 of these Local Guidelines) has provided
the District with its contact office and address and notified the District of the specific
boundaries of a “low-level flight path” (defined in Section 10.34 of these Local
Guidelines), “military impact zone” (defined in Section 10.38 of these Local Guidelines),
or “special use airspace” (defined in Section 10.63 of these Local Guidelines); and

(b) The project meets one of the following criteria:

(1) The project is within the boundaries specified pursuant to subsection (a)
of this guideline;

(2) The project includes a general plan amendment;

(3) The project is of statewide, regional, or areawide significance; or

(4) The project relates to a public use airport or certain lands surrounding a
public use airport.

When a project meets these requirements, the District must provide the military service’s
designated contact with any Notice of Preparation, and/or Notice of Availability of Draft EIRs
that have been prepared for a project, unless the project involves the remediation of lands
contaminated with hazardous wastes and meets certain other requirements. (See Public
Resources Code Sections 21080.4 and 21092 and Health and Safety Code Sections 25300,
et seq.; 25396; and 25187.)

The District must provide the military service with sufficient notice of its intent to certify
an EIR to ensure that the military service has no fewer than thirty (30) days to review the
document; or forty-five (45) days to review the environmental documents before they are
approved if the documents have been submitted to the State Clearinghouse.

It should be noted that the effect, or potential effect, a project may have on military
activities does not itself constitute an adverse effect on the environment pursuant to CEQA.

7.05 ENVIRONMENTAL LEADERSHIP DEVELOPMENT PROJECT.

Under certain circumstances, a project applicant may choose to apply to the Governor of
the State of California to have the project certified as an Environmental Leadership Development
Project. Only large, privately funded projects that will result in a minimum investment of $100
million in California upon completion of construction and that create high-wage, highly skilled
jobs without resulting in any net additional emission of greenhouse gases, will qualify for
certification. The request for certification must be made and granted prior to the release of the
Draft EIR. If the Governor certifies the project, the lead agency must make the administrative
record available concurrently with the Draft EIR and certify the administrative record within five
(5) days of project approval. If litigation is filed against such a project, certain fast-tracked
litigation procedures will apply. Please see Public Resources Code Section 21178 for a complete
description of the requirements for such projects.
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7.06 PREPARATION OF DRAFT EIR.

The Lead Agency is responsible for preparing a Draft EIR and may begin preparation
immediately without awaiting responses to the Notice of Preparation. However, information
communicated to the Lead Agency not later than thirty (30) days after receipt of the Notice of
Preparation shall be included in the Draft EIR.

7.07 CONSULTATION WITH OTHER AGENCIES AND PERSONS.

To expedite consultation in response to the Notice of Preparation, the Lead Agency, a
Responsible Agency, or a project applicant may request a meeting among the agencies involved
to assist in determining the scope and content of the environmental information that the involved
agencies may require. For any project that may affect highways or other facilities under the
jurisdiction of the State Department of Transportation, the Department of Transportation can
request a scoping meeting. When acting as Lead Agency, the District must convene the meeting
as soon as possible but no later than thirty (30) days after a request is made. When acting as a
Responsible Agency, the District should make any requests for consultation as soon as possible
after receiving a Notice of Preparation.

Prior to completion of the Draft EIR, the Lead Agency shall consult with each
Responsible Agency and any public agency which has jurisdiction by law over the project.

When acting as a Lead Agency, the District may fulfill this obligation by distributing the
Notice of Preparation in compliance with Local Guidelines Section 7.03 and soliciting the
comments of Responsible Agencies, Trustee Agencies, and other affected agencies. The District
may also consult with any individual who has special expertise with respect to any
environmental impacts involved with a project. The District may also consult directly with any
person or organization it believes will be concerned with the environmental effects of the project,
including any interested individuals and organizations of which the District is reasonably aware.
The purpose of this consultation is to “scope” the EIR’s range of analysis. When a Negative
Declaration or Mitigated Negative Declaration will be prepared for a project, no scoping meeting
need be held, although the District may hold one if it so chooses. For private projects, the
District as Lead Agency may charge and collect from the applicant a fee not to exceed the actual
cost of the consultations.

In addition to soliciting comments on the Notice of Preparation, the Lead Agency may be
required to conduct a scoping meeting to take additional input regarding the impacts to be
analyzed in the EIR. The Lead Agency is required to conduct a scoping meeting when:

(a) The meeting is requested by a Responsible Agency, a Trustee Agency, OPR, or a project
applicant;

(b) The project is one of “statewide, regional or areawide significance” as defined in State
Guidelines Section 15206; or

(c) The project may affect highways or other facilities under the jurisdiction of the State
Department of Transportation and the Department of Transportation has requested a
scoping meeting.
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When acting as Lead Agency, the District shall provide notice of the scoping meeting to
all of the following:

(a) Any county or city that borders on a county or city within which the project is located,
unless the District has a specific agreement to the contrary with that county or city;

(b) Any Responsible Agency;
(c) Any public agency that has jurisdiction by law over the project;
(d) A transportation planning agency, or any public agency that has transportation facilities

within its jurisdiction, that could be affected by the project; and
(e) Any organization or individual who has filed a written request for the notice.

The requirement for providing notice of a scoping meeting may be met by including the
notice of the public scoping meeting in the public meeting notice.

Government Code Section 65352 requires that before a legislative body may adopt or
substantially amend a general plan, the planning agency must refer the proposed action to any
city or county, within or abutting the area covered by the proposal, and any special district that
may be significantly affected by the proposed action. CEQA allows that referral procedure to be
conducted concurrently with the scoping meeting required pursuant to this section of the Local
CEQA Guidelines.

For projects that are also subject to NEPA, a scoping meeting held pursuant to NEPA
satisfies the CEQA scoping requirement as long as notice is provided to the agencies and
individuals listed above, and in accordance with these Local Guidelines. (See Local Guideline
5.04 for a discussion of NEPA.)

The District shall call the scoping meeting as soon as possible but not later than 30 days
after the meeting was requested. If the scoping meeting is being conducted concurrently with the
procedure in Government Code Section 65352 for the consideration of adoption or amendment
of general plans, each entity receiving a proposed general plan or amendment of a general plan
should have 45 days from the date the referring agency mails it or delivers it in which to
comment unless a longer period is specified. The commenting entity may submit its comments
at the scoping meeting.

A Responsible Agency or other public agency shall only make comments regarding those
activities within its area of expertise or which are required to be carried out or approved by it.
These comments must be supported by specific documentation. Any mitigation measures
submitted to the District by a Responsible or Trustee Agency shall be limited to measures which
mitigate impacts to resources which are within the Responsible or Trustee Agency’s authority.

For projects of statewide, areawide, or regional significance, consultation with
transportation planning agencies or with public agencies that have transportation facilities within
their jurisdictions shall be for the purpose of obtaining information concerning the project’s
effect on major local arterials, public transit, freeways, highways, overpasses, on-ramps, off-
ramps, and rail transit services. Any transportation planning agency or public agency that
provides information to the Lead Agency must be notified of, and provided with, copies of any
environmental documents relating to the project.

118



Local Guidelines for Implementing the
California Environmental Quality Act (2013) ENVIRONMENTAL IMPACT REPORT

2013 Running Springs Water District Local Guidelines 7-6 ©Best Best & Krieger LLP

7.08 EARLY CONSULTATION ON PROJECTS INVOLVING PERMIT ISSUANCE.

When the project involves the issuance of a lease, permit, license, certificate, or other
entitlement for use by one or more public agencies, the District, upon request of the applicant,
shall meet with the applicant regarding the range of actions, potential alternatives, mitigation
measures and significant effects to be analyzed in depth in the EIR. The District may also
consult with concerned persons identified by the applicant and persons who have made written
requests to be consulted. Such requests for early consultation must be made not later than thirty
(30) days after the District’s decision to prepare an EIR.

7.09 CONSULTATION WITH WATER AGENCIES REGARDING LARGE DEVELOPMENT
PROJECTS.

For certain development projects, cities and counties must consult with water agencies.
If the District is a water provider for the project, the city or county may request consultation with
the District. (See Local Guidelines Sections 5.15 and 5.16 for more information on these
requirements.)

7.10 AIRPORT LAND USE PLAN.

When the District prepares an EIR for a project within the boundaries of a comprehensive
airport land use plan or, if such a plan has not been adopted for a project within two (2) nautical
miles of a public airport or public use airport, the District shall utilize the Airport Land Use
Planning Handbook published by CalTrans’ Division of Aeronautics to assist in the preparation
of the EIR relative to potential airport or related safety hazards and noise problems.

7.11 GENERAL ASPECTS OF AN EIR.

Both a Draft and Final EIR must contain the information outlined in Local Guidelines
Sections 7.14 and 7.15. Each element must be covered, and when elements are not separated
into distinct sections, the document must state where in the document each element is covered.

The body of the EIR shall include summarized technical data, maps, diagrams and similar
relevant information. Highly technical and specialized analyses and data should be included in
appendices. Appendices may be prepared in separate volumes, but must be equally available to
the public for examination. All documents used in preparation of the EIR must be referenced.
An EIR shall not include “trade secrets,” locations of archaeological sites and sacred lands, or
any other information subject to the disclosure restrictions of the Public Records Act
(Government Code Section 6250, et seq.).

The EIR should discuss environmental effects in proportion to their severity and
probability of occurrence. Effects dismissed in the Initial Study as clearly insignificant and
unlikely to occur need not be discussed.

The Initial Study should be used to focus the EIR so that the EIR identifies and discusses
only the specific environmental problems or aspects of the project which have been identified as
potentially significant or important. A copy of the Initial Study should be attached to the EIR or
included in the administrative record to provide a basis for limiting the impacts discussed.
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The EIR shall contain a statement briefly indicating the reason for determining that
various effects of a project that could possibly be considered significant were not found to be
significant and consequently were not discussed in detail in the EIR. The District should also
note any conclusion by it that a particular impact is too speculative for evaluation.

The EIR should omit unnecessary descriptions of projects and emphasize feasible
mitigation measures and alternatives to projects.

7.12 USE OF REGISTERED CONSULTANTS IN PREPARING EIRS.

An EIR is not a technical document that can be prepared only by a registered consultant
or professional. However, state statutes may provide that only registered professionals can
prepare certain technical studies which will be used in or which will control the detailed design,
construction, or operation of the proposed project and which will be prepared in support of an
EIR.

7.13 INCORPORATION BY REFERENCE.

An EIR, Negative Declaration or Mitigated Negative Declaration, may incorporate by
reference all or portions of another document which is a matter of public record or is generally
available to the public. Any incorporated document shall be considered to be set forth in full as
part of the text of the environmental document. When all or part of another document is
incorporated by reference, that document shall be made available to the public for inspection at
the District’s offices. The environmental document shall state where incorporated documents
will be available for inspection.

When incorporation by reference is used, the incorporated part of the referenced
document shall be briefly summarized, if possible, or briefly described if the data or information
cannot be summarized. The relationship between the incorporated document and the EIR,
Negative Declaration or Mitigated Negative Declaration shall be described. When information
from an environmental document that has previously been reviewed through the state review
system (“State Clearinghouse”) is incorporated by the District, the state identification number of
the incorporated document should be included in the summary or text of the EIR.

7.14 STANDARDS FOR ADEQUACY OF AN EIR.

An EIR should be prepared with a sufficient degree of analysis to provide decision-
makers with information which enables them to make a decision which takes into account the
environmental consequences of the project. The evaluation of environmental effects need not be
exhaustive, but must be within the scope of what is reasonably feasible. The EIR should be
written and presented in such a way that it can be understood by governmental decision-makers
and members of the public. A good faith effort at completeness is necessary. The adequacy of
an EIR is assessed in terms of what is reasonable in light of factors such as the magnitude of the
project at issue, the severity of its likely environmental impacts, and the geographic scope of the
project. CEQA does not require a Lead Agency to conduct every test or perform all research,
study, and experimentation recommended or demanded by commenters, but CEQA does require
the Lead Agency to make a good faith, reasoned response to timely comments raising significant
environmental issues.
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There is no need to unreasonably delay adoption of an EIR in order to include results of
studies in progress, even if those studies will shed some additional light on subjects related to the
project.

7.15 FORM AND CONTENT OF EIR.

The text of the EIR should normally be less than 150 pages. For proposals of unusual
scope or complexity, the EIR may be longer than 150 pages but should normally be less than 300
pages. The required contents of an EIR are set forth in Sections 15122 through 15132 of the
State Guidelines. In brief, the EIR must contain:

(a) A table of contents or an index;
(b) A brief summary of the proposed project, including each significant effect with proposed

mitigation measures and alternatives, areas of known controversy and issues to be
resolved including the choice among alternatives, how to mitigate the significant effects
and whether there are any significant and unavoidable impacts (generally, the summary
should be less than fifteen (15) pages);

(c) A description of the proposed project, including its underlying purpose and a list of
permit and other approvals required to implement the project (see Local Guidelines
Section 7.20 regarding analysis of future project expansion);

(d) A description of the environmental setting which includes the project’s physical
environmental conditions from both a local and regional perspective at the time the
Notice of Preparation is published, or if no Notice of Preparation is published, at the time
environmental analysis begins. (State Guidelines Section 15125.) This environmental
setting will normally constitute the baseline physical conditions by which the Lead
Agency determines whether an impact is significant. However, the District may choose
any baseline that is appropriate as long as the Lead Agency’s choice of baseline is
supported by substantial evidence;

(e) A discussion of any inconsistencies between the proposed project and applicable general,
specific and regional plans. Such plans include, but are not limited to, the applicable air
quality attainment or maintenance plan or State Implementation Plan, areawide waste
treatment and water quality control plans, regional transportation plans, regional housing
allocation, regional blueprint plans, plans for the reduction of greenhouse gas emissions,
habitat conservation plans, natural community conservation plans and regional land use
plans;

(f) A description of the direct and indirect significant environmental impacts of the proposed
project explaining which, if any, can be avoided or mitigated to a level of insignificance,
indicating reasons that various possible significant effects were determined not to be
significant and denoting any significant effects which are unavoidable or could not be
mitigated to a level of insignificance. Direct and indirect significant effects shall be
clearly identified and described, giving due consideration to both short-term and long-
term effects;

(g) Potentially significant energy implications of a project must be considered to the extent
relevant and applicable to the project (see Local Guidelines Section 5.19);

(h) An analysis of a range of alternatives to the proposed project which could feasibly attain
the project’s objectives as discussed in Local Guidelines Section 7.19;
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(i) A description of any significant irreversible environmental changes which would be
involved in the proposed action should it be implemented if, and only if, the EIR is being
prepared in connection with:

(1) The adoption, amendment, or enactment of a plan, policy, or ordinance
of a public agency;

(2) The adoption by a Local Agency Formation Commission of a resolution
making determinations; or

(3) A project which will be subject to the requirement for preparing an
Environmental Impact Statement pursuant to NEPA;

(j) An analysis of the growth-inducing impacts of the proposed action. The discussion
should include ways in which the project could foster economic or population growth, or
the construction of additional housing, either directly or indirectly, in the surrounding
environment. Growth-inducing impacts may include the estimated energy consumption of
growth induced by the project;

(k) A discussion of any significant, reasonably anticipated future developments and the
cumulative effects of all proposed and anticipated action as discussed in Local Guidelines
Section 7.20;

(l) In certain situations, a regional analysis should be completed for certain impacts, such as
air quality;

(m) A discussion of any economic or social effects, to the extent that they cause or may be
used to determine significant environmental impacts;

(n) A statement briefly indicating the reasons that various possible significant effects of a
project were determined not to be significant and, therefore, were not discussed in the
EIR;

(o) The identity of all federal, state or local agencies or other organizations and private
individuals consulted in preparing the EIR, and the identity of the persons, firm or agency
preparing the EIR, by contract or other authorization. To the fullest extent possible, the
District should integrate CEQA review with these related environmental review and
consultation requirements;

(p) A discussion of those potential effects of the proposed project on the environment which
the District has determined are or may be significant. The discussion on other effects
may be limited to a brief explanation as to why those effects are not potentially
significant; and

(q) A description of feasible measures, as set forth in Local Guidelines Section 7.18, which
could minimize significant adverse impacts.

7.16 CONSIDERATION AND DISCUSSION OF SIGNIFICANT ENVIRONMENTAL IMPACTS.

An EIR must identify and focus on the significant environmental effects of the proposed
project. In assessing the proposed project’s potential impacts on the environment, the District
should normally limit its examination to comparing changes that would result from the project as
compared to the existing physical conditions in the affected area as they exist when the Notice of
Preparation is published. If a Notice of Preparation is not published for the project, the District
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should compare the proposed project’s potential impacts to the physical conditions that exist at
the time environmental review begins.

Direct and indirect significant effects of the project on the environment must be clearly
identified and described, considering both the short-term and long-term effects. The discussion
should include relevant specifics of the area, the resources involved, physical changes,
alterations to ecological systems, and changes induced in population distribution, population
concentration, the human use of the land (including commercial and residential development),
health and safety problems caused by the physical changes, and other aspects of the project that
may impact resources in the project area, such as water, historical resources, scenic quality, and
public services. The EIR must also analyze any significant environmental effects the project
might cause by bringing development and people into the area. If applicable, an EIR should also
evaluate the impacts of locating development in other areas susceptible to hazardous conditions
(e.g., floodplains, coastlines, wildfire risk areas) as identified on authoritative hazard maps, risk
assessments or in land use plans addressing such hazards areas.

The EIR must describe all significant impacts, including those which can be mitigated but
not reduced to a level of insignificance. Where there are impacts that cannot be alleviated
without imposing an alternative design, their implications and the reasons why the project is
being proposed, notwithstanding their effect, should be described.

The EIR must also discuss any significant irreversible environmental changes which
would be caused by the project. For example, use of nonrenewable resources during the initial
and continued phases of a project may be irreversible if a large commitment of such resources
makes removal or nonuse thereafter unlikely. Additionally, irreversible commitment of
resources may include a discussion of how the project preempts future energy development or
future energy conservation. The discussion of irreversible commitment of resources may include
a discussion of how the project preempts future energy development or future energy
conservation. Irretrievable commitments of resources to the proposed project should be
evaluated to assure that such current consumption is justified.

7.17 ANALYSIS OF CUMULATIVE IMPACTS.

An EIR must discuss cumulative impacts when the project’s incremental effect is
“cumulatively considerable” as defined in Local Guidelines Section 10.11. When the District is
examining a project with an incremental effect that is not “cumulatively considerable,” it need
not consider that effect significant, but must briefly describe the basis for this conclusion. A
project’s contribution may be less than cumulatively considerable if the project is required to
implement or fund its fair share of a mitigation measure designed to alleviate the cumulative
impact. When relying on a fee program or mitigation measure(s), the District must identify facts
and analysis supporting its conclusion that the cumulative impact is less than significant.

The District may determine that a project’s incremental contribution to a cumulative
effect is not cumulatively considerable if the project will comply with the requirements in a
previously approved plan or mitigation program that provides specific requirements that will
avoid or substantially lessen the cumulative problem in the geographic area in which the project
is located. Such plans and programs may include, but are not limited to:
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(1) Water quality control plans;

(2) Air quality attainment or maintenance plans;

(3) Integrated waste management plans;

(4) Habitat conservation plans;

(5) Natural community conservation plans; and/or

(6) Plans or regulations for the reduction of greenhouse gas emissions.

When relying on such a regulation, plan, or program, the District should explain how
implementing the particular requirements of the plan, regulation or program will ensure that the
project’s incremental contribution to the cumulative effect is not cumulatively considerable.

A cumulative impact consists of an impact which is created as a result of the combination
of the project evaluated in the EIR together with other projects causing related impacts. An EIR
should not discuss impacts which do not result in part from the project evaluated in the EIR.

The discussion of cumulative impacts in an EIR must focus on the cumulative impact to
which the identified other projects contribute, rather than the attributes of other projects which
do not contribute to the cumulative impact. The discussion of significant cumulative impacts
must meet either of the following elements:

(1) A list of past, present, and probable future projects causing related or
cumulative impacts including, if necessary, those projects outside the
control of the District; or

(2) A summary of projections contained in an adopted local, regional or
statewide plan, or related planning document, that describes or evaluates
conditions contributing to the cumulative effect. Such plans may include:
a general plan, regional transportation plan, or a plan for the reduction of
greenhouse gas emissions. A summary of projections may also be
contained in an adopted or certified prior environmental document for
such a plan. Such projections may be supplemented with additional
information such as a regional modeling program. Documents used in
creating a summary of projections must be referenced and made available
to the public.

When utilizing a list, as suggested above, factors to consider when determining whether
to include a related project should include the nature of each environmental resource being
examined and the location and type of project. Location may be important, for example, when
water quality impacts are involved since projects outside the watershed would probably not
contribute to a cumulative effect. Project type may be important, for example, when the impact
is specialized, such as a particular air pollutant or mode of traffic.
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Public Resources Code section 21094 also states that if a Lead Agency determines that a
cumulative effect has been adequately addressed in an earlier EIR, it need not be examined in a
later EIR if the later project’s incremental contribution to the cumulative effect is not
cumulatively considerable. A cumulative effect has been adequately addressed in the prior EIR
if:

(1) it has been mitigated or avoided as a result of the prior EIR; or

(2) the cumulative effect has been examined in a sufficient level of detail to
enable the effect to be mitigated or avoided by site-specific revisions, the
imposition of conditions, or other means in connection with the approval
of the later project.

If the Lead Agency determines that the cumulative effect has been adequately addressed
in a prior EIR, it should clearly explain how in the current environmental documentation for the
project.

The District should define the geographic scope of the area affected by the cumulative
effect and provide a reasonable explanation for the geographic limitation used.

7.18 ANALYSIS OF MITIGATION MEASURES.

The discussion of mitigation measures in an EIR must distinguish between measures
proposed by project proponents and other measures proposed by Lead, Responsible or Trust
Agencies. This discussion shall identify mitigation measures for each significant environmental
effect identified in the EIR.

Where several measures are available to mitigate an impact, each should be disclosed and
the basis for selecting a particular measure should be identified. Formulation of mitigation
measures should not be deferred until some future time. However, measures may specify
performance standards which would mitigate the significant effects of the project and which may
be accomplished in more than one specified way where: (1) the measures address the kind of
impacts for which mitigation is known to be feasible; and (2) the measures are proposed early in
the environmental review process.

If a mitigation measure would cause one or more significant effects in addition to those
that would be caused by the project as proposed, the effects of the mitigation measure shall be
disclosed but in less detail than the significant effects of the project itself.

If a project includes a housing development, the District may not reduce the project’s
proposed number of housing units as a mitigation measure or project alternative if the District
determines that there is another feasible specific mitigation measure or project alternative that
would provide a comparable level of mitigation without reducing the number of housing units.

Mitigation measures must be fully enforceable through permit conditions, agreements, or
other legally binding instruments. In the case of the adoption of a plan, policy, regulating, or
other public project, mitigation measures can be incorporated into the plan, policy, regulation, or
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project design. Mitigation measures must also be consistent with all applicable constitutional
requirements such as the “nexus” and “rough proportionality” standards.

Where maintenance, repair, stabilization, rehabilitation, restoration, preservation,
conservation or reconstruction of the historical resource will be conducted in a manner consistent
with the Secretary of the Interior’s “Standards for the Treatment of Historic Properties with
Guidelines for Preserving, Rehabilitating, Restoring and Reconstructing Historic Buildings”
(1995), Weeks and Grimmer, the project’s impact on the historical resource shall generally be
considered mitigated below a level of significance and thus not significant.

The District should, whenever feasible, seek to avoid damaging effects on any historical
resource of an archaeological nature. The following factors must be considered and discussed in
an EIR for a project involving an archaeological site:

(a) Preservation in place is the preferred manner of mitigating impacts to archaeological
sites; and

(b) Preservation in place may be accomplished by, but is not limited to, the following:

(1) Planning construction to avoid archaeological sites;

(2) Incorporation of sites within parks, green space, or other open spaces;

(3) Covering the archaeological sites with a layer of chemically stable soil
before building tennis courts, parking lots, or similar facilities on the site;
and/or

(4) Deeding the site into a permanent conservation easement.

When data recovery through excavation is the only feasible mitigation, a data recovery
plan, which makes provision for adequately recovering the scientifically consequential
information from and about the historical resource, shall be prepared and adopted prior to
excavation. Such studies must be deposited with the California Historical Resources Regional
Information Center.

Data recovery shall not be required for a historical resource if the District determines that
existing testing or studies have adequately recovered the scientifically consequential information
from and about the archaeological or historical resource, provided that the determination is
documented in the EIR and that the studies are deposited with the California Historical
Resources Regional Information Center.

7.19 ANALYSIS OF ALTERNATIVES IN AN EIR.

The alternatives analysis must describe and evaluate the comparative merits of a range of
reasonable alternatives to the project or to the location of the project which would feasibly attain
most of the basic objectives of the project, but which would avoid or substantially lessen any of
the significant effects of the project. An EIR need not consider every conceivable alternative to
a project, and it need not consider alternatives which are infeasible. Rather, it must consider a
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reasonable range of potentially feasible alternatives that will foster informed decision-making
and public participation.

Purpose of the Alternatives Analysis: An EIR must identify ways to mitigate or avoid
the significant effects that a project may have on the environment. For this reason, a discussion
of alternatives must focus on alternatives to the project or its location which are capable of
avoiding or substantially lessening any significant effect of the project, even if these alternatives
would impede to some degree the attainment of the project objectives or would be more costly.

Selection of a Range of Reasonable Alternatives: The range of potential alternatives to
the proposed project shall include those that could feasibly accomplish most of the basic
purposes of the project and could avoid or substantially lessen one or more of the significant
effects, even if those alternatives would be more costly or would impede to some degree the
attainment of the project’s objectives. The EIR should briefly describe the rationale for selecting
the alternatives to be discussed. The EIR should also identify any alternatives that were
considered by the Lead Agency and rejected as infeasible during the scoping process, and it
should briefly explain the reasons for rejecting those alternatives. Additional information
explaining the choice of alternatives should be included in the administrative record. Among the
factors that may be used to eliminate alternatives from detailed consideration in an EIR are: (a)
failure to meet most of the basic project objectives; (b) infeasibility; or (c) inability to avoid
significant environmental impacts.

Evaluation of Alternatives: The EIR shall include sufficient information about each
alternative to allow meaningful evaluation, analysis and comparison with the proposed project.
A matrix displaying the major characteristics and significant environmental effects of each
alternative may be used to summarize the comparison. The matrix may also identify and
compare the extent to which each alternative meets project objectives. If an alternative would
cause one or more significant effects in addition to those that would be caused by the project as
proposed, the significant effects of the alternative shall be discussed but in less detail than the
significant effects of the project as proposed.

The Rule of Reason: The range of alternatives required in an EIR is governed by a “rule
of reason” which courts have held means that an alternatives discussion must be reasonable in
scope and content. Therefore, the EIR must set forth only those alternatives necessary to permit
public participation, informed decision-making, and a reasoned choice. The alternatives shall be
limited to ones that would avoid or substantially lessen any of the significant effects of the
project. Of those alternatives, the EIR need examine in detail only the ones the District
determines could feasibly attain most of the basic objectives of the project. An EIR need not
consider an alternative whose effect cannot be reasonably ascertained and whose implementation
is remote and speculative.

Feasibility of Alternatives: The factors that may be taken into account when addressing
the feasibility of alternatives include: site suitability; economic viability; availability of
infrastructure; general plan consistency; other plans or regulatory limitations; jurisdictional
boundaries (projects with a regionally significant impact should consider the regional context);
and whether the proponent already owns the alternative site or can reasonably acquire, control or
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otherwise have access to the site. No one factor establishes a fixed limit on the scope of
reasonable alternatives.

Alternative Locations: The first step in the alternative location analysis is to determine
whether any of the significant effects of the project could be avoided or substantially lessened by
putting the project in another location. This is the key question in this analysis. Only locations
that would avoid or substantially lessen any of the significant effects of the project need be
considered for inclusion in the EIR.

The second step in this analysis is to determine whether any of the alternative locations
are feasible. If the District concludes that no feasible alternative locations exist, it must disclose
its reasons, and it should include them in the EIR. When a previous document has sufficiently
analyzed a range of reasonable alternative locations and environmental impacts for a project with
the same basic purpose, the District should review the previous document and incorporate the
previous document by reference. To the extent the circumstances have remained substantially
the same with respect to an alternative, the EIR may rely on the previous document to help it
assess the feasibility of the potential project alternative.

The “No Project” Alternative: The specific alternative of “no project” must be
evaluated along with its impacts. The purpose of describing and analyzing the no project
alternative is to allow decision-makers to compare the impacts of approving the proposed project
with the impacts of not approving the proposed project. The no project alternative may be
different from the baseline environmental conditions. The no project alternative will be the same
as the baseline only if it is identical to the existing environmental setting and the Lead Agency
has chosen the existing environmental setting as the baseline.

A discussion of the “no project” alternative should proceed along one of two lines:

(a) When the project is the revision of an existing land use or regulatory plan, policy or
ongoing operation, the “no project” alternative will be the continuation of the existing
plan, policy or operation into the future. Typically, this is a situation where other projects
initiated under the existing plan will continue while the new plan is developed. Thus, the
projected impacts of the proposed plan or alternative plans would be compared to the
impacts that would occur under the existing plan; or

(b) If the project is other than a land use or regulatory plan, for example a development
project on identifiable property, the “no project” alternative is the circumstance under
which the project does not proceed. This discussion would compare the environmental
effects of the property remaining in its existing state against environmental effects which
would occur if the project is approved. If disapproval of the project would result in
predictable actions by others, such as the proposal of some other project, this “no project”
consequence should be discussed.

After defining the “no project” alternative, the District should proceed to analyze the
impacts of the “no project” alternative by projecting what would reasonably be expected to occur
in the foreseeable future if the project were not approved, based on current plans and consistent
with available infrastructure and community services. If the “no project” alternative is the
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environmentally superior alternative, the EIR must also identify another environmentally
superior alternative among the remaining alternatives.

Remote or Speculative Alternatives: An EIR need not consider an alternative whose
effect cannot be reasonably ascertained and whose implementation is remote and speculative.

7.20 ANALYSIS OF FUTURE EXPANSION.

An EIR must include an analysis of the environmental effects of future expansion (or
other similar future modifications) if there is credible and substantial evidence that:

(a) The future expansion or action is a reasonably foreseeable consequence of the initial
project; and

(b) The future expansion or action is likely to change the scope or nature of the initial project
or its environmental effects.

Absent these two circumstances, future expansion of a project need not be discussed.
CEQA does not require speculative discussion of future development which is unspecific or
uncertain. However, if future action is not considered now, it must be considered and
environmentally evaluated before it is actually implemented.

7.21 NOTICE OF COMPLETION OF DRAFT EIR; NOTICE OF AVAILABILITY OF DRAFT EIR.

Notice of Completion. When the Draft EIR is completed, a Notice of Completion (Form
“H”) must be filed with OPR in a printed hard copy or in electronic form on a diskette or by
electronic mail transmission. The Notice shall contain:

(a) A brief description of the proposed project;
(b) The location of the proposed project including the proposed project’s latitude and

longitude;
(c) An address where copies of the Draft EIR are available and a description of how the

Draft EIR can be provided in an electronic format; and
(d) The review period during which comments will be received on the Draft EIR.

OPR has developed a model form Notice of Completion. Form H follows OPR’s model.
To ensure that the documents are accepted by OPR staff, this form should be used when
documents are transmitted to OPR.

Notice of Availability. At the same time it sends a Notice of Completion to OPR, the
District shall provide public notice of the availability of the Draft EIR by distributing a Notice of
Availability of Draft EIR (Form “K”). The Notice of Availability shall include at least the
following information:

(a) A brief description of the proposed project and its location;
(b) The starting and ending dates for the review period, and whether the review period has

been shortened;
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(c) The date, time, and place of any scheduled public meetings or hearings to be held by the
District on the proposed project, if the District knows this information when it prepares
the Notice;

(d) A list of the significant environmental effects anticipated as a result of the project;
(e) The address where copies of the EIR and all documents referenced in the EIR will be

available for public review. This location shall be readily accessible to the public during
the District’s normal working hours. and a description of how the Draft EIR can be
provided in an electronic format; and

(f) A statement indicating whether the project site is included on any list of hazardous waste
facilities, land designated as hazardous waste property, or hazardous waste disposal site,
and, if so, the information required in the Hazardous Waste and Substances Statement
pursuant to Government Code Section 65962.5.

The Notice of Availability shall be provided to:

(a) Each Responsible and Trustee Agency;
(b) Any other federal, state, or local agency which has jurisdiction by law or exercises

authority over resources affected by the project, including:

(1) Any water supply agency consulted under Local Guidelines Section 5.15;

(2) Any city or county bordering on the project area;

(3) For a project of statewide, regional, or areawide significance, to any
transportation agencies or public agencies which have major local
arterials or public transit facilities within five (5) miles of the project site
or freeways, highways, or rail transit service within ten (10) miles of the
project site which could be affected by the project;

(4) For a subdivision project located within one mile of a facility of the State
Water Resources Development System, to the California Department of
Water Resources; and

(5) For a general plan amendment, a project of statewide, regional, or
areawide significance, or a project that relates to a public use airport, to
any “military service” (defined in Section 10.39 of these Local
Guidelines) that has provided the District with its contact office and
address and notified the District of the specific boundaries of a “low-
level flight path” (defined in Section 10.34 of these Local Guidelines),
“military impact zone” (defined in Section 10.38 of these Local
Guidelines), or “special use airspace” (defined in Section 10.63 of these
Local Guidelines;

(c) The last known name and address of all organizations and individuals who have
previously filed a written request with the District to receive these Notices;

(d) For certain projects that may impact a low-level flight path, military impact zone, or
special use airspace and that meet the other criteria of Local Guidelines Section 7.04 to
the specified military services contact;
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(e) For certain projects that involve the construction or alteration of a facility anticipated to
emit hazardous air emissions or handle hazardous substances within one-quarter mile of a
school and that meet the other requirements of Local Guidelines Section 7.32, to any
potentially affected school district;

(f) For certain waste-burning projects that meet the requirements of Local Guidelines
Section 5.10 (see also Local Guidelines Section 7.23), to the owners and occupants of
property within one-fourth mile of any parcel on which the project will be located; and

(g) For a project that establishes or amends a redevelopment plan that contains land in
agricultural use, notice and a copy of the Draft EIR shall be provided to the agricultural
and farm agencies and organizations specified in Health and Safety Code Section
33333.3.

The District may require requests for copies of these Notices to be renewed annually and
may charge a fee for the reasonable cost of providing this service. A project will not be
invalidated due to a failure to send a requested Notice provided there has been substantial
compliance with these notice provisions.

Staff may also consult with and obtain comments from any person known to have special
expertise or any other person or organization whose comments relative to the Draft EIR would
be desirable.

In addition, notice shall be given to the public by at least one of the following procedures:

(a) Publication of the Notice of Completion and/or the Notice of Availability at least once in
a newspaper of general circulation in the area affected by the proposed project. If more
than one area will be affected, the notice shall be published in the newspaper of largest
circulation from among the newspapers of general circulation in those areas;

(b) Posting of the Notice of Completion and/or the Notice of Availability on and off site in
the area where the project is to be located; or

(c) Direct mailing of the Notice of Completion and/or the Notice of Availability to owners
and occupants of property contiguous to the project, as identified on the latest equalized
assessment roll.

The Notice of Completion and Notice of Availability shall be posted in the office of the
Clerk in each county in which the project is located for at least thirty (30) days. If the public
review period for the Draft EIR is longer than thirty (30) days, the District may wish to leave the
Notice posted until the public review period for the Draft EIR has expired.

Copies of the Draft EIR shall also be made available at the District office for review by
members of the general public. The District may require any person obtaining a copy of the
Draft EIR to reimburse the District for the actual cost of its reproduction. Copies of the Draft
EIR should also be furnished to appropriate public library systems.

The District is encouraged to make copies of filed notices available in electronic format
on the Internet. Such electronic postings are in addition to the procedures required by the CEQA
Guidelines and the Public Resources Code.
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7.22 SUBMISSION OF DRAFT EIR TO STATE CLEARINGHOUSE.

A Draft EIR must be submitted to the State Clearinghouse for review by state agencies in
the following situations:

(a) A state agency is the Lead Agency for the Draft EIR;
(b) A state agency is a Responsible Agency, Trustee Agency, or otherwise has jurisdiction by

law over resources potentially affected by the project; or
(c) The Draft EIR is for a project identified in State Guidelines Section 15206 as being a

project of statewide, regional, or areawide significance.

State Guidelines Section 15206 identifies the following types of projects as being
examples of projects of statewide, regional, or areawide significance which require submission to
the State Clearinghouse for circulation:

(1) General plans, elements, or amendments for which an EIR was prepared;

(2) Projects which have the potential for causing significant environmental
effects beyond the city or county where the project would be located,
such as:

(a) Residential development of more than 500 units;
(b) Commercial projects employing more than 1,000 persons or

covering more than 500,000 square feet of floor space;
(c) Office building projects employing more than 1,000 persons or

covering more than 250,000 square feet of floor space;
(d) Hotel or motel development of more than 500 rooms; and
(e) Industrial projects housing more than 1,000 persons, occupying

more than 40 acres of land, or covering more than 650,000 square
feet of floor area;

(3) Projects for the cancellation of a Williamson Act contract covering more
than 100 acres;

(4) Projects in one of the following Environmentally Sensitive Areas:

(a) Lake Tahoe Basin;
(b) Santa Monica Mountains Zone;
(c) Sacramento-San Joaquin River Delta;
(d) Suisun Marsh;
(e) Coastal Zone, as defined by the California Coastal Act;
(f) Areas within one-quarter mile of a river designated as wild and

scenic; or
(g) Areas within the jurisdiction of the San Francisco Bay

Conservation and Development Commission;

(5) Projects which would affect sensitive wildlife habitats or the habitats of
any rare, threatened, or endangered species;
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(6) Projects which would interfere with water quality standards; and

(7) Projects which would provide housing, jobs, or occupancy for 500 or
more people within 10 miles of a nuclear power plant.

A Draft EIR may be submitted to the State Clearinghouse when a state agency has special
expertise with regard to the environmental impacts involved.

When the Draft EIR will be reviewed through the State review process handled by the
State Clearinghouse, a Notice of Completion (Form “H”) should be used as a cover sheet. If the
District uses the State Clearinghouse’s online process to submit the Notice of Completion form,
the form generated on the Internet site satisfies the State Clearinghouse’s requirements.

A sufficient number of copies of the documents must be sent to the State Clearinghouse
for circulation. Staff should contact the State Clearinghouse to find out the correct number of
printed copies required for circulation. Minimally, the District must submit one (1) copy of the
Notice of Completion and fifteen (15) copies of the entire document.

The District may submit fifteen (15) hard copies of the entire draft environmental
document or fifteen (15) CD-ROMs of the entire document. The document must be on a
CD-ROM in a common file format such as Word or Acrobat. In addition, each CD-ROM must
be accompanied by fifteen (15) printed copies of the DEIR summary (as described in Local
Guidelines Section 6.08), executive summary, or introduction section. Form “Q” may be used as
a cover sheet for document transmittal. The summary allows both the State Clearinghouse and
the various agency CEQA coordinators to distribute the documents quickly without the use of a
computer.

Submission of the Draft EIR to the State Clearinghouse affects the timing of the public
review period as set forth in Local Guidelines Section 7.24.

7.23 SPECIAL NOTICE REQUIREMENTS FOR WASTE- AND FUEL-BURNING PROJECTS.

For any waste-burning project, as defined in Local Guidelines Section 5.10, in addition to
the notice requirements specified in Local Guidelines Sections 7.21, 7.22, and 7.23, Notice of
Availability of the Draft EIR shall be given by direct mailing or any other method calculated to
provide delivery of the notice to the owners and occupants of property within one-fourth mile of
any parcel or parcels on which the project is located.

7.24 TIME FOR REVIEW OF DRAFT EIR; FAILURE TO COMMENT.

A period of between thirty (30) and sixty (60) days from the filing of the Notice of
Completion of the Draft EIR shall be allowed for review of and comment on the Draft EIR,
except in unusual situations. When a draft EIR is submitted to the State Clearinghouse for
review by state agencies, the public review period shall be at least forty-five (45) days, unless a
shorter period is approved by the State Clearinghouse as discussed below.

If a state agency is a Responsible Agency, or if the Draft EIR is submitted to the State
Clearinghouse, the public review period shall be at least as long as the review period established
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by the State Clearinghouse. The public review period and the state agency review period may,
but are not required to, begin and end at the same time. The state agency review period begins
(day one) on the date that the State Clearinghouse distributes the Draft EIR to state agencies.
The State Clearinghouse is required to distribute the Draft EIR to state agencies within three (3)
working days from the date the State Clearinghouse receives the document, as long as the Draft
EIR is complete when submitted to the State Clearinghouse. If the document submitted to the
State Clearinghouse is not complete, the State Clearinghouse must notify the Lead Agency. The
review period for the public and all other agencies may run concurrently with the state agency
review period established by the State Clearinghouse.

Under certain circumstances, a shorter review period of the Draft EIR by the State
Clearinghouse can be requested by the District; however, a shortened review period shall not be
less than thirty (30) days for a Draft EIR. Any request for a shortened review period must be
made in writing by the District to OPR. The District may designate a person to make these
requests. The District must contact all responsible and trustee agencies and obtain their
agreement prior to obtaining a shortened review period. (See the Shortened Review Request
Form “P.”)

A shortened review period is not available for any proposed project of statewide, regional
or areawide environmental significance as determined pursuant to State Guidelines Section
15206. Any approval of a shortened review period shall be given prior to, and reflected in, the
public notices.

In the event a public agency, group, or person whose comments on a Draft EIR are
solicited fails to comment within the required time period, it shall be presumed that such agency,
group, or person has no comment to make, unless the Lead Agency has received a written
request for a specific extension of time for review and comment and a statement of reasons for
the request.

Continued planning activities concerning the proposed project, short of formal approval,
may continue during the period set aside for review and comment on the Draft EIR.

7.25 PUBLIC HEARING ON DRAFT EIR.

CEQA does not require formal public hearings for certification of an EIR; public
comments may be restricted to written communications. (However, a hearing is required to
utilize the limited exemption for Transit Priority Projects as explained in Local Guidelines
Section 3.15.) However, if the District provides a public hearing on its consideration of a
project, the District should include the project’s environmental review documents as one of the
subjects of the hearing. Notice of the time and place of the hearing shall be given in a timely
manner in accordance with any legal requirements applicable to the proposed project. Generally,
the requirements of the Ralph M. Brown Act will provide the minimum requirements for the
inclusion of CEQA matters on agendas and at hearings. (Gov. Code, § 54950 et seq.) At a
minimum, agendas for meetings and hearings before commissions, boards, councils, and other
agencies must be posted in a location that is freely accessible to members of the public at least
seventy-two (72) hours prior to a regular meeting. The agenda must contain a brief general
description of each item to be discussed and the time and location of the meeting. (Gov. Code,
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§ 54954.2.) Additionally, any legislative body or its presiding officer must post an agenda for
each regular or special meeting on the local agency’s Internet Web site, if the local agency has
one.

7.26 RESPONSE TO COMMENTS ON DRAFT EIR.

The Lead Agency shall evaluate any comments on environmental issues received during
the public review period for the Draft EIR and shall prepare a written response to those
comments that raise significant environmental issues.

As stated below, the District, as Lead Agency, should also consider evaluating and
responding to any comments received after the public review period. The written responses shall
describe the disposition of any significant environmental issues that are raised in the comments.
The responses may take the form of a revision of the Draft EIR, an attachment to the Draft EIR,
or some other oral or written response which is adequate under the circumstances. If the
District’s position is at variance with specific recommendations or suggestions raised in the
comment, the District’s response must detail the reasons why such recommendations or
suggestions were not accepted. Moreover, the District shall respond to any specific suggestions
for project alternatives or mitigation measures for significant impacts, unless such alternatives or
mitigation measures are facially infeasible. The response shall contain recommendations, when
appropriate, to alter the project as described in the Draft EIR as a result of an analysis of the
comments received.

At least ten (10) days prior to certifying a Final EIR, the Lead Agency shall provide its
proposed written response to any public agency which has made comments on the Draft EIR
during the public review period. The District, as Lead Agency, is not required to respond to
comments received after the public review period. However, the District, as Lead Agency,
should consider responding to all comments if it will not delay action on the Final EIR, since any
comment received before final action on the EIR can form the basis of a legal challenge. A
written response that addresses the comment or adequately explains the District’s action in light
of the comment may assist in defending against a legal challenge.

7.27 PREPARATION AND CONTENTS OF FINAL EIR.

Following the receipt of any comments on the Draft EIR as required herein, such
comments shall be evaluated by Staff and a Final EIR shall be prepared.

The Final EIR shall meet all requirements of Local Guidelines Section 7.15 and shall
consist of the Draft EIR or a revision of the Draft, a section containing either verbatim or in
summary the comments and recommendations received through the review and consultation
process, a list of persons, organizations and public agencies commenting on the Draft, and a
section containing the responses of the District to the significant environmental points raised in
the review and consultation process.

7.28 RECIRCULATION WHEN NEW INFORMATION IS ADDED TO EIR.

When significant new information is added to the EIR after notice and consultation but
before certification, the Lead Agency must recirculate the Draft EIR for another public review
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period. The term “information” can include changes in the project or environmental setting as
well as additional data or other information.

New information is significant only when the EIR is changed in a way that would deprive
the public of a meaningful opportunity to comment upon a substantial adverse environmental
effect of a project or a feasible way to mitigate or avoid such an effect, including a feasible
project alternative, that the project proponents decline to implement. Recirculation is required,
for example, when:

(1) New information added to an EIR discloses:

(a) A new significant environmental impact resulting from the project
or from a new mitigation measure proposed to be implemented; or

(b) A significant increase in the severity of an environmental impact
(unless mitigation measures are also adopted that reduce the
impact to a level of insignificance); or

(c) A feasible project alternative or mitigation measure that clearly
would lessen the significant environmental impacts of the project,
but which the project proponents decline to adopt; or

(2) The Draft EIR is so fundamentally and basically inadequate and
conclusory in nature that meaningful public review and comment were
precluded.

Recirculation is not required when the new information added to the EIR merely clarifies
or amplifies or makes insignificant modifications in an adequate EIR. If the revision is limited to
a few chapters or portions of the EIR, the District as Lead Agency need only recirculate the
chapters or portions that have been modified. A decision to not recirculate an EIR must be
supported by substantial evidence in the record.

When the District determines to recirculate a Draft EIR, it shall give Notice of
Recirculation (Form “M”) to every agency, person, or organization that commented on the prior
Draft EIR. The Notice of Recirculation must indicate whether new comments must be submitted
and whether the District has exercised its discretion to require reviewers to limit their comments
to the revised chapters or portions of the recirculated EIR. The District shall also consult again
with those persons contacted pursuant to Local Guidelines Section 7.21 before certifying the
EIR. When the EIR is substantially revised and the entire EIR is recirculated, the District may
require that reviewers submit new comments and need not respond to those comments received
during the earlier circulation period. In those cases, the District should advise reviewers that,
although their previous comments remain part of the administrative record, the final EIR will not
provide a written response to those comments, and new comments on the revised EIR must be
submitted. The District need only respond to those comments submitted in response to the
revised EIR.

When the EIR is revised only in part and the District is recirculating only the revised
chapters or portions of the EIR, the District may request that reviewers limit their comments to
the revised chapters or portions. The District need only respond to: (1) comments received
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during the initial circulation period that relate to chapters or portions of the document that were
not revised and recirculated, and (2) comments received during the recirculation period that
relate to the chapters or portions of the earlier EIR that were revised and recirculated.

When recirculating a revised EIR, either in whole or in part, the District must, in the
revised EIR or by an attachment to the revised EIR, summarize the revisions made to the
previously circulated draft EIR.

7.29 CERTIFICATION OF FINAL EIR.

Following the preparation of the Final EIR, Staff shall review the Final EIR and make a
recommendation to the decision-making body regarding whether the Final EIR has been
completed in compliance with CEQA, the State Guidelines and the District’s Guidelines. The
Final EIR and Staff recommendation shall then be presented to the decision-making body. The
decision-making body shall independently review and consider the information contained in the
Final EIR and determine whether the Final EIR reflects its independent judgment. Before it
approves the project, the decision-making body must certify and find that: (1) the Final EIR has
been completed in compliance with CEQA, the State Guidelines and the District’s Guidelines;
(2) the Final EIR was presented to the decision-making body and the decision-making body
reviewed and considered the information contained in the Final EIR before approving the
project; and (3) the Final EIR reflects the District’s independent judgment and analysis.

Except in those cases in which the Board of Directors is the final decision-making body
for the project, any interested person may appeal the certification or denial of certification of a
Final EIR to the Board of Directors. Appeals must follow the procedures prescribed by the
District.

7.30 CONSIDERATION OF EIR BEFORE APPROVAL OR DISAPPROVAL OF PROJECT.

Once the decision-making body has certified the EIR, it may then proceed to consider the
proposed project for purposes of approval or disapproval.

7.31 FINDINGS.

The decision-making body shall not approve or carry out a project if a completed EIR
identifies one or more significant environmental effects of the project unless it makes one or
more of the following written findings for each such significant effect, accompanied by a brief
explanation of the rationale supporting each finding. For impacts that have been identified as
potentially significant, the possible findings are:

(a) Changes or alterations have been required in, or incorporated into, the project which
mitigate or avoid the significant effects on the environment as identified in the Final EIR,
such that the impact has been reduced to a less-than-significant level;

(b) Such changes or alterations are within the responsibility and jurisdiction of another public
agency and not the District. Such changes have been, or can and should be, adopted by
that other agency; or

(c) Specific economic, legal, social, technological or other considerations, including
considerations for the provision of employment opportunities for highly trained workers,
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make infeasible the mitigation measures or alternatives identified in the Final EIR. The
decision-making body must make specific written findings stating why it has rejected an
alternative to the project as infeasible.

The findings required by this Section shall be supported by substantial evidence in the
record. Measures identified and relied on to mitigate environmental impacts identified in the
EIR to below a level of significance should be expressly adopted or rejected in the findings. The
findings should include a description of the specific reasons for rejecting any mitigation
measures or project alternatives identified in the EIR that would reduce the significant impacts of
the project. Any mitigation measures that are adopted must be fully enforceable through permit
conditions, agreements, or other measures.

If any of the proposed alternatives could avoid or lessen an adverse impact for which no
mitigation measures are proposed, the District shall analyze the feasibility of such alternative(s).
If the project is to be approved without including such alternative(s), the District shall find that
specific economic, legal, social, technological or other considerations, including considerations
for the provision of employment opportunities for highly trained workers, make infeasible the
alternatives identified in the Final EIR and shall list such considerations before such approval.

The decision-making body shall not approve or carry out a project as proposed unless:
(1) the project as approved will not have a significant effect on the environment; or (2) its
significant environmental effects have been eliminated or substantially lessened (as determined
through one or more of the findings indicated above), and any remaining unavoidable significant
effects have been found acceptable because of facts and circumstances described in a Statement
of Overriding Considerations (see Local Guidelines Section 7.33). Statements in the Draft EIR
or comments on the Draft EIR are not determinative of whether the project will have significant
effects.

When making the findings required by this Section, the District as Lead Agency shall
specify the location and custodian of the documents or other material which constitute the record
of proceedings upon which it based its decision.

7.32 SPECIAL FINDINGS REQUIRED FOR FACILITIES WHICH MAY EMIT HAZARDOUS AIR
EMISSIONS NEAR SCHOOLS.

Special procedural rules apply to projects involving the construction or alteration of a
facility within one-quarter mile of a school when: (1) the facility might reasonably be
anticipated to emit hazardous air emissions or to handle an extremely hazardous substance or a
mixture containing extremely hazardous substances in a quantity equal to or greater than the
threshold specified in Health and Safety Code Section 25532(j); and (2) the emissions or
substances may pose a health or safety hazard to persons who would attend or would be
employed at the school. If the project meets both of those criteria, the Lead Agency may not
certify an EIR or approve a Negative Declaration unless it makes a finding that:

(a) The Lead Agency consulted with the affected school district or districts having
jurisdiction over the school regarding the potential impact of the project on the school;
and
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(b) The school district was given written notification of the project not less than thirty (30)
days prior to the proposed certification of the EIR or approval of the Negative
Declaration.

Implementation of this Local Guideline shall be consistent with the definitions and terms
utilized in State Guidelines section 15186.

Additionally, in its role as a Responsible Agency, the District should be aware that for
projects involving the acquisition of a school site or the construction of a secondary or
elementary school by a school district, the negative declaration or EIR prepared for the project
may not be adopted or certified unless there is sufficient information in the entire record to
determine whether any boundary of the school site is within 500 feet of the edge of the closest
traffic lane of a freeway or other busy traffic corridor.

If it is determined that the project involves the acquisition of a school site that is within
500 feet of the edge of the closest traffic lane of a freeway, or other busy traffic corridor, the
Negative Declaration or EIR may not be adopted or certified unless the school board determines,
through a health risk assessment pursuant to Section 44360(b)(2) of the Health and Safety Code
and after considering any potential mitigation measures, that the air quality at the proposed
project site does not present a significant health risk to pupils.

7.33 STATEMENT OF OVERRIDING CONSIDERATIONS.

Before a project that has unmitigated significant adverse environmental effects can be
approved, the decision-making body must adopt a Statement of Overriding Considerations. If
the decision-making body finds in the Statement of Overriding Considerations that specific
benefits of a proposed project outweigh the unavoidable adverse environmental effects, the
adverse environmental effects may be considered “acceptable.”

Accordingly, the Statement of Overriding Considerations allows the decision-making
body to approve a project despite one or more unmitigated significant environmental impacts
identified in the Final EIR. A Statement of Overriding Considerations can be made only if
feasible project alternatives or mitigation measures do not exist to reduce the environmental
impact(s) to a level of insignificance and the benefits of the project outweigh the adverse
environmental effect(s). The feasibility of project alternatives or mitigation measures is
determined by whether the project alternative or mitigation measure can be accomplished within
a reasonable period of time, taking into account economic, environmental, social, legal and
technological factors.

Project benefits which are appropriate to consider in the Statement of Overriding
Considerations include the economic, legal, environmental, technological and social value of the
project. The District may also consider region-wide or statewide environmental benefits.

Substantial evidence in the entire record must justify the decision-making body’s findings
and its use of the Statement of Overriding Considerations. If the decision-making body makes a
Statement of Overriding Considerations, the Statement must be included in the record of the
project approval and it should be referenced in the Notice of Determination.
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7.34 USING A PREVIOUSLY PREPARED STATEMENT OF OVERRIDING CONSIDERATIONS.

Under certain limited circumstances, Public Resources Code section 21094 allows a Lead
Agency to use of a previously adopted Statement of Overriding Considerations prepared for a
prior project in approving a later project. To “tier off” of the previous Statement of Overriding
Considerations, the Lead Agency must first determine that the significant environmental effects
of the later project are not greater than or different from those identified in the EIR prepared in
conjunction with the previous Statement of Overriding Considerations.

To rely on a previously adopted Statement of Overriding Considerations, the Lead
Agency must:

(1) Incorporate by reference the prior Statement of Overriding
Considerations adopted for the previous project;

(2) Determine that the impacts from the later project are not greater than or
different from those identified in the previous EIR;

(3) Find that the prior Statement of Overriding Considerations was not based
on a determination that mitigation measures would be identified and
approved in a subsequent environmental review;

(4) Determine that the mitigation measures or alternatives found to be
infeasible in the prior EIR remain infeasible and incorporate all
applicable mitigation measures identified in the prior EIR into the later
project; and

(5) Demonstrate that the prior EIR was certified not more than three (3)
years before CEQA findings were made for the approval of the later
project.

The Lead Agency should document all of the above findings in its staff report, resolution
approving the project or some other document or format that will be part of the administrative
record. Additional overriding considerations specific to the later project may also at the Lead
Agency’s discretion be included in an additional Statement of Overriding Considerations.

This procedure for tiering will sunset on January 1, 2016 unless it is extended by the
California Legislature.

7.35 MITIGATION MONITORING OR REPORTING PROGRAM FOR EIR.

When making findings regarding an EIR, the District must do all of the following:

(a) Adopt a reporting or monitoring program to assure that mitigation measures which are
required to mitigate or avoid significant effects on the environment will be implemented
by the project proponent or other responsible party in a timely manner, in accordance
with conditions of project approval;
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(b) Make sure all conditions and mitigation measures are feasible and fully enforceable
through permit conditions, agreements, or other measures. Such permit conditions,
agreements, and measures must be consistent with applicable constitutional requirements
such as the “nexus” and “rough proportionality” standards established by case law; and

(c) Specify the location and the custodian of the documents which constitute the record of
proceedings upon which the District based its decision in the resolution certifying the
EIR.

There is no requirement that the reporting or monitoring program be circulated for public
review; however, the District may choose to circulate it for public comments along with the
Draft EIR. Any mitigation measures required to mitigate or avoid significant effects on the
environment shall be adopted and made fully enforceable, such as by being imposed as
conditions of project approval.

The adequacy of a mitigation monitoring program is determined by the “rule of reason.”
This means that a mitigation monitoring program does not need to provide every imaginable
measure. It needs only to provide measures that are reasonably feasible and that are necessary to
avoid significant impacts or to reduce the severity of impacts to a less-than-significant level.

The mitigation monitoring or reporting program shall be designed to assure compliance
with the mitigation measures during the implementation and construction of the project. If a
Responsible Agency or Trustee Agency has required that certain conditions be incorporated into
the project, the District may request that agency to prepare and submit a proposed reporting or
monitoring program. The District shall also require that, prior to the close of the public review
period for a Draft EIR, the Responsible or Trustee Agency submit detailed performance
objectives for mitigation measures, or refer the District to appropriate, readily available
guidelines or reference documents. Any mitigation measures submitted to the District by a
Responsible or Trustee Agency shall be limited to measures that mitigate impacts to resources
that are within the Responsible or Trustee Agency’s authority.

When a project is of statewide, regional, or areawide significance, any transportation
information resulting from the reporting or monitoring program required to be adopted by the
District shall be submitted to the regional transportation planning agency where the project is
located and to the Department of Transportation. The transportation planning agency and the
Department of Transportation are required by law to adopt guidelines for the submittal of these
reporting or monitoring programs, so the District may wish to tailor its submittal to such
guidelines.

Local agencies have the authority to levy fees sufficient to pay for this program.
Therefore, the District may impose a program to charge project proponents fees to cover actual
costs of program processing and implementation.

The District may delegate reporting or monitoring responsibilities to an agency or to a
private entity which accepts the delegation; however, until mitigation measures have been
completed, the District remains responsible for ensuring that implementation of the mitigation
measures occurs in accordance with the program.
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The District may choose whether its program will monitor mitigation, report on
mitigation, or both. “Reporting” is defined as a written compliance review that is presented to
the Board or an authorized staff person. A report may be required at various stages during
project implementation or upon completion of the mitigation measure. Reporting is suited to
projects which have readily measurable or quantitative mitigation measures or which already
involve regular review. “Monitoring” is generally an ongoing or periodic process of project
oversight. Monitoring is suited to projects with complex mitigation measures which may exceed
the expertise of the District to oversee, are expected to be implemented over a period of time, or
require careful implementation to assure compliance.

At its discretion, the District may adopt standardized policies and requirements to guide
individually adopted programs.

Standardized policies or requirements for monitoring and reporting may describe, but are
not limited to:

(a) The relative responsibilities of various departments within the District for various aspects
of the program;

(b) The responsibilities of the project proponent;
(c) Guidelines adopted by the District to govern preparation of programs;
(d) General standards for determining project compliance with the mitigation measures and

related conditions of approval;
(e) Enforcement procedures for noncompliance, including provisions for administrative

appeal; and/or
(f) Process for informing the Board and staff of the relative success of mitigation measures

and using those results to improve future mitigation measures.

When a project is of statewide, regional, or areawide importance, any transportation
information generated by a mitigation monitoring or reporting program must be submitted to the
transportation planning agency in the region where the project is located, as well as to the
Department of Transportation.

7.36 NOTICE OF DETERMINATION.

After approval of a project for which the District is the Lead Agency, Staff shall cause a
Notice of Determination (Form “F”) to be prepared, filed, and posted. The Notice of
Determination shall include the following information:

(a) An identification of the project, including its common name, where possible, and its
location. For private projects, identify the person undertaking the project, including any
person undertaking an activity that receives financial assistance from the District as part
of the project or the person receiving a lease, permit, license, certificate, or other
entitlement of use from the District as part of the project;

(b) A brief description of the project;
(c) The date when the District approved the project;
(d) Whether the project in its approved form with mitigation will have a significant effect on

the environment;
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(e) A statement that an EIR was prepared and certified pursuant to the provisions of CEQA;
(f) Whether mitigation measures were made a condition of the approval of the project;
(g) Whether findings and/or a Statement of Overriding Considerations was adopted for the

project; and
(h) The address where a copy of the EIR (with comments and responses) and the record of

project approval may be examined by the general public.

The Notice of Determination shall be filed with the Clerk of each county in which the
project will be located within five (5) working days of project approval. (To determine the fees
that must be paid with the filing of the Notice of Determination, see Local Guidelines Section
7.37 and the Staff Summary of the CEQA Process.) The County Clerk is required to post the
Notice of Determination within twenty-four (24) hours of receipt. The Notice must be posted in
the office of the Clerk for a minimum of thirty (30) days. Thereafter, the Clerk shall return the
notice to the District with a notation of the period it was posted. The District shall retain the
notice for not less than twelve (12) months.

Simultaneously with the filing of the Notice of Determination with the Clerk, Staff shall
cause a copy of such Notice to be posted at District Offices. If the project requires discretionary
approval from a state agency, the Notice of Determination shall also be filed with OPR within
five (5) working days of project approval, along with proof that the District has paid the County
Clerk the DFW fee or a completed form from DFW documenting DFW’s determination that the
project will have no effect on fish and wildlife. (If the District submits the Notice of
Determination in person, the District may bring an extra copy to be date stamped by OPR.)

When a request is made for a copy of the Notice of Determination prior to the date on
which the District approves the project, the copy must be mailed, first class postage prepaid,
within five (5) days of the District’s approval. If such a request is made following the District’s
approval of the project, then the copy should be mailed in the same manner as soon as possible.
The recipients of such documents may be charged a fee reasonably related to the cost of
providing the service.

The District may make copies of filed notices available in electronic format on the
Internet. Such electronic notices, if provided, are in addition to the posting requirements of the
CEQA Guidelines and the Public Resources Code.

For projects with more than one phase, Staff shall file a Notice of Determination for each
phase requiring a discretionary approval. The filing and posting of a Notice of Determination
with the Clerk, and, if necessary, with OPR, usually starts a thirty (30) day statute of limitations
on court challenges to the approval under CEQA. When separate notices are filed for successive
phases of the same overall project, the thirty (30) day statute of limitation to challenge the
subsequent phase begins to run when the second notice is filed. Failure to file the Notice may
result in a one hundred eighty (180) day statute of limitations.

7.37 DISPOSITION OF A FINAL EIR.

The District shall file a copy of the Final EIR with the appropriate planning agency of
any city or county where significant effects on the environment may occur. The District shall
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also retain one or more copies of the Final EIR as a public record for a reasonable period of time.
Finally, for private projects, the District may require that the project applicant provide a copy of
the certified Final EIR to each Responsible Agency.

7.38 PRIVATE PROJECT COSTS.

For private projects, the person or entity proposing to carry out the project shall be
charged a reasonable fee to recover the estimated costs incurred by the District in preparing,
circulating, and filing the Draft and Final EIRs, as well as all publication costs incident thereto.

7.39 FILING FEES FOR PROJECTS WHICH AFFECT WILDLIFE RESOURCES.

At the time a Notice of Determination for an EIR is filed with the County or Counties in
which the project is located, a fee of $2,919.00, or the then applicable fee, shall be paid to the
Clerk for projects which will adversely affect fish or wildlife resources. These fees are collected
by the Clerk on behalf of DFW.

Only one filing fee is required for each project unless the project is tiered or phased and
separate environmental documents are prepared. For projects where Responsible Agencies file
separate Notices of Determination, only the Lead Agency is required to pay the fee.

Note: County Clerks are authorized to charge a documentary handling fee for each
project in addition to the Fish and Game fees specified above. Refer to the Index in the Staff
Summary to help determine the correct total amount of fees applicable to the project.

For private projects, the District should pass these costs on to the project applicant.

No fees are required for projects with “no effect” on fish or wildlife resources or for
certain projects undertaken by the DFW and implemented through a contract with a non-profit
entity or local government agency. (See Local Guidelines Section 6.21 for more information
regarding a “no effect” determination.)
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8. TYPES OF EIRS

8.01 EIRS GENERALLY.

This chapter describes a number of examples of various EIRs tailored to different
situations. All of these types of EIRs must meet the applicable requirements of Chapter 7 of
these Local Guidelines.

8.02 TIERING.

(a) Tiering Generally.
“Tiering” refers to using the analysis of general matters contained in a previously

certified broader EIR in later EIRs or Negative Declarations prepared for narrower projects. The
later EIR or Negative Declaration may incorporate by reference the general discussions from the
broader EIR and may concentrate solely on the issues specific to the later project.

An Initial Study shall be prepared for the later project and used to determine whether a
previously certified EIR may be used and whether new significant effects should be examined.
Tiering does not excuse the District from adequately analyzing reasonably foreseeable
significant environmental effects of a project, nor does it justify deferring analysis to a later tier
EIR or Negative Declaration. However, the level of detail contained in a first-tier EIR need not
be greater than that of the program, plan, policy, or ordinance being analyzed. When the District
is using the tiering process in connection with an EIR for a large-scale planning approval, such
as a general plan or component thereof (e.g., an area plan, specific plan or community plan), the
development of detailed, site-specific information may not be feasible. Such site-specific
information can be deferred, in many instances, until such time as the Lead Agency prepares a
future environmental document in connection with a project of a more limited geographical
scale, as long as deferral does not prevent adequate identification of significant effects of the
planning approval at hand.

(b) Identifying New Significant Impacts.
When assessing whether there is a new significant cumulative effect for purposes of a

subsequent tier environmental document, the Lead Agency shall consider whether the
incremental effects of the project would be considerable when viewed in the context of past,
present, and probable future projects.

A Lead Agency may use only a valid CEQA document as a first-tier document.
Accordingly, the District, in its role as Lead Agency, should carefully review the first-tier
environmental document to determine whether or not the statute of limitations for challenging
the document has run. If the statute of limitations has not expired, the District should use the
first-tier document with caution and pay careful attention to the legal status of the document. If
the first-tier document is subsequently invalidated, any later environmental document may also
be defective.

(c) Infill Projects and Tiering.
Certain “infill” projects may tier off of a previously certified EIR. An “infill” project is

defined as a project with residential, retail, and/or commercial uses, a transit station, a school, or
a public office building. It must be located in an urban area on a previously developed site or on
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an undeveloped site that is surrounded by developed uses. The project must be either consistent
with land use panning strategies that achieve greenhouse gas (“GHG”) emission reduction
targets, feature a small walkable community project, or where a sustainable communities or
alternative planning strategy has not yet been adopted for the area, include a residential density
of at least 20 units per acre or a floor area ration of at least 0.75. The project must also meet a
number of standards related to energy efficiency that are not yet defined but which SB 226
directs the Office of Planning and Research to prepare.

If an EIR was certified for a planning level decision by a city or county (such as a
General Plan or Specific Plan), the scope of the CEQA review for a later “infill” project can be
limited to those effects on the environment that: 1) are specific to the project or to the project site
and were not addressed as significant effects in the prior EIR; or 2) substantial new information
shows the effects will be more significant than described in the prior EIR.

When a project meets the definition of “infill” and either of the above conditions exist but
a mitigated negative declaration cannot be adopted, then the subsequent EIR for such a project
need not consider alternative locations, densities, and building intensities or growth-inducing
impacts.

(d) Statement of Overriding Considerations.
A Lead Agency may also tier off of a previously prepared Statement of Overriding

Considerations if certain conditions are met. (See Local Guidelines Section 7.34.)

8.03 PROJECT EIR.

The most common type of EIR examines the environmental impacts of a specific
development project and focuses primarily on the changes in the environment that would result
from the development project.

If the EIR for a redevelopment plan is a Project EIR, all public and private activities or
undertakings pursuant to or in furtherance of the Redevelopment Plan shall constitute a single
project, which shall be deemed approved at the time of the adoption of the Redevelopment Plan.
Although the District will probably not act as a Lead Agency for a Redevelopment Plan, the
District may act as a Responsible Agency. (State Guideline Section 15180.)

8.04 SUBSEQUENT EIR.

A Subsequent EIR is required when a previous EIR has been prepared and certified or a
Negative Declaration has been adopted for a project and at least one of the three following
situations occur:

(a) Substantial changes are proposed in the project which will require major revisions of a
previous EIR due to the identification of new significant environmental effects or a
substantial increase in the severity of previously identified significant effects;

(b) Substantial changes occur with respect to the circumstances under which the project is to
be undertaken which will require major revisions of a previous EIR due to the
identification of new significant environmental effects or a substantial increase in the
severity of previously identified significant effects; or
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(c) New information, which was not known and could not have been known with the
exercise of reasonable diligence at the time the previous EIR was certified as complete or
the Negative Declaration was adopted, becomes available and shows any of the
following:

(1) the project will have one or more significant effects not discussed in a
previous EIR or Negative Declaration;

(2) significant effects previously examined will be substantially more severe
than shown in a previous EIR;

(3) mitigation measures or alternatives previously found not to be feasible
are in fact feasible and would substantially reduce one or more
significant effects, but the project proponent declines to adopt the
mitigation measures or alternatives; or

(4) mitigation measures or alternatives which were not considered in a
previous EIR would substantially lessen one or more significant effects
on the environment, but the project proponent declines to adopt the
mitigation measures or alternatives.

A Subsequent EIR must receive the same circulation and review as the previous EIR
received.

In instances where the District is evaluating a modification or revision to an existing use
permit, the District may consider only those environmental impacts related to the changes
between what was allowed under the old permit and what is requested under the new permit.
Only if these differential impacts fall within the categories described above may the District
require additional environmental review.

When the District is considering approval of a development project which is consistent
with a general plan for which an EIR was completed, another EIR is required only if the project
causes environmental effects peculiar to the parcel which were not addressed in the prior EIR or
substantial new information shows the effects peculiar to the parcel will be more significant than
described in the prior EIR.

8.05 SUPPLEMENTAL EIR.

The District may choose to prepare a Supplemental EIR, rather than a Subsequent EIR, if
any of the conditions described in Local Guidelines Section 8.04 have occurred but only minor
additions or changes would be necessary to make the previous EIR adequately apply to the
project in the changed situation. To assist the District in making this determination, the decision-
making body should request an Initial Study and/or a recommendation by Staff. The
Supplemental EIR need contain only the information necessary to make the previous EIR
adequate for the project as revised.

A Supplemental EIR shall be given the same kind of notice and public review as is given
to a Draft EIR but may be circulated by itself without recirculating the previous EIR.
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When the decision-making body decides whether to approve the project, it shall consider
the previous EIR as revised by the Supplemental EIR. Findings shall be made for each
significant effect identified in the Supplemental EIR.

8.06 ADDENDUM TO AN EIR.

The District may choose to prepare an Addendum to an EIR, rather than a Subsequent or
Supplemental EIR, only if none of the conditions described in Local Guidelines Section 8.04 or
8.05 calling for preparation of a Subsequent or Supplemental EIR have occurred and only minor
technical changes or additions to the previous environmental document are necessary. Since
significant effects on the environment were addressed by findings in the original EIR, no new
findings are required in the Addendum.

An Addendum to an EIR need not be circulated for public review but should be included
in or attached to the Final EIR. The decision-making body shall consider the Addendum with
the Final EIR prior to making a decision on a project. A brief explanation of the decision not to
prepare a Subsequent EIR or a Supplemental EIR should be included in the Addendum, the Lead
Agency’s findings on the project, or elsewhere in the record. This explanation must be
supported by substantial evidence.

8.07 STAGED EIR.

When a large capital project will require a number of discretionary approvals from
governmental agencies and one of the approvals will occur more than two years before
construction will begin, a Staged EIR may be prepared. The Staged EIR covers the entire project
in a general form or manner. A Staged EIR should evaluate a proposal in light of current and
contemplated plans and produce an informed estimate of the environmental consequences of an
entire project. The particular aspect of the project before the District for approval shall be
discussed with a greater degree of specificity.

When a Staged EIR has been prepared, a Supplemental EIR shall be prepared when a
later approval is required for the project and the information available at the time of the later
approval would permit consideration of additional environmental impacts, mitigation measures,
or reasonable alternatives to the project.

8.08 PROGRAM EIR.

A Program EIR is an EIR which may be prepared on an integrated series of actions that
are related either:

(a) Geographically;
(b) As logical parts in a chain of contemplated actions;
(c) In connection with the issuance of rules, regulations, plans or other general criteria to

govern the conduct of a continuing program; or
(d) As individual projects carried out under the same authorizing statutory or regulatory

authority and having generally similar environmental effects which can be mitigated in
similar ways.
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(State Guidelines Section, 15168.)

An advantage of using a Program EIR is that it can “[a]llow the Lead Agency to consider
broad policy alternatives and program wide mitigation measures at an early time when the
agency has greater flexibility to deal with basic problems or cumulative impacts.” (State
Guidelines Section 15168(b)(4).) A Program EIR is distinct from a Project EIR, as a Project EIR
is prepared for a specific project and must examine in detail site-specific considerations. Program
EIRs are commonly used in conjunction with the process of tiering.

Tiering is the coverage of general matters in broader EIRs (such as on general plans or
policy statements) with subsequent narrower EIRs. (State Guidelines Section 15385; see also
Local Guidelines Sections 8.02 and 10.70.) Tiering is proper “when it helps a public agency to
focus upon the issues ripe for decision at each level of environmental review and in order to
exclude duplicative analysis of environmental effects examined in previous environmental
impact reports.” (Pub. Res. Code, § 21093(a).) For example, the California Supreme Court
recently ruled that a Program EIR is consistent with CEQA if it identifies potential sources of
water and analyzes the associated environmental effects in general terms. Rather, identification
of specific sources and environmental effects is required only at the second-tier stage when
specific projects are considered. (In re Bay-Delta etc. (2008) 43 Cal. 4th 1143.)

Subsequent activities in the program must be examined in light of the Program EIR to
determine whether additional environmental documents must be prepared. Additional
environmental review documents must be prepared if the proposed later project may arguably
cause significant adverse effects on the environment.

8.09 USE OF A PROGRAM EIR WITH SUBSEQUENT EIRS AND NEGATIVE DECLARATIONS.

A Program EIR can be used to simplify the task of preparing environmental documents in
later parts of the program. The Program EIR can:

(a) Provide the basis for an Initial Study to determine whether the later activity may have any
significant effects;

(b) Be incorporated by reference to deal with regional influences, secondary effects,
cumulative impacts, broad alternatives and other factors that apply to the program as a
whole; or

(c) Focus an EIR on a subsequent project to permit discussion solely of new effects which
had not been considered before.

If a Program EIR is prepared for a redevelopment plan, subsequent activities in the
redevelopment program will be subject to review if they would have effects that were not
examined in the Program EIR. The District should use a written checklist or similar device to
document the evaluation of the site and the proposed activity to determine whether the
environmental effects of the operation were indeed covered in the Program EIR. If the District
finds that no new effects could occur or no new mitigation measures would be required, the
District can approve the activity as being within the scope of the project covered by the Program
EIR, and no new environmental document is required. (See Local Guidelines Section 8.04.)
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8.10 USE OF AN EIR FROM AN EARLIER PROJECT.

A single EIR may be used to describe more than one project when the projects involve
substantially identical environmental impacts. Any environmental impacts peculiar to one of the
projects must be separately set forth and explained.

8.11 MASTER EIR.

A Master EIR is an EIR which may be prepared for:

(a) A general plan (including elements and amendments);
(b) A specific plan;
(c) A project consisting of smaller individual projects to be phased;
(d) A regulation to be implemented by subsequent projects;
(e) A project to be carried out pursuant to a development agreement;
(f) A project pursuant to or furthering a redevelopment plan;
(g) A state highway or mass transit project subject to multiple reviews or approvals; or
(h) A regional transportation plan or congestion management plan.

A Master EIR must do both of the following:

(a) Describe and present sufficient information about anticipated subsequent projects within
its scope, including their size, location, intensity, and scheduling; and

(b) Preliminarily describe potential impacts of anticipated subsequent projects for which
insufficient information is available to support a full impact assessment.

The District and Responsible Agencies identified in the Master EIR may use the Master
EIR to limit environmental review of subsequent projects. However, the Lead Agency for the
subsequent project must prepare an Initial Study to determine whether the subsequent project and
its significant environmental effects were included in the Master EIR. If the Lead Agency for
the subsequent project finds that the subsequent project will have no additional significant
environmental effect and that no new mitigation measures or alternatives may be required, it may
prepare written findings to that effect without preparing a new environmental document. When
the Lead Agency makes this finding, it must provide public notice of the availability of its
proposed finding for public review and comment in the same manner as if it were providing
public notice of the availability of a draft EIR. (See Sections 15177(d) and 15087 of the State
Guidelines and Section 7.21 of these Local Guidelines.)

A previously certified Master EIR cannot be relied upon to limit review of a subsequent
project if:

(a) A project not identified in the certified Master EIR has been approved and that project
may affect the adequacy of the Master EIR for the subsequent project now under
consideration; or

(b) The Master EIR was certified more than five (5) years before the filing of an application
for the subsequent project, unless the District reviews the adequacy of the Master EIR
and:
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(1) Finds that, since the Master EIR was certified, no substantial changes
have occurred that would cause the subsequent project to have significant
environmental impacts, and there is no new information that the
subsequent project would have significant environmental impacts; or

(2) Prepares an Initial Study and either certifies a Subsequent or Supplement
EIR or adopts a Mitigated Negative Declaration that addresses any
substantial changes or new information that would cause the subsequent
project to have potentially significant environmental impacts. The
certified subsequent or supplemental EIR must either be incorporated
into the previously certified Master EIR or the District must identify any
deletions, additions or other modifications to the previously certified
Master EIR in the new document. The District may include a section in
the subsequent or supplemental EIR that identifies these changes to the
previously certified Master EIR.

When the Lead Agency cannot find that the subsequent project will have no additional
significant environmental effect and no new mitigation measures or alternatives will be required,
it must prepare either a Mitigated Negative Declaration or an EIR for the subsequent project.

8.12 FOCUSED EIR.

A Focused EIR is an EIR for a subsequent project identified in a Master EIR. It may be
used only if the District finds that the Master EIR’s analysis of cumulative, growth-inducing, and
irreversible significant environmental effects is adequate for the subsequent project. The
Focused EIR must incorporate by reference the Master EIR.

The Focused EIR must analyze additional significant environmental effects not addressed
in the Master EIR and any new mitigation measures or alternatives not included in the Master
EIR. “Additional significant effects on the environment” means those project-specific effects on
the environment which were not addressed as significant effects on the environment in the
Master EIR.

The Focused EIR must also examine the following:

(a) Significant effects discussed in the Master EIR for which substantial new information
exists that shows those effects may be more significant than described in the Master EIR;

(b) Those mitigation measures found to be infeasible in the Master EIR for which substantial
new information exists that shows the effects may be more significant than described in
the Master EIR; and

(c) Those mitigation measures found to be infeasible in the Master EIR for which substantial
new information exists that shows those measures may now be feasible.

The Focused EIR need not examine the following effects:

(a) Those that were mitigated through Master EIR mitigation measures; or
(b) Those that were examined in the Master EIR in sufficient detail to allow project-specific

mitigation or for which mitigation was found to be the responsibility of another agency.
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A Focused EIR may be prepared for a multifamily residential project not exceeding 100
units or a mixed use residential project not exceeding 100,000 square feet even though the
project was not identified in a Master EIR, if the following conditions are met:

(a) The project is consistent with a general plan, specific plan, community plan, or zoning
ordinance for which an EIR was prepared within five (5) years of the Focused EIR’s
certification;

(b) The project does not require the preparation of a Subsequent or Supplemental EIR; and
(c) The parcel is surrounded by immediately contiguous urban development, was previously

developed with urban uses, or is within one-half mile of a rail transit station.

A Focused EIR for these projects should be limited to potentially significant effects that
are project-specific and/or which substantial new information shows will be more significant
than described in the Master EIR. No discussion shall be required of alternatives to the project,
cumulative impacts of the project, or the growth-inducing impacts of the project. (See State
Guidelines Section 15179.5.)

8.13 SPECIAL REQUIREMENTS FOR REDEVELOPMENT PROJECTS.

An EIR for a redevelopment plan may be a Master EIR, Program EIR or Project EIR. An
EIR for a redevelopment plan must specify whether it is a Master EIR, a Program EIR or a
Project EIR. Normally, the District will not be a Lead Agency for a redevelopment plan.
However, if the District is a Responsible Agency on such a project, the District should endeavor
to ensure that the county, as Lead Agency, analyzes these impacts in accordance with CEQA.

If a Program EIR is prepared for a redevelopment plan, subsequent activities in the
redevelopment program will be subject to review if they would have effects that were not
examined in the Program EIR. The Lead Agency should use a written checklist or similar device
to document the evaluation of the site and the proposed activity to determine whether the
environmental effects of the operation were indeed covered in the Program EIR. If the Lead
Agency finds that no new effects could occur, no new mitigation measures would be required or
that State Guidelines Sections 15162 and 15163 do not otherwise apply, the Lead Agency can
approve the activity as being within the scope of the project covered by the Program EIR, and no
new environmental document is required.

If the EIR for a redevelopment plan is a Project EIR, all public and private activities or
undertakings pursuant to or in furtherance of the Redevelopment Plan shall constitute a single
project, which shall be deemed approved at the time of the adoption of the Redevelopment Plan
Once certified, no subsequent EIRs will be needed unless required by State Guidelines sections
15162 or 15163. (State Guideline Section 15180.) If a Master EIR is prepared for a
redevelopment plan, subsequent projects will be subject to review if they would have effects that
were not examined in the Master EIR. If no new effects could occur or no new mitigation
measures would be required, it can approve the activity as being within the scope of the project
covered by the Master EIR, and no new environmental document is required.
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9. CEQA LITIGATION

9.01 TIMELINES.

When a CEQA lawsuit is filed, there are numerous and complex time requirements that
must be met. Pressing deadlines begin to run in the days immediately after a CEQA lawsuit has
been filed with the Court. For example, within ten (10) business days of the public agency being
served with a petition or complaint alleging a violation of CEQA, the District, if it was the Lead
Agency, must provide the petitioner with a list of Responsible Agencies and public agencies with
jurisdiction by law over any natural resource affected by the project at issue. There are a variety
of other deadlines that apply in CEQA litigation.

If a CEQA lawsuit is filed, CEQA counsel should be contacted immediately in order to
ensure that all the applicable deadlines are met. CEQA and the Code of Civil Procedure also
allow parties to seek sanctions for frivolous CEQA claims and CEQA counsel can help assess
the merits of the lawsuit. A “frivolous claim” is defined as “totally and completely without
merit.” Under Section 21169.11, a court may impose sanctions of up to $10,000 on a party
making a frivolous claim in the course of an action brought under CEQA on or before
December 31, 2015.

9.02 MEDIATION AND SETTLEMENT.

After Litigation Has Been Filed. The parties in a CEQA lawsuit are required to meet
and discuss settlement. Within twenty (20) days of being served with a CEQA legal challenge,
the public agency named in the lawsuit must file a notice with the court setting forth the time
and place for a settlement meeting. The meeting must be scheduled and held not later than forty-
five (45) days from the date of service of the petition or complaint upon the public agency.
Usually the main parties to the litigation, (such as the Lead Agency, the developer of the project
if there is one, and those challenging the project and their respective attorneys) meet to discuss
settlement, there is no requirement to hire a professional mediator. The settlement meeting is
usually subject to a confidentiality agreement.

If the parties in a CEQA lawsuit are in settlement or mediation, that attempt is intended to
occur concurrently with the litigation. This means that the respondent public agency will be
required to comply with all existing litigation timelines and requirements (for example, preparing
and lodging the administrative record discussed below) while simultaneously conducting
settlement or mediation, unless the parties enter into an alternate agreement to stay the litigation
and that agreement is approved by the court.

Before Litigation Has Been Filed. CEQA also allows a potential petitioner to file a
request for mediation within five (5) business days of the filing of a Notice of Determination
(“NOD”) or a Notice of Exemption (“NOE”) but before litigation is started. The Lead Agency
then has five (5) business days to respond the request. If the Lead Agency does not respond, the
request for mediation is deemed denied. If the parties agree to mediation, the statute of
limitations for filing the CEQA suit is tolled, or frozen, for the duration of the mediation. If the
Lead Agency denies the request for mediation and a lawsuit is filed, the Lead Agency will still
be required to comply with the settlement meeting requirement discussed above.
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If the District receives a request for mediation, it should contact its legal counsel as soon
as possible. Note that this mediation provision only applies to Notices of Determination and
Notices of Exemption filed and posted on or after July 1, 2011.

These provisions allowing for mediation before litigation will expire on January 1, 2016,
unless they are extended.

9.03 ADMINISTRATIVE RECORD.

A. Contents of Administrative Record.

When the Lead Agency’s CEQA finding(s) and/or action is challenged in a lawsuit, the
Lead Agency must certify the administrative record that formed the basis of the Lead Agency’s
decision. To the extent the documents listed below exist and are not subject to a privilege that
exempts them from disclosure, the following items should be included in the administrative
record:

(1) All project application materials;

(2) All staff reports and related documents prepared by the public agency
with respect to its compliance with the substantive and procedural
requirements of CEQA and with respect to the action on the project;

(3) All staff reports and related documents prepared by the public agency
and written testimony or documents submitted by any person relevant to
any findings or statement of overriding considerations adopted by the
public agency pursuant to this division;

(4) Any transcript or minutes of the proceedings at which the decision-
making body of the public agency heard testimony on or considered any
environmental document on the project, and any transcript or minutes of
proceedings before any advisory body to the respondent public agency
that were presented to the decision-making body prior to action on the
environmental documents or on the project;

(5) All notices issued by the public agency to comply with CEQA or with
any other law governing the processing and approval of the project;

(6) All written comments received in response to, or in connection with,
environmental documents prepared for the project, including responses to
the notice of preparation;

(7) All written evidence or correspondence submitted to, or transferred from,
the public agency with respect to compliance with CEQA or with respect
to the project;

(8) Any proposed decisions or findings submitted to the decision-making
body of the public agency by its staff or the project proponent, project
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opponents, or other persons, to the extent such documents are subject to
public disclosure;

(9) The documentation of the final public agency decision, including the
final environmental impact report, mitigated negative declaration, or
negative declaration, and all documents, in addition to those referenced
in paragraph (3) above, cited or relied on in the findings or in a statement
of overriding considerations adopted pursuant to CEQA;

(10) Any other written materials relevant to the respondent public agency’s
compliance with CEQA or to its decision on the merits of the project,
including the initial study; any drafts of any environmental document, or
portions thereof, that were released for public review; copies of studies or
other documents relied upon in any environmental document prepared
for the project and either made available to the public during the public
review period or included in the public agency’s files on the project; and
internal agency communications related to the project or to compliance
with CEQA, to the extent such documents are subject to public
disclosure; and

(11) The full written record before any inferior administrative decision-
making body whose decision was appealed prior to the filing of the
lawsuit.

The administrative record can be prepared: (1) by the petitioner, if the petitioner elects to
do so, or (2) by the Lead Agency. The petitioner and the Lead Agency can also agree on any
alternative method of preparing the record. However, when a third party such as the project
applicant prepares or assists with the preparation of the administrative record, the Lead Agency
may not be able to recover fees incurred by the third party unless petitioner has agreed to this
method of preparation.

B. Organization of Administrative Record.

The administrative record should be organized as follows:

(1) Index. A detailed index must be included at the beginning of the
administrative record listing each document in the order presented. Each
entry must include the document’s title, date, brief description, and the
volume and page where the document begins;

(2) The Notice of Determination;

(3) The resolutions or ordinances adopted by the Lead Agency approving the
project;

(4) The findings required by Public Resources Code section 21081,
including any statement of overriding considerations;
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(5) The Final EIR, including the Draft EIR or a revision of the draft, all other
matters included in the Final EIR (such as traffic studies and air quality
studies), and other types of environmental documents prepared under
CEQA, such as a negative declaration, mitigated negative declaration, or
addenda;

(6) The initial study;

(7) Staff reports prepared for the administrative bodies providing subordinate
approvals or recommendations to the Lead Agency, in chronological
order;

(8) Transcripts and minutes of hearings, in chronological order; and

(9) All other documents appropriate for inclusion in the administrative
record, in chronological order.

Each section listed above must be separated by tabs or marked with electronic
bookmarks. Oversized documents (such as building plans and maps) must be presented in a
manner that allows them to be easily unfolded and viewed.

The court may issue an order allowing the documents to be organized in a different
manner.

C. Special Circumstances For Environmental Leadership Projects.

Special timing considerations and requirements apply if the Project is certified by the
Governor as an Environmental Leadership Project pursuant to the “Jobs and Economic
Improvement Through Environmental Leadership Act of 2011.” For example, the administrative
record must be finished and certified within five (5) days of project approval. See Public
Resources Code Section 21186 for a complete discussion of the special requirements related to
the preparation of an administrative record for an Environmental Leadership Project.
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10. DEFINITIONS.

Whenever the following terms are used in these Local Guidelines, they shall have the
following meaning unless otherwise expressly defined:

10.01 “Agricultural Employee” means a person engaged in agriculture, including farming in
all its branches, and, among other things, includes: (1) the cultivation and tillage of
the soil, (2) dairying, (3) the production, cultivation, growing, and harvesting of any
agricultural or horticultural commodities, (4) the raising of livestock, bees, furbearing
animals, or poultry, and (5) any practices (including any forestry or lumbering
operations) performed by a farmer or on a farm as an incident to or in conjunction
with such farming operations, including preparation for market and delivery to
storage or to market or to carriers for transportation to market.

This definition does not include any person covered by the National Labor Relations
Act as agricultural employees pursuant to Section 2(3) of the Labor Management
Relations Act (Section 152(3), Title 29, United States Code) and Section 3(f) of the
Fair Labor Standards Act (Section 203(f), Title 29, United States Code). This
definition does not apply to employees who perform work to be done at the site of the
construction, alteration, painting, or repair of a building, structure, or other work (as
these terms have been construed under Section 8(e) of the Labor Management
Relations Act, 29 United States Code Section 158(e)) or logging or timber-clearing
operations in initial preparation of land for farming, or who does land leveling or only
land surveying for any of the above. As used in this definition, “land leveling” shall
include only major land moving operations changing the contour of the land, but shall
not include annual or seasonal tillage or preparation of land for cultivation. (State
Guidelines Section 15191(a).)

10.02 “Applicant” means a person who proposes to carry out a project which requires a
lease, permit, license, certificate, or other entitlement for use, or requires financial aid
from one or more public agencies when applying for governmental approval or
assistance.

10.03 “Approval” means a decision by the decision-making body or other authorized body
or officer of the District which commits the District to a definite course of action with
regard to a particular project. With regard to any project to be undertaken directly by
the District, approval shall be deemed to occur on the date when the decision-making
body adopts a motion or resolution determining to proceed with the project, which in
no event shall be later than the date of adoption of plans and specifications. As to
private projects, approval shall be deemed to have occurred upon the earliest
commitment to provide service or the issuance by the District of a discretionary
contract, subsidy, or other form of financial assistance, lease, permit, license,
certificate, or other entitlement for use of the project. The mere acquisition of land by
the District shall not, in and of itself, be deemed to constitute approval of a project.

For purposes of these Local Guidelines, all environmental documents must be
completed as of the time of project approval.
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10.04 “Baseline” refers to the pre-project environmental conditions. By comparing the
project’s potential impacts to the baseline, the Lead Agency determines whether the
project’s impacts are substantial enough to be significant under the relevant
thresholds of significance. Generally, the baseline is the environmental conditions
existing on the date the environmental analysis begins, such as the date of the Notice
of Preparation is published for an EIR or the date of the Notice of Intent to Adopt a
Negative Declaration. However, in certain circumstances, an earlier or later date may
provide a more accurate environmental analysis. The District may establish any
baseline that is appropriate, including an earlier or later date, as long as the choice of
baseline can be supported by substantial evidence.

10.05 “Categorical Exemption” means an exception from the requirement of preparing a
Negative Declaration or an EIR, based on a finding by the Secretary of the Resources
Agency that the class of projects does not have a significant effect on the
environment.

10.06 “Census-Defined Place” means a specific unincorporated land area within boundaries
determined by the United States Census Bureau in the most recent decennial census.

10.07 “CEQA” (the California Environmental Quality Act) means California Public
Resources Code Sections 21000, et seq.

10.08 “Clerk” means either the “Clerk of the Board” or the “County Clerk” depending upon
the county. Please refer to the “Index to Environmental Filing by County” in the
Staff Summary to determine which applies.

10.09 “Community-Level Environmental Review” means either (1) or (2) below:

(1) An EIR certified for any of the following:

(a) A general plan;
(b) A revision or update to the general plan that includes at least the land

use and circulation elements;
(c) An applicable community plan;
(d) An applicable specific plan; or
(e) A housing element of the general plan, if the Environmental Impact

Report analyzed the environmental effects of the density of the
proposed project;

(2) A Negative Declaration or Mitigated Negative Declaration adopted as a
subsequent environmental review document, following and based upon an
EIR on a general plan, an applicable community plan or specific plan,
provided that the subsequent environmental review document is allowed by
CEQA following a Master EIR or a Program EIR or is required pursuant to
Public Resource Section 21166.

10.10 “Cumulative Impacts” means two or more individual effects which, when considered
together, are considerable or which compound or increase other environmental
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impacts. The individual effects may be changes resulting from a single project or a
number of separate projects, whether past, present or future.

The cumulative impact from several projects is the change in the environment which
results from the incremental impact of the project when added to other closely related
past, present and reasonably foreseeable future projects. Cumulative impacts can
result from individually minor but collectively significant projects taking place over a
period of time.

10.11 “Cumulatively Considerable” means that the incremental effects of an individual
project are significant when viewed in connection with the effects of past projects, the
effects of other current projects, and the effects of probable future projects.

10.12 “Decision-Making Body” means the body within the District, e.g. the Board of
Directors, which has final approval authority over the particular project.

10.13 “Developed Open Space” means land that meets each of the following three criteria:

(1) Is publicly owned, or financed in whole or in part by public funds;

(2) Is generally open to, and available for use by, the public; and

(3) Is predominantly lacking in structural development other than structures
associated with open spaces, including, but not limited to, playgrounds,
swimming pools, ball fields, enclosed child play areas, and picnic facilities.

Developed Open Space may include land that has been designated for acquisition by
a public agency for developed open space purposes, but does not include lands
acquired by public funds dedicated to the acquisition of land for housing purposes.

10.14 “Development Project” means any project undertaken for the purpose of
development, including any project involving the issuance of a permit for
construction or reconstruction but not a permit to operate. It does not include any
ministerial projects proposed to be carried out or approved by public agencies.
(Government Code Section 65928.)

10.15 “Discretionary Project” means a project for which approval requires the exercise of
independent judgment, deliberation, or decision-making on the part of the District.

10.16 “District” means the Running Springs Water District.

10.17 “EIR” (Environmental Impact Report) means a detailed written statement setting
forth the environmental effects and considerations pertaining to a project. EIR may
mean a Draft or a Final version of an EIR, a Project EIR, a Subsequent EIR, a
Supplemental EIR, a Tiered EIR, a Staged EIR, a Program EIR, a Redevelopment
EIR, a Master EIR, or a Focused EIR.
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10.18 “Emergency” means a sudden, unexpected occurrence, involving a clear and
imminent danger, demanding immediate action to prevent or mitigate loss of, or
damage to, life, health, property, or essential public services. Emergency includes
such occurrences as fire, flood, earthquake, landslide or other natural disaster, as well
as such occurrences as riot, war, terrorist incident, accident or sabotage.

10.19 “Endangered, Rare or Threatened Species” means certain species or subspecies of
animals or plants. A species or subspecies of animal or plant is “Endangered” when
its survival and reproduction in the wild are in immediate jeopardy from one or more
cause, including loss of habitat, change in habitat, overexploitation, predation,
competition, disease, or other factors. A species or subspecies of animal or plant is
“Threatened” when it is listed as a threatened species pursuant to the California
Endangered Species Act or the Federal Endangered Species Act. A species or
subspecies of animal or plant is “Rare” when either:

(1) Although not presently threatened with extinction, the species is existing in
such small numbers throughout all or a significant portion of its range that it
may become endangered if its environment worsens; or

(2) The species is likely to become endangered within the foreseeable future
throughout all or a significant portion of its range and many be considered
“threatened” as that term is used in the Federal Endangered Species Act.

For purposes of analyzing impacts to biological resources, a species of animal or
plant shall be presumed to be endangered, rare or threatened if it is listed under the
California Endangered Species Act or the Federal Endangered Species Act.

This definition shall not include any species of the Class Insecta which is a pest
whose protection under the provisions of CEQA would present an overwhelming and
overriding risk to man as determined by the Director of Food and Agriculture (with
regard to economic pests) or the Director of Health Services (with regard to health
risks).

10.20 “Environment” means the physical conditions which exist in the area which will be
affected by a proposed project, including land, air, water, minerals, flora, fauna,
ambient noise, and objects of historic or aesthetic significance. The area involved
shall be the area in which significant effects would occur either directly or indirectly
as a result of the project. The “environment” includes both natural and man-made
conditions.

10.21 “Feasible” means capable of being accomplished in a successful manner within a
reasonable period of time, taking into account economic, environmental, social and
technological factors.

10.22 “Final EIR” means an EIR containing the information contained in the Draft EIR,
comments either verbatim or in summary received in the review process, a list of
persons commenting, and the response of the District to the comments received.
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10.23 “Greenhouse Gases” include, but are not limited to, carbon dioxide, methane, nitrous
oxide, hydrofluorocarbons, perfluorocarbons, and sulfur hexafluoride.

10.24 “Guidelines” or “Local Guidelines” means the District’s Local Guidelines for
implementing the California Environmental Quality Act.

10.25 “Historical Resources” include:

Resources listed in, or eligible for listing in, the California Register of Historical
Resources shall be considered historical resources.

A resource may be listed in the California Register if it meets any of the following
National Register of Historic Places criteria:

(a) Is associated with events that have made a significant contribution to
the broad patterns of California’s history and cultural heritage;

(b) Is associated with the lives of persons important in our past;
(c) Embodies the distinctive characteristics of a type, period, region, or

method of construction, or represents the work of an important
creative individual, or possesses high artistic values; or

(d) Has yielded, or may be likely to yield, information important in
prehistory or history.

A resource may also be listed in the California Register if it is identified as significant
in an historical resource survey that meets all of the following criteria:

(a) The survey has been or will be included in the State Historic
Resources Inventory;

(b) The survey and the survey documentation were prepared in accordance
with office procedures and requirements; and

(c) The resource is evaluated and determined by the office to have a
significance rating of Category 1 to 5 on DPR Form 523.

Resources included on a list of properties officially designated or recognized as
historically significant by a local government pursuant to a local ordinance or
resolution, or identified as significant in a historical resource survey (as described
above) are presumed to be historically or culturally significant, unless a
preponderance of evidence demonstrates that they are not historically or culturally
significant.

Any of the following may be considered historically significant: any object, building,
structure, site, area, place, record or manuscript which a Lead Agency determines,
based upon substantial evidence in light of the whole record, to be historically
significant or significant in the architectural, engineering, scientific, economic,
agricultural, educational, social, political, military or cultural annals of California.

The Lead Agency is not precluded from determining that a resource is a historical
resource, as defined in Public Resources Code Sections 5020.1(j) or 5024.1, even if it
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is: (a) not listed in, or determined to be eligible for listing in, the California Register
of Historical Resources; (b) not included in a local register of historical resources; or
(c) not identified in a historical resources survey.

10.26 “Infill Site” means a site in an urbanized area that meets either of the following
criteria:

(1) The site has been previously developed for qualified urban uses; or

(2) The site has not been previously developed for qualified urban uses and both
(a) and (b) are met:

(a) the site is immediately adjacent to parcels that are developed with
qualified urban uses, or
1. at least 75 percent of the perimeter of the site is adjacent to

parcels that are developed with existing qualified urban uses at
the time the Lead Agency receives an application for an
approval; and

2. the remaining 25 percent of the perimeter of the site adjoins
parcels that had been previously developed for qualified urban
uses;

(b) No parcel within the site has been created within the past 10 years
unless the parcel was created as a result of the plan of a redevelopment
agency.

(Public Resources Code Section 21061.3.)

10.27 “Initial Study” means a preliminary analysis conducted by the District to determine
whether an EIR or a Negative Declaration must be prepared or to identify the
significant environmental effects to be analyzed in an EIR.

10.28 “Jurisdiction by Law” means the authority of any public agency to grant a permit or
other entitlement for use, to provide funding for the project in question or to exercise
authority over resources which may be affected by the project.

The District will have jurisdiction by law over a project when the District, having
primary and exclusive jurisdiction over the area involved, is the site of the project, the
area in which the major environmental effects will occur, or the area in which reside
those citizens most directly concerned by any such environmental effects.

10.29 “Land Disposal Facility” means a hazardous waste facility where hazardous waste is
disposed in, on, or under land. (Health and Safety Code Section 25199.1(d).)

10.30 “Large Treatment Facility” means a treatment facility which treats or recycles one
thousand (1,000) or more tons of hazardous waste during any one month of the
current reporting period commencing on or after July 1, 1991. (Health and Safety
Code Section 25205.1(d).)
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10.31 “Lead Agency” means the public agency which has the principal responsibility for
preparing environmental documents and for carrying out or approving a project when
more than one public agency is involved with the same underlying activity.

10.32 “Low- and Moderate-Income Households” means persons and families of low or
moderate income” as defined in Section 50093 of the Health and Safety Code to mean
persons and families whose income does not exceed 120% of area median income,
adjusted for family size by the Department of Housing and Community Development,
in accordance with adjustment factors adopted and amended from time to time by the
United States Department of Housing and Urban Development pursuant to Section 8
of the United States Housing Act of 1937. (Public Resources Code Section
21159.20(d); State Guidelines Section 15191(f).)

10.33 “Low-Income Households” means households of persons and families of very low
and low income. Low-income persons or families are those eligible for financial
assistance from governmental agencies for occupants of state-funded housing. Very
low income persons are those whose incomes do not exceed the qualifying limits for
very low income families as established and amended pursuant to Section 8 of the
United States Housing Act of 1937. Such limits are published and updated in the
California Code of Regulations. (Public Resources Code Section 21159.20(c); Health
and Safety Code Sections 50105 and 50106; State Guidelines Section 15191(g).)

10.34 “Low-Level Flight Path” means any flight path for any aircraft owned, maintained, or
under the jurisdiction of the United States Department of Defense that flies lower
than 1,500 feet above ground level, as indicated in the United States Department of
Defense Flight Information Publication, “Area Planning Military Training Routes:
North and South America (AP/1B)” published by the United States National Imagery
and Mapping Agency or its successor.

10.35 “Lower Income Households” is defined in Health and Safety Code Section 50079.5 to
mean any of the following:

(1) “Lower income households” means persons and families whose income does
not exceed the qualifying limits for lower income families as established and
amended from time to time pursuant to Section 8 of the United States Housing
Act of 1937;

(2) “Very low income households” means persons and families whose incomes do
not exceed the qualifying limits for very low income families as defined in
Health and Safety Code 50105; or

(3) “Extremely low income households” means persons and families whose
incomes do not exceed the qualifying limits for extremely low income
families as defined in Health and Safety Code Section 50106.

10.36 “Major Transit Stop” means a site containing an existing rail transit station, a ferry
terminal served by either a bus or rail transit service, or the intersection of two or
more major bus routes with a frequency of service interval of fifteen (15) minutes or
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less during the morning and afternoon peak commute periods. (State Guidelines
Section 15191(i).)

10.37 “Metropolitan Planning Organization” or “MPO” means a federally-designated
agency that provides transportation planning and programming in metropolitan areas.
A MPO is designated for each urban area that has been defined in the most recent
federal census as having a population of more than 50,000 people. The Census
Bureau issued its list of qualifying Urbanized Areas based on population counts from
the 2000 decennial Census. There are 18 federally-designated MPOs in California.
Non-urbanized (rural) areas do not have a designated MPO.

10.38 “Military Impact Zone” means any area, including airspace, that meets both of the
following criteria:

(1) Is located within two miles of a military installation, including, but not limited
to, any base, military airport, camp, post, station, yard, center, homeport
facility for a ship, or any other military activity center that is under the
jurisdiction of the United States Department of Defense; and

(2) Covers greater than 500 acres of unincorporated land, or greater than 100
acres of city incorporated land.

10.39 “Military Service” means the United States Department of Defense or any branch of
the United States Armed Forces.

10.40 “Ministerial” describes a governmental decision involving little or no personal
judgment by the public official as to the wisdom or manner of carrying out the
project. The public official merely applies the law to the facts as presented but uses
no special discretion or standards or objective measurements, and the public official
cannot use personal, subjective judgment in deciding whether or how the project
should be carried out. Common examples of ministerial permits include automobile
registrations, dog licenses, and marriage licenses. A building permit is ministerial if
the ordinance requiring the permit limits the public official to determining whether
the zoning allows the structure to be built in the requested locations, the structure
would meet the strength requirements in the Uniform Building Code, and the
applicant has paid his fee. (Public Resources Code Section 21080(b)(1).)

10.41 “Mitigated Negative Declaration” or “MND” means a Negative Declaration prepared
for a Project when the Initial Study has identified potentially significant effects on the
environment, but: (1) revisions in the project plans or proposals made, or agreed to,
by the applicant before the proposed Negative Declaration and Initial Study are
released for public review would avoid the effects or mitigate the effects to a point
where clearly no significant effect on the environment would occur, and (2) there is
no substantial evidence in light of the whole record before the public agency that the
project, as revised, may have a significant effect on the environment.

10.42 “Mitigation” means avoiding the environmental impact altogether by not taking a
certain action or parts of an action, minimizing impacts by limiting the degree or
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magnitude of the action and its implementation, rectifying the impact by repairing,
rehabilitating or restoring the impacted environment, reducing or eliminating the
impact over time by preservation and maintenance operations during the life of the
action, or compensating for the impact by replacing or providing substitute resources
or environments.

10.43 “Negative Declaration” or “ND” means a written statement by the District briefly
describing the reasons that a proposed project, not exempt from CEQA, will not have
a significant effect on the environment and, therefore, does not require the preparation
of an EIR.

10.44 “Notice of Completion” means a brief report filed with the Office of Planning and
Research by the District when it is the Lead Agency as soon as it has completed a
Draft EIR and is prepared to send out copies for review.

10.45 “Notice of Determination” means a brief notice to be filed by the District when it
approves or determines to carry out a project which is subject to the requirements of
CEQA.

10.46 “Notice of Exemption” means a brief notice which may be filed by the District when
it has approved or determined to carry out a project, and it has determined that the
project is exempt from the requirements of CEQA. Such a notice may also be filed
by an applicant where such a determination has been made by a public agency which
must approve the project.

10.47 “Notice of Preparation” means a brief notice sent by a Lead Agency to notify the
Responsible Agencies, Trustee Agencies, the Office of Planning and Research, and
involved federal agencies that the Lead Agency plans to prepare an EIR for a project.
The purpose of this notice is to solicit guidance from those agencies as to the scope
and content of the environmental information to be included in the EIR. Public
agencies are free to develop their own formats for this notice.

10.48 “Oak” means a native tree species in the genus Quercus, not designated as Group A
or Group B commercial species pursuant to regulations adopted by the State Board of
Forestry and Fire Protection pursuant to Public Resources Code Section 4526, and
that is five (5) inches or more in diameter at breast height. (Public Resources Code
Section 21083.4(a).)

10.49 “Oak Woodlands” means an oak stand with a greater than 10 percent canopy cover or
that may have historically supported greater than 10 percent canopy cover. (Fish &
Game Code Section 1361(h).)

10.50 “Offsite Facility” means a facility that serves more than one generator of hazardous
waste. (Public Resources Code Section 21151.1(h).)

10.51 “Person” includes any person, firm, association, organization, partnership, business,
trust, corporation, company, city, county, city and county, town, the state, and any of
the agencies which may be political subdivisions of such entities, and, to the extent
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permitted by federal law, the United States, or any of its agencies or political
subdivisions.

10.52 “Pipeline” means subsurface pipelines and subsurface or surface accessories or
appurtenances to a pipeline, such as mains, traps, vents, cables, conduits, vaults,
valves, flanges, manholes, and meters.

10.53 “Private Project” means a project which will be carried out by a person other than a
governmental agency, but which will need a discretionary approval from the District.
Private projects will normally be those listed in subsections (2) and (3) of Local
Guidelines Section 10.53.

10.54 “Project” means the whole of an action or activity which may cause either a direct
physical change in the environment, or a reasonably foreseeable indirect change in
the environment, and is any of the following:

(1) A discretionary activity directly undertaken by the District including but not
limited to public works construction and related activities, clearing or grading
of land, or improvements to existing public structures;

(2) A discretionary activity which involves a public agency’s issuance to a person
of a lease, permit, license, certificate, or other entitlement for use, or which is
supported, in whole or in part, through contracts, grants, subsidies, loans or
other forms of assistance by the District; or

(3) A discretionary project proposed to be carried out or approved by public
agencies, including but not limited to the enactment and amendment of local
General Plans or elements thereof, the enactment of zoning ordinances, the
issuance of zoning variances, the issuance of conditional use permits and the
approval of tentative subdivision maps.

The presence of any real degree of control over the manner in which a project is
completed makes it a discretionary project.

The term “project” refers to the activity which is being approved and which may be
subject to several discretionary approvals by governmental agencies. The term
“project” does not mean each separate governmental approval.

10.55 “Project-Specific Effects” means all the direct or indirect environmental effects of a
project other than cumulative effects and growth-inducing effects. (Public Resources
Code Section 21065.3; State Guidelines Section 15191(j).)

10.56 “Public Water System” means a system for the provision of piped water to the public
for human consumption that has 3000 or more service connections. A public water
system includes all of the following: (A) Any collection, treatment, storage, and
distribution facility under control of the operator of the system which is used
primarily in connection with the system; (B) Any collection or pretreatment storage
facility not under the control of the operator that is used primarily in connection with

166



Local Guidelines for Implementing the
California Environmental Quality Act (2013) DEFINITIONS.

2013 Running Springs Water District Local Guidelines 10-11 ©Best Best & Krieger LLP

the system; (C) Any person who treats water on behalf of one or more public water
systems for the purpose of rendering it safe for human consumption. (State
Guidelines Section 15155.)

10.57 “Qualified Urban Use” means any residential, commercial, public institutional, transit
or transportation passenger facility, or retail use, or any combination of those uses.
(Public Resources Code Section 21072; State Guidelines Section 15191(k).)

10.58 “Residential” means a use consisting of either residential units only or residential
units and primarily neighborhood-serving goods, services, or retail uses that do not
exceed 15% of the total floor area of the project. (State Guidelines Section 15191(l).)

10.59 “Responsible Agency” means a public agency which proposes to carry out or approve
a project for which a Lead Agency has prepared the environmental documents. For
the purposes of CEQA, the term “Responsible Agency” includes all federal, state,
regional and local public agencies other than the Lead Agency which have
discretionary approval power over the project.

10.60 "Riparian areas" mean those areas transitional between terrestrial and aquatic
ecosystems and that are distinguished by gradients in biophysical conditions,
ecological processes, and biota. A riparian area is an area through which surface and
subsurface hydrology connect waterbodies with their adjacent uplands. A riparian
area includes those portions of terrestrial ecosystems that significantly influence
exchanges of energy and matter with aquatic ecosystems. A riparian area is adjacent
to perennial, intermittent, and ephemeral streams, lakes, and estuarine-marine
shorelines.

10.61 "Roadway" means a roadway as defined pursuant to Section 530 of the Vehicle Code
and the previously graded and maintained shoulder that is within a roadway right-of-
way of no more than five feet from the edge of the roadway.

10.62 “Significant Effect” means a substantial, or potentially substantial, adverse change in
any of the physical conditions within the area affected by the activity including land,
air, water, minerals, flora, fauna, ambient noise, and objects of historic or aesthetic
significance. A social or economic change related to a physical change may be
considered in determining whether the physical change is significant.

10.63 "Significant value as a wildlife habitat" includes wildlife habitat of national,
statewide, regional, or local importance; habitat for species protected by the federal
Endangered Species Act of 1973 (16 U.S.C. Sec. 1531, et seq.), the California
Endangered Species Act (Chapter 1.5 (commencing with Section 2050) of Division 3
of the Fish and Game Code), or the Native Plant Protection Act (Chapter 10
(commencing with Section 1900) of Division 2 of the Fish and Game Code); habitat
identified as candidate, fully protected, sensitive, or species of special status by local,
state, or federal agencies; or habitat essential to the movement of resident or
migratory wildlife.
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10.64 “Special Use Airspace” means the land area underlying the airspace that is designated
for training, research, development, or evaluation for a military service, as that land
area is established by he United States Department of Defense Flight Information
Publication, “Area Planning: Special Use Airspace: North and South America
(AP/1A)” published by the United States National Imagery and Mapping Agency or
its successor.

10.65 “Staff” means the General Manager or his or her designee.

10.66 “Standard” means a standard of general application that is all of the following:

(1) A quantitative, qualitative or performance requirement found in a statute,
ordinance, resolution, rule, regulation, order, or other standard of general
application;

(2) Adopted for the purpose of environmental protection;

(3) Adopted by a public agency through a public review process;

(4) Governs the same environmental effect which the change in the environment
is impacting; and

(5) Governs the jurisdiction where the project is located.

The definition of “standard” includes any thresholds of significance adopted by the
District which meet the requirements of this Section.

If there is a conflict between standards, the District shall determine which standard is
appropriate based upon substantial evidence in light of the whole record.

10.67 “State Guidelines” or “State CEQA Guidelines” means the Guidelines for
Implementation of the California Environmental Quality Act as adopted by the
Secretary of the California Resources Agency as they now exist or hereafter may be
amended. (California Administrative Code, Title 14, Sections 15000, et seq.)

10.68 “Substantial Evidence” means reliable information on which a fair argument can be
based to support an inference or conclusion, even though another conclusion could be
drawn from that information. “Substantial evidence” includes facts, reasonable
assumptions predicated upon facts, and expert opinion supported by facts.
“Substantial evidence” does not include argument, speculation, unsubstantiated
opinion or narrative, evidence which is clearly inaccurate or erroneous, or evidence of
social or economic impacts which do not contribute to, or are not caused by, physical
impacts on the environment.

10.69 “Sustainable Communities Strategy” is an element of a Regional Transportation Plan,
which must be adopted by the Metropolitan Planning Organization for the region.
(See Local Guidelines Section 10.37.) The Sustainable Communities Strategy is an
integrated land use and transportation plan intended to reduce greenhouse gases. The
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Sustainable Communities Strategy includes various components such as:
consideration of existing densities and uses within the region, identification of areas
within the region that can accommodate an eight-year projection of the region’s
housing needs, development of projections for growth in the region, identification of
existing transportation networks, and preparation of a forecast for development
pattern for the region that can be integrated with transportation networks.

10.70 “Tiering” means the coverage of general matters in broader EIRs (such as on general
plans or policy statements) with subsequent narrower EIRs or ultimately site-specific
EIRs incorporating by reference the general discussions and concentrating solely on
the issues specific to the EIR subsequently prepared. Tiering is appropriate when the
sequence of EIRs is:

(a) From a general plan, policy, or Program EIR to a program, plan, or
policy EIR of lesser scope or to a site-specific EIR; or

(b) From an EIR on a specific action at an early stage to a subsequent EIR
or a supplement to an EIR at a later stage. Tiering in such cases is
appropriate when it helps the Lead Agency to focus on the issues
which are ripe for decision and exclude from consideration issues
already decided or not yet ripe.

(Public Resources Code Sections 21003, 21061 and 21100.)

10.71 “Transit Priority Project” means a mixed use project that is consistent with the
general use designation, density, building intensity, and applicable policies specified
for the project area in either a sustainable communities strategy or an alternative
planning strategy for which the California Air Resources Board has accepted a
Metropolitan Planning Organization’s determination that the sustainable communities
strategy or the alternative planning strategy would, if implemented, achieve the
greenhouse gas emission reduction targets. Such a project may be exempt from
CEQA if a detailed laundry list of requirements is met. To qualify for the exemption,
the Transit Priority Project must:

(1) contain at least 50 percent residential use based on total building square
footage;

(2) if the project contains between 26 percent and 50 percent non-residential uses,
the floor-to-area ratio (FAR) must be at least 0.75;

(3) have a minimum net density of 20 dwelling units per acre;

(4) be located within a half mile of a major transit stop or high-quality transit
corridor included in a regional transportation plan; and

(5) meet all the requirements of Public Resources Code Section 21155.1.
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10.72 “Transportation Facilities” includes major local arterials and public transit within five
(5) miles of the project site, and freeways, highways, and rail transit service within
ten (10) miles of the project site.

10.73 “Trustee Agency” means a State agency having jurisdiction by law over natural
resources affected by a project which are held in trust for the people of the State of
California. Trustee Agencies may include, but are not limited to, the following:

(a) The California Department of Fish and Wildlife (“DFW”) with regard
to the fish and wildlife of the state, designated rare or endangered
native plants, and game refuges, ecological reserves, and other areas
administered by DFW;

(b) The State Lands Commission with regard to state owned “sovereign”
lands such as the beds of navigable waters and state school lands;

(c) The State Department of Parks and Recreation with regard to units of
the State Park System;

(d) The University of California with regard to sites within the Natural
Land and Water Reserve System; and/or

(e) The State Water Resources Control Board with respect to surface
waters.

10.74 “Urban Growth Boundary” means a provision of a locally adopted general plan that
allows urban uses on one side of the boundary and prohibits urban uses on the other
side of the boundary.

10.75 “Urbanized Area” means either of the following:

(1) An incorporated city that either by itself or in combination with two
contiguous incorporated cities has a population of at least one hundred
thousand (100,000) persons;

(2) An unincorporated area that meets both of the following requirements:

(a) The unincorporated area is either:
(i) completely surrounded by one or more incorporated cities, has

a population of at least 100,000 persons either by itself or in
combination with the surrounding incorporated city or cities,
and has a population density that at least equals the population
density of the surrounding city or cities; or

(ii) located within an urban growth boundary and has an existing
residential population of at least five thousand (5,000) persons
per square mile. An “urban growth boundary” means a
provision of a locally adopted general plan that allows urban
uses on one side of the boundary and prohibits urban uses on
the other side.

(b) The board of supervisors with jurisdiction over the unincorporated
area has taken all three of the following steps:
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1. Prepared a draft document by which the board would find that
the general plan, zoning ordinance, and related policies and
programs applicable to the unincorporated area are consistent
with principles that encourage compact development in a
manner that promotes efficient transportation systems,
economic growth, affordable housing, energy efficiency, and
an appropriate balance of jobs and housing, and protects the
environment, open space and agricultural areas;

2. Submitted the draft document to the Office of Planning and
Research and allowed OPR thirty (30) days to submit
comments on the draft finding to the board; and

3. At least thirty (30) days after submitting the draft document to
OPR, the board has adopted a final finding in substantial
conformity with the draft finding described in the draft
document.

(Public Resources Code Sections 21083, 21159.20-21159.24; State Guidelines
Section 15191(m).)

10.76 “Water Acquisition Plans” means any plans for acquiring additional water supplies
prepared by the public water system or a city or county Lead Agency pursuant to
subdivision (a) of section 10911 of the Water Code.

10.77 “Water Assessment” or “Water Supply Assessment” means the water supply
assessment that must be prepared by the governing body of a public water system, or
a city or county, pursuant to and in compliance with sections 10910 to 10915 of the
Water Code, and that includes, without limitation, the elements of the assessment
required to comply with subdivisions (d), (e), (f), and (g) of section 10910 of the
Water Code.

10.78 “Water Demand Project” means any one of the following:

(A) A residential development of more than 500 dwelling units;

(B) A shopping center or business establishment employing more than 1,000
persons or having more than 500,000 square feet of floor space;

(C) A commercial office building employing more than 1,000 persons or having
more than 250,000 square feet of floor space;

(D) A hotel or motel, or both, having more than 500 rooms;

(E) An industrial, manufacturing, or processing plant, or industrial park planned
to house more than 1,000 persons, occupying more than 40 acres of land, or
having more than 650,000 square feet of floor area;
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Except, a proposed photovoltaic or wind energy generation facility approved
on or after October 8, 2011, is not a Water Demand Project if the facility
would demand no more than 75 acre-feet of water annually.

(F) A mixed-use project that includes one or more of the projects specified in
subdivisions (A); (B), (C), (D), (E), or (G) of this section;

(G) A project that would demand an amount of water equivalent to, or greater
than, the amount of water; required by a 500 dwelling unit project; or

(H) For public water systems with fewer than 5,000 service connections, a project
that meets the following criteria:

(1) A proposed residential, business, commercial, hotel or motel, or
industrial development that would account for an increase of 10
percent or more in the number of a public water system’s existing
service connections; or

(2) A mixed-use project that would demand an amount of water equivalent
to, or greater than, the amount of water required by residential
development that would represent an increase of 10 percent or more in
the number of the public water system’s existing service connections.

(State Guidelines Section 15155.)

10.79 "Waterway" means a bay, estuary, lake, pond, river, slough, or a perennial,
intermittent, or ephemeral stream, lake, or estuarine-marine shoreline.

10.80 “Wetlands” has the same meaning as that term is construed in the regulations issued
by the United States Army Corps of Engineers pursuant to the Clean Water Act.
Thus, “wetlands” means areas that are inundated or saturated by surface or ground
water at a frequency and duration sufficient to support, and that under normal
circumstances do support, a prevalence of vegetation typically adapted for life in
saturated soil conditions. Wetlands generally include swamps, marshes, bogs, and
similar areas. (Public Resources Code Section 21159.21(d), incorporating Title 33,
Code of Federal Regulations, Section 328.3.)

10.81 “Wildlife Habitat” means the ecological communities upon which wild animals,
birds, plants, fish, amphibians, and invertebrates depend for their conservation and
protection. (Public Resources Code Section 21159.21.)

10.82 “Zoning Approval” means any enactment, amendment, or appeal of a zoning
ordinance; granting of a conditional use permit or variance; or any other form of land
use, subdivision, tract, or development approval required from the city or county
having jurisdiction to permit the particular use of the property.
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11. FORMS
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12. COMMON ACRONYMS

A. **************************************************

ADEIR – Administrative Draft Environmental Impact Report
AQMD – Air Quality Management District
AQMP – Air Quality Management Plan
AR – Administrative Record
ARB – Air Resources Board

B. **************************************************

BMP – Best Management Practices
BO – Biological Opinion

C. **************************************************

Cal EPA – California Environmental Protection Agency
CAP – Climate Action Plan
CCAA – California Clean Air Act
CCR – California Code of Regulations (Title 14 Sections 15000 et seq. are also known as

the State CEQA Guidelines.)
CE – Categorical Exclusion (NEPA)
CESA – California Endangered Species Act
CEQA – California Environmental Quality Act
CFR – Code of Federal Regulations
CMP – Congestion Management Plan
CRWQCB – California Regional Water Quality Control Board

D. **************************************************

DEIR – Draft Environmental Impact Report
DFW – Department of Fish and Wildlife

E. **************************************************

EA – Environmental Assessment (NEPA term)
EIR – Environmental Impact Report
EIS – Environmental Impact Statement (NEPA term)
EPA – Environmental Protection Agency
ESA – Endangered Species Act; Environmental Site Assessment

F. **************************************************

FCAA – Federal Clean Air Act
FEIR – Final Environmental Impact Report
FOIA – Freedom of Information Act (Federal)
FONSI – Finding of No Significant Impact (NEPA term)
FWS – Fish and Wildlife Service
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G. **************************************************

GHG – Greenhouse Gas
GW – Ground Water

H. **************************************************

HH&E – Human Health and Environment
HRA – Health Risk Assessment
HS – Hazardous Substance

I. **************************************************

IS – Initial Study

J. **************************************************

K. **************************************************

L. **************************************************

LADD – Lifetime Average Daily Dose; Lowest Acceptable Daily Dose
LEA – Local Enforcement Agency
LESA – Land Evaluation and Site Assessment
LUFT – Leaking Underground Fuel Tank
LUST – Leaking Underground Storage Tanks. Reference Part 213 of Public Act 451 of

1994.

M. **************************************************

MEIR – Master Environmental Impact Report
MMRP – Mitigation Monitoring and Reporting Plan
MPO – Metropolitan Planning Organization
MND – Mitigated Negative Declaration

N. **************************************************

ND – Negative Declaration
NEPA – National Environmental Policy Act
NOA – Notice of Availability
NOC – Notice of Completion
NOD – Notice of Determination
NOE – Notice of Exemption
NOI – Notice of Intent
NOP – Notice of Preparation
NOV – Notice of Violation

O. **************************************************

OPR – Office of Planning and Research
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P. **************************************************

PEIR – Program Environmental Impact Report. Sometimes also used to describe a
Project Environmental Impact Report

PM – Particulate Matter
PRA – Public Records Act
PSA – Permit Streamlining Act

Q. **************************************************

R. **************************************************

RCRA – Resource Conservation and Recovery Act (1976) Governs definition, handling,
and disposal of hazardous waste.

S. **************************************************

SCH – State Clearinghouse
SEIR – Supplemental or Subsequent Environmental Impact Report
SMARA – Surface Mining and Reclamation Act
SWMP – Stormwater Monitoring Program
SWPPP – Stormwater Pollution Prevention Program

T. **************************************************

TCM – Transportation Control Measure
TCP – Transportation Control Plan
TDS – Total Dissolved Solids
TMP – Transportation Management Plan
Title V – refers to Title V of the Clean Air Act related to ambient air quality provisions
TLV – Threshold Limit Value

U. **************************************************

UBC – Uniform Building Code
UFC – Uniform Fire Code
UGST – Underground Storage Tank
USDW – Underground Source of Drinking Water
UWMP – Urban Water Management Plan

V. **************************************************

VOC – Volatile Organic Compounds (Health & Safety Code, Section 25123.6.)
VOS – Vehicle Operating Survey

W. **************************************************

WQS – Water Quality Standard
WSA – Water Supply Assessment
WTP –Water Treatment Plant. A facility designed to provide treatment to water.
WWTP – Wastewater Treatment Plan
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X. **************************************************

Y. **************************************************

Z. **************************************************
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4. G. 

 
Whirlpool Refrigerator 

Model# ED22DWXTWO3 / Serial#  S93411022 
 

 
 
 
Administration Department 
 
Sony BM-575 Microcassette Dictator   $0.00 Value 
Logitech Wireless Keyboard     $0.00 Value 
Dell Keyboard       $0.00 Value 
HP Photosmart 5510 Printer     $0.00 Value 
Epson Stylus C88 Printer      $0.00 Value 
Hp Photosmart Plus Printer      $0.00 Value 
Keyboard Tray      $0.00 Value 
Canon MP4D Calculator     $0.00 Value 
Kensington Laptop Tray     $0.00 Value 
Global Nav Sport Lowrange GPS     $0.00 Value 
Sony Digital Mavica Quick Access FD Drive 2x   $0.00 Value 
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4. G. 

 
Water Department 
 
None 
 
Collections Department 
 
None 
 
Treatment Department 
 

1. (1) 1995 Ford F150 4x4 utility truck 
a. Vin #1FTEF14YXTLA02366 

 
 

2. (3) 60 HP Reliance GV3000/SE VFD 
a. Serial No. MC000010250, SCS6064160, no number for the 3rd VFD 
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4. G. 

 
3. (1) Hoffman 100 HP Centrifugal Blower and all Appurtenances  

a. Model No. 38407A,  
b. Serial No. 869160 

 
 

4. (2) Hoffman 50 HP Centrifugal Blower and all Appurtenances 
a. Model No. 4208A 
b. Serial No. 869158 & 869159 

 
 

5. (1) Waste Tech FSM Influent Fine Screen 
a. Model No. FRS 400/3.5 
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4. G. 

 
FISCAL INFORMATION 
 
Treatment Division 
 
The equipment that the treatment division is requesting to be deemed surplus consists of 
outdated and/or replaced wastewater treatment equipment and one utility vehicle. The 
equipment will either be recycled by the district at a local recycler or disposed of through 
the equipment’s representative. The utility vehicle will be sold following the District’s 
standard procedure for selling surplus vehicles; it is sealed bid process and the highest 
bidder wins. A minimum bid for the utility vehicle of $2500.00 will be required. 
 
ATTACHMENTS 
 
None 
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6. A. 

Several alternative rate adjustments are being presented and are summarized in the 
following table: 
 

Proposed FY 2013/14 Water Rates 
 Fixed Monthly 

Water Rate Impact 
Water Consumption Charge 

Impact 
Alternative ($/month) ($/year) ($/month) ($/year) 

#1** $0.75 $9.00 $1.40 $16.80 
#2** $0 $0 $1.40 $16.80 
#3 $0 $0 $0 $0 

#4*** ($3.15) ($37.80) $1.40 $16.80 
#5*** ($3.90) ($46.80) $0 $0 

#6 ($3.52) ($42.24) $0.72 $8.64 
*Rate impacts are for an average water customer using 1,000 cubic feet per month. 
**Alternatives #1 & #2 include eliminating the $3.90 per month DWR loan fee and 
rolling it into the fixed monthly base rate. 
***Net monthly decrease assumes $3.90 per month DWR loan fee goes away. 
 
The impacts of each of these proposed alternatives are presented below. 
 
1. REVENUE AND EXPENSE SUMMARY 
 
1.1) Total Operating Revenue,       Page 1 
 

Alternative #1: Revenue increase from $1,564,620 to $1,759,284 
Revenue increase of $194,664 or 12.4% 
Assumes $3.90/mo. DWR loan fee is rolled into the fixed monthly 
base rate plus a $0.75/mo. increase to base rate & 4% increase in 
water consumption charge. Approximately $190,000 generated to 
fund Capital Improvement Projects (CIP). 

 
Alternative #2: Revenue increase from $1,564,620 to $1,731,783 

Revenue increase of $167,163 or 10.7% 
Assumes $3.90/mo. DWR loan fee is rolled into the fixed monthly 
base rate plus a 4% increase in water consumption charge. 
Approximately $163,000 generated to fund CIP. 

 
Alternative #3: Revenue increase from $1,564,620 to $1,703,965 

Revenue increase of $139,345 or 8.9% 
Assumes $3.90/mo. DWR loan fee is rolled into the fixed monthly 
base rate and no other water rate increases. Approximately 
$136,000 generated to fund CIP. 
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Alternative #4: Revenue increase from $1,564,620 to $1,621,879 

Revenue increase of $57,259 or 3.7% 
Assumes $3.90/mo. DWR loan fee goes away once the General 
Fund is fully reimbursed, a $0.75/mo. increase to the fixed 
monthly base rate & 4% increase in water consumption charge. 
Approximately $54,000 generated to fund CIP. 

 
Alternative #5: Revenue decrease from $1,564,620 to $1,566,560 

Revenue decrease of $1,940 or 0.1% 
Assumes $3.90/mo. DWR loan fee goes away once the General 
Fund is fully reimbursed and existing water rates remain 
unchanged. Operating revenue falls short of covering operating 
expenses by approximately $1,700. 

 
Alternative #6: Revenue increase from $1,564,620 to $1,594,617 

Revenue increase of $29,997 or 1.9% 
Assumes $3.90/mo. DWR loan fee goes away once the General 
Fund is fully reimbursed and water rates increase by 2% CPI-W as 
of December 2012. Approximately $26,000 generated to fund CIP. 

 
 
 
The following analysis explains the proposed changes to the revenue, expenditures and 
designated/reserve funds for Fiscal Year 2013/14. 

 
1.2) Total Operating Expenses,       Page 1  
 

Operating expense increase from $1,547,640 to $1,569,304 
Operating expense increase of $21,664 or 1.4% 

 
As explained in more detail in the Operating Expenses analysis section below, we 
have scrutinized each category of operating expense and have made adjustments 
where we were able so the overall operating expenses would not exceed the operating 
revenue available, allowing operating revenue in excess of operating expenses to fund 
capital improvement projects. 

 
1.3) Total Capital Improvement Revenue,     Page 1  

 
Capital improvement revenue increase from $158,469 to $634,189 
Capital improvement revenue increase of $475,720 or 300% 

 
As explained in the Capital Improvement Revenue analysis section, the net revenue 
increase is due to various factors which will be discussed in more detail below but 
primarily due to the transfer from operating revenue and designated reserve funds. 
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1.4) Total Capital Improvement Expenses,     Page 1  
 
Capital improvement expense increase from $175,449 to $608,136 
Capital improvement expense increase of $432,687 or 247% 

 
As explained in more detail in the Capital Improvement Expenses analysis section 
below, this increase is due to the addition of the proposed capital improvement 
projects in the budget specifically the Ayers Acres groundwater development project. 

 
1.5) Total Difference, Revenue and Expenses,     Page 1  
 

Operating revenue in excess of operating expenses, increase from $ $16,980 to 
$189,980 for Alternative #1. Capital improvement revenue in excess of capital 
improvement expenses increase from ($16,980) to $26,053 for Alternative #1. The 
total net difference for Alternative #1 is $216,033. 

 
2. OPERATING REVENUE 
 
2.1) Monthly Service Charges,       Page 1  

 
Revenue increase from $692,618 to $859,361 
Revenue increase of $166,743 or 24.1% 
 
This is the monthly base service charge per water connection. We are projecting 
approximately the same number of service connections in fiscal year 2013/14 
compared to the prior year. The increase in revenue for Alternative #1 is due to the 
rate adjustment that includes the transfer of the $3.90 per month DWR loan fee to the 
fixed monthly base charge in addition to a $0.75 per month increase. 
 

2.2) Water Sales,         Page 1  
 
Revenue increase from $672,620 to $699,424 
Revenue increase of $26,804 or 4.0% 
 
This is the revenue generated from the sale of water to customers. The water sales 
volume is projected to remain the same. Alternative #1 proposes a 4% increase in the 
water consumption charge from $0.0338 per cubic foot to $0.0352 per cubic foot. 

 
2.3) Delinquent Fees,       Page 1  

 
Revenue projected to remain the same at $41,100 
 
This is the revenue received from fees assessed on past due accounts. This revenue 
varies from year to year, so the amount budgeted is based on the most recent trend in 
late fees paid. The delinquency fee is $6.00 or 3% of the unpaid balance, whichever is 
greater. 

206



6. A. 

 
2.4) Meter Installations,        Page 1  

 
Revenue increase from $1,022 to $1,063 
Revenue increase of $41 or 4% 
 
This is the revenue received from the physical connection of a new water service to 
the District’s water distribution system. We are projecting the number of new 
connections will be one for the fiscal year. There is a projected 4% increase in the 
meter installation fee. 

 
2.5) Interdepartmental Reimbursements,     Page 1  

 
Revenue increase from $63,604 to $66,380 
Revenue increase of $2,776 or 4.4% 
 
This is the reimbursement received from the Fire Department and the Wastewater 
Department for various services that are budgeted through the Water Department 
Budget. Fire and Wastewater Departments pay an amount equal to 2% of their 
operating expenses to the Water Department for services such as payroll, accounts 
payable & receivable, miscellaneous office support, Board of Directors 
administration, benefits administration, planning and budget administration, audit and 
financial statement administration, investment and fund balance management, human 
resources and personnel issues, medical reimbursement program, health/life/disability 
insurance administration, property/liability and workers compensation administration 
and management, public information and community outreach . The net increase in 
this revenue source is a result of an increase in Fire Department and Wastewater 
Department operating expenses. 
 

2.6) Meter Unlocking Charges,       Page 1  
 
Revenue decrease from $8,200 to $6,500 
Revenue decrease of $1,700 or 20.7% 
 
This is the revenue received from requests to unlock meters that have been shut off 
due to delinquent fee payments. This revenue varies from year to year, based on the 
trend in fee payment. The afterhours unlocking charge is $70 and the working hours 
unlocking charge is $35. 
 

2.7) Meter Reconnection Charges,      Page 1  
 
Revenue projected to remain at $10,500 
 
This is the charge for reestablishing service for a customer that has requested the 
deactivation of their account. This revenue varies from year to year, based on the 
trend in fee payment. The charge per reconnection is $150.  
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2.8) Customer Service Fees,       Page 1  

 
Revenue projected to remain at $2,200 
 
These are the fees charged when a customer requests that a service person come to 
their address to provide service. The service is generally a customer request to turn a 
meter on or off. This revenue varies from year to year and is based on the trend in fee 
payment.  
 

2.9) Availability Charges,       Page 1  
 
Revenue projected to remain at $41,066 
 
This is the Water Standby or Availability Charge that is billed to undeveloped 
property within the District. The charge is $30 per year per acre, or $30 per parcel 
smaller than one acre. 
 

2.10) Interest Income,        Page 1  
 
Revenue projected to remain at $3,000 
 
This is the interest revenue derived from the District’s Local Agency Investment 
Fund (LAIF) minus the interest paid to restricted funds.  

 
2.11) Miscellaneous Income,       Page 1  

 
Revenue projected to remain at $26,190 
 
This is the revenue from a variety of sources including non-sufficient fund (NSF) 
check charges and lien fees. This revenue varies from year to year, based on the trend 
in fee payment. 

 
2.12) Cost of Sales,         Page 1  

 
Revenue projected to remain at $2,500 
 
This is the revenue from the services billed out and the sales of parts. This revenue 
varies from year to year, based on the trend in payment received. 

 
2.13) Transfer from General Fund,      Page 1  

 
Revenue projected to remain at $0 
 
There is no planned transfer from the general fund to supplement operating revenue.  
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3. OPERATING EXPENSES 
 
3.1) Administrative Salaries,    50510,   Page 4 

 
Expense increase of $1,450 or 2.9% 
 
This projected increase is based on a 2% cost of living adjustment (COLA) and 
projected merit adjustments. 
 

3.2) Operating Wages,    50520,   Page 5 
 
Expense decrease of $31,830 or 8.7% 
 
This projected decrease is primarily due to the transfer of one water operator position 
to the Wastewater Collections Division. There is a 2% COLA adjustment and earned 
merit increases proposed for this budget year. 

 
3.3) Administration Office Wages,  50530,   Page 6 

 
Expense increase of $14,818 or 6.4% 
 
This projected increase is based on projected merit and promotional increases and a 
proposed 2% COLA. 

 
3.4) Directors Compensation,    50610,   Page 7   

 
Expense is projected to remain at $4,517 

 
3.5) Group Insurance,     51410,   Page 8 
 

Expense increase of $3,542 or 3.3% 
 
The majority of the projected increase is based on a 2% increase to the medical 
insurance cap. Due to the change in insurance broker the premiums will be reduced 
for long term disability, accidental death and dismemberment and life insurance. 

 
3.6) CalPERS Retirement,    51420,   Page 9 
 

Expense increase of $3,067 or 1.6% 
 
The majority of the projected increase is based on CalPERS increasing the Classic 
Miscellaneous Members Employer Contribution Rate from 22.591% of wages to 
22.974% of wages for the fiscal year.  
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3.7) Uniforms,      51430,   Page 10 
 

Expense decrease of $511 or 16.2% 
 
The projected decrease is primarily due to the transfer of one water operator to the 
Wastewater Collections Division. 

 
3.8) Office Supplies and Materials,  50720,   Page 11 

 
Expense is projected to remain at $18,000 based on the current trend. 
 

3.9) Office Equipment, Repair & Maint, 51610,   Page 12 
 

Expense decrease of $600 or 26.1% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 
 

3.10) Office Equipment, Maint Agreements, 51620,   Page 13 
 
Expense increase of $1,965 due to the Priority Mail Systems three station folder, 
inserter billing machine maintenance agreement. 

 
3.11) Office Equipment, Rental and Leases, 50730,   Page 14 

 
Expense increase of $1,220 or 20.4% 
 
This projected increase is based on more closely matching the budgeted expense to 
the actual expense. 
 

3.12) Office Janitorial Service,   51630,   Page 15 
 
Expense is projected to remain at $6,050 
 

3.13) Computer Technical Support,   50910,   Page 16 
 
Expense increase of $5,985 or 29.4% 
 
This projected increase is primarily based on the need for an increase in computer 
technical support labor, mobile devise management, VPN tunnel reconfigurations and 
workstation upgrades. 

 
3.14) Utilities, Heat and Lights,    51210,   Page 17 

 
Expense decrease of $960 or 7.4% 
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This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.15) Utilities, Power for Pumping,   50110,   Page 18 

 
Expense increase of $500 or 0.6% 
 
This projected increase is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.16) Telephone,      51310,   Page 19 

 
Expense increase of $48 or 0.8% 
 
This projected increase is based on adjusting budgeted expenses to more closely 
match actual expenses. 

 
3.17) Liability Insurance,     52210,   Page 20 

 
Expense projected to remain at $23,663 
 

3.18) Workers Comp Insurance,    52220,   Page 21 
 
Expense decrease of $6,763 or 28% 
 
This projected decrease is the result of a transfer of staff. 

 
3.19) Medicare Hospital Tax,    51510,   Page 22 

 
Expense decrease of $219 or 2.3% 
 
This projected decrease is the result of a transfer of staff. 

 
3.20) Postage,      50750,   Page 23 

 
Expense increase of $2,736 or 11.5% 
 
This projected increase is due to the U.S. Postal Service increase in first class postage 
from $0.45 to $0.46 and also based on adjusting budgeted expenses to more closely 
match actual expenses. 

 
3.21) Community Relations,    50760,   Page 24 

 
Expense decrease of $500 or 33.3% 
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This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.22) Printing and Publication,    50780,   Page 25 

 
Expense decrease of $1,000 or 28.8% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 
 

3.23) Memberships and Subscriptions,   51910,   Page 26 
 
Expense decrease of $271 or 5.1% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.24) Professional Services,    51810,   Page 27 

 
Expense increase of $12,129 or 20.3% 
 
This projected increase is based primarily on the 2013 Board of Directors mail ballot 
election and an anticipated need for additional financial consulting services based on 
the current fiscal year expenses. 

 
3.25) Purchased Water,     50020,   Page 28 

 
Expense increase of $21,605 or 12.9% 
 
This projected increase is based on the mild 2012/2013 wet season and an anticipated 
increase in customer water consumption, which will increase the need to purchase 
imported water. 

 
3.26) Water Quality Testing,    50220,   Page 29 

 
Expense increase of $3,838 or 15.6% 
 
This projected increase is based on a detailed projection of the required testing and 
related costs for water quality analysis in Fiscal Year 2013/14. 

 
3.27) General Maint. Office and Grounds,  51640,   Page 30 

 
Expense decrease of $3,100 or 57.9% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 
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3.28) Repair & Maint, Source of Supply,  50030,   Page 31 

 
Expense projected to remain at $2,480 
 

3.29) Maintenance Mains,     50320,   Page 32 
 
Expense decrease of $100 or 2.9% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.30) Repair & Maint, Pumps & Motors,  50120,   Page 33 

 
Expense projected to remain at $2,000 

 
3.31) Repair & Maint, Pump Buildings,   50130,   Page 34 

 
Expense projected to remain at $1,000 
 

3.32) Repair & Maint, Storage Tanks,   50330,   Page 35 
 
Expense projected to remain at $5,500 

 
3.33) Maint. Fuel Storage Tanks,    50340,   Page 36 

 
Expense projected to remain at $700 
 

3.34) Gas, Fuel, Oil and Grease,   51010,   Page 37 
 
Expense decrease of $675 or 4.7% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.35) Truck Repair and Maintenance,  51110,   Page 38 

 
Expense projected to remain at $6,400 
 

3.36) Tractor & Equip, Repair & Maint,   51120,   Page 39 
 
Expense projected to remain at $4,000 
 

3.37) Radio, Repair & Maintenance,   52310,   Page 40 
 
Expense decrease of $900 or 90% 
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This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.38) Blacktop, Street Repair,   50350,   Page 41 

 
Expense projected to remain at $4,000 
 

3.39) Meters & Services, Repair & Maint, 50420,   Page 42 
 
Expense projected to remain at $1,012 
 

3.40) Fire Hydrants, Repair & Maint,  50360,   Page 43 
 
Expense projected to remain at $600 
 

3.41) Fees and Permits,    51710,   Page 44 
 
Expense projected to remain at $20,306 

 
3.42) Small Tools & Equipment,   52410,   Page 45 

 
Expense decrease of $337 or 18.3% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.43) Safety Clothing & Devices,   52420,   Page 46 

 
Expense decrease of $500 or 20.4% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.44) Safety Equipment,    52430,   Page 47 

 
Expense decrease of $1,250 or 55.6% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
3.45) Education and Seminars,   52110,   Page 48 

 
Expense decrease of $500 or 16.7% 
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This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 
 

3.46) Misc Supplies and Expenses,  52010,   Page 49 
 
Expense decrease of $623 or 29.8% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 

 
4. CAPITAL IMPROVEMENT REVENUE 
 
4.1) Water Facilities Capacity Charge,      Page 1  

 
Revenue increase from $4,171 to $4,338 
Revenue increase of $167 or 4.0% 
 
This is the new water service connection fee used to purchase capacity in the existing 
water system. This number is based on one new connection projected for Fiscal Year 
2013/14. 
 

4.2) Property Tax Revenue,       Page 1  
 
Revenue Remains at $0 
 
This year, all of the property tax revenue has been allocated to the Fire Department. 
With the reduction of the annual property tax allocation, there were no surplus taxes 
to distribute to the Water Department. 

 
4.3) DWR Loan Fee,        Page 1  

 
Revenue is projected to be $0 based on Alternative #1 
 
This was the revenue generated for payment of the Department of Water Resources 
(DWR) loan. The District elected to pay off this loan early by utilizing cash from the 
general fund. The fee is expected to pay back the General Fund by approximately 
September 2013. Alternative #1 proposes to roll the $3.90 per month fee applied to 
each water connection into the fixed monthly water base charge. 
 

4.4) Transfer to CIP from Operating Revenue,    Page 1  
 
Alternative #1 proposes to transfer $189,980 from operating revenue to a new Water 
Capital Improvement Fund. 
 
The following table lists the proposed amounts of operating revenue to be transferred 
to the new Water Capital Improvement Fund for each rate adjustment alternative. 
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Proposed Rate Adjustment Alternative # Proposed $ Transferred to CIP 

1 $189,980 
2 $163,473 
3 $135,655 
4 $53,569 
5 $0 
6 $26,307 

 
4.5) Transfer to CIP from Designated & Reserve Funds,   Page 1 & 3 

 
In order to fund the proposed CIP projects $430,271 is proposed to be utilized from 
the designated and reserve funds. 
 

4.6) Transfer from Capital Improvement Funds (AD 9 & 10),  Page 1 & 3 
 
Assessment District (AD) Nos. 9 & 10 are restricted accounts that are used to fund 
projects exclusively in these ADs. As the need for O&M and other CIP projects in 
these ADs arises staff will recommend utilizing these funds. 

 
4.7) Interest Income,        Page 1  

 
This year the Water Department will not be using Interest Income as Capital 
Improvement Revenue. 

 
4.8) Transfer from San Bernardino County Lease Revenue,   Page 1  

 
Revenue projected to remain at $9,600 
 
This is the County lease payment funding that is collected annually for the property 
lease to house the local library. 
 

5. CAPITAL IMPROVEMENT EXPENSES 
 
5.1) Pumping Equipment,     12165,  Page 3 & 50 

 
Expense projected to remain at $5,500 
 

5.3) Office Equipment and Furniture,   12205,  Page 3 & 51 
 
Expense decrease of $3,850 or 33.8% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 
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5.4) Special Purpose Equipment,   12225,   Page 3 & 52 
 
Expense increase of $39,800 or 390.2% 
 
This projected increase is based on the need for Phase 2 of the SCADA and telemetry 
system upgrade. 
 

5.5) Water Department Inventory,   11310,  Page 3 & 53 
 
Expense decrease of $6,000 or 33.3% 
 
This projected decrease is based on more closely matching the budgeted expense to 
the actual expense. 
 

5.6) DWR Loan General Fund Reimbursement, 52820,  Page 3 & 54 
 
Approximately $32,976 is expected to remain for the first three months of fiscal year 
2013/14 in order to fully reimburse the General Fund for the early payoff of this loan. 
 

5.6) AD #9 O&M and CIP,    10410,  Page 3 
 
No projects have been identified at this time. 
 

5.7) AD #10 O&M and CIP,    10445,  Page 3 
 
Approximately $115,000 in O&M and CIP projects have been identified in AD 10. 
Staff is prioritizing and will recommend a course of action to the Board of Directors 
at the appropriate time. 
 

5.8) Ayers Acres Groundwater Development,  12615,  Page 3 & 54 
 
Proposed groundwater booster station and pipeline to connect the Ayers Acres 
groundwater well to the District’s water distribution system. Estimated cost is 
$500,000. 
 

6. DESIGNATED/RESERVE FUND CONTRIBUTIONS AND BALANCES 
 
Refer to Page 3 of the Budget document for a list of designated and reserve fund 
balances. 
 
This is a new section added to this year’s budget. The 2010 Financial Master Plan 
recommended a minimum reserve fund balance for the Water Department equal to 
30% or four months of annual operating expenses therefore the reserve fund balance 
target for fiscal year 2012/2013 is $523,101. The following designated fund balances 
as of January 31, 2013 total $338,101 (not including assessment district funds) which 
is $185,000 short of the reserve fund target. 
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The reserve fund target for fiscal year 2013/14 is $523,101. The projected reserve 
fund balance at the end of fiscal year 2013/14 for Alternative #1 is $189,980 which is 
$333,121 short of the reserve fund target. This does not include the assessment 
district funds which total $232,561. 

 
a) Water Capital Improvement Fund,    NEW,  Page 3 
 

This designated reserve fund is a new proposed fund for Water Division CIP projects. 
This new fund would consolidate all of the existing water designated funds. 
 

b) San Bernardino County Lease Payments,   41710,  Page 3 
 

This reserve fund was established to accumulate the funds from the lease of District 
property to San Bernardino County. Approximately $9,600 is expected to be collected 
this fiscal year. The fund balance as of January 31, 2013 was $21,214 which is 
proposed to be used to fund the Ayers Acres Groundwater Development project. 
 

c) Zone 3 Reservoir,      N/A,  Page 3 
 

Additional funds into this account will be deferred this year. The fund balance as of 
January 31, 2013 was $4,374. The fund balance is projected to be $0 at the end of 
fiscal year 2013/2014. 
 

d) Water Development,      12615,  Page 3 
 

This reserve fund was established to accumulate funds for future groundwater 
development. Additional funds into this account will be deferred this year. The fund 
balance as of January 31, 2013 was $20,016 which is being used to fund the 
groundwater investigation by Thomas Harder and Company that was approved by the 
Board of Directors on January 16, 2013. The fund balance is projected to be $0 in 
June 2013. 
 

e) Water Treatment,      12170,  Page 3 
 

This reserve fund was established to accumulate funds for water treatment and/or 
future groundwater development. Additional funds into this account will be deferred 
this year. The fund balance as of January 31, 2013 was $277,030 which is being used 
to fund the Ayers Acres Groundwater Development Project. The fund balance is 
projected to be $0 at the end of fiscal year 2013/2014. 
 

f) Water Facility Capacity Fees & Charges,   12615,  Page 3 
 

This reserve fund was established to accumulate funds from new water service 
connection fees used to purchase capacity in the existing water system. Additional 
funds into this account will be deferred this year. The fund balance as of January 31, 
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2013 was $107,637 which is being used to fund the Ayers Acres Groundwater 
Development Project. The fund balance is projected to be $0 at the end of fiscal year 
2013/2014. 
 

g) Assessment District No. 9 Construction Funds,  10410,  Page 3 
 

This restricted reserve fund is for construction, operations and maintenance of water 
system facilities within the boundary of Assessment District No. 9 (AD 9). The fund 
balance as of January 31, 2013 was $71,044. AD 9 funds is a restricted account that is 
used to fund projects exclusively in AD 9. As the need for O&M and other CIP 
projects in AD 9 arises staff will recommend utilizing these funds. 
 

h) Assessment District No. 10 Construction Funds,  10410,  Page 3 
 

This restricted reserve fund is for construction, operations and maintenance of water 
system facilities within the boundary of Assessment District No. 10 (AD 10). The 
fund balance as of January 31, 2013 was $30,084. AD 10 funds is a restricted account 
that is used to fund projects exclusively in AD 10. As the need for O&M and other 
CIP projects in AD 10 arises staff will recommend utilizing these funds. 
 

i) Assessment District No. 10 O&M Funds,   10445,  Page 3 
 

This restricted reserve fund is for operations and maintenance (O&M) of water 
system facilities within the boundary of Assessment District No. 10 (AD 10). The 
fund balance as of January 31, 2013 was $131,433. AD 10 funds is a restricted 
account that is used to fund projects exclusively in AD 10. As the need for O&M and 
other CIP projects in AD 10 arises staff will recommend utilizing these funds. 
 

j) DWR Loan Payback to General Fund,   52820,  Page 54 
 

The District took out a $1.5 million loan that was originally obtained through the 
State Department of Water Resources (DWR) for water main replacement. This loan 
was to be paid off by the fiscal year ending 2014. The District paid the loan off in 
December 2010 and will continue collecting the DWR loan fee until approximately 
September 2013 when the General Fund has been reimbursed. The balance as of 
January 31, 2013 was ($92,170). 
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      Projected Rate Increase    Budgeted        %
OPERATING AND MAINTENANCE REVENUE: 2013-2014 ($/month) 2012-2013   Change  
Total Monthly Base Charges: $859,361 $692,618 24.1%
   Monthly Base Charges for 3/4" Meters (2,895 x 12 mos. x $23.50) $816,529 $4.65 24.7%
   Monthly Base Charges for 3/4" Irr. Meters (2 x 12 mos. x $13.71) $329 45.4%
   Monthly Base Charges for 1" Meters (30 x 12 mos. x $52.93) $19,053 12.3%
   Monthly Base Charges for 1" Fire Meter (1 x 12 mos. x $36.49) $438 16.4%
   Monthly Base Charges for 1.5" Meters (1 x 12 mos. x $101.93) $1,223 8.1%
   Monthly Base Charges for 2" Meters (5 x 12 mos. x $160.76) $9,646 6.6%
   Monthly Base Charges for 3" Meters (1 x 12 mos. x $347.01) $4,164 5.2%
   Monthly Base Charges for 4" Fire Meter (1 x 12 mos. x $88.43) $1,061 8.8%
   Monthly Base Charges for Smiley Park (1 x 12 mos. x $576.50) $6,918 0.0%
   Water Sales (19.87 MCF x $.0352) $699,424 $1.40 $672,620 4.0%
   Delinquent Fees $41,100 $41,100 0.0%
   Meter Installations ($1,063 x 1) $1,063 $1,022 4.0%
   Interdepartmental Reimbursements $66,380 $63,604 4.4%
   Meter Unlocking Charges $6,500 $8,200 -20.7%
   Meter Reconnect Charges $10,500 $10,500 0.0%
   Customer Service Fees $2,200 $2,200 0.0%
   Availability Charges (100%) $41,066 $41,066 0.0%
   Interest Income (100% of total available interest) $3,000 $3,000 0.0%
   Miscellaneous Income $26,190 $26,190 0.0%
   Cost of Sales $2,500 $2,500 0.0%
   Transfer From General Fund $0 $0 0.0%

$1,759,284 $1,564,620 12.4%
$1,569,304 $1,547,640 1.4%

      CAPITAL IMPROVEMENT REVENUE:
   Water Facilities Capacity Charge ($4,338 x 1) $4,338 $4,171 4.0%
   Property Taxes $0 $0 0.0%
   DWR Loan Fee (Rolled Into Fixed Monthly Base Rate) $0 $139,698 -100.0%
   Transfer from Operating Revenue $189,980 $0 0.0%
   Transfer from Designated Reserve Funds (See Page 3) $430,271 $0 0.0%
   Transfer from Capital Improvement Reserve Funds (AD #9 & 10) $0 $5,000 100.0%
   Interest Income (0% of total available interest) $0 $0 0.0%
   San Bernardino County Lease Revenue $9,600 $9,600 0.0%
           TOTAL CAPITAL IMPROVEMENT REVENUE: $634,189 $158,469 300.2%
           TOTAL CAPITAL IMPROVEMENT EXPENSES (See Page 3): $608,136 $175,449 246.6%

$2,393,473 $1,723,089 38.9%
$2,177,440 $1,723,089 26.4%

            Difference Between Operating Revenue/Expenses $189,980 $16,980
            Difference Between Capital Improvement Revenue/Expenses $26,053 ($16,980)
                     Total Net Difference: $216,033 $0

            TOTAL OPERATING REVENUE:
           TOTAL OPERATING EXPENSES (See Page 2):

TOTAL PROJECTED REVENUE:
TOTAL PROJECTED EXPENSES:

RUNNING SPRINGS WATER DISTRICT WATER DEPARTMENT FISCAL YEAR 2013/2014 BUDGET
REVENUE AND EXPENSE SUMMARY
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ACCOUNT REQUESTED APPROVED % APPROVED DETAIL
 NUMBER DESCRIPTION THIS YEAR LAST YEAR  CHANGE THIS YEAR PAGE #

50510 ADMINISTRATIVE SALARIES $52,000 $50,550 2.9% 4
50520 OPERATING WAGES $334,360 $366,190 -8.7% 5
50530 ADMINISTRATION OFFICE WAGES $246,158 $231,340 6.4% 6
50610 DIRECTORS' COMPENSATION $4,517 $4,516 0.0% 7
51410 GROUP INSURANCE $111,255 $107,713 3.3% 8
51420 CALPERS RETIREMENT $200,190 $197,123 1.6% 9
51430 UNIFORMS $2,641 $3,152 -16.2% 10

$951,121 $960,584 -1.0% $0

ACCOUNT REQUESTED APPROVED % APPROVED DETAIL
 NUMBER DESCRIPTION THIS YEAR LAST YEAR  CHANGE THIS YEAR PAGE #

50720 OFFICE SUPPLIES/MATERIALS $18,000 $18,000 0.0% 11
51610 OFFICE EQUIPMENT REPAIR/MAINTENANCE $1,700 $2,300 -26.1% 12
51620 OFFICE EQUIPMENT MAINT AGREEMENTS $1,965 $0 100.0% 13
50730 OFFICE EQUIPMENT RENTALS & LEASES $7,190 $5,970 20.4% 14
51630 OFFICE JANITORIAL SERVICE $6,050 $6,050 0.0% 15
50910 COMPUTER TECHNICAL SUPPORT $26,355 $20,370 29.4% 16
51210 UTILITIES - HEAT & LIGHTS $12,000 $12,960 -7.4% 17
50110 UTILITIES - POWER FOR PUMPING $88,500 $88,000 0.6% 18
51310 TELEPHONE $5,916 $5,868 0.8% 19
52210 LIABILITY INSURANCE $23,663 $23,663 0.0% 20
52220 WORKERS COMP INSURANCE $17,415 $24,178 -28.0% 21
51510 MEDICARE HOSPITAL INSURANCE TAX (FIC $9,391 $9,610 -2.3% 22
50750 POSTAGE $26,484 $23,748 11.5% 23
50760 COMMUNITY RELATIONS $1,000 $1,500 -33.3% 24
50780 PRINTING & PUBLICATION $2,472 $3,472 -28.8% 25
51910 MEMBERSHIPS & SUBSCRIPTIONS $5,049 $5,320 -5.1% 26
51810 PROFESSIONAL SERVICES $71,921 $59,792 20.3% 27
50020 PURCHASED WATER $189,035 $167,430 12.9% 28
50220 WATER QUALITY TESTING $28,392 $24,554 15.6% 29
51640 GENERAL MAINTENANCE OFFICE & GROUN $2,250 $5,350 -57.9% 30
50030 REPAIR/MAINTENANCE (SOURCE OF SUPPL $2,480 $2,480 0.0% 31
50320 MAINTENANCE MAINS $3,350 $3,450 -2.9% 32
50120 REPAIR/MAINTENANCE PUMPS & MOTORS $2,000 $2,000 0.0% 33
50130 REPAIR/MAINTENANCE PUMP BUILDINGS $1,000 $1,000 0.0% 34
50330 REPAIR/MAINTENANCE STORAGE TANKS $5,500 $5,500 0.0% 35
50340 MAINTENANCE FUEL STORAGE TANKS $700 $700 0.0% 36
51010 GAS, FUEL, OIL & GREASE $13,575 $14,250 -4.7% 37
51110 TRUCK REPAIR & MAINTENANCE $6,400 $6,400 0.0% 38
51120 TRACTOR & EQUIPMENT REPAIR/MAINT $4,000 $4,000 0.0% 39
52310 RADIO REPAIR/MAINTENANCE $100 $1,000 -90.0% 40
50350 BLACKTOP/STREET REPAIRS $4,000 $4,000 0.0% 41
50420 METERS & SERVICES REPAIR/MAINT $1,012 $1,012 0.0% 42
50360 FIRE HYDRANT REPAIR/MAINTENANCE $600 $600 0.0% 43
51710 FEES & PERMITS $20,306 $20,306 0.0% 44
52410 SMALL TOOLS/EQUIPMENT $1,500 $1,837 -18.3% 45
52420 SAFETY CLOTHING/DEVICES $1,945 $2,445 -20.4% 46
52430 SAFETY EQUIPMENT $1,000 $2,250 -55.6% 47
52110 EDUCATION & SEMINARS $2,500 $3,000 -16.7% 48
52010 MISCELLANEOUS SUPPLIES & EXPENSES $1,468 $2,091 -29.8% 49

$618,183 $586,456 5.4% $0

$1,569,304 $1,547,040 1.4% $0

SALARIES, WAGES & BENEFITS SUB-TOTAL:

SERVICES & SUPPLIES SUB-TOTAL:

 TOTAL OPERATING EXPENSES:

SALARIES, WAGES & BENEFITS
OPERATION AND MAINTENANCE ACCOUNTS

RUNNING SPRINGS WATER DISTRICT WATER DEPARTMENT FISCAL YEAR 2013/2014 BUDGET

SERVICES & SUPPLIES ACCOUNTS
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ACCOUNT REQUESTED   APPROVED %  APPROVED DETAIL
 NUMBER         DESCRIPTION  THIS YEAR  LAST YEAR   CHANGE  THIS YEAR PAGE #

12165 PUMPING EQUIPMENT $5,500 $5,500 0.0% 50
12205 OFFICE FURNITURE & EQUIPMENT $7,540 $11,390 -33.8% 51
12225 SPECIAL PURPOSE EQUIPMENT $50,000 $10,200 390.2% 52
11310 WATER DEPARTMENT INVENTORY $12,120 $18,120 -33.1% 53
52820 DWR LOAN PAYMENT (P&I) $32,976 $123,489 -73.3% 54
10410 ASSESSMENT DISTRICT #9 $0 $5,000 -100.0% n/a
10445 ASSESSMENT DISTRICT #10 $0 $0 0.0% n/a
12615 CIP AYERS ACRES GROUNDWATER WELL $500,000 $0 0.0% 54

11116.20 PURIFICATION SYSTEM $0 $1,750 -100.0% n/a
$608,136 $175,449 246.6% $0

$2,177,440 $1,722,489 26.4% $0

ACCOUNT REQUESTED APPROVED 6/30/14 FUND 1/31/13 FUND %
 NUMBER         DESCRIPTION  THIS YEAR  LAST YEAR  BALANCE BALANCE CHANGE

NEW Water Capital Improvement Fund $0
41710 San Bernardino County Lease Payments $21,214 $0 $21,214 -100%

Zone 3 Reservoir $4,374 $0 $4,374 -100%
12615 Water Development $20,016 $0 $20,016 -100%
12170 Water Treatment $277,030 $0 $277,030 -100%
12615 Water Facility Capacity Fees & Charges $107,637 $0 $107,637 -100%
10410 Assessment District No. 9 Construction Funds $71,044 $71,044 0%
10410 Assessment District No. 10 Construction Funds $30,084 $30,084 0%
10445 Assessment District No. 10 O&M  Funds $131,433 $131,433 0%

$430,271 $0 $232,561 $662,832 -65%

TOTAL BUDGET:

TOTAL CAPITAL IMPROVEMENTS:

CAPITAL IMPROVEMENT ACCOUNTS
RUNNING SPRINGS WATER DISTRICT WATER DEPARTMENT FISCAL YEAR 2013/2014 BUDGET

DESIGNATED & RESERVE FUNDS

TOTAL DESIGNATED FUND CONTRIBUTIONS:
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 G/L ACCOUNT
   NUMBER                      DESCRIPTION                        REQUEST     

50510  ADMINISTRATIVE SALARIES 52,000$            

    33% Water Department 52,000$            
    33% Sewer Department
    16.5% Fire Department
    16.5% Ambulance Department

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $45,788 $48,148 $48,848 $50,550 $52,000

Actual $51,050 $49,068 $48,848 $35,555

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                   DESCRIPTION                     REQUEST     

50520 OPERATING WAGES 334,360$          

ALLOCATION OF WAGES:
Water Division:
Supervision
   Division Supervisor + 3 Certification Incentives 101,301$          
Operations
  Compliance & Safety Officer / Operator 3 + 2 Certification Incentives * 54,509$            
  Distribution Operator 2 (2 positions) + 8 Certification Incentives 110,988$          
  Meter Reader 38,055$            
 Overtime
   On-Call Time - 292 Days X 1Hr. Ea. Night X $43.39/Hr.= Average OT Rate 12,671$            
   Holiday Coverage - 13 Days X 3 Hrs. X $43.39/Hr. = 43.39 1,692$              
   Weekend Coverage - 83 Days X 3 Hrs. X $43.39/Hr. = 10,805$            
   After Hours and Emergency Call-Outs - 100Hrs. X $43.39/Hr. = 4,339$              

Certification Incentive Pay = $0.50 per hour for each approved certificate Total: 334,360$          
Wages include 2.0% Cost of Living Adjustment (COLA) and earned merit raises where applicable. 
 *Does Not Include Estimated Wages ($15,016) Paid by Fire and Wastewater Departments.

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $394,080 $347,008 $366,201 $366,190 $334,360

Actual $396,302 $356,086 $356,690 $229,519

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                  DESCRIPTION                     REQUEST     

50530 ADMINISTRATION OFFICE WAGES 246,158$          

 ALLOCATION OF WAGES:
 Administration Supervisor 108,245$          
 Administration Staff (3 Fulltime Positions) 126,913$          
 Overtime (Other than Administration Supervisor) 1,000$              
 Temporary Records Retention Employee 10,000$            

Wages include 2.0% Cost of Living Adjustment (COLA) and Total: 246,158$          
earned merit raises where applicable. 
 

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $197,351 $204,448 $216,170 $231,340 $246,158

Actual $198,300 $216,106 $226,986 $151,825

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                  DESCRIPTION                        REQUEST      

50610 DIRECTORS' COMPENSATION $4,517

     BOARD OF DIRECTOR'S SERVICES:
        Fourteen (14) Board Meetings annually x 5 Directors x $100 each
               Divided equally between 3 departments =       $2,333

        Eleven (11) Special District meetings x 1 Director x $50
                Divided equally between 3 departments, $550/3 =            $183

        Ten (10) Committee meetings x 2 Directors x $100 =               $2,000

Total: $4,517

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $3,716 $4,516 $4,516 $4,516 $4,517

Actual $3,377 $3,883 $4,166 $1,617

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                     DESCRIPTION                       REQUEST    

51410 GROUP INSURANCE $111,255

        Medical, Dental and Vision1 ($930/mo. x 12 mos. x 9.33 employees) $104,123

        Long Term Disability2 ($632,518 x 0.62%) $3,922

        Accidental Death and Dismemberment3 ($1,274,000 x 0.048%) $612

        Life Insurance4 (1,274,000 x 0.204%) $2,599
 

Total $111,255

      1  Monthly Cap on Medical, Dental and Vision Premiums.

      2  0.62% of annual base salaries plus certification incentive pay for 9.33 employees.

      3  0.048% of annual base salaries plus certification incentive pay x 2 + $25,000, rounded to the nearest thousand up to a max
         of $175,000 per employee for 9.33 employees.

      4  0.204% of annual base salaries plus certification incentive pay x 2 + $25,000, rounded to the nearest thousand up to a max
         of $175,000 per employee for 9.33 employees.

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $114,890 $101,617 $104,746 $107,713 $111,255

Actual $81,574 $81,853 $71,022 $43,687

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                     DESCRIPTION                       REQUEST     

51420 CALPERS RETIREMENT $200,190

     PUBLIC EMPLOYEES RETIREMENT SYSTEM:

Classic Miscellaneous Members1

     District's Contribution Percentage (22.974%  x $632,518) $145,315
     Employee Contribution Paid by District (8% x $632,518) $50,601
     Employer Paid Member Contribution (EPMC) (0.64% x $632,518) $4,048
     Survivor Benefit ($0.93 per employee per pay period) $226

1 One new miscellaneous members contribution rate will be less than the 22.974% Total $200,190
  under Assembly Bill (AB) 340, Public Employees' Pension Reform Act (PEPRA).

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
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2013-14

Budgeted $185,870 $162,298 $179,817 $197,123 $200,190

Actual $191,033 $174,525 $142,349 $107,729

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                     DESCRIPTION                     REQUEST      

51430 UNIFORMS $2,641

 Uniform Service (5 employees x $8.67/week x 52 weeks) 2,254$              
 District Logo Silk Screen T-Shirts (3 per employee x $20 x 5 employees) 300$                 
 District Logo Silk Screen Golf Style Shirts (4 x $21,75/shirt) 87$                   

Total: $2,641

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $3,176 $3,204 $3,276 $3,152 $2,641

Actual $3,507 $3,485 $3,432 $1,899

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                       DESCRIPTION                       REQUEST     

50720 OFFICE SUPPLIES/MATERIALS 18,000$            

 Copy & Computer Paper, Ribbons, Printer Cartridges & Miscellaneous Items.  6,000$              
 Miscellaneous Supplies, Pencils, Pens, Folders, Binders, Notepads, Office Items, etc. 7,000$              
 Water Bills & Envelopes (1yr. Supply). 5,000$              

Total: 18,000$            

SUMMARY OF REQUEST
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2013-14

Budgeted $27,000 $27,250 $27,250 $18,000 $18,000

Actual $21,983 $22,578 $19,376 $12,201

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                     DESCRIPTION                      REQUEST     

51610 OFFICE EQUIPMENT REPAIR/MAINTENANCE 1,700$              

 Miscellaneous Repairs to Office Equipment 500$                 
 Sensus Metering System Maintenance Agreement 1,200$              

Total: 1,700$              

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $2,000 $2,185 $2,300 $2,300 $1,700

Actual $1,623 $1,958 $1,588 $1,868

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                      DESCRIPTION                      REQUEST     

51620 OFFICE EQUIPMENT MAINT AGREEMENTS 1,965$              

 Priority Mail Systems three station folder, inserter, billing machine parts & labor ($1,965/yr.) 1,965$              
    

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
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Budgeted $1,353 $1,488 $1,000 $0 $1,965

Actual $1,353 $1,488 $0 $0

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                      DESCRIPTION                        REQUEST     

50730 OFFICE EQUIPMENT RENTALS & LEASES 7,190$              

 Pitney Bowes Postage Machine ($497.52 X 4 Quarters) - Contract Expires in 2016 1,990$              
 Lease of Xerox Color Cube Copier for 12 Months 3,200$              
 Xerox Copies Excess Print Charge 2,000$              

Total: 7,190$              

SUMMARY OF REQUEST
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Budgeted $2,000 $2,000 $2,000 $5,970 $7,190

Actual $1,980 $1,980 $1,653 $4,518

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                       DESCRIPTION                        REQUEST     

51630 OFFICE JANITORIAL SERVICE 6,050$              

 Janitorial Services to clean District office - 4 Times/Mo. ($450 x 12) 5,400$              
 Annual Carpet Cleaning 400$                 
 Annual  Window Cleaning 250$                 

Total: 6,050$              

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $5,450 $5,450 $5,450 $6,050 $6,050

Actual $4,969 $5,348 $5,929 $3,150

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                    DESCRIPTION                    REQUEST     

50910 COMPUTER TECHNICAL SUPPORT 26,355$            

Software Systems Associates:
 Comet Software Tech Support, Annual Fee 1,780$              
 Comet Software General Support 30 Hrs. X $100/Hr. 3,000$              
 Comet Renewal & Anywhere License 900$                 

California Computer Options:
 Computer Technical Support - Labor 8,500$              
 Managed Service Contract - Maintenance & Monitoring 4,860$              
 Managed Endpoint Protection Subscription - anti-virus & spyware 1,035$              
 Cloud Backup Solution (off site backup) 1,800$              
 Sonic Wall Content Filtering/VPN Subscription 495$                 
 MDM Mobile Device Management 985$                 
 VPN Tunnel Reconfigurations 1,500$              
 Upgrade Workstations 1,500$              

Total: 26,355$            

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
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Budgeted $12,860 $14,740 $12,790 $20,370 $26,355

Actual $15,614 $25,691 $22,686 $16,467

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                      DESCRIPTION                      REQUEST     

51210 UTILITIES - HEAT & LIGHTS 12,000$            

 Heat and Lights for District Office and Shops:  12,000$            

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
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2013-14

Budgeted $11,400 $12,000 $12,000 $12,960 $12,000

Actual $12,131 $11,143 $10,193 $6,877

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                       DESCRIPTION                        REQUEST     

50110 UTILITIES - POWER FOR PUMPING 88,500$            

 Cost of Power to Operate Pumps at Wells and to Transfer 88,500$            
 Water in the Distribution System.

 Cost of Power in 2012-13 Per Acre Foot is Approximately: $275

 Anticipated Cost Per Acre Foot for 2013-14 is: $295

 Estimated District Production for 2013-14 is 300 Acre Feet
 300AF X $295/AF = $88,500

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
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Budgeted $89,280 $89,900 $88,000 $88,000 $88,500

Actual $82,938 $87,789 $89,781 $47,268

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                     DESCRIPTION                      REQUEST     

51310 TELEPHONE 5,916$              

 Telephone Service Charges for District Office and Shops:
 Current Monthly Average = $ 392 x 12 Months 4,704$              

 Service & Toll Charges for 1 Cellular Phone:
 Current Monthly Average for 1 Phone = $ 25 x 12 Months 300$                 
 Verizon Internet Services Average = $ 76 x 12 Months 912$                 

Total: 5,916$              

SUMMARY OF REQUEST
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 2009-10 2010-11 2011-12 2012-13
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2013-14

Budgeted $6,448 $6,160 $6,036 $5,868 $5,916

Actual $5,931 $5,583 $5,741 $4,024

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                       DESCRIPTION                       REQUEST     

52210 LIABILITY INSURANCE 23,663$            

 General Liability and Property Insurance Coverage 23,663$            
 Special District Risk Management Authority (SDRMA)
 Water Department Annual Premium = $23,663

SUMMARY OF REQUEST
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Budgeted $20,331 $20,260 $23,916 $23,663 $23,663

Actual $20,410 $24,354 $23,812 $22,322

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                    DESCRIPTION                     REQUEST     

52220 WORKERS COMP INSURANCE 17,415$            

 SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY 17,415$            
 Estimated Premiums for Water Department, Administration, and 33% GM

SUMMARY OF REQUEST

$0

$5,000

$10,000

$15,000

$20,000

$25,000

$30,000

$35,000

$40,000
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Budgeted $38,580 $25,806 $23,002 $24,178 $17,415

Actual $23,198 $26,456 $23,969 $15,754

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                      DESCRIPTION                      REQUEST     

51510 MEDICARE HOSPITAL INSURANCE TAX (FICA) 9,391$              

 Federal Requirement for Employees Hired After April 1986
 Rate:  1.45% of Payroll (Includes Base Pay and All Overtime)

1.45% x $647,624 (GM+Ops+Admin+$15,106) 9,391$              

 * 33% General Managers Salary, Administration Office wages and
   Operating wages including 100% of Compliance / Safety Officer.

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

$7,000

$8,000

$9,000

$10,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $8,338 $7,996 $8,549 $9,610 $9,391

Actual $9,373 $8,394 $8,445 $7,079

Budgeted

Actual
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 G/L ACCOUNT
   NUMBER                      DESCRIPTION                      REQUEST     

50750 POSTAGE 26,484$            

 
 Water Bills - 36,000 @ $0.46 Ea. 16,560$            
 Shut-Off Notices - 7,200 @ $0.46 Ea. 3,312$              
 Availability Bills 552$                 
 Postage Meter          6,060$              
 (Based on Actual Postage for 2012)

Total: 26,484$            
 Cost of Postage for Mailing Water Bills and General Business Mail.

SUMMARY OF REQUEST

$0

$5,000

$10,000

$15,000

$20,000

$25,000

$30,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $23,213 $23,213 $23,213 $23,748 $26,484

Actual $20,600 $22,701 $24,597 $12,289

Budgeted

Actual

FY 2013-14 Budget - (Alternative #1) 4/10/2013 Page 23 242



G/L ACCOUNT
   NUMBER                     DESCRIPTION                        REQUEST     

50760 COMMUNITY RELATIONS 1,000$              

 Water Conservation Handout Materials & Other Unanticipated Expenses 1,000$              
   

Total: 1,000$              

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

$3,000

$3,500

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $3,500 $2,800 $1,500 $1,500 $1,000

Actual $980 $1,690 $946 $441

Budgeted

Actual

FY 2013-14 Budget - (Alternative #1) 4/10/2013 Page 24 243



G/L ACCOUNT
   NUMBER                     DESCRIPTION                      REQUEST     

50780 PRINTING & PUBLICATION 2,472                

 
 Letterhead Stationery, Envelopes, Service Applications, Door Tags, Business Cards & Special Printings 1,500$              
 Legal Advertisements & Classified Advertisements 600$                 
 Pre-Printed Checks 372$                 

Total: 2,472                

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

$3,000

$3,500

$4,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $3,450 $3,450 $3,450 $3,472 $2,472

Actual $3,194 $3,657 $2,011 $1,102

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                    REQUEST     

51910 MEMBERSHIPS & SUBSCRIPTIONS 5,049$              

 Chamber of Commerce 125$                 
 American Waterworks Association (AWWA) 500$                 
 California Special Districts Association ($4,576/3 Departments) 1,525$              
 San Bernardino County Special Districts ($840/3 Departments) 280$                 
 AWWA Publications Standards Updating 450$                 
 Cross-Connection Control Foundation 125$                 
 Alpenhorn Newspaper  20$                   
 Mountain News Newspaper 30$                   
 Top Health & Top Performance Newsletter ($674/3 Departments) 225$                 
 Unanticipated Additional Memberships/Subscriptions 250$                 
 Fair Labor Standards Act Updating Service ($537/2 Water-Wastewater Departments) 269$                 
 Employee Health Club Memberships 1,250$              

Total: 5,049$              

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $3,533 $3,909 $5,331 $5,320 $5,049

Actual $3,917 $3,584 $4,049 $3,629

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                      REQUEST     

51810 PROFESSIONAL SERVICES 71,921$            

 Engineering (Engineering Resources)  3,000$              
 Legal (Best, Best & Krieger) $1500/Mo. Average 18,000$            
 Financial Advisers (Rogers, Anderson, Malody & Scott)  20,000$            
 Auditing (Teaman, Ramirez & Smith) 8,333$              
 ADP Payroll Service: 26 Pay Periods 17,200$            
 C.N.A. Surety Bond (Administration) 150$                 
 Inland Desert Answering Service 400$                 
 Recording Lien Fees 600$                 
 ACH Debit Fee $25/Mo. 300$                 
 Misc. Services and Unanticipated Costs 1,000$              
 2013 Board of Directors Election Cost ($8,813/3) 2,938$              

Total: 71,921$            

SUMMARY OF REQUEST

$0

$10,000

$20,000

$30,000

$40,000

$50,000

$60,000

$70,000

$80,000

$90,000

$100,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $67,836 $70,563 $70,000 $59,792 $71,921

Actual $76,448 $92,482 $63,817 $44,757

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                  DESCRIPTION                   REQUEST     

50020 PURCHASED WATER 189,035$          

 2013-14 Estimated Water Consumption = 485 Acre Feet (AF)
     All District Sources: 300 AF

     Purchased Water: 185 AF        CLAWA: 100 AF X $1,150/AF= 115,000$          
                                                           Arrowbear: 85 AF x $871/AF= 74,035$           

    2012-13 Estimated Purchased Water -    165 AF Total: 189,035$          
    2012-13 Estimated District Production -   320 AF 
    2012-13 Total  -  485 AF 

 (1)  CLAWA Rate Estimated to Remain Unchanged at $1,150/AF  (+0%)
 (2)  APCWD Rate Estimated to Remain Unchanged at $871/AF  (+0%)

SUMMARY OF REQUEST

$0

$50,000

$100,000

$150,000

$200,000

$250,000

$300,000

$350,000

$400,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $388,550 $255,422 $220,051 $167,430 $189,035

Actual $211,415 $132,300 $115,013 $180,439

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                    REQUEST     

50220 WATER QUALITY TESTING 28,392$            

 Routine Bac-t System Samples (22 Samples/Wk. X 52/Wks. @ $7.00 Ea.)  8,008$              
 Bac-t Rechecks/Special Samples (60 Samples @ $7.00 Ea.)    420$                 
 General Physical System Samples (10 Samples/Mo.X 12 Mo. @ $4.00 Ea.)(+4 Sources @$4 Ea.) 496$                 
 Plate Count Samples (6 Samples/Mo. X 12 Mo. @ $4.00 Ea.) 288$                 
 Gross Alpha Samples (27 Samples/Year @ $40.00 Ea.) 1,080$              
 Nitrate as NO3 (8 @ $10.00 Ea.) 80$                   
 Uranium Samples (40 @ $75.00 Ea.) 3,000$              
 Inorganic Samples (2 @ $140.00 Ea.) 280$                 
 General Mineral Samples (2 @ $90.00 Ea.) 180$                 
 Rimwood & Weiss Canyon Well Chemical Treatment for Corrosivity 3,600$              
 Liquid Chlorine (500 Gallons @ $3.50/Gal.) 1,750$              
 TTHM Samples (16 @ $30.00 Ea.) 480$                 
 Radium 226 Samples (16 @ $115.00 Ea.) 1,840$              
 Corrosivity (26 @ $40.00 Ea.) 1,040$              
 HAA5 (16 @ $100.00 Ea.) 1,600$              
 Additional Unanticipated Sampling  2,500$              
 LMI Replacement Pumps 1,750$              

Total: 28,392$            

SUMMARY OF REQUEST

$0

$5,000

$10,000

$15,000

$20,000

$25,000

$30,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $28,224 $25,969 $25,194 $24,554 $28,392

Actual $24,233 $19,240 $24,621 $10,219

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                     REQUEST     

51640 GENERAL MAINTENANCE OFFICE & GROUNDS 2,250$              

 Monitoring of District Office Alarm System 450$                 
 Maintenance at District Complex (Lights, Landscaping, Miscellaneous Repairs & Supplies) 1,800$              
                           

Total: 2,250$              

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,650 $1,250 $1,250 $5,350 $2,250

Actual $1,121 $3,723 $1,326 $1,901

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                    REQUEST     

50030 REPAIR/MAINTENANCE (SOURCE OF SUPPLY) 2,480$              

 Backflow Assembly Testing (8 @ $60.00 Ea.) 480$                 
 Miscellaneous Repairs and Maintenance 2,000$              

Total: 2,480$              

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

$7,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $2,480 $2,480 $2,480 $2,480 $2,480

Actual $5,830 $726 $6,894 $627

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                     REQUEST     

50320 MAINTENANCE MAINS 3,350$              

 Miscellaneous Maintenance and Repairs to Telemetry System  2,000$              
 Underground Service Alert Location Request Charges: 50$                   
 Marking Paint for USA Location Requests (6 cases @ $50/case) 300$                 
 Repair Costs for the Pressure Regulating Valves 500$                 
 Valve Maintenance Program
 Unanticipated Repairs 500$                 
 

Total: 3,350$              

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $2,800 $2,800 $4,750 $3,450 $3,350

Actual $5,424 $2,864 $3,362 $54

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                     REQUEST     

50120 REPAIR/MAINTENANCE PUMPS & MOTORS 2,000$              

 Miscellaneous Repairs to Pumps and Motors 2,000$              

SUMMARY OF REQUEST

$0

$2,000

$4,000

$6,000

$8,000

$10,000

$12,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,000 $1,000 $2,000 $2,000 $2,000

Actual $1,282 $2,418 $10,117 $1,495

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                     REQUEST     

50130 REPAIR/MAINTENANCE PUMP BUILDINGS 1,000$              

 Miscellaneous Repair/Maintenance to Pump Buildings 1,000$              

SUMMARY OF REQUEST

$0

$100

$200

$300

$400

$500

$600

$700

$800

$900

$1,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,000 $1,000 $1,000 $1,000 $1,000

Actual $97 $502 $858 $43

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                     REQUEST     

50330 REPAIR/MAINTENANCE STORAGE TANKS 5,500$              

 Wet Inspection and Cleaning of Two Tanks 4,500$              
 Miscellaneous Repairs to Storage Tanks 1,000$              

 Total: 5,500$              

SUMMARY OF REQUEST

$0

$10,000

$20,000

$30,000

$40,000

$50,000

$60,000

$70,000

$80,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $4,500 $79,500 $4,500 $5,500 $5,500

Actual $59 $5,251 $32 $635

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                     DESCRIPTION                      REQUEST     

50340 MAINTENANCE FUEL STORAGE TANKS 700$                 

 Miscellaneous Repairs  500$                 
 Annual Tank Testing 200$                 

Total: 700$                 

SUMMARY OF REQUEST

$0

$200

$400

$600

$800

$1,000

$1,200

$1,400

$1,600

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $600 $1,000 $1,600 $700 $700

Actual $515 $657 $352 $654

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                     DESCRIPTION                     REQUEST     

51010 GAS, FUEL, OIL & GREASE 13,575$            

 2,500 Gallons of 87 Octane Gas @$4.50/Gal. 11,250$            
 250 Gallons Diesel Fuel for Backhoe & Generators @$4.50/Gal. 1,125$              
 70 Gallons 15/40W Motor Oil @ $15.00/Gal. 1,050$              
 10 Gallons Hydraulic Fluid (Tractors) @ $15.00/Gal. 150$                 

Total: 13,575$            

SUMMARY OF REQUEST

$0

$2,000

$4,000

$6,000

$8,000

$10,000

$12,000

$14,000

$16,000

$18,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $16,600 $11,960 $14,250 $14,250 $13,575

Actual $8,709 $11,288 $13,554 $7,808

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                    REQUEST     

51110 TRUCK REPAIR & MAINTENANCE 6,400                

 12 Tires for Service Trucks  2,000$              
 Campbell #2821 Truck Tire Chains (4 sets @ $100 ea.) 400$                 
 Repairs, Tune-Ups, Servicing and Miscellaneous Repairs  4,000$              

Total: 6,400                

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

$7,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $4,960 $4,960 $5,960 $6,400 $6,400

Actual $3,460 $5,227 $6,890 $3,408

Budgeted

Actual

FY 2013-14 Budget - (Alternative #1) 4/10/2013 Page 38 257



G/L ACCOUNT
   NUMBER                   DESCRIPTION                     REQUEST     

51120 TRACTOR & EQUIPMENT REPAIR/MAINT 4,000$              

 Miscellaneous Repair/Maintenance to Tractors, Thiokol & Equipment (Welder, Jack Hammers, Compressor, etc.) 4,000$              

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

$3,000

$3,500

$4,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $2,000 $2,000 $4,000 $4,000 $4,000

Actual $3,073 $3,163 $3,761 $1,244

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                     DESCRIPTION                      REQUEST     

52310 RADIO REPAIR/MAINTENANCE 100$                 

 Repair/Maintenance of Radios: 100$                 
  1 - Base Station
  8 - Pagers & Paging System
 11 - Mobiles

SUMMARY OF REQUEST

$0

$100

$200

$300

$400

$500

$600

$700

$800

$900

$1,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,000 $1,000 $1,000 $1,000 $100

Actual $250 $0 $0 $0

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                      REQUEST     

50350 BLACKTOP/STREET REPAIRS 4,000$              

 Routine Paving, Service Installations, Main Repairs (600 SF @ $5/SF) 3,000$              
 (SC 800) Temporary Asphalt 1,000$              

Total: 4,000$              

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

$7,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $6,900 $5,500 $4,000 $4,000 $4,000

Actual $4,900 $3,976 $2,352 $0

Budgeted

Actual

FY 2013-14 Budget - (Alternative #1) 4/10/2013 Page 41 260



G/L ACCOUNT
   NUMBER                   DESCRIPTION                    REQUEST     

50420 METERS & SERVICES REPAIR/MAINT 1,012$              

 Miscellaneous Repairs (Gaskets, Meter Chambers,  Registers, etc.) 500$                 
 Repairs to Existing Services for Erosion and Meter Protection 200$                 
 Padlocks for Locking Meters  312$                 

Total: 1,012$              

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

$7,000

$8,000

$9,000

$10,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,012 $1,012 $1,012 $1,012 $1,012

Actual $998 $681 $9,637 $40

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                      REQUEST     

50360 FIRE HYDRANT REPAIR/MAINTENANCE 600$                 

 Repair Parts; Gaskets, Caps, Couplings, Flanges, Bolts, Paint, Etc. 600$                 

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

$3,000

$3,500

$4,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $600 $600 $600 $600 $600

Actual $597 $421 $3,730 $111

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                     REQUEST     

51710 FEES & PERMITS 20,306$            

 Annual Permit Fees to County, State & Federal Regulatory Agencies:
 San Bernardino County Fire Dept. Permit Fees  (Generators, Hazardous Waste, Fuel Dispensing) 1,832$              
 Equipment - South Coast Air Quality Management District     2,120$              
 Excavating Permit - San Bernardino County Road Department ($150/2 departments + Inspection fees 6 x $150) 975$                 
 Water System Service Fee - State Department of Health Services 10,000$            
 Forest Service Permit (Owl Rock Well)  (Renew in Dec. 2015) -$                     
 San Bernardino County LAFCO Funding - Estimated at $10,000/3 Depts. 3,333$              
 State Water Resources Control Board Permit 1,943$              
 San Bernardino County Assessors Data ($256/3 depts. + $54/3 depts.) 103$                 

Total: 20,306$            

SUMMARY OF REQUEST

$0

$5,000

$10,000

$15,000

$20,000

$25,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $18,447 $19,936 $19,057 $20,306 $20,306

Actual $13,475 $12,511 $14,406 $10,699

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                     DESCRIPTION                     REQUEST     

52410 SMALL TOOLS/EQUIPMENT 1,500$              

 Miscellaneous Hand Tools, Wrenches, Shovels, Pry Bars, Hand Pumps, Etc. 1,500$              

SUMMARY OF REQUEST

$0

$200

$400

$600

$800

$1,000

$1,200

$1,400

$1,600

$1,800

$2,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,000 $1,500 $1,500 $1,837 $1,500

Actual $1,170 $1,435 $1,494 $398

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                     DESCRIPTION                      REQUEST     

52420 SAFETY CLOTHING/DEVICES 1,945$              

 35 Pair Leather Work Gloves @ $12.00 Ea. 420$                 
 Steel Toed Safety Boots, 6 @ $100 Ea. 600$                 
 One Pair of Insulated Safety Coveralls   135$                 
 Employee Radiation Detection Badges  290$                 
 Additional Safety Items   500$                 

Total: 1,945$              

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,895 $1,895 $1,895 $2,445 $1,945

Actual $1,460 $1,342 $2,010 $1,255

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                    REQUEST     

52430 SAFETY EQUIPMENT 1,000$              

 Annual Fire Extinguisher Inspection 250$                 
 Miscellaneous Equipment - Barricades, Batteries, Flashlights, Etc.  750$                 

Total: 1,000$              

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,000 $1,000 $1,000 $2,250 $1,000

Actual $931 $739 $1,102 $139

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                     REQUEST     

52110 EDUCATION & SEMINARS 2,500$              

 Travel, lodging, meals and registration expenses for various conferences and training 2,500$              

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

$3,000

$3,500

$4,000

$4,500

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $3,500 $4,000 $3,000 $3,000 $2,500

Actual $4,381 $104 $1,572 $2,070

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                     DESCRIPTION                       REQUEST     

52010 MISCELLANEOUS SUPPLIES & EXPENSES 1,468$              

 Miscellaneous Supplies, Business Meeting Expenses, Etc. 100$                 
 Miscellaneous Supplies Purchased at Home Depot, Costco, Etc. 400$                 
 Trash Pick Up and Disposal Fees ($80.66 x 12 months) 968$                 

Total: 1,468$              

SUMMARY OF REQUEST

$0

$500

$1,000

$1,500

$2,000

$2,500

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $2,088 $2,088 $2,091 $2,091 $1,468

Actual $960 $956 $1,458 $709

Budgeted

Actual

FY 2013-14 Budget - (Alternative #1) 4/10/2013 Page 49 268



G/L ACCOUNT
   NUMBER                    DESCRIPTION                      REQUEST     

12165 PUMPING EQUIPMENT 5,500$              

 Purchase of a Replacement Pump for Groundwater Well 5,500$              

SUMMARY OF REQUEST

$0

$1,000

$2,000

$3,000

$4,000

$5,000

$6,000

$7,000

$8,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $4,500 $6,800 $8,000 $5,500 $5,500

Actual $3,560 $6,103 $0 $4,123

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                   DESCRIPTION                    REQUEST     

12205 OFFICE FURNITURE & EQUIPMENT 7,540$              

Ink Jet 6500 Printer & Ink Cartridges (3 x $200) 600$                 
Laptop For Administration Supervisor 750$                 
Computer Tablet For Daily Water Operations 600$                 
Five replacement workstations 3,245$              
Five Microsoft Office Software Licenses 1,245$              
Upgrade Server RAM to 16GB 500$                 
LCD Monitor Replacements 600$                 

Total: 7,540$              

 

SUMMARY OF REQUEST

$0

$2,000

$4,000

$6,000

$8,000

$10,000

$12,000

 2009-10 2010-11 2011-12 2012-13
(FYTD)

2013-14

Budgeted $1,600 $1,600 $4,860 $11,390 $7,540

Actual $1,981 $1,745 $0 $9,780

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                     REQUEST     

12225 SPECIAL PURPOSE EQUIPMENT 50,000$            

 SCADA and Telemetry system Upgrade Phase 2 ($100,000 / 2 Departments) 50,000$            

SUMMARY OF REQUEST
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Budgeted $2,950 $2,700 $0 $10,200 $50,000

Actual $756 $2,572 $0 $2,826

Budgeted

Actual

FY 2013-14 Budget - (Alternative #1) 4/10/2013 Page 52 271



G/L ACCOUNT
   NUMBER                     DESCRIPTION                       REQUEST     

11310 WATER DEPARTMENT INVENTORY 12,120$            

 Miscellaneous Fittings, Clamps and Replacement Parts 9,000$              
  30 - Christy Meter Lid Sets @ $36 Ea. 1,080$              
  60 - Christy Meter Boxes @ $34 Ea. 2,040$              

Total: 12,120$            

SUMMARY OF REQUEST
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Budgeted $14,587 $21,720 $21,720 $18,120 $12,120

Actual $9,930 $15,826 $10,257 $7,349

Budgeted

Actual
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G/L ACCOUNT
   NUMBER                    DESCRIPTION                     REQUEST     

52820 DWR LOAN PAYMENT (P&I) 32,976$            

$1.5 Million loan was originally obtained through the State Department of Water Resources for water 32,976$            
main replacement. This loan was to be paid off by the fiscal year ending 2014. The District paid the
loan off in December 2010 and will continue collecting the DWR loan fee until approximately September
2013 when the General Fund has been reimbursed.

G/L ACCOUNT
   NUMBER                   DESCRIPTION                     REQUEST     

12615 CIP AYERS ACRES GROUNDWATER WELL 500,000$          

Equip groundwater well, design and construction of pump station and pipeline. 500,000$          

SUMMARY OF REQUEST

SUMMARY OF REQUEST
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CLASSIFICATION A B C D E F
DIVISION SUPERVISOR

SUPERVISOR 3 Hourly $47.20 $49.56 $52.04 $54.64 $57.37 $60.24
Monthly $8,182 $8,591 $9,020 $9,471 $9,945 $10,442
Annual $98,181 $103,090 $108,245 $113,657 $119,340 $125,307

SUPERVISOR 2 Hourly $36.98 $38.83 $40.78 $42.81 $44.95 $47.20
Monthly $6,411 $6,731 $7,068 $7,421 $7,792 $8,182
Annual $76,927 $80,774 $84,812 $89,053 $93,506 $98,181

SUPERVISOR 1 Hourly $28.98 $30.43 $31.95 $33.55 $35.22 $36.98
Monthly $5,023 $5,274 $5,538 $5,815 $6,105 $6,411
Annual $60,275 $63,288 $66,453 $69,775 $73,264 $76,927

Cost of Living Adjustment (COLA): 2.0%

Collections Division Supervisor (2 CI's) $95,586
Treatment Division Supervisor (6 CI's) $104,421
Water Division Supervisor (3 CI's) $101,301
Administration Division Supervisor $108,245

STEP

RUNNING SPRINGS WATER DISTRICT
DIVISION SUPERVISORS

2013-14 HOURLY WAGE SCHEDULE
Exempt Positions

Emergency or part-time hourly wages shall be determined at the time of hiring to be commensurate with the person's ability and qualifications,
but in no case less than the Federal or State minimum wage.
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CLASSIFICATION A B C D E

SENIOR BILLING CLERK Hourly $23.06 $23.64 $24.23 $24.84 $25.46
Monthly $3,997 $4,097 $4,200 $4,305 $4,412
Annual $47,969 $49,169 $50,398 $51,658 $52,949

BILLING CLERK 3 Hourly $20.91 $21.43 $21.97 $22.52 $23.08
Monthly $3,624 $3,715 $3,808 $3,903 $4,001
Annual $43,493 $44,580 $45,695 $46,837 $48,008

BILLING CLERK 2 Hourly $18.48 $18.94 $19.42 $19.90 $20.40
Monthly $3,204 $3,284 $3,366 $3,450 $3,536
Annual $38,443 $39,404 $40,390 $41,399 $42,434

BILLING CLERK 1 Hourly $16.39 $16.80 $17.22 $17.65 $18.09
Monthly $2,841 $2,912 $2,985 $3,060 $3,136
Annual $34,094 $34,946 $35,820 $36,716 $37,634

RECEPTIONIST / Hourly $18.92 $19.39 $19.88 $20.38 $20.89
SECRETARY 3 Monthly $3,280 $3,362 $3,446 $3,532 $3,620

Annual $39,356 $40,340 $41,348 $42,382 $43,441

RECEPTIONIST / Hourly $16.74 $17.16 $17.59 $18.03 $18.48
SECRETARY 2 Monthly $2,901 $2,974 $3,048 $3,124 $3,202

Annual $34,815 $35,686 $36,578 $37,492 $38,430

RECEPTIONIST / Hourly $14.81 $15.18 $15.56 $15.95 $16.35
SECRETARY 1 Monthly $2,567 $2,631 $2,697 $2,765 $2,834

Annual $30,806 $31,576 $32,365 $33,174 $34,004

UTILITY CLERK Hourly $14.81 $15.18 $15.56 $15.95 $16.35
Monthly $2,567 $2,631 $2,697 $2,765 $2,834
Annual $30,806 $31,576 $32,365 $33,174 $34,004

Cost of Living Adjustment (COLA): 2.0%

Senior Billing Clerk (1 CI) $53,989
Receptionist/Secretary 3 $41,348
Receptionist/Secretary 1 $31,576

Emergency or part-time hourly wages shall be determined at the time of hiring to be commensurate with the person's 

STEP

RUNNING SPRINGS WATER DISTRICT
ADMINISTRATION DIVISION

2013-14 HOURLY WAGE SCHEDULE
Non-Exempt Positions
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CLASSIFICATION A B C D E

COMPLIANCE/SAFETY OPERATOR 3 Hourly $29.38 $30.11 $30.86 $31.63 $32.43
(Grade 3 Distribution & Grade 2 Treatment) Monthly $5,092 $5,219 $5,350 $5,483 $5,620

Annual $61,102 $62,630 $64,195 $65,800 $67,445

OPERATOR 3 Hourly $26.70 $27.37 $28.06 $28.76 $29.48
(Grade 3 Distribution & Grade 2 Treatment) Monthly $4,629 $4,744 $4,863 $4,985 $5,109

Annual $55,543 $56,932 $58,355 $59,814 $61,310

OPERATOR 2 Hourly $23.77 $24.36 $24.97 $25.59 $26.23
(Grade 3 Distribution & Grade 1 Treatment) Monthly $4,119 $4,222 $4,328 $4,436 $4,547

Annual $49,433 $50,669 $51,936 $53,234 $54,565

OPERATOR 1 Hourly $20.99 $21.52 $22.05 $22.61 $23.17
(Grade 2 Distribution & Grade 1 Treatment) Monthly $3,639 $3,730 $3,823 $3,918 $4,016

Annual $43,663 $44,754 $45,873 $47,020 $48,195

METER READER/CUSTOMER Hourly $16.58 $16.99 $17.41 $17.85 $18.30
SERVICE REPRESENTATIVE Monthly $2,873 $2,945 $3,018 $3,094 $3,171

Annual $34,476 $35,338 $36,221 $37,127 $38,055

OPERATIONS ASSISTANT Hourly $15.09 $15.46 $15.85 $16.25 $16.65
Monthly $2,615 $2,680 $2,747 $2,816 $2,886
Annual $31,378 $32,163 $32,967 $33,791 $34,636

Cost of Living Adjustment (COLA): 2.0%

Operator 2 (3 CI's) $56,354
Compliance/Safety Operator 3 (2 CI's) $69,525
Operator 2 (5 CI's) $54,633
Meter Reader/CSR $38,055

RUNNING SPRINGS WATER DISTRICT
WATER DIVISION

2013-14 HOURLY WAGE SCHEDULE
Non-Exempt Positions

Emergency or part-time hourly wages shall be determined at the time of hiring to be commensurate with the person's ability and 

STEP
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Need for Rate Increase*
• Offset the loss of the leachate loads revenue from County
• Offset lower property tax allocations
• Increases in operating expenses (electricity & gas)
• Minimize use of reserve funds
• Small increments in rate increases to stay up with inflation and 

maintain debt service coverage
• Build reserve funds to target levels

• *The rate increase was not the only measure used to generate a balanced budget. Other
measures required to balance the budget included reductions in operating expenses where
possible and deferral of nonessential activities and projects.
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Alternative #1: Projected Monthly Water Rate Impacts

• Low Use (300cf/mo):  $1.17
• Average Use (1,000cf/mo): $2.15
• High Use (2,500cf/mo): $4.25
• Very High Use (4,000cf/mo): $6.35
(Assumes $3.90/mo. DWR loan fee is rolled into the fixed monthly base 
rate + $0.75/mo. increase to base rate & 4% increase in usage charge. 
Approximately $191,000 generated to fund CIP.)
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Alternative #2: Projected Monthly Water Rate Impacts

• Low Use (300cf/mo):  $0.42
• Average Use (1,000cf/mo): $1.40
• High Use (2,500cf/mo): $3.50
• Very High Use (4,000cf/mo): $5.60
(Assumes $3.90/mo. DWR loan fee is rolled into the fixed monthly base 
rate & 4% increase in usage charge. Approximately $163,000 generated 
to fund CIP.)
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Alternative #3: Projected Monthly Water Rate Impacts

• Low Use (300cf/mo):  $0
• Average Use (1,000cf/mo): $0
• High Use (2,500cf/mo): $0
• Very High Use (4,000cf/mo): $0
(Assumes $3.90/mo. DWR loan fee is rolled into the fixed monthly base 
rate no other water rate increases. Approximately $136,000 generated 
to fund CIP.)
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Alternative #4: Projected Monthly Water Rate Impacts

• Low Use (300cf/mo):  ($2.73)
• Average Use (1,000cf/mo): ($1.75)
• High Use (2,500cf/mo): $0.35
• Very High Use (4,000cf/mo): $2.45
(Assumes $3.90/mo. DWR loan fee goes away, $0.75/mo. increase to the 
fixed monthly base rate & 4% increase in usage charge. Approximately 
$54,000 generated to fund CIP.)
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Alternative #5: Projected Monthly Water Rate Impacts

• Low Use (300cf/mo):  ($3.90)
• Average Use (1,000cf/mo): ($3.90)
• High Use (2,500cf/mo): ($3.90)
• Very High Use (4,000cf/mo): ($3.90)
(Assumes $3.90/mo. DWR loan fee goes away and existing water rates 
remain unchanged. Operating revenue falls short of covering operating 
expenses by approximately $1,700.)
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Alternative #6: Projected Monthly Water Rate Impacts

• Low Use (300cf/mo):  ($3.31)
• Average Use (1,000cf/mo): ($2.80)
• High Use (2,500cf/mo): ($1.77)
• Very High Use (4,000cf/mo): ($0.72)
(Assumes $3.90/mo. DWR loan fee goes away and water rates increase 
by 2% CPI‐W as of December 2012. Approximately $26,000 generated to 
fund CIP.)
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Alternative #1: Projected Monthly Sewer Rate Impacts
Residential (Assuming 4% Water Usage Rate Increase)

• Low Use (300cf/mo):  $2.86
• Average Use (1,000cf/mo): $3.01
• High Use (2,500cf/mo): $3.33
• Very High Use (4,000cf/mo): $3.64

Commercial (Assuming 4% Water Usage Rate Increase)
• Low Use (300cf/mo):  $2.94
• Average Use (1,000cf/mo): $3.27
• High Use (2,500cf/mo): $3.97
• Very High Use (4,000cf/mo): $4.67
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Alternative #2: Projected Monthly Sewer Rate Impacts
Residential (Assuming No Water Usage Rate Increase)

• Low Use (300cf/mo):  $2.80
• Average Use (1,000cf/mo): $2.80
• High Use (2,500cf/mo): $2.80
• Very High Use (4,000cf/mo): $2.80

Commercial (Assuming No Water Usage Rate Increase)
• Low Use (300cf/mo):  $2.80
• Average Use (1,000cf/mo): $2.80
• High Use (2,500cf/mo): $2.80
• Very High Use (4,000cf/mo): $2.80
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Alternative #3: Projected Monthly Sewer Rate Impacts
Residential (Assuming 2% CPI‐W Water & Sewer Rate Increase)

• Low Use (300cf/mo):  $0.59
• Average Use (1,000cf/mo): $0.67
• High Use (2,500cf/mo): $0.83
• Very High Use (4,000cf/mo): $0.98

Commercial (Assuming 2% CPI‐W Water & Sewer Rate Increase)
• Low Use (300cf/mo):  $0.63
• Average Use (1,000cf/mo): $0.80
• High Use (2,500cf/mo): $1.15
• Very High Use (4,000cf/mo): $1.51
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Combined Projected Rate Impacts
Water Alt #1 & 
Sewer Alt #1

Monthly Impact ($/mo) Annual Impact ($/yr)

Low Use 
(300cf/mo)

$4.03 $48.36

Average Use 
(1,000cf/mo)

$5.16 $61.92

Hi Use 
(2,500cf/mo)

$7.58 $90.96

Very High Use 
(4,000cf/mo)

$9.99 $119.88
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Combined Projected Rate Impacts
Water Alt #2 &
Sewer Alt #1

Monthly Impact ($/mo) Annual Impact ($/yr)

Low Use 
(300cf/mo)

$3.28 $39.36

Average Use 
(1,000cf/mo)

$4.41 $52.92

Hi Use 
(2,500cf/mo)

$6.83 $81.96

Very High Use 
(4,000cf/mo)

$9.24 $110.88
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Combined Projected Rate Impacts
Water Alt #3 &
Sewer Alt #2

Monthly Impact ($/mo) Annual Impact ($/yr)

Low Use 
(300cf/mo)

$2.80 $33.60

Average Use 
(1,000cf/mo)

$2.80 $33.60

Hi Use 
(2,500cf/mo)

$2.80 $33.60

Very High Use 
(4,000cf/mo)

$2.80 $33.60
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Combined Projected Rate Impacts
Water Alt #4 &
Sewer Alt #1

Monthly Impact ($/mo) Annual Impact ($/yr)

Low Use 
(300cf/mo)

$0.13 $1.56

Average Use 
(1,000cf/mo)

$1.26 $15.12

Hi Use 
(2,500cf/mo)

$3.68 $44.16

Very High Use 
(4,000cf/mo)

$6.09 $73.08
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Combined Projected Rate Impacts
Water Alt #6 &
Sewer Alt #3

Monthly Impact ($/mo) Annual Impact ($/yr)

Low Use 
(300cf/mo)

($2.72) ($32.64)

Average Use 
(1,000cf/mo)

($2.13) ($25.56)

Hi Use 
(2,500cf/mo)

($0.94) ($11.28)

Very High Use 
(4,000cf/mo)

$0.26 $3.12
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Attachment 1 

15402.00000\7910096.1  

RESOLUTION NO. 07-13 

RESOLUTION OF THE BOARD OF DIRECTORS OF RUNNING 
SPRINGS WATER DISTRICT ADOPTING THE DISTRICT’S 
CASH RESERVE POLICY 

WHEREAS, the Board of Directors of Running Springs Water District (“District”) desires to 

adopt guidelines for the management of the District’s cash funds for the purpose of identifying the 

source and methods of maintaining the cash funds and specifying the use and target balances of the 

individual cash funds; and 

WHEREAS, the objective of the Policy is to enhance the District’s financial position and 

provide clear District intent for all interested parties through the establishment and maintenance of 

specific criteria for the various cash funds of the District in order to enhance the financial stability and 

flexibility of the District; 

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of Running Springs 

Water District does hereby adopt the “Cash Reserve Policy” set forth in Exhibit A attached hereto and 

incorporated herein. 

ADOPTED this 17th day of April, 2013. 
__________________________________ 
President of the Board of Directors 
Running Springs Water District 

 
 
ATTEST:      
_______________________________  
Secretary, Board of Directors 
Running Springs Water District   
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CASH RESERVE POLICY 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

April 13, 2013 
Draft Version 
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CASH RESERVE POLICY 
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1.1 Cash Fund Balance Parameters 

The Running Springs Water District (RSWD or District) Board of Directors realizes that 
maintaining adequate cash balances is an essential part of sound financial 
management and is critical to ensuring quality, uninterrupted service to the residents 
who rely on the District for Water, Fire, Emergency Medical and Wastewater services. 
Adequate cash fund balances help to provide reliable service to customers, financing of 
long-term capital projects and the availability of emergency funding should the need 
arise. RSWD is committed to maintaining a financial structure that provides adequate 
and predictable revenues at the lowest possible cost to meet the forecasted needs and 
operational objectives of the Water, Wastewater, Ambulance and Fire Department 
Funds. 
 
The purpose of this policy is to define the various cash fund types for segregation 
purposes and to direct the priority and funding of each one based upon the District’s 
unique operating and financial plans. It is important to note that the purpose of this 
policy is to manage “cash” balances and references to “fund” balances in this policy are 
intended to relate to the District’s management of its cash reserves. 
 
The appropriate level and separation of cash funds is necessary for the financial health 
of RSWD and is required by legal, legislative and contractual obligations. When cash 
funds and their uses are poorly defined, the segregation of cash funds becomes more 
difficult and the integrity of their use may deteriorate. When cash levels fall below 
acceptable levels, additional costs may be incurred and could result in the delay or 
discontinuance of critical programs. 
 
All cash funds are intended to be used in accordance with their established purpose 
even if the cash is pooled with other District funds for investment purposes. The defined 
use of pooled cash funds is self-imposed and can be changed by direction from the 
Board of Directors at any time. Pooled cash balances will be reallocated annually at 
year-end in accordance with the cash balance targets as stated in this policy. Within the 
District’s Governmental Activities (Fire) and Business-Type (Ambulance, Water and 
Wastewater) Activities, separate funds will be managed. Interest earned on cash fund 
balances shall be credited to the reserve account from which it was earned. 
 
RSWD also maintains restricted funds which have limitations on their use placed by 
specific legislation or contract. If a specific expenditure qualifies under the defined use 
of a restricted fund, restricted funds should be utilized before pooled cash is 
considered.  

  
RUNNING SPRINGS WATER DISTRICT 

CASH RESERVE POLICY 

Section 
1.0 

Revision Date 
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2.1 Pooled Cash Fund Definitions and Uses 

 
2.1.1 Operating/General Fund 
 

The District’s Business-Type Activities will each maintain an Operating 
Fund that is predominantly funded by rates and service fees which are 
accumulated in this fund. The District’s Governmental (Fire) Activities will 
also maintain an Operating Fund which is predominantly funded by general 
tax revenues and Fire Availability Charges which are accumulated in this 
fund. The purpose of the Operating Fund is to maintain working capital for 
current operations and to meet routine cash flow needs for the general 
operations and debt service payment obligations of the District. This fund 
will maintain the financial viability of each division’s or department’s 
operation despite short-term variability in revenues and expenses. 

 
2.1.2 Capital Improvement Fund 
 

The Water and Wastewater Divisions will each maintain a Capital 
Improvement Fund. The purpose of this fund is to support capital projects 
that improve, repair, rehabilitate or replace the capital assets of each of the 
division’s funds. This fund is predominantly funded by rates, service fees 
and various non-operating revenue. 

 
2.1.3 Rate Stabilization Fund 
 

Each division will maintain a Rate Stabilization Fund. The purpose of this 
fund is to mitigate year-to-year fluctuations in revenues or expenses. The 
Rate Stabilization Fund should not be used to artificially suppress rates (i.e., 
to sustain rates at levels below the costs of service), but to enable smooth 
or level annual adjustments to rates despite uneven changes in underlying 
costs or variations in annual revenue received. This fund is predominantly 
funded by rates and service fees. 
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3.1 Restricted Fund Definitions and Uses 

Restricted funds include amounts that can be spent only for the specific purposes 
stipulated by constitution, external resource providers or through enabling 
legislation or generally accepted accounting rules for governments such as the 
Governmental Accounting Standards Board Statement No. 54 (GASB 54). A cash 
fund should be reported as restricted when constraints placed on the use of 
resources are either: (a) externally imposed by creditors (such as through debt 
covenants, grantors, contributors, laws or regulations of other governments; or (b) 
imposed by law through constitutional provisions or enabling legislation. 
 
3.1.1 Facilities Capacity Charge Funds 

 
The Facilities Capacity Charge Funds are the new water and wastewater 
service charges collected at the time of connection that are used to 
purchase capacity in the existing water and wastewater systems. These 
funds accumulate revenue collected from capacity charges imposed at the 
time of connection. These resources may be spent on projects which 
expand the system or replace specific assets as identified in the Facilities 
Master Plan. There is no minimum balance target for this fund. 

 
3.1.2 Debt Reserve Funds 
 

Certain debt instruments may require that RSWD set aside specific funds to 
be held in reserve as long as the debt is outstanding. The purpose of a debt 
reserve fund is to provide a safeguard for bondholders or other 
stakeholders in the event that there are insufficient funds to meet annual 
debt service. The target balance of debt reserves is defined as part of the 
covenants specific to the debt instrument but is often equivalent to one year 
of debt service. 

 
3.1.3 Assessment District Funds 
 

These funds are set aside for the capital facilities constructed in specific 
geographic areas identified by an assessment district. The source of these 
funds comes from specific assessments levied on the properties in that 
assessment district. There is no minimum balance target for these funds. 
These funds may only be used for the capital facilities in the specific 
assessment district. 
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4.1 Fund Balance Targets 

All fund balances are evaluated on an annual basis during the creation of the 
District’s budget and at year-end. As part of the year-end process, the pooled cash 
available for each division or department will be assessed for each division or 
department fund separately. The total pooled cash available for that specific fund 
should be allocated using the following calculations in accordance with the stated 
priority. Also, for each such fund, the District should budget for a minimum fund 
balance equal to the same calculations below. 
 
The pooled cash funds available will be allocated to the following funds and in the 
following priority: 1. Operating Fund, 2. Capital Improvement Fund, 3. Rate 
Stabilization Fund. If there is an excess in pooled cash after the allocation is 
complete, the remainder will be made available to the Capital Improvement Fund. 
 
4.1.1 Water Division Operating Fund 
 

The minimum funding target for the Water Operating Fund should equal 
four (4) months of budgeted operating expenses. The Operating Fund will 
have the highest priority for funding from pooled cash within the Water 
Division. 

 
4.1.2 Wastewater Division Operating Fund 
 

The minimum funding target for the Wastewater Operating Fund should 
equal four (4) months of budgeted operating expenses. The Operating Fund 
will have the highest priority for funding from pooled cash within the 
Wastewater Division. 

 
4.1.3 Ambulance Department Operating Fund 
 

The minimum funding target for the Ambulance Department Operating Fund 
should equal six (6) months of budgeted operating expenses. The 
Operating Fund will have the highest priority for funding from pooled cash 
within the Ambulance Department. 

 
4.1.4 Fire Department Operating Fund 
 

The minimum funding target for the Fire Department Operating Fund should 
equal six (6) months of budgeted operating expenses. The Operating Fund 
will have the highest priority for funding from pooled cash within the Fire 
Department. 
 

 

  
RUNNING SPRINGS WATER DISTRICT 

CASH RESERVE POLICY 

Section 
4.0 

Revision Date 
April 2013 

FUND BALANCE TARGETS 

RGross
Typewritten Text
302



 

4.1.5 Capital Improvement Funds 
 

The minimum annual allocation amount for the Capital Improvement Fund 
for each division or department should equal the amount of annual 
budgeted depreciation specific to that division or department plus 10% for 
cost increases. This represents the total annual contribution that should be 
made to this fund, not the minimum balance. This will allow funds to build 
over time and eventually replace the existing facilities. This also eliminates 
the risk of “use it or lose it” type spending on infrastructure or equipment. 
The maximum target balance will vary as specified by the Board of 
Directors in accordance with the Facilities Master Plan, Fire Department 
needs or other initiatives. The Capital Improvement Fund for each division 
or department will be the second fund in priority for funding from pooled 
cash. 

 
4.1.6 Rate Stabilization Funds 

 
Allocation of cash to the Rate Stabilization Fund for each division occurs 
after pooled cash has first been allocated to the Operating Fund and the 
Capital Improvement Fund for each division. The maximum target for the 
Rate Stabilization Funds will be 20% of budgeted revenue.  
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Designated Reserve Fund
Fund 
Balance as 
of 1/31/13

Breathing Apparatus Equipment Replacement $76,129 
Limited Term Firefighters $48,623 
Future Equipment Replacement $85,228 
Fire Department Designated Fund $107,947 
Workers Comp PASIS Outstanding Claims $61,979 
Fire Department Operating Fund Balance
Subtotal Fire & Ambulance Department Designated Reserve Funds $379,906 
Recommended Reserve Fund Target (50%/6 mos. Operating Expenses) $931,949 

Shortfall ($552,043)

Assessment District No. 7 $32,625 
Leachate Reserve Fund $441,825 
Filtration Project $58,702 
Arrowbear Filtration Project $81,632 
CSA 79 Filtration Project $122,739 
Wastewater System Capacity Charges $61,475 
Arrowbear Connection $21,738 
Lift Stations $6,436 
Assessment District No. 5 $6,704 
Subtotal Wastewater Division Designated Reserve Funds $833,876 
Subtotal Wastewater Division Designated Reserve Funds (not including ADs) $794,547 
Recommended Reserve Fund Target (30%/4 mos. Operating Expenses) $459,989 

Surplus $334,558 

San Bernardino County Lease Payments $21,214 
Zone 3 Reservoir $4,374 
Water Development (Groundwater Investigation Underway) $20,016 
Water Treatment $277,030 
Water System Capacity Charges $107,637 
Assessment District No. 9 Construction Funds $71,044 
Assessment District No. 10 Construction Funds $30,084 
Assessment District No. 10 O&M $131,433 
Safe Drinking Water Loan ($92,170)
Subtotal Water Division Designated Reserve Funds $570,662 
Subtotal Water Division Designated Reserve Funds (not including ADs) $338,101 
Recommended Reserve Fund Target (30%/4 mos. Operating Expenses) $515,880 

Shortfall ($177,779)

Total District Designated Reserve Funds $1,784,444 
General Fund $177,563 
Combined Pooled Cash $1,962,007 

Checking Account $107,617 
LAIF $1,853,390 
Petty Cash $1,000 
Combined Pooled Cash $1,962,007 

Fire & Ambulance Department

Wastewater Division

Water Division
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March 20, 2013 
 
 
Board of Directors 
Running Springs Water District 
31242 Hilltop Blvd. 
P.O. Box 2206 
Running Springs, CA  92382 
 
 
We are pleased to confirm our understanding of the services we are to provide the Running Springs Water 
District for the year ending June 30, 2013.  We will audit the financial statements of the governmental 
activities, business-type activities, each major fund, and the aggregate remaining fund information, which 
collectively comprise the basic financial statements of the Running Springs Water District as of and for 
the year ended June 30, 2013.  Accounting standards generally accepted in the United States provide for 
certain required supplementary information (RSI), such as management’s discussion and analysis, to 
supplement the Running Springs Water District’s basic financial statements.  Such information, although 
not a part of the basic financial statements, is required by the Governmental Accounting Standards Board 
who considers it to be an essential part of financial reporting for placing the basic financial statements in 
an appropriate operational, economic, or historical context.  As part of our engagement we will apply 
certain limited procedures to the Running Springs Water District’s RSI in accordance with auditing 
standards generally accepted in the United States of America.  These limited procedures will consist of 
inquiries of management regarding the methods of preparing the information and comparing the 
information for consistency with management’s responses to our inquiries, the basic financial statements, 
and other knowledge we obtained during our audit of the basic financial statements.  We will not express 
an opinion or provide any assurance on the information because the limited procedures do not provide us 
with sufficient evidence to express an opinion or provide any assurance.  The following RSI, as 
applicable, is required by generally accepted accounting principles and will be subjected to certain limited 
procedures, but will not be audited: 

 Management’s Discussion and Analysis 

Budgetary Comparison Schedules 

Supplementary OPEB Information 

Supplementary information other than RSI also accompanies the basic financial statements.  We will 
subject the following supplementary information to the auditing procedures applied in our audit of the 
financial statements and certain additional procedures, including comparing and reconciling such 
information directly to the underlying accounting and other records used to prepare the financial 
statements or to the financial statements themselves, and other procedures in accordance with auditing 
standards generally accepted in the United States of America and will provide an opinion on it in relation 
to the financial statements as a whole: 
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  Schedule of Expenditures of Federal Awards 

Other Supplementary Schedules 

 

Audit Objectives 

The objective of our audit is the expression of opinions as to whether your financial statements are fairly 
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to 
report on the fairness of the additional information referred to in the second paragraph when considered in 
relation to the basic financial statements taken as a whole. The objective also includes reporting on- 

 Internal control related to the financial statements and compliance with the provisions of applicable 
laws, contracts, agreements, and grants, noncompliance with which could have a material effect on 
the financial statements in accordance with Government Auditing Standards. 

 Internal control related to major programs and an opinion (or disclaimer of opinion) on compliance 
with laws, regulations, and the provisions of contracts or grant agreements that could have a direct 
and material effect on each major program in accordance with the Single Audit Act Amendments of 
1996 and OMB Circular A-133, Audits of States, Local Governments, and Non-Profit 

Organizations. 

The reports on internal control and compliance will each include a statement that the report is intended 
solely for the information and use of the management, the body or individuals charged with governance, 
others within the entity, specific legislative or regulatory bodies, federal awarding agencies, and if 
applicable, pass-through entities and is not intended to be and should not be used by anyone other than these 
specified parties. 

Our audit will be conducted in accordance with auditing standards generally accepted in the United States of  
America; the standards for financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provisions of 
OMB Circular A-133, and will include tests of accounting records, a determination of major program(s) in 
accordance with Circular A-133, and other procedures we consider necessary to enable us to express such  
opinions and to render the required reports.  If our opinions on the financial statements or the Single Audit 
compliance opinions are other than unqualified, we will fully discuss the reasons with you in advance.  If, 
for any reason, we are unable to complete the audit or are unable to form or have not formed opinions, we 
may decline to express opinions or to issue a report as a result of this engagement. 

Management Responsibilities 

Management is responsible for the basic financial statements and all accompanying information as well as 
all representations contained therein.  Management is also responsible for identifying government award 
programs and understanding and complying with the compliance requirements, and for preparation of the 
schedule of expenditures of federal awards in accordance with the requirements of OMB Circular A-133.  
As part of the audit, we will assist with the preparation of your financial statements, schedule of 
expenditures of federal awards, and related notes. You are responsible for making all management decisions 
and performing all management functions relating to the financial statements, schedule of expenditures of 
federal awards, and related notes and for accepting full responsibility for such decisions. You will be 
required to acknowledge in the management representation letter our assistance with preparation of the 
financial statements and the schedule of expenditures of federal awards and that you have reviewed and 
approved the financial statements, schedule of expenditures of federal awards, and related notes prior to 
their issuance and have accepted responsibility for them. Further, you are required to designate an individual 
with suitable skill, knowledge, or experience to oversee any nonaudit services we provide and for evaluating 
the adequacy and results of those services and accepting responsibility for them. 

Management is responsible for establishing and maintaining effective internal controls, including internal 
controls over compliance, and for evaluating and monitoring ongoing activities, to help ensure that 
appropriate goals and objectives are met and that there is reasonable assurance that government programs 338



are administered in compliance with compliance requirements.  You are also responsible for the selection 
and application of accounting principles; for the fair presentation in the financial statements of the 
respective financial position of the governmental activities, the business-type activities, each major fund, 
and the aggregate remaining fund information of the Running Springs Water District and the respective 
changes in financial position and, where applicable, cash flows in conformity with U.S. generally 
accepted accounting principles; and for compliance with applicable laws and regulations and the 
provisions of contracts and grant agreements. 
 
Management is also responsible for making all financial records and related information available to us 
and for ensuring that management and financial information is reliable and properly recorded.  Your 
responsibilities also include identifying significant vendor relationships in which the vendor has 
responsibility for program compliance and for the accuracy and completeness of that information. Your 
responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the representation letter that the effects of any uncorrected misstatements aggregated 
by us during the current engagement and pertaining to the latest period presented are immaterial, both 
individually and in the aggregate, to the financial statements taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud or illegal acts affecting the government 
involving (1) management, (2) employees who have significant roles in internal control, and (3) others 
where the fraud or illegal acts could have a material effect on the financial statements.  Your 
responsibilities include informing us of your knowledge of any allegations of fraud or suspected fraud 
affecting the government received in communications from employees, former employees, grantors, 
regulators, or others.  In addition, you are responsible for identifying and ensuring that the District 
complies with applicable laws, regulations, contracts, agreements, and grants.  Additionally, as required 
by OMB Circular A-133, it is management’s responsibility to follow up and take corrective action on 
reported audit findings and to prepare a summary schedule of prior audit findings and a corrective action 
plan.  The summary schedule of prior audit findings should be available for our review during interim 
fieldwork.  You are responsible for the preparation of the supplementary information in conformity with 
U.S. generally accepted accounting principles.  You agree to include our report on the supplementary 
information in any document that contains and indicates that we have reported on the supplementary 
information.  You also agree to present certain supplementary information with the audited financial 
statements or make the audited financial statements readily available to users of the other supplementary 
information no later than the date the supplementary information is used with our report thereon. 
 
Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations.  Management is also responsible for identifying for us previous financial 
audits, attestation engagements, performance audits, or other studies related to the objectives discussed in 
the Audit Objectives section of this letter.  This responsibility includes relaying to us corrective actions 
taken to address significant findings and recommendations resulting from those audits, attestation 
engagements, performance audits, or studies.  You are responsible for providing management’s views on 
our current findings, conclusions, and recommendations, as well as your planned corrective actions, for 
the report, and for the timing and format for providing that information. 

With regard to the electronic dissemination of audited financial statements, including financial statements 
published electronically on your website, you understand that electronic sites are a means to distribute 
information and, therefore, we are not required to read the information contained in these sites or to 
consider the consistency of other information in the electronic site with the original document. 
 
 

Audit Procedures - General 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested.  We will plan and perform the audit to obtain reasonable rather than 
absolute assurance about whether the financial statements are free of material misstatement, whether from 
(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 

339



governmental regulations that are attributable to the entity or to acts by management or employees acting 
on behalf of the entity.  Because the determination of abuse is subjective, Government Auditing Standards 
do not expect auditors to provide reasonable assurance of detecting abuse. 

Because an audit is designed to provide reasonable, but not absolute assurance and because we will not 
perform a detailed examination of all transactions, there is risk that material misstatements or 
noncompliance may exist and not be detected by us.  In addition, an audit is not designed to detect 
immaterial misstatements or violations of laws or governmental regulations that do not have a direct and 
material effect on the financial statements or major programs. However, we will inform you of any 
material errors and any fraudulent financial reporting or misappropriation of assets that come to our 
attention. We will also inform you of any violations of laws or governmental regulations that come to our 
attention, unless clearly inconsequential, and of any material abuse that comes to our attention.  We will 
include such matters in the reports required for a Single Audit.  Our responsibility as auditors is limited to 
the period covered by our audit and does not extend to any later periods for which we are not engaged as 
auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of inventories, and direct confirmation of 
receivables and certain other assets and liabilities by correspondence with selected individuals, funding 
sources, creditors, and financial institutions.  We will request written representations from your attorneys 
as part of the engagement, and they may bill you for responding to this inquiry.  At the conclusion of our 
audit, we will also require certain written representations from you about the financial statements and 
related matters. 

Audit Procedures - Internal Controls 

Our audit will include obtaining an understanding of the entity and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures.  Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud 
that are material to the financial statements and to preventing and detecting misstatements resulting from 
illegal acts and other noncompliance matters that have a direct and material effect on the financial 
statements.  Our tests, if performed, will be less in scope than would be necessary to render an opinion on 
internal control and, accordingly, no opinion will be expressed in our report on internal control issued 
pursuant to Government Auditing Standards. 

As required by OMB Circular A-133, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each major federal award program.  
However, our tests will be less in scope than would be necessary to render an opinion on those controls 
and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to OMB 
Circular A-133. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies.  
However, during the audit, we will communicate to management and those charged with governance 
internal control related matters that are required to be communicated under professional standards, 
Government Auditing Standards, and OMB Circular A-133. 

Audit Procedures – Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Running Springs Water District’s compliance with applicable 
laws and regulations and the provisions of contracts and agreements, including grant agreements.  
However, the objective of those procedures will not be to provide an opinion on overall compliance and 
we will not express such an opinion in our report on compliance issued pursuant to Government Auditing 
Standards. 

OMB Circular A-133 requires that we also plan and perform the audit to obtain reasonable assurance 
about whether the auditee has complied with applicable laws and regulations and the provisions of 
contracts and grant agreements applicable to major programs.  Our procedures will consist of tests of 
transactions and other applicable procedures described in the OMB Circular A-133 Compliance 340



Supplement and related addenda for the types of compliance requirements that could have a direct and 
material effect on each of the Running Springs Water District’s major programs.  The purpose of these 
procedures will be to express an opinion on the Running Springs Water District’s compliance with 
requirements applicable to each of its major programs in our report on compliance issued pursuant to 
OMB Circular A-133. 

Engagement Administration, Fees, and Other 

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we 
request and will locate any documents selected by us for testing. 

At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection 
Form that summarizes our audit findings.  It is management’s responsibility to submit the reporting 
package (including financial statements, schedule of expenditures of federal awards, summary schedule of 
prior audit findings, auditors’ reports, and corrective action plan) along with the Data Collection Form to 
the federal audit clearinghouse and, if appropriate, to pass-through entities.  If applicable, we will provide 
copies of our report for you to include with the reporting package you will submit to pass-through 
entities.  The Data Collection Form and the reporting package must be submitted within the earlier of 30 
days after receipt of the auditors’ reports or nine months after the end of the audit period, unless a longer 
period is agreed to in advance by the cognizant or oversight agency for audits.  At the conclusion of the 
engagement, we will provide information to management as to where the reporting packages should be 
submitted and the number to submit. 

The audit documentation for this engagement is the property of Van Lant & Fankhanel, LLP and 
constitutes confidential information. However, pursuant to authority given by law or regulation, we may 
be requested to make certain audit documentation available to federal cognizant and grantor agencies, or 
its designee, a federal agency providing direct or indirect funding, or the U.S. Government Accountability 
Office for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight 
responsibilities.  We will notify you of any such request.  If requested, access to such audit documentation 
will be provided under the supervision of our firm. Furthermore, upon request, we may provide copies of 
selected audit documentation to the aforementioned parties.  These parties may intend, or decide, to 
distribute the copies or information contained therein to others, including other governmental agencies.   

The audit documentation for this engagement will be retained for a minimum of five years after the report 
release or for any additional period requested by the federal cognizant and grantor agencies.  If we are 
aware that a federal awarding agency, pass-through entity, or auditee is contesting an audit finding, we 
will contact the party(ies) contesting the audit finding for guidance prior to destroying the audit 
documentation. 

We expect to begin our audit in May/June of 2013 and to issue our reports no later than November of 
2013.  Our fee for these services will be $22,500, plus an additional fee of $2,500 if a Single Audit is 
required.  In addition, we propose these same fees for the two subsequent fiscal years.  These fees are 
based on the current audit scope, and the assumption the single audit will include no more than one major 
program.  The above fee is based on anticipated cooperation from your personnel and the assumption that 
unexpected circumstances will not be encountered during the audit.  If significant additional time is 
necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional 
costs.  Our invoices for these services will be rendered as work progresses and are payable on 
presentation.  In accordance with firm policies, work may be suspended if your account becomes 30 days 
or more overdue and may not be resumed until your account is paid in full.  If we elect to terminate our 
services for nonpayment, our engagement will be deemed to have been completed upon written 
notification of termination, even if we have not completed our reports.  You will be obligated to 
compensate us for all time expended and to reimburse us for all out-of-pocket costs through the date of 
termination. 

We appreciate the opportunity to be of service to the Running Springs Water District and believe this 
letter accurately summarizes the significant terms of our engagement. If you have any questions, please 
let us know. If you agree with the terms of our engagement as described in this letter, please sign a copy 
of the letter (below) and return it to us. 
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   Very truly yours, 

   Greg W. Fankhanel, CPA, CFE 
    
   Van Lant & Fankhanel, LLP 
 
 
 
Response: 
 
This letter correctly sets forth the understanding of the Running Springs Water District. 
 
 
Signature:    
 
 
Title:    
 
 
Date:   
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RECORDING REQUESTED BY 
AND WHEN RECORDED MAIL 
TO: 
 
Running Springs Water District 
P.O. Box 2206 
Running Springs CA 92382 
 
Assessor’s Parcel Nos.: 
0328-042-15 
0328-042-16 
0328-042-17 

 
 
 
 
 
 
 
 
 
(Space above this line for Recorder’s Use) 
 

AGREEMENT FOR THE PROVISION OF OUTSIDE SEWER SERVICE 
TO O-ONGO INC. / PALI MOUNTAIN 

 
Exempt per Government Code Section 6103.9 

 
THIS AGREEMENT is entered into and shall be effective as of the _____ day of 
___________, 2013, by and between the RUNNING SPRINGS WATER DISTRICT, an 
independent special district of the State of California (“District”), and O-ONGO INC. / 
PALI MOUNTAIN, a California corporation (“Pali Mountain”) 
 

RECITALS: 

 
1. On October 27, 2011 the District received a letter from Pali Mountain requesting 

connection of three (3) parcels (APN 0328-042-15, 0328-042-16 and 0328-042-
17) to the District’s sewer system. The parcels are outside the District’s service 
area but within its sphere of influence. Legal descriptions of the parcels are 
attached hereto as Exhibit “A”. 

2. On November 16, 2011 the request was presented to the District Board of 
Directors and a feasibility study was conducted to connect the parcels to the 
District’s sewer system, as depicted on Exhibit “B”, all in accordance with the 
District’s standard terms and conditions for such service outside the District 
boundaries, with sewer service fees and charges to be imposed at the per gallon or 
other per unit charge established by the Board of Directors and in accordance with 
this Agreement. 

 
TERMS: 

 
1. Sewer Service. The District agrees to provide sewer service to Pali Mountain 

exclusively for the use and benefit of the Parcels described in Exhibit “A”, 
according to the terms and conditions hereinafter set forth. Such service shall be 
provided in accordance with the District’s ordinances and resolutions applicable 
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to sewer service outside of the District’s boundaries as they now exist or may 
hereafter be amended. 

2. Equivalent Dwelling Units (EDUs). The facilities located on the three (3) parcels 
herein mentioned are the only facilities allowed to be connected under the terms 
of this Agreement. As identified in the feasibility study there are a total of 439 
plumbing fixture units or 21.95 EDUs to be connected to the District’s sewer 
system. 

3. Termination of Agreement. The provision of sewer service pursuant to this 
Agreement will terminate upon any of the following: 

a. Annexation into the District’s service area; 

b. 20 years have passed from the effective date of this Agreement; 

c. A material breach of this Agreement; 

d. A written agreement between Pali Mountain and the District, as approved 
by the Board of Directors, to cancel this Agreement. 

4. Additional Terms of Service. The following terms of service shall also apply: 

a. Pali Mountain shall obtain all required permits necessary to provide sewer 
service to the property and shall pay for the installation of the required 
facilities, flow meter and infiltration and inflow (I/I) mitigation measures. 
Lateral and cleanouts shall be installed per County of San Bernardino 
(County) and District requirements. 

b. A magnetic flow (Mag-Meter) metering device shall be installed at a point 
agreed to by the parties and shall be calibrated annually by a third party at 
Pali Mountain’s expense. Calibration results shall be submitted directly to 
the District by no later than October 1st of each year. The flow meter shall 
be accessible by District staff for the purpose of obtaining meter readings. 
During periods of snow fall or other hazardous weather, monthly 
averaging will be utilized if the meter is inaccessible until such time as the 
District can access the meter. For averaging purposes, the average month 
will be a standard 30-calendar day month. 

c. Upon execution of this Agreement, approval by the Local Agency 
Formation Commission of San Bernardino County (LAFCO) and 
connection to the District’s sewer system, Pali Mountain will begin paying 
the following fees and charges: 

i. Sewer Facilities Capacity Charge (Sewer Connection Fee) in effect 
at the time of connection. The Fiscal Year 2012/2013 Sewer 
Connection fee is $5,448.28 per EDU (21.95 EDUs x $5,448.28 = 
$119,589.75); 
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ii. Annual In-Lieu of Taxes Charge per District Resolution. For Fiscal 
Year 2012/2013 this charge is $1,834 and will be calculated each 
fiscal year based on assessed property valuation and according to 
District Resolution; 

iii. The District’s prevailing monthly sewer service charge per EDU in 
effect at the time that service is provided. The Fiscal Year 
2012/2013 fixed monthly service charge per EDU is $28.05 plus 
an additional $2.00 monthly charge for each EDU per District 
Resolution; 

iv. Treatment Plant Filtration Project Loan Repayment fee of $3.00 
per month per EDU, until such time that the loan is repaid; 

v. Sewage volume charge per gallon, to be adjusted annually or from 
time to time by the Board of Directors. As of the effective date of 
this Agreement the volume charge is of $0.000678 per gallon. 

d. The County and the District shall inspect the installation of the flow meter, 
sewer lateral and connection and shall approve of said lateral and 
connection and meter as a condition of accepting flow from Pali 
Mountain. Sewer clean-outs shall be installed as recommend by the 
District to facilitate cleaning and inspection of the line. 

e. Pali Mountain shall ensure the facilities are constructed such that I/I is 
eliminated and prevented from entering into the sewer system either 
through laterals, mains, lift stations, the flow meter or connection point, to 
the satisfaction of the District. All such I/I will be addressed by Pali 
Mountain at no cost to the District should it be noted that water has 
breached the system. The District reserves its right to discontinue 
acceptance of flow from Pali Mountain should the I/I issue remain 
unaddressed for a period greater than 30 calendar days from the date of 
notice from the District. 

f. The District will approve the connection point and approve the location 
for the installation of the flow meter. The flow meter shall be approved by 
the District and shall be maintained on an annual basis at the expense of 
Pali Mountain. 

 
5. No Expansion of Service. Sewer service shall not be provided to any additional 

buildings, dwelling units or treatment facilities without prior written approval by 
the District. If approval is provided, the sewer service fees and charges outlined 
above will apply to any expanded service. Failure to obtain such written approval 
prior to such expansion of service shall constitute a material breach of this 
Agreement which shall relieve the District of any further obligation to provide 
service to Pali Mountain. Subject to these restrictions and such other constraints 
as are set forth in this Agreement, the District agrees to utilize its best efforts to 
satisfy Pali Mountain’s sewer service requirements, consistent with the District’s 
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rules, regulations, ordinances, resolutions, policies, and procedures for such 
service. 

GENERAL: 

1. Type of Use. It is understood and agreed that sewer service to Pali Mountain shall 
be for commercial use as a camp. 

2. Costs and Attorneys’ Fees. In the event of any legal action or proceeding to 
enforce or interpret the provisions of this Agreement, the prevailing party shall be 
entitled to reimbursement of costs and reasonable attorneys’ fees. 

3. No Other Agreements. This Agreement contains all of the terms and conditions of 
the Agreement between the parties regarding sewer service from the District to 
said Parcels named herein. No other such agreements exist as of the date of this 
Agreement. 

4. Conditions of Service. Failure by Pali Mountain to conform to the provisions of 
this Agreement shall relieve the District from any further obligation to provide 
sewer service to Pali Mountain. 

5. LAFCO Approval Required. The obligation to provide sewer service to Pali 
Mountain as set forth in this Agreement shall be conditional upon prior approval 
by LAFCO. In the event that LAFCO does not approve the District’s provision of 
sewer service to Pali Mountain as set forth in this Agreement, then this 
Agreement shall be null and void. Pali Mountain shall be responsible for payment 
of all fees charged by LAFCO to obtain such approval. 
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AGREEMENT NOTARIZED SIGNATURES AND DATES 

 
 
 
 
 

O-ONCO, INC. 
PALI MOUNTAIN 

(ATTACH NOTARY’S CERTIFICATE) 
       ____________________________ 
       Andrew Wexler, Owner 
 
       ____________________________ 
        Date Signed 
 
 
 
       DISTRICT 
(ATTACH NOTARY’S CERTIFICATE)  Running Springs Water District, an 
       Independent Special District of the 
       State of California 
 
       _____________________________ 
       Ryan Gross, General Manager 
 
       _____________________________ 
        Date Signed 
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Attachment 3 

Pali Mountain Outside Sewer Service Charges (4/02/2013) 
 
This document sets forth the costs for the Outside Sewer Service Agreement between Pali 
Mountain and the District for sewer collection, treatment and disposal. It also clarifies and 
updates some of the information contained in the January 24, 2012 Feasibility Study for Pali 
Mountain. 
 
Resolution No. 2-87 that is referred to in the Feasibility Study was repealed by Resolution No. 8-
00 which was in turn repealed by the Resolution No. 14-05. Resolution No. 14-05 is the Running 
Springs Water District’s (District’s) most current version of its policy with respect to sewer 
service to areas outside the District. The District’s Fiscal Year 2012/2013 sewer service rates and 
fees were established by Resolution No. 13-12. 
 
1. Sewer Facilities Capacity Charge (Sewer Connection Fee) 
 
Resolution No. 13-12 establishes a sewer facilities capacity charge of $5,448.28 per EDU for 
connection to the District’s sewer system. The total sewer facilities capacity charge for Pali 
Mountain would be: 
 

21.95 (EDUs) x $5,448.28 = $119,589.75 
 
2. Annual In-Lieu of Taxes Charge 
 
Resolution No. 14-05 contains a formula to establish an annual in-lieu of taxes charge which 
would be applicable to this Development. The formula for the in-lieu charge is (the County Tax 
Allocation ÷ District’s Full Property Land Value) x Developer’s Land Value x 33% of Property 
Tax allocated to each Department, or: 
 

1. (Total County Tax Allocation / RSWD Assessed Value) = Tax Ratio 
 

2. Tax Ratio x Pali Mountain Assessed Value x 33% Allocated by Department = In-lieu Charge 
 

County tax allocation (2012/13)   $    1,443,138 
RSWD full property value (2012/13)  $509,825,501 
Development land value (2012/13)  $    1,944,235 
Historical property tax allocation    1/3 

 
The estimated annual in-lieu of taxes charge would be: 
 

Tax Ratio = $1,443,137 / $509,825,501 = 0.00283 
 

In-Lieu of Tax Charge = 0.00283 x 1,944,235 x (1/3) = $1,834 / year 
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3. Monthly Sewer Service Charges 
 
Section 3.5.2 of Resolution No. 14-05 states that the outside sewer user shall pay the District’s 
prevailing monthly service charge plus an additional $2.00 monthly charge for each EDU. 
 
Section 7 of Resolution No. 13-12 sets forth a Treatment Plant Filtration Project Loan 
Repayment Fee of $3.00 per month per EDU. 
 
Section 19 of Resolution No. 13-12 sets forth the monthly service charge for pre-treated 
groundwater discharge into the District’s sewage collection system as follows: 
 
 80 gpcd1 x 2.6 (persons per EDU) = 208 gallons per day2 
 208 x 30.4 days = 6,323.2 gallons per month 

FY 12/13 Monthly Sewer Charge = $28.05÷6,323.2 = $0.004436 per gallon 
 
1 gpcd = gallons per capita per day 
2 As set forth in the District’s design criteria 
 
The reduction cited in Resolution No. 13-12 does not apply in this case since the reduction is for 
treated groundwater, not domestic wastewater. Utilizing the methodology in Resolution No. 13-
12 to calculate monthly service charges not including the reduction results in the following: 
 
 80 gpcd x 2.6 (persons per EDU) = 208 gallons per day 
 208 x 30.4 days = 6,323.2 gallons per month 
 $28.05 ÷ 6,323.2 = $0.004436 per gallon based on meter/recorder readings 
 Wastewater Pollution Control Plant Loan Repayment Fee = $3.00/month/EDU 
 Additional Monthly Service Charge per Resolution No. 14-05 = $2.00/month/EDU 
 
Based on the estimated flow of 34,900 gallons per day the monthly service fee would be: 
 
(365/12 days) x 34,900 (gal/day) x $0.004436 (per gal) + ($5.00*21.95 EDUs) = $4,819/month 
 
This figure seemed excessive so an alternative formula for calculation of the Monthly Sewer 
Fees was derived utilizing the Hinkley Camp as the basis for calculation. 
 
In January 2013, the Hinkley Camp was charged $687.15 for 20,330 water units ($0.0338 per 
cubic foot). The Hinkley Camp is set up as a Residential Account, not a Commercial Account, 
the difference being that the sewer rate is charged at 15% of the water consumption for a 
residential account instead of 33% of the water consumption for a commercial account. Each unit 
of water is equivalent to 1 cubic foot of water which is equal to 7.48 gallons. 
 
The number of gallons consumed can be determined by: 
 

20,330 units x 7.48 gallons = 152,068 gallons consumed 
 
The per gallon cost of the water consumed is determined by: 
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($687.15 ÷ 152,068 gallons consumed) = $0.00452 per gallon of water consumed 

 
Charging 15% per the Residential Usage: 
 

$0.00452 x 0.15 = $0.000678 per gallon of sewage treated. 
 
Therefore, based on the estimated flow of 34,900 gallons per day the monthly use fee would be: 
 
(365/12 days) x 34,900 (gal/day) x $0.000678 (per gal) + ($5.00*21.95 EDUs) = $829.48/month 
 
In addition, the fixed monthly service fees would be: 
 

21.95 EDUs x $28.05 (FY2012/2013) = $615.70 
 
Therefore, the total Monthly Sewer Charge to Pali Mountain, based on 34,900 gallons of sewage 
per day would be $1,445.18. This figure would fluctuate based on the District’s currently 
adopted rates and fees and the actual flow from the Camp. 
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